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Town Clerk: Ms. Helen Watson FSLCC
Office Address: 12 Well Lane, Beverley, East Yorkshire, HU17 9BL
Tel: 01482 874096 Email: clerk@beverley.gov.uk Website: www.beverley.gov.uk
Wednesday 24th November 2021
To all members of Beverley Town Council
Dear Councillor,

FULL COUNCIL MEETING OF BEVERLEY TOWN COUNCIL
You are hereby summoned to attend the Full Council Meeting of Beverley Town Council to be held at The
Emmaus Room, Minster Parish Hall, Beverley on Monday 29th November 2021 to commence at 6.30pm.
Yours faithfully,

Matthew Snowden
Acting Town Clerk
Notes About the Meeting
• Public Forum and Observing the Meeting: Members of the public are welcome to address the meeting in a
public forum at 6:30pm. On this occasion, the meeting will take place in a face-to-face setting as there are certain
items that cannot by law be delegated to the Acting Town Clerk. If you wish to speak at or observe the meeting,
please email the Acting Town Clerk on clerk@beverley.gov.uk no later than 12noon on Monday 7th June – due to
Covid-19 distancing protocols, places at the meeting will be limited so it will be on a “first come, first served” basis.
• Recordings: Members of the public are entitled to record meetings. The Town Council’s full policy regarding
Recording of Meetings can be found on the website: https://www.beverley.gov.uk/policies-procedures/

AGENDA
1.

Introduction
The Chair to welcome those present to the meeting and the Acting Town Clerk to give a short Covid-19
health and safety overview.

2.

Public Forum
An opportunity for members of the public to address the Town Council (should there be any members of the
public present to do so).

3.

To Receive Apologies for Absence.

4.

Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the agenda
items listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
(b) To note dispensations given to any member of the council and officers in respect of the agenda items
below.
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5.

To confirm and sign the minutes for the meeting of Full Council held on Monday 25th October 2021
(see attached).

6.

To confirm and sign the following Committee and Working Group Minutes (see all attached):
(a) Platinum Jubilee Working Group held on 26th October 2021.
(b) Planning Environment and Services Committee held on Tuesday 2nd November 2021.
(c) Policy and Finance Committee held on Monday 15th November 2021.
(d) Christmas Lights held on Wednesday 17th November 2021.

7.

Mayor’s Announcements and Correspondence
To receive information about and consider any potential future Mayoral Events (Cllr L. Johnson to report):

8.

Reports from Councillors serving on external bodies:
(a) To receive brief reports (if any) from Councillors who represent the Town Council on external bodies.
(b) To receive brief reports (if any) from Councillors who are official ambassadors to Strategic Partners.

9.

ERYC Overview and Scrutiny
To consider topics to submit for the ERYC Overview and Scrutiny Committees to consider (see attached).

10.

Internal Control System
To review the effectiveness of the Quarter 2 Internal Control System (see attached).

11.

Civic Policy and Protocol
To consider and approve the new Civic Policy and Protocol (see attached).

12.

Budget 2022-23:
(a) Budget Recommendations Report: To receive a report from the Acting Town Clerk (see attached).
(b) Budget Finalisation: To consider the proposed budget for the 2022-23 Financial Year (see
attached).
(c) Precept: To approve the Precept for the 2022-23 Financial Year based on the provisional Precept
Demand Calculations Form circulated by East Riding of Yorkshire Council (Acting Town Clerk to
report - see attached).

13.

To consider the exclusion of the public from the meeting on the grounds that confidential information in relation
to the employment of staff shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).
Motion: That the public be excluded from the meeting on the grounds that confidential information in relation to the
engagement of staff shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).

14.

Staff Salary Review
To review staff salaries as part for the Budget 2022-23 in accordance with Financial Regulation 4.4 (Acting
Town Clerk to report).
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Minutes of Full Council Meeting
25th October 2021
6:30pm at the Emmaus Room, Minster Parish Hall, Beverley
Present: Councillors L Johnson (Chair), P. Astell, T Astell, C Hopkins, D Horsley, I Gow, D Jack, G Johnson, D
Tucker and A Willis
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer)
There were no members of the public present.

77/21: Introduction
The Chair to welcome those present to the meeting and the Acting Town Clerk to give a short
Covid-19 health and safety overview.
The Mayor welcomed everyone to the meeting.
The Mayor wished to record condolences, on behalf of the Town Council, to Councillor Alison Healy on the
death of her father which also affects her family and Councillor D Healy. The Acting Town Clerk will send a
condolence card.
The Acting Town Clerk gave a short health and safety overview.

78/21: Public Forum
An opportunity for members of the public to address the Town Council (should there be any
members of the public present to do so).
There were no members of the pubic present.

79/21: To Receive Apologies for Absence.
Apologies of absence were received from Councillors D Boynton, A Healy, D Healy and C Wildey.

80/21: Declarations:
80.1:

To record declarations of interest by any member of the council in respect of the agenda
items listed below. Members declaring interests should identify the agenda item and type of
interest being declared.
There were no declarations of interest.

80.2:

To note dispensations given to any member of the council in respect of the agenda items
below.
There were no dispensations.

81/21: To confirm and sign the minutes for the meeting of Full Council held on Monday 20th September
2021 (see attached).
Proposed: Councillor P Astell Seconded: Councillor T Astell.
Resolved: That the Minutes of the Full Council Meeting held on 20th September 2021 are approved and
signed as a true and correct record.
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Proposed: Councillor Tucker

Seconded: Councillor Hopkins

Resolved: That as the approved new Christmas Lights statement piece for Cross Street would not arrive
in time for Christmas, to purchase this within this financial year for use next Christmas and to source and
purchase a “stop gap” replacement (cone tree or real tree) for use this year.

82/21: To confirm and sign the following Committee and Working Group Minutes (see all attached):
82.1:

Platinum Jubilee Working Group held on 28th September 2021.
Proposed: Councillor P Astell Seconded: Councillor Hopkins
Resolved: That the Minutes of the Platinum Jubilee Working Group held on 28th September 2021
are approved and signed as a true and correct record.

82.2:

Personnel Committee held on 30th September 2021.
Proposed: Councillor Johnson Seconded: Councillor Jack
Resolved: That the Minutes of the Personnel Committee held on 30th September 2021 are
approved and signed as a true and correct record.

82.3:

Planning Environment and Services Committee held on Tuesday 5th October 2021.
Proposed: Councillor P Astell Seconded: Councillor Tucker
Resolved: That the Minutes of the Planning, Environment and Services Committee held on 5th
October 2021 are approved and signed as a true and correct record.

82.4:

Policy and Finance Committee held on Monday 11th October 2021.
Proposed: Councillor Johnson Seconded: Councillor Willis
Resolved: That the Minutes of the Policy and Finance Committee held on 11th October 2021 are
approved and signed as a true and correct record.

82.5:

Grants Committee held on Wednesday 13th October 2021 (see item 12 below).
Proposed: Councillor Hopkins Seconded: Councillor Gow
Resolved: That the Minutes of the Grants Committee Meeting held on 13th October 2021 are
approved and signed as a true and correct record.

83/21: Mayor’s Announcements and Correspondence
To receive information about and consider any potential future Mayoral Events (Cllr L. Johnson to report):
83.1:

The Mayor reported that arrangements for the Awards Ceremony are well underway for 11th
November 2021.

83.2:

The Mayor reported on the fantastic events from the Beverley 1300 weekend. A tree had been
planted in a pot at the Minster as the first tree of 1300 to be planted. The Mayor had walked
around Beverley with Bertie Beaver on Saturday as part and had attended further events.

83.3:

The Acting Town Clerk reported that the ERYC Civic Officer was liaising with the Royal British
Legion and Public Protection with regard to the Remembrance Day commemorations.
Proposed: Councillor T Astell Seconded: Councillor P Astell
Resolved: That if ERYC has not contacted the Town Council by Wednesday 27th October, the
Acting Town Clerk will write to ERYC within concern regarding the lack of liaison and stressing that
this event must go ahead.
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84/21: Reports from Councillors serving on external bodies:
84.1:

To receive brief reports (if any) from Councillors who represent the Town Council on
external bodies.
Councilor P Astell – ERNLLCA District Committee – Councillor P Astell gave a report on the
recent ERNLLCA District Committee including recent and forthcoming training. Face to face
events were planned from Spring 2022. He had also attended the AGM and will be attending the
NALC AGM.

84.2:

To receive brief reports (if any) from Councillors who are official ambassadors to Strategic
Partners.
Councillor P Astell – Beverley in Bloom – Councillor P Astell reported that Beverley in Bloom
had 44 members, 15 of whom are active. They had planted 74 barrels and containers during the
summer and worked on weeding and watering. Winter planting had been organised. They had
worked with Network Rail on creating a wildlife area and the video clip will be shown at the COP26
climate summit in Glasgow.
Councillor Gow – Beverley RUFC – Councillor Gow hoped that more news would be forthcoming
shortly but the club had opened a downstairs bar and a community hub.

85/21: Finances (Acting Town Clerk to report on all)
85.1:

Quarter 2: To review Quarter 2 (July 2021 – September 2021) income and expenditure
against budget (see attached).
The Acting Town Clerk reported that these documents are a summary of the financial
documentation from the second quarter (July 2021 – September 2021). These had been approved
by the Policy and Finance Committee.
Proposed: Councillor Johnson Seconded: Councillor T Astell
Resolved: to approve the financial documentation for the second quarter and to note that a review
of the income and expenditure figures against the budget had been undertaken.
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85.2:

Reserves: To approve allocation of reserves as recommended by the Policy and Finance
Committee (see attached and Acting Town Clerk to report).
The Acting Town Clerk reported on the allocation of the remaining £45,598 of reserves, explaining
the position with regard to the dog waste dispenser bags. Should too much be reserved, this can
be vired moving forward if needed.
Proposed: Councillor T Astell

Seconded: Councillor Hopkins

Resolved: To approve the allocation of the remaining reserves as recommended by the Policy
and Finance Committee.
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85.3:

Internal Interim Audit: To receive an update on the scheduling of the Internal Interim Audit
(see attached).
The Acting Town Clerk reported on the Internal Audit Recommendation Resolutions document. 25
actions had been completed from the 37 on the report. There were 12 still outstanding or in the
process of being completed. Some would be completed during the budget period.
The interim internal audit will take place on 2nd December 2021.

85.4:

External Audit: To receive updates (if any) following correspondence with PFK Littlejohns.
The Acting Town Clerk reported that for the 2020/2021 AGAR, one correction was required in the
2019/2020 column to restate the staff travel which was in the incorrect box. The invoice had been
paid for the 2020/2021 AGAR and Littlejohns had yet to respond to two issues which the Acting
Town Clerk had written to Littlejohn’s to explain.
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Regarding the 2019/2020 AGAR, the invoice for this year was still outstanding as is Littlejohn’s
response to six issues.

86/21: Committee Representation
86.1:

Committee Resignations: To note Cllr D. Boynton’s resignations from the Grants Committee
and Planning Environment and Services Committee.
The Council noted Councillor Boynton’s resignations from the Grants Committee and Planning,
Environment and Services Committee due to work commitments

86.2:

Planning Environment and Services Committee: To elected a Councillor to fill the vacancy
on the Planning Environment and Services Committee.
Proposed: Councillor P Astell Seconded: Councillor Tucker
Resolved: to appoint Councillor Graham Johnson to the Planning, Environment and Services
Committee.

86.3:

Grants Committee: Due to this committee consisting of two Councillors from each ward, to
note that Cllr D. Healy (being the only applicable councillor) becomes a member of the
Grants Committee)
Proposed: Councillor Johnson Seconded: Councillor Tucker
Resolved: To appoint Councillor D Healy to the Grants Committee.

86.4:

Christmas Lights Committee: Following the resolution to make the Christmas Lights
Working Group an official standing committee with five Councillors, an additional member
to be elected to the Committee to join the four who were on the Working Group and will
continue to serve.
Proposed: Councillor Willis

Seconded: Councillor Johnson

Resolved: To appoint Councillor Hopkins to the Christmas Lights Committee. The Committee will
look at timings of meetings to allow for Councillors to attend.

87/21: Honorary Freeman and Freewoman Bestowment Policy (see attached and Acting Town Clerk to
report). To approve a policy to govern how the Town Council bestows the titles of Honorary
Freeman and Freewoman.
The Acting Town Clerk had taken the comments from the Policy and Finance Committee into consideration
and made revisions to the Policy whilst taking legal advice regarding procedure of appointment. There has
to be a separate meeting to consider Honorary Freemen and Freewomen and no less than two thirds of
members of the Council have to approve the appointment.
Proposed: Councillor Hopkin

Seconded: Councillor Horsley

Resolved: To approve the following amendments and to approve the Honorary Freeman and Freewoman
Bestowment Policy:
5c – to add wording “to be circulated to Councillors at the meeting”.
3h – to change the wording to “there can be two Honorary Freemen or Freewomen bestowments….. “
4a (ii) – add in the wording “over a lifetime”
To add into Section 7 “Entitlements” - that an Honorary Freeman/Freewoman recipients would be entitled
to the option of a civic funeral (should the family wish).

88/21: Grants
To consider and approve the following recommendations from the Grants Committee:
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88.1:

Beverley Barge Preservation Society
88.1.1 Recommendation: The Town Council recognises the hard work of all concerned with the
Beverley Barge Preservation Society, especially as the project helps to bring renewed life to
Beverley Beck for both residents and tourists alike. The Grants Committee therefore
recommends that the Beverley Barge Preservation Society be approved as a Partner and
allocated £1,500 per year for the next three years, on the condition the group can clarify why
DBS checks are not required and that they consider implementing an Equal Opportunities
Policy.
Powers: Charities Act 2011, section 297ff: Cooperation between charities and local
authorities… and power to make donations; Local Government Act 1972, section 144:
Power to contribute to the encouragement of tourism.
Proposed: Councillor P Astell Seconded: Councillor T Astell
Resolved: To approve the Beverley Barge Preservation Society as a Partner of Beverley
Town Council and to allocate £1500 per year for the next three years on condition that the
group can clarify whey DBS checks are not required and that they consider implementing
an Equal Opportunities policy.
88.1.2: Ambassador: To select a Councillor to act as a Partnership Ambassador to the
Beverley Barge Preservation Society.
Proposed: Councillor Johnson Seconded: Councillor P Astell
Resolved: To approve Councillor Graham Johnson as Partnership Ambassador to the
Beverley Barge Preservation Society.

88.2:

Stage4Beverley
88.2.1: Recommendation: Beverley Town Council thanks all involved with Stage4Beverley for
organising such an inclusive and popular event, especially during such still difficult times.
The Grants Committee therefore recommends that the Stage4Beverlety be approved as a
Partner and allocated £1,750 per year for the next three years. The Committee also
suggests the group may wish to consider increasing the number of bank account signatories
if this is felt useful to increase security and accountability, but this is not a deciding factor in
supporting the application.
Powers: Local Government Act 1972, section 145: Power to contribute to
entertainments and the arts; Local Government Act 1972, section 144: Power to
contribute to the encouragement of tourism.
Proposed: Councillor T Astell Seconded: Councillor Hopkins
Resolved: To approve Stage4Beverley as a Partner of Beverley Town Council and to
allocate £1,750 per year for the next three years.
88.2.2: Ambassador: To select a Councillor to act as a Partnership Ambassador to
Stage4Beverley.
Proposed: Councillor P Astell Seconded: Councillor Willis
Resolved: To approve Councillor Tucker as a Partnership Ambassador to
Stage4Beverley

88.3:

She Productions
88.3.1: Recommendation: The Town Council continue to be impressed by the creativity and
creativity shown by She Productions and liked the nature of this project. The Grants
Committee were particular impressed by the quality of the submission and supporting
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documents. The Grants Committee therefore recommends that She Productions be
awarded a General Grant of £1,980.
Powers: Local Government Act 1972, section 145: Power to contribute to
entertainments and the arts.
Note: No Ambassador is required as this is for a General Grant Application, not a
Partnership.
Proposed: Councillor P Astell Seconded: Councillor Hopkins
Resolved: To award a General Grant of £1,980 to She Productions.

89/21: Youth Meeting
89.1:

Update: To receive an update from the Acting Town Clerk regarding a meeting to discuss
youth work issues.
The Acting Town Clerk reported that a meeting had taken place organised by ERYC and ERVAS to
discuss youth work issues.
Issues concerning young people cross the boundaries between the town and neighbouring
parishes and the idea is to create an informal partnership between ERYC and ERVAS, related
bodies and the town and parish councils to positively address youth related issues. Any funding
sought by ERVAS as the lead body for youth workers would be underpinned by support (but not
financial) from the partnership

89.2:

Representation: To select a Councillor to attend future meeting alongside the Acting Town
Clerk.
Councillors Hopkins and T Astell will attend future meetings alongside the Acting Town Clerk.

90/21: Town Entry Signs
To consider further design proposals for new town entry signs (see attached).
The Acting Town Clerk reported on the most recent proposals and that the Town Council did not have to
agree to the ERYC proposals but could undertake their own project.
Proposed: Councillor T Astell Seconded: Councillor Hopkins
Resolved: That the Council does not accept the signs as put forward by ERYC and will engage with East
Riding College to see if students can design town entry signs as a commission for production.

91/21: ERYC LGA Corporate Peer Challenge
To receive information from ERYC regarding the 2021 Corporate Peer Challenge and select a Town
Councillor to attend a remote meeting for Town and Parish Councils on Wednesday 1st December at
4pm (see attached).
Councillor P Astell will attend.

The meeting finished at 20:18.

Signed:

Dates:
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Minutes of the Platinum Jubilee Working Group
26th October 2021
5.30 pm via Zoom
Present: Councillors P Astell, C Hopkins and L Johnson
Natalie Acton, UK Events Associates
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer)
Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet
and make resolutions via remotely technology. However, the Government decided to discontinue this from 6th May
2021 onwards. Therefore, on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town
Clerk (other than those that by law cannot be delegated). It was also resolved to continue holding meetings, but due to
being unable to make direct resolutions remotely, all decisions made by Councillors will be recommendations to
advise the Acting Town Clerk in their decision making.

18/21: Welcome
A short welcome by the Chair.
Councillor P Astell welcomed everyone to the meeting.

19/21: Apologies
Apologies were received from Councillor A Healy

20/21: Declarations:
20.1:

To record declarations of interest by any member of the council in respect of the agenda items
listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
There were no declarations of interest.

20.2

To note dispensations given to any member of the council in respect of the agenda items
below.
There were no dispensations.

21/21: Minutes of the Last Meeting
To note the minutes of the Platinum Jubilee Working Group held on Tuesday 28th September
(previously circulated and approved at Full Council on Monday 25th October 2021).
The Working Group noted the Minutes of the Platinum Jubilee Working Group of 28th September 2021
previously approved at Full Council on 25th October 2021.
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22/21: Budget Update
To receive an update (if there is one) on the budget for the Platinum Jubilee event from Natalie Acton.
Natalie Acton reported that the main costings had been completed. Currently costs would come in at £33,854
inclusive of the Sid Lawrence Orchestra.
There are immediate deposits to pay to retain the stage, screens, Sid Lawrence Orchestra which the Acting
Town Clerk has the authority to pay.
Councillor P Astell requested a spreadsheet of expenditure be provided for the Working Group.
Natalie confirmed that the budget for the event still stands at £40-£50,000.

23.21: Event Updates
To receive updates from Natalie Acton regarding
23.1:

Infrastructure Updates (e.g. staging, road closures, etc.)
Natalie Acton provided an update. Saturday Market would be used for the opening ceremony where
there would be a stage and screen, a picnic area and entertainment area to include Coronation
Gardens. There will be a thespian area in Wednesday Market and a second stage in Flemingate.
There is the possibility of an army climbing wall and a beach in Saturday Market (Covid dependent).
Decades through the time will be the theme and provide a flow from Saturday Market to Flemingate
which will pick up the relevant age groups. The theme of the decades is a celebration and would
suffice as a commemoration and celebration of life in the event of operation London Bridge but
promotion would be different.
All infrastructure is booked and sorted. The Road Closures would be applied for this week. ESAG
dates are Jan/Feb.
Members of the public would bring their own chairs.

23.2:

Artistic (e.g. music, performances, activities, etc.)
Confirmed entertainment includes the Humberside Police Band and Sid Lawrence Orchestra.
Approximate timing are as follows:
10 am and 11.15 am - Opening Ceremony
11.15 am - the Mayor will formally open the event to coincide with the timing of the ceremonial
coronation.
12 noon – 2 pm – Military Band
Following this there will be the Sid Lawrence Orchestra and All for One Choir.
There will be acoustic bands in the picnic area
At Toll Gavel Church, there will be a child friendly, safe play area and there is a café.
In the thespian area, parking will be suspended and there will be acoustic music, dance, performing
arts, a dinner dance area, musical choirs, church choirs, musical theatre
At the second stage at Flemingate there will be more for young people including work with Cherry
Tree Youth Group, a mix of music, a day planned by the young people.
Other groups have been asked such as the Pipe Band, Beverley Brass Band, New Paths, Longcroft
School Choir.
There will be stilt walking, face painting etc.
Intervals would include footage of the coronation and the Queen being shown on the screens.
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23.3

Partnerships (e.g. support in kind from businesses, etc.)
Councillor P Astell requested that the Churches, Schools are contacted and invited and that Civic
“Save the Dates” are sent.
Natalie is waiting for an updated script for a potential play.
It is hoped that donations or sponsorship would be forthcoming.

23.4:

Other updates and/or requests from Natalie Acton.
Natalie has looked at marketing and the setting up of a website to stand alone for information
purposes for example programming, parking. There will be social media releases, competitions, and
A5 leaflet drop, a programme for the day, corporate advertising through a package for revenue
purposes, etc.
The website would include links to information such as having street parties.
The Group were happy to go ahead with an independent website which would link to the Town
Council’s website.
Marketing and branding would be consistent throughout.
Councillor P Astell asked that a Beacon is lit at 9.15 pm on Thursday 2nd June 2022 and reported this
could take place at the Fire Station. A permanent beacon on the Westwood would be preferably but
this is not likely to happen and working with the Westwood Lions may be an option. Potential
locations were discussed.
Hand sanitiser stations were discussed and will be re-visited nearer the time dependent on covid
regulations.
The officers need to start buying union jack flags.
Natalie is working in the office on Wednesdays so that Councillors can come in to see her. Councillor
P Astell thanked her for the work she is undertaking.

24/21: Meeting Date Reminders for the rest of 2021:
Tuesday 30th November 2021, 5:30pm
Tuesday 25th January 2022, 5:30pm

Signed ____________________________________________________

Date:
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Minutes of the Planning, Environment & Services Meeting
2nd November 2021
6:30pm via Zoom
(Due to the COVID-19 pandemic it was not possible for Council to meet in person)
Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet and
make resolutions via remotely technology. However, the Government decided to discontinue this from 6th May 2021
onwards. Therefore, on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town Clerk (other
than those that by law cannot be delegated). It was also resolved to continue holding meetings, but due to being unable
to make direct resolutions remotely, all decisions made by Councillors will be recommendations to advise the Acting Town
Clerk in their decision making
Present: Councillors P Astell (in the Chair), A Healy, D Horsley, I Gow, D Tucker, C Wildey and A Willis
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Assistant)

61/21: Introduction
The Chair explained that the meeting is being live-streamed on You Tube via Zoom and detailed the meeting.
The Acting Town Clerk explained Delegation of Duties.

62/21: To Receive Apologies for Absence.
No apologies of absence had been received.

63/21: Declarations:
63.1:

To record declarations of interest by any member of the council in respect of the agenda items
listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
There were no declarations of interest

63.2:

To note dispensations given to any member of the council in respect of the agenda items below.
There were no dispensations.

64/21: To Note the minutes of the Planning Property and Services Committee Meeting held on Tuesday 5th
October 2021 (previously circulated and approved at Full Council on Monday 25th October 2021).
The Committee noted that the Minutes of the Planning Property and Services Committee held on Tuesday 5th
October 2021 were approved at the Full Council meeting on Monday 25th October 2021.

65/21: Delegated Reponses
To note the delegated responses submitted by the Acting Town Clerk and in consultation with the
Chair of Planning Property and Services (see attached).
The Committee noted the delegated responses made by the Acting Town Clerk in consultation with the Chair
of the Planning, Property and Services Committee to the planning applications as listed.
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No

Planning Ref

Address

Ward

Application Details

Delegated Response

1

21/03962/PLF

Land North
West Of 191A
Grovehill Road
Beverley HU17
0ET

MN

Erection of 3 dwellings and associated
infrastructure

Beverley Town Council
notes there are no objections
from neighbouring properties
and therefore has no
objection to this application.

2

21/03672/PLB
and
21/03669/PAD

Essential
Beauty First
Floor And
Second Floor 6
- 7 Saturday
Market Beverley
HU17 8BB

SMW

Display one non-illuminated facia sign
containing a logo and text 'Beverley
Denture Clinic' and door vinyl containing
details of the denture clinic

Beverley Town Council has
no objection to this
application.

3

21/04044/PAD

Debenhams
Unit 4
Flemingate
Centre
Flemingate
Beverley HU17
0NQ

MS

Display of 3 internally illuminated fascia
signs, 1 internally illuminated projecting
sign and 1 non-illuminated vinyl glazing
sign

Beverley Town Council has
no objection to this
application.

4

21/04036/PLF
and
21/04037/PLB

22 Lairgate
Beverley East
Riding Of
Yorkshire

SMW

Construction of two dormers and roof
light to rear following conversion of
second floor loft space to additional
office accommodation

Beverley Town Council has
no objection to the majority
of this application, but does
have concerns regarding the
scale of the dormer
windows, which appear out
of keeping with the property
and dissimilar to windows of
other buildings within the
vicinity. The Town Council
suggests this aspect of the
application should be
revisited.

5

21/03125/PLF

Beverley
Racecourse
Beverley
Westwood York
Road Beverley
HU17 8QZ

SMW

Creation of new vehicular access

Beverley Town Council has
no objection to this
application.

6

21/04075/PLF

25 Outer
Trinities
Beverley HU17
0HN

MN

Conversion of existing garage to create
gymnasium/studio and store

Beverley Town Council has
no objection to this
application.

7

21/04187/TCA

The Dell Seven
Corners Lane
Beverley HU17
7AJ

SMW

NORTH BAR WITHOUT CONSERVATION
AREA - Fell 3 no. Silver Birches (T1, T2,
T3); Fell 1 no. Box elder (T4); Fell 1 no.
Lawson Cypress (T5). Trees to be
removed to allow for driveway relocation
and landscaping. Birches to be replaced
with 5 new birch of the same size as
those recently planted to create
boundary avenue of silver birch of
uniform size.

Beverley Town Council has
no objections to this
application and welcomes
the applicant’s decision to
replace the felled trees. The
Town Council requests that
the felling work takes place
at a time of the year that will
have the least negative
impact on wildlife.
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66/21: Planning and Environment Applications
The Committee’s views are sought on the following planning and environmental planning application
on which the Town Council has been consulted by the Local Planning and Environment Authority.
Recommended: That the Acting Town Clerk make the following responses to the planning applications listed.
Planning Ref

Address

Ward

Application Details (click on the
description to link to Planning
Portal)

Committee Recommended
Responses

21/03884/TCA

11 New Walk
Beverley HU17
7AE

SMW

NTH BAR WITHOUT
CONSERVATION AREA - Crown
reduce 2 no. Yew trees by 2
metres to re-establish them as
part of a boundary hedge

Beverley Town Council has
no objection to this
application, on the condition
work takes place at a time
that will have the least
negative impact on wildlife.

21/03908/TCA

29 North Bar
Without Beverley
HU17 7AG

SMW

NTH BAR WITHOUT
CONSERVATION AREA - Crown
reduce 2 no. Sycamore trees by
removing part of the canopy
extending 6-7 metres over the
property to increase light into the
house and outdoor seating area
and to prevent branches falling
and causing damage

Beverley Town Council has
no objection to this
application, on the condition
work takes place at a time
that will have the least
negative impact on wildlife.

21/03721/PLF

1 Eden Close
Beverley HU17
7HE

SMW

Erection of a single storey
extension to front and side and
associated works

Beverley Town Council has
no objection to this
application.

21/03876/PLF

14 Barnes Close
Beverley HU17
0QX

MS

Construction of a double hip-togable roof extension and a
dormer to the front increasing the
roof height for additional living
space

Beverley Town Council has
no objection to this
application.

21/03637/PLF

290 Grovehill
Road Beverley

MS

Erection of first floor extension to
rear with balcony, construction of
dormer to rear with second storey
balcony and erection of external
staircase to rear.

Whilst the Town Council
does not object to the
application, it does express
some concerns regarding
the loss of privacy that may
be experienced by
neighbouring properties due
to the proposed construction
of a second storey balcony.

21/03770/PAD

Asda 18 - 20
Norwood Beverley
HU17 9EY

SME

Display of 2 non-illuminated
projecting signs, 1 nonilluminated fascia sign, 33 nonilluminated vinyl graphic signs to
existing glazing and a double
sided non-illuminated post sign in
car park

Beverley Town Council has
no objection to this
application.

21/03988/TCA

6 New Walk
Beverley HU17
7AD

SMW

NORTH BAR WITHOUT
CONSERVATION AREA - Crown
reduce 1 no. Hornbeam (T1) by 3
metres to create balanced shape.

Beverley Town Council has
no objection to this
application, on the condition
work takes place at a time
that will have the least
negative impact on wildlife.
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21/03906/PLF

Garden Lodge 36
Wylies Road
Beverley HU17
7AP

SMW

Construction of single storey rear
extension, installation of new
windows and doors at ground and
first floor, construction of terrace
over flat roof garage and works to
driveway fronting public highway

Beverley Town Council has
no objection to this
application.

21/03998/TCA

Park House York
Road Beverley
HU17 8DP

SMW

NORTH BAR WITHOUT
CONSERVATION AREA - Fell 3
no. Lime trees (T1, T2, T3)
because of excessive shade to
garden and over planting.

Beverley Town Council has
no objection to this
application, on the condition
work takes place at a time
that will have the least
negative impact on wildlife,
and that the applicant
replaces the felled trees
with specimens that are
suitable to the location. If
this is not possible, the
applicant can liaise with the
ERYC tree officer to provide
a specimen to be planted
elsewhere.

21/03939/PLB

Travellers Rest
Coffee Shop 36
Beckside Beverley
HU17 0PD

MS

Demolition of outbuilding to rear
(Retrospective Application)

Whilst Beverley Town
Council is always
disappointed when
applications are submitted
retrospectively, it
appreciates the need to
remove the building due to
safety concerns and on this
occasion raises no
objection.

21/02952/PLF

18 Woodlands
Beverley HU17
8BX

MSW

Erection of single storey
extension to rear with roof terrace
(AMENDED DESCRIPTION)

Beverley Town Council
reconfirms that is has no
objection to this application.

The Acting Town Clerk will liaise with ERYC to gain feedback as to whether tree re-planting had been
successfully carried out with respect to tree applications where trees are to be removed.
67/21: Budget Planning
To consider aspects of the 2022-23 budget that relates to the Planning Environment and Services
Committee (see attached and Acting Town Clerk to report)
The Chairman outlined the planned expenditure in the budget for 2022/23 which related to the Planning,
Environment and Services Committee. The Acting Town Clerk explained the budget and how it had been put
together. New budget lines had been added to certain lines to make expenditure more understandable, for
example, New Grit Bins (£850 for two), New Litter Bins (£1000 for three-four), Refill of Grit Bins (£1400 – the
Acting Town Clerk will ask ERYC to pay for refills however).
The Committee discussed budget lines in detail.
Proposed: Councillor Horsley Seconded: Councillor A Healy
Recommended: To add a further £5,000 to the Town Entry Sign budget line.
Proposed: Councillor P Astell Seconded: Councillor Gow
Recommended: To recommend the budget as proposed and discussed, with the addition of £5,000 to the
Town Entry Sign budget line and the recommendation that Full Council consider any new CCTV initiatives
when finalising the budget.
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68/21: To consider the exclusion of the public from the meeting on the grounds that confidential information in
relation to business contracts and legal matters shall be disclosed (Public Bodies (Admission of Meetings)
Act 1960).
Recommended: That the members of the public are excluded from the meeting on the grounds that confidential
information in relation to business contracts and legal matters shall be disclosed (Public Bodies (Admission of
Meetings) Act 1960).

69/21: Allotment Works
To appoint a contractor to carry out work to remove debris items and fill in a large hole on the one of
our allotment sites (Acting Town Clerk to report).
The Acting Town Clerk reported on work required to an individual allotment plot. Three prices had been
sought and there were two prices to consider.
Recommended: that the work is awarded in the sum of £500 and the work will be completed by the end of
the financial year.

70/21: Land Ownership Issue
To receive information regarding a land ownership issue regarding of the allotment sites (Acting
Town Clerk to report).
The Acting Town Clerk reported on a land ownership issue at the Sparkmill allotment site and also on land
registry requirements at all sites. The Acting Town Clerk had contacted a local Solicitor with a view to
gaining advice on the matter and will report back accordingly.

The Meeting finished at 8.13 pm

Signed:

Date:

____________
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Minutes of the Policy and Finance Committee Meeting
On 15th November 2021
6:30pm via Zoom
(Due to the COVID-19 pandemic it was not possible for Council to meet in person)
Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet and make
resolutions via remotely technology. However, the Government decided to discontinue this from 6th May 2021 onwards. Therefore,
on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town Clerk (other than those that by law cannot be
delegated). It was also resolved to continue holding meetings, but due to being unable to make direct resolutions remotely, all
decisions made by Councillors will be recommendations to advise the Acting Town Clerk in their decision making.

Present: Councillors L Johnson (in the Chair), P Astell, T Astell, D Jack, D Healy, C Hopkins, D Horsley, G Johnson, D
Tucker, C Wildey and A Willis
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer)

34/21: Introduction
The Chairman welcomed everyone to the meeting, explained that the meeting was being live-streamed on
You Tube via Zoom, and took a roll-call of Councillors present. The Chairman explained that as this meeting
was to discuss the budget, all Councillors had been invited to attend. The recommendations from the meeting
would be put forward to Full Council.
The Acting Town Clerk explained Delegation of Duties.

35/21: To Receive Apologies for Absence.
No apologies of absence had been received.

36/21: Declarations:
36.1:

To record declarations of interest by any member of the council in respect of the agenda items
listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
There were no declarations of interest.

36.2:

To note dispensations given to any member of the council in respect of the agenda items below.
There were no dispensations.

37/21: To note the minutes of the Policy and Finance Committee Meeting held on Monday 11th October
(previously circulated, approved and signed Full Council on Monday 25th October 2021).
The Committee noted the minutes of the Policy and Finance Committee Meeting held on Monday 11th October
2021 which had been approved and signed at Full Council on Monday 25th October 2021.

Page 24 of 62

38/21: Payments:
38.1:

To review Current Account payments made between 1st October 2021 and 31st October 2021 (see
attached).
The Acting Town Clerk explained the payments.
Recommended: That the payments are reviewed and approved.
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38.2:

To review Credit Card payments made between 1st October 2021 and 31st October 2021 (see
attached).
The Committee noted that the Council was in an email chain with Google to try to terminate the storage
costs of £1.59 per month for two accounts.
Recommended: That the Credit Card payments are reviewed and approved.

39/21: Civic Policy and Protocol
To receive an update on the new Civic Policy and Protocol (Acting Town Clerk to report).
The Acting Town Clerk reported that the Administrative Officer is collating the Policy in conjunction with the
Macebearer. This will be put forward to Full Council on 29th November 2021.
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40/21: Budget for the 2022-23 Financial Year
40.1:

Presentation: To receive a short presentation regarding the budget process (Acting Town
Clerk).
The Acting Town Clerk gave a short presentation to the meeting and explained that the budget is
funded by the precept, reserves and income. In the budget there are colour coded years representing
the budgeted and actual figures for 2020/2021, the budget and projected expenditure figures to the
year end for the current year 2021/2022 and the proposed budget for 2022/2023. The proposed
budget was split into columns to show how each budget line would be funded – by currently approved
earmarked reserves and underspends carried over, new reserves to allocate, income and the precept.
Earmarked reserves remain in place as previously resolved such as the CCLA fund for a new
building, £71,000 skatepark work etc. Any underspends on budget lines not completed will be carried
over, for example in the stationery budget.
The new reserves to allocate are a proposed decrease in General Reserves in line with JPAG
recommendations and the Internal Auditor’s report, to three months of running costs. New reserves
are also made up from underspends from completed budget lines for 2021/22. This totals £71,750.
Income from allotment rent will be split between allotment upkeep and the maintenance contract
allotment work.
This meeting is a phase in deciding the budget. The Planning Environment and Services Committee
had considered the budget that Committee would need to undertake planned work for 2022/2023 and
after this meeting, a revised draft will be considered by Full Council on 29th November 2021. The final
meeting, if needed, would be the Full Council Meeting of 10th January 2022.
The Acting Town Clerk reported that the budget was made up of the running costs for the Council and
that the Council would need to set the strategy for the forthcoming year.

40.2:

Budget Discussion: To consider the draft budget for the 2022-23 and make revisions and
suggestions, to enable officers to formulate a final draft budget to be presented to Full Council
on Monday 29th November 2021 (see attached and Acting Town Clerk to report).
The Acting Town Clerk shared the draft budget proposals on screen. The Council considered each
line in detail.
For the Full Council meeting of 29th November, the Acting Town Clerk will:
• Provide details of projected interest received;
• Provide costs of the Town Council’s Committees returning to face-to-face meetings in the
Minster Rooms, including staff costs of setting up and taking down;
• Keep a budget of one new CCTV Camera which is a carry forward of the 2021/2022 project,
in the event that a camera requires replacing or as an addition following the monitoring of the
existing and planned CCTV function by the Planning Environment and Services Committee.
• Review and provide details of how events can be achieved in 2022/2023 – what can be
undertaken using existing staff capacity or potential contractors.
• Suggest allocations for the “new reserves to allocate” of £71,750 based on the current and
future requirement for functions and events of the Council as discussed.
The Acting Town Clerk will:
• Refer the monitoring of the success of the CCTV function to the Planning, Environment and
Services Committee;
• Refer the monitoring of the success of the dog waste bag dispensing service to the Planning,
Environment and Services Committee.
The Chairman thanked Office team for working collaboratively to produce the first draft of the budget.

The Meeting finished at 8.41 pm.

Signed

Date
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Minutes of Christmas Lights Committee
17th November 2021
1:00 pm via Zoom
(Due to the COVID-19 pandemic it was not possible for the Working Group to meet in person)
Present: Councillor C. Hopkins, Councillor D. Jack, Councillor D. Horsley, Councillor A. Willis (Chair), Mrs Joy Jack
(Christmas Lights Appeal Group) and Mrs Pru Blake (Christmas Lights Appeal Group).

In Attendance: Matthew Snowden (Acting Town Clerk)

Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet
and make resolutions via remotely technology. However, the Government decided to discontinue this from 6th May
2021 onwards. Therefore, on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town
Clerk (other than those that by law cannot be delegated). It was also resolved to continue holding meetings, but due to
being unable to make direct resolutions remotely, all decisions made by Councillors will be recommendations to
advise the Acting Town Clerk in their decision making.

25/21: Introduction
The Chair to explain that the meeting is being live-streamed on You Tube via Zoom, detail the meeting
protocol in terms of using remote technology and make a rollcall of Councillors and Officers
The Chair explained the meeting is being live-streamed on You Tube via Zoom.

26/21: To receive apologies for absence
Apologies had been received from Councillor T. Astell.
27/21: To note the minutes of the last meeting held on 20th October 2021 (previously approved at Full Council on
25th October 2021 – see attached)
The Committee noted the minutes of the meeting held on 20th October 2021.

28/21: Updates
The Acting Town Clerk reported that the majority of new lights had been delivered, with only a few pieces still
awaiting delivery from Lite.
The Acting Town Clerk reported that Blachere had collected the unsatisfactory lights that ERYC deemed as
unsafe to install.
Cllr D. Jack agreed to liaise with the Cherry Tree Community Association and coordinate the installation of the
new lights on their building.
It was agreed that over the coming months costs will be investigated regarding repairing the uplighters at
North Bar – Cllr D. Jack to liaise with the Beverley Civic Society.
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Mrs Pru Blake agreed to liaise with the group that provided funds for lights in Railway Square to see how they
would like this support to be recognized.
Cllr D. Jack to see if there are any spare light strings to add to the trees in Wednesday Market Place.

29/21: Switch-on Ceremony
Cllr D. Jack reported that a small ceremony organized by the Beverley Lions was scheduled to take place at
Market Cross on Sunday 28th November and the Mayor would be invited.

The meeting finished at 1.30 pm.

Signed ___________________________________________

Date:
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Dear Clerk
East Riding of Yorkshire Council’s Overview and Scrutiny committees are keen to hear from town and
parish councils who would like to suggest a topic for scrutiny as part of the 2022/23 municipal
year. Topics must be of a strategic nature that affect the East Riding as a whole.
Please note: Overview and scrutiny does not deal with individual queries, concerns or complaints nor
can scrutiny get involved in planning application matters.
The Overview and Scrutiny committee and sub-committees can produce recommendations and
reports offering advice on policies, budgets and service delivery. They focus on issues affecting
residents and visitors to the East Riding and can also make recommendations to partner
organisations. For more information on scrutiny please visit www.eastriding.gov.uk/scrutiny.
If you would like to put forward a suggestion, please complete and return the attached proforma to
<scrutiny@eastriding.gov.uk> by Friday 7 January 2022.

Kind regards

Overview & Scrutiny Team
Web: www.eastriding.gov.uk/scrutiny
Twitter: www.twitter.com/East_Riding
Facebook: www.facebook.com/eastridingcouncil

NAME OF TOWN/PARISH
COUNCIL
SUGGESTED TOPIC/
AREA FOR SCRUTINY

DETAILS OF TOPIC/
KEY POINTS FOR
SCRUTINY

WHY SHOULD SCRUTINY
CONSIDER THIS TOPIC?
WHAT ARE THE
POTENTIAL OUTCOMES?

Please return to overview and scrutiny team by Friday, 7 January 2022

Email scrutiny@eastriding.gov.uk

Page 30 of 62

Page 31 of 62

Page 32 of 62

Page 33 of 62

Beverley Town Council
Civic Protocol and Procedures

Contents
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

Introduction
Is Being Mayor for You?
Legal Context
Impartiality and Integrity
Getting Started
The Mayor as Chairman
The Role of the Mayor
Civic Engagements
Civic Regalia
Public Relations
Support for the Mayor
Mayoral Charities
Allowances and Gifts
Civic Budget
The Mayoral Year
External Responsibilities
Mayor during the Run-Up to Elections
Civic Precedence
Form of Address for the Mayor
London Bridge
Civic Prescence at Funerals
Useful Links and Documents

2
2
4
5
6
7
8
9
11
12
13
16
17
17
18
20
21
21
23
23
23
24

Page 34 of 62

Civic Protocol and Procedures
1.

Introduction
This Civic Protocol has been produced as guidance to assist the Mayor and
Deputy Mayor to understand their Civic roles and responsibilities and provide
some useful information, which may be of assistance to those supporting
them in their Civic functions.
Not every eventuality is covered in this booklet, but assistance is always
available from the Town Council Office.
There are links/supporting documents at the end of this Protocol to assist the
Mayor with additional information not given in this document, eg, a list of
Town Mayors, additional information with regard to Civic Regalia and the
Mace.

2.

Is Being Mayor for You?
When considering taking on the huge honour of becoming Mayor, Councillors
should consider the following factors:
(i)

Effect on family and friends - The Mayor will inevitably be “out of the
house” more than an ordinary Councillor and often at unsocial hours. A
Mayor’s personal social life is disrupted and supplanted with a Civic
social life not of their making and thus keeping up with his/her own
interests and friends may prove difficult.

(ii)

Effect on a Career/Job - Careful discussions will need to take place
with the Mayor’s employer to ensure a good balance is maintained.
Some employers make provision for leave for employees fulfilling a
public role.

(iii)

Effect on Political Career - The Mayor is traditionally neutral and
steps back from politics for the term of Office. However, they does have
a vote in Council, they continues to play a role in the decision making of
the Council and in the event of an equity in voting is expected to
exercise his/her casting vote.

(iv)

Effects on Personal and Religious Beliefs - The Mayor, as a
Councillor represents all sections of the Council, not merely those who
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support a particular political, social or religious view. It is the role of the
Mayor to acknowledge, celebrate and support diversity in the area. A
Mayor will be invited to institutions they are politically opposed to, and
church services opposed to his/her own religious beliefs. It must be
remembered that the Office of Mayor belongs to the public and not the
individual that occupies it, or for that matter the officers who advise it.
(v)

Pomp and Ceremony - Some Mayors will feel uncomfortable with the
formality of the traditional Office of Mayor but this is an important
aspect of Civic life. There are Robes and Chains of Office to wear and
protocols to follow. Mayors should operate within such constraints but
should not be afraid to add their own personality and flair to the
proceedings.

(vi)

Effects on Non-Councillor Interests - The Mayor, as a Councillor,
must act within the Code of Conduct and as such must be conscious of
his/her private activities and any potential impact they might have on
his/her public role.

(vii)

Effect on the Mayor’s Partner – If the Mayor has a partner, it is usual
for them to act as Mayoress (female)/Consort (male) but this is not
always the case – it could be another person of choice or a Councillor.
The Mayoress/Consort will be expected to play a full part in the
Mayoral Role.
It must, however, be stressed that whilst a Councillor is in politics
because they wants to be, it may be difficult for his/her partner to be
pushed into a public role whether Mayoress/Consort or not.

(viii) Mayor’s Relationship with other Councillors - The Mayor is a
Councillor but as Mayor will have additional responsibilities. They will
spend less time on Committee work and there may be some loss of
“political” contact. Members will undoubtedly seek the Mayor’s help in
promoting Council initiatives and as such they is likely to see a wider
cross-section of Council work than before.
(ix)

Mayor’s Relationship with his/her Constituents - The Mayor is a
Councillor and his/her constituents will still need help.

(x)

Mayor’s Time and Expectations – The Mayor must be willing to
dedicate a considerable time to the role over the year in providing the
Civic role and as Chairman of the Council. The Mayor must be
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comfortable speaking in public and may need to prepare and undertake
speeches within the year of office.
(xi)

3.

Organisation – The Mayor must be able to, or have the necessary
assistance to organise his/her Mayoral schedule alongside other
work, Council meetings and any other commitments. It is the Mayor’s
responsibility to organise his/her life commitments and whilst Town
Council Officers can give the Mayor as much information as possible,
it is not the responsibility of Officers to organise the Mayor’s private
life.

Legal Context
(i)

The legal term is “Chairman” – no other term is lawful (eg, Chair,
Chairperson, Chairwoman)

(ii)

The Council consists of the Chairman and Councillors (s14 Local
Government Act 1972).

(iii)

The Chairman of a Council shall be elected annually by the Council
from among the elected members, by a majority of those present and
voting, and this is the first business to be transacted at the Annual
Council Meeting (s15(1)(2) Local Government Act 1972).

(iv)

The Council has the power by resolution to give themselves the title of
Town Council and that the Chairman of a Town Council is entitled to
the style of Town Mayor (s245(6) Local Government Act 1972).

(v)

The Council may appoint a member of the Council to be the ViceChairman (Deputy Mayor) (s15(6) Local Government Act 1972).

(vi)

The new Mayor makes the following declaration when accepting the
Term of Office at the Annual Meeting of the Town Council [as per the
Local Elections (Declaration of Acceptance of Office) Order 2012, SI
2012 No. 1465]:
“I [insert name of office holder] having been elected to
the office of Mayor of the Town of Beverley declare that I
take that Office upon myself, and will duly and faithfully
fulfil the duties of it according to the best of my
judgment and ability.”
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4.

(vii)

The Mayor and Deputy Mayor’s term in office are for one year and
during this time the both continue to be a member of the Council.
However, they may be re-elected to their posts. This is undertaken at
the Annual Council Meeting.

(viii)

It is not always the case that the Deputy Mayor will succeed the Mayor
in the following year. This is because the vote for the Mayor takes
place annually from amongst the Councillors present at the meeting.

(ix)

Unless the Mayor resigns or becomes disqualified, the Mayor
continues in position until his/her successor is elected and has made a
valid Declaration of Acceptance of Office (s15(4) Local Government
Act 1972).

(x)

In the case of an equality of votes in the election of a Chairman, the
person presiding at the meeting shall give a casting vote in addition to
any other vote they may have (s15(3) Local Government Act 1972).

(xi)

After the local council elections that take place on a four-year term,
even if the Mayor has not been re-elected or did not seek to be reelected, they should preside at the first Annual Council Meeting to elect
his/her successor. In this instance whilst the outgoing Mayor would not
have an original vote to elect his/her successor, they shall retain and
use a casting vote in the event of an equality of votes.

(xii)

Those elected to the position of Mayor and Deputy Mayor are expected
to undertake a Civic role in addition to chairmanship.

Impartiality and Integrity
(i)

The Mayor does not have any greater power than any other Councillor
and cannot individually direct Officers or cause expense on behalf of
the Council. Decisions are made by the Council unless delegated to
Officers or Committees (s101 Local Government Act 1972) (Case law:
R v Secretary of State ex parte Hillingdon Borough Council [1986] 1 All
ER 810).

(ii)

The Mayor shall abide by the Code of Conduct in place at the time as a
Councillor of the authority including the Nolan Principles. As Mayor
this does not change from the requirements set out in the Code of
Conduct as a Councillor and heightened public awareness requires a
greater need to be prudent in what the Mayor says and how the Mayor
acts.
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5.

(iii)

The Mayor shall treat Officers with respect and shall not use the
Mayor’s position to confer an advantage or disadvantage or misuse of
resources or staffing.

(iv)

As the Mayor is visible to the public, public expectation is that the
Mayor is not political or opinionated. The Mayor should not participate
in political matters nor speak on any political subject.

(v)

The Mayor should observe the strictest neutrality and impartiality in
matters likely to cause controversy or division of opinion, or subjects
that members of the public may consider to be political.

(vi)

The Mayor should at all times act with dignity and integrity and do
nothing to bring the office into disrepute.

Getting Started
(i)

The Mayor is elected at the Annual Meeting of the Council (Mayor
Making) which is traditionally held in the Guildhall, Beverley. After
Declarations of Office have been signed, the Mayor and Deputy Mayor
will be robed and invested with Chains of Office as assisted by the
Council’s Macebearer. The Mayor will announce the
Mayoress/Consort and the Charities to support for the forthcoming
year. There will be a speech by the outgoing Mayor and a speech by
the incoming Mayor. There may be other awards such as Honorary
Freemen/Freewomen or Good Neighbour Awards. After the meeting
light refreshments are served for invited guests.

(ii)

The Mayor should resist the urge to drastically change the organisation
before the Mayor knows how it works. Many of the town’s Mayoral
traditions have evolved over the years. Office procedures are laid
down by the Council in accordance with legislation.

(iii)

The new Mayor needs to consider the following when starting a Term
of Office:
•
•
•
•
•

(iv)

Choose a Mayoress/Consort (to be introduced at Mayor Making)
Nominate a local Charity/Organisation (or more than one) to raise
funds for during the year.
Consider when and where to have a Civic Dinner
Consider when and where to have a Civic Service
Prepare a brief biography (around 500 words) for use by the media
and in connection with official visits.

Town Council staff can provide guidance on the Council and Mayoral
procedures and etiquette.
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6.

The Mayor as Chairman
(i)

The Chairman, if present, must preside at Full Council Meetings. In
their absence, the Vice-Chairman will preside.

(ii)

The Chairman’s responsibility is to ensure the proper conduct of
meetings and to uphold and promote the Council’s Standing Orders
and governance documents. The Chairman should read and
understand Standing Orders and be prepared to use them to control
meetings efficiently.

(iii)

The Chairman may exercise a second or casting vote in the event of a
tie in votes on any question to be decided at meetings; for other
matters they has the same rights as other Councillors. A Chairman
must use a casting vote in the election of the following Chairman. A
Chairman who ceases to be a Councillor following the four yearly
elections is entitled to attend the first meeting of the Council. The
outgoing Chairman who is no longer a Councillor must use a casting
vote in the election of the subsequent Chairman but does not have a
original vote. The Chairman remains in post until the next Chairman is
elected.

(iv)

The Chairman is required to ensure that the business considered at a
meeting is lawful and that the conduct and/or order of the meeting is
proper. A Chairman’s authority in respect of the conduct and
procedure of meetings is detailed in the Council Standing Orders.
Individual Councillors and the public present at the meeting are
expected to respect and ultimately obey a Chairman’s ruling at
meetings.

(v)

A Chairman needs to be fair yet firm and they must act in good faith.
Council meeting agendas are the responsibility of the Town Clerk. The
Town Clerk will consult with the Chairman to ensure a lawful meeting. A
Chairman is required to:
•
•
•

ensure that motions included in the agenda are lawful and within the
remit of the meeting being convened in advance of a meeting
be satisfied that a meeting has been lawfully convened, properly
constituted and is quorate
ensure the minutes of the previous meeting are duly approved by the
meeting
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•
•
•
•
•
•
•
•

7.

regulate the conduct of the meeting
introduce motions in the agenda and direct them to be moved and
duly considered
order discussions and debate
decide points of order
put motions to a vote and if necessary, exercise his/her casting vote
declare the result of a vote
adjourn the meeting if necessary
close a meeting after its business has been concluded

(vi)

The Chairman calls extra meetings of the Council subject to the proper
law and procedures.

(vii)

The Chairman, if present, shall preside at the Annual Town Meeting.
Though not a Council meeting this is a meeting of the electors of the
Town and the Mayor has a duty to preside.

(viii)

The Chairman ensures fair debate, ensures public involvement where
appropriate and is the conscience of the Council.

The Role of the Mayor
The Mayor is the first citizen of the town.
(i)

The Mayoralty is well known and a continuous factor in people’s
experiences. The power of the Mayor has undoubtedly reduced
throughout the centuries, but the Office continues to have a central part
to play in modern Local Councils and modern society and part of this
role is as a result of the traditions it inherits.

(ii)

The Mayor represents the town as a whole and the Office is held in
high regard and deep respect. The Mayor should adopt an impartial
role in discharging the duties of the Office and be scrupulously fair in
conducting business and at formal meetings of the Council and at all
times act with integrity.

(iii)

The Mayor, by virtue of the Office, can use their position to stimulate
community pride, encourage business, promote the voluntary sector
and mould social cohesion. A Mayor also has meetings of the Council,
meetings with dignitaries, engagements, late nights, early mornings
and is in the public eye for virtually the whole year.
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(iv)

There are three main important roles for the Mayor in today’s Local
Council and society:
•

A Symbol of The Town Council - The Mayor can clearly be seen
as a symbol of the Town Council and its area, with the insignia of
the Mace, Robes, Chains of Office etc. The Mayor, through the
Office of Mayor, connects the present day with the history, customs
and traditions of the area and acts as a symbol of continuity.

•

A Symbol of Open Society - A modern role for the Mayor is that
the Office symbolises an open society. Prior to the 20th century, the
choice of Mayor was, in reality, very restricted but today the “First
Citizen” can (and does) come from any class, gender or ethnic
background. The First Citizen no longer is the privilege of the white
middle/upper class male and the new diversity reflects the more
open and democratic society we live in.

•

Expression of Social Cohesion - The many, often social
engagements that are undertaken by a Mayor are an expression of
giving cohesion to the life of the town. The Mayor can act as a link
between the various organisations they visits and can feed back the
views and concerns of the people into the political fields.

(v)

To be the representative for the Town Council, the community and
local democracy and to work to ensure that the dignity and impartiality
of the Office of Mayor is upheld.

(vi)

To host all the Council’s Civic events and other major Council
sponsored events as appropriate and to welcome visitors to the town
on behalf of its members and residents.

(vii)

To act as the Council’s ambassador in promoting the town and in
selling its locality to industrialists and tourists.

(viii)

To attend and host receptions and other events associated with
charitable and voluntary organisations operating within the
Town Council’s area thereby assisting in promoting their good works
and affording them due recognition for their valuable contributions to
the wellbeing of the local community. Arrangements for these events
are made by the charitable and voluntary organisations working the
Mayor. It is not the responsibility of Town Council Officers to organise
unless prior consent has been given by the Town Council in
accordance with procedures.
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(ix)

8.

There may be occasions when the Mayor is invited to attend events
outside the Parish of Beverley. If the invitation is received from the
Civic Head of that area, the invitation may be accepted. If the invitation
is received from anyone other than the Civic Head of that area
permission must be sought to wear Chain of Office prior to accepting
and attending that event.

Civic Engagements
(i)

During the Civic year, the Mayor will be invited to a wide variety of
engagements throughout the Town Council’s area. If the Mayor cannot
attend a function, the Deputy Mayor may be asked to attend on his/her
behalf.

(ii)

All invitations are organised and managed through the office preferably
using the Mayoral Invitation form. Private invitations received by the
Mayor should be avoided.

(iii)

The Mayor should not invite themselves to engagements as this may
cause embarrassment to organisers.

(iv)

Engagements which the Mayor will carry out may include:
•
•
•
•
•

Events to raise funds for charity
Acting as host on behalf of the Council at functions organised by the
Council
Attending functions within the Town Council’s area, or on occasions
outside the town as a ceremonial representative of the Council
Undertaking official openings or presentations within the Town
Council on behalf of the Town Council
Representing the Council during royal visits to the town.

(v)

Where possible and practical, the Mayor should be prepared to accept
invitations to engagements. It would be advisable not to have
conflicting interests or other duties which interfere with the duties of the
Mayor during the year in office.

(vi)

It is vital that the Mayor is punctual and adheres to arranged arrival
times.

(vii)

The Mayor may attend military engagements, for example at Normandy
Barracks at Leconfield. Military protocols must be followed and arrival
times must be strictly adhered to. The military personnel will organise
the visits.

(viii)

The Civic year is found in Section 15.
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9.

Civic Regalia
(i)

When representing the Town Council, the Mayor and Deputy Mayor will
normally wear the official Chains of Office. The Chains of Office will
normally be worn at all official functions within the Town. The Chains
are an outward sign of the Civic office held.

(ii)

Chains of Office are usually worn at functions outside of the town when
invited in an official capacity, although there are some exceptions to
this which are usually specified in the official invitation. The Mayor
should not wear the Civic Regalia outside of the Town Council’s area
without express permission from the Mayor/Chairman of the Council for
that area.

(iii)

Chains of Office should NOT be passed on for someone else to wear if
the Mayor is unable to fulfil an engagement or visit. The Deputy Mayor
has his/her own set of Chains of Office.

(iv)

The Deputy Mayor cannot wear the Chains of Office if the Mayor is
present at an engagement (except at Mayor Making).

(v)

Civic Chains of Office should never be worn with a military uniform.
Military based Mayors can wear miniature medals on the Robes or
alongside the Chains of Office.

(vi)

A Mayor who is a member of the clergy may wear full canonicals with
the Chains over the gown. Similarly, the Chains may be worn over
academic dress.

(vii)

Chains of Office must be kept in the safe at the Offices at the Town
Council and must be returned there after each engagement. Chains
should not be held at the home of the Mayor or Deputy Mayor.

(viii)

When abroad the Deputy Mayor’s Chains will be worn.

(ix)

Robes will be worn at certain ceremonial occasions during the year
such as Remembrance Service, Armistice Day, the Mayor’s Civic
Service and some occasions when asked to do so. Robes should only
be worn on high Civic/ceremonial occasions or engagements
representing the wider community.

(x)

The robes are red and are originally a statement of authority. There is
a pocket to hold speeches. They must be kept in a cool, dark, wellventilated place and cleaned when needed. History referring to the
current Chains of Office can be provided by Officers.
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(xi)

The Mayor will wear a hat when wearing Robes. The hats for male and
female Mayors are different.

(xii)

The Macebearer will accompany the Mayor when Robes are worn and
carry the Town Council’s Mace. The Mace is the emblem of the power
of dignity of the Mayor when carried in procession and precedes the
Mayor.

(xiii)

In Full Council meetings, the Mayor is entitled to wear the Chains of
Office if wished. If wished the Mace will be laid in front of the Mayor –
but this is not essential.

(xiv)

It is expected that where the Mayor attends a function and wears
Chains of Office, smart day dress/jacket/suit and tie shall be worn.
Evening occasions may require more formal dress but this will be
determined by the invitation and on the advice of Officers.

(xv)

The Mayor shall not wear the Chains of Office when the Mayor is
attending private functions or in a private capacity.

(xvi)

Political colours are NOT part of the Civic Regalia.

(xvii) There is no Civic or Mayoral car. Mayors will need to have their own
transport.

10.

Public Relations
(i)

The press will frequently ask the Mayor to comment on issues. The
Mayor, as Chairman of Council, should only speak on behalf of the
Council on issues that have been discussed by Council. If the matter
has been discussed, the Mayor is at liberty to divulge that which
Council has resolved but no more. As Chairman of Council, by
inference, the Mayor speaks on behalf of the Town Council, on ratified
issues carried by a majority vote and not personal opinion.

(ii)

It may be helpful to remove the word ‘I’ from any statement to the
Press. If the word ‘I’ is removed, it must be replaced with either ‘we’ or
‘Council’, which focuses the mind and reminds the Mayor that they are
issuing a statement not as themself, but as the representative of
Council. Reference should be made to the Town Clerk, who regularly
liaises with the press and issues press releases on behalf of the Town
Council.

(iii)

The Mayor will abide by the Council’s policies for the engagement with
the press, including social media and will not make any personal or
political statements.
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11.

(iv)

The Mayor will liaise with the Town Clerk on any requests for
comments made by the press.

(v)

When attending engagements by invitation, the Mayor is a guest of the
organisers and as such it is the organisers that will prepare any press
coverage for the event. The Mayor may be asked for photographs (for
example cutting the ribbon at an opening, or presenting a certificate or
award). There may be occasions when the Mayor may be asked to
say a few words and these should be prepared in advance in
accordance with the Mayoral Invitation request form.

(vi)

The Town Clerk will organise press coverage for events organised by
the Town Council and will include the Mayor in any statement or
photograph.

Support for the Mayor
Office Staff
(i)

Day to day support for the Mayor’s Civic role is provided by the Town
Council office, under the general direction of the Town Clerk and
administrative support by the Administrative Officer to the extent of job
roles as determined by the Town Council.

(ii)

The Mayor should be able to expect support from fellow Councillors.

(iii)

The office receives invitations for Civic engagements. These can be in
written or email form or via the Mayoral Invitation form. The information
requested on the Mayoral Invitation form is such that will provide a
clear expectation for the engagement and on request for the Mayor to
attend an engagement, this will usually be sent out for the organisers to
complete. If there is any information that is unclear, the Administrative
Officer will seek clarification. The Administrative Officer liaises with the
Mayor before accepting/declining invitations.

(iv)

The Administrative Officer keeps the Civic Diary electronically of
all engagements the Mayor is attending and this is sent weekly (or on
request) to the Mayor, Deputy Mayor and Macebearer by email. The
Mayor is advised to use the information on the Civic Diary in any other
diary or calendars the Mayor may use. The Mayor will always receive a
copy of invitations for information which the Mayor is expected to retain
and refer to. It is up to the Mayor to organise his/her own diary and time
and must not rely on Officers to organise their time and schedules.

(v)

The Administrative Officer should not be viewed by the Mayor as a
personal secretary but as the Administrative Officer of the Town
Council.
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(vi)

If the Mayor is unsure of anything or requires some guidance, then this
should first be raised with Officers, who will provide the necessary
information. The Mayor is advised to listen to and take account of
guidance issued by Officers of the Council at all times.

(vii)

Officers will appraise the Mayor on what is required for events and
engagements but Officers are not required to write speeches/scripts
and these are to be prepared by the Mayor.

(viii)

The Mayor will not seek to influence Officers to provide support that is
not required as part of the Officer’s role. The Mayor will not press or
continue to require Officers to undertake work that has not been
approved by the Town Council. The Mayor will not cause expense or
direct Officers either within or outside of the Town Council without the
approval of the Town Council.

(ix)

Town Council Officers will organise and will provide administrative
support for (including sourcing some raffle prizes) the Civic Dinner and
Civic Service. Other fundraising events as desired by the Mayor will be
organised by the Mayor, his/her volunteers and the charities involved.

(x)

The management and financing of activity associated with the Mayor’s
chosen charities shall be entirely the responsibility of the Mayor. Time
permitting the Council’s Administration Officer can assist to provide
administrative support such as publicity and ticketing.

The Deputy Mayor
(i)

The Member elected as Deputy Mayor will support the Mayor
throughout the year by representing the Council when the Mayor is
unable to. Invitations are sent to the Deputy Mayor when the Mayor
responds that they is not able to attend an engagement. There are
exceptions to this when the Mayor is representing the Council on
certain bodies or where the invitation so directs that this is not passed
to the Deputy Mayor. Invitations are NOT passed to Councillors after
this process.

(ii)

Referring an invitation to the Deputy Mayor is undertaken by Officers.

(iii)

It should be emphasised that the Deputy Mayor deputises for the
Mayor.

(iv)

If the Mayor is not present at a Council meeting, the Deputy Mayor will
preside.
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(v)

The Deputy Mayor should not wear the Deputy Mayor’s Chain of Office
in the presence of the Mayor.

(vi)

Invitations to functions should not be sent to (or solicited by) a Deputy
Mayor. The Deputy Mayor should not normally attend functions in
his/her own right, except when deputising for the Mayor.

Mayoress/Consort
(i)

There is no legal obligation to select a Mayoress/Consort but where
one is appointed, this shall be done at the Annual Council Meeting.
The Mayoress/Consort will be the choice of the Mayor and can be a
partner, family member, friend or another Councillor.

(ii)

The role of the Mayoress/Mayor’s Consort is to support the Mayor
during their year of Office. Although the role has no Civic standing, the
support given is invaluable to the Mayor and it is essential that the
Mayoress/Mayor’s Consort is as willing as the Mayor to fulfil the role.

(iii)

The Mayoress/Consort accompanies the Mayor on Civic engagements
where this is requested or expected. There are certain engagements
throughout the year where the Mayoress/Consort would not be invited
to attend.

(iv)

There may be occasions where the Mayoress/Consort is not able to
escort the Mayor to an engagement. The Mayor may ask another
person to accompany they to the engagement, but it is expected that
only the Mayoress/Consort shall wear the official Chain of Office.

(v)

If the Mayor is unable to attend an event, the Deputy Mayor should
attend on the Mayor’s behalf and not the Mayoress or Consort.

Macebearer
(i)

The Mace is the emblem of the power of the dignity of the Mayor when
carried in procession. The Mace is carried on the “slope” of the right
shoulder. The origin of the Mace is a weapon of defence is well-known
and accordingly the emblem of authority of the Mayor and precedes the
Mayor at Civic occasions, but becomes redundant in the presence of
the Sovereign.
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12.

(ii)

At Council meetings the Mace can be placed in front of the Mayor (with
the crown to his/her right) – although having the Mace present at
Council meetings is not essential. In Church the crown of the Mace
faces towards the alter (or as the Church directs).

(iii)

The Council has a Macebearer who receives and annual retainer for
their services which is to attend Civic/Ceremonial duties and functions.
The Macebearer is not the Mayor’s attendant or chauffeur.

(iv)

The Mayor and Deputy Mayor must contact the Macebearer via the
Office. Any request for the Macebearer’s presence must be organised
through the office.

(v)

The Macebearer will address the Mayor either by the term “Mr Mayor”
or “Madam Mayor” to retain the respectful/professional aspect of the
role to avoid a personal nature.

(vi)

The Macebearer will advise the Mayor on procedures, dress, Civic or
ceremonial aspects for the event or function of the day, or on any
Civic/ceremonial questions the Mayor may have.

(vii)

The Macebearer may direct the Mayor and it is expected that the
Mayor will adhere to the advice and direction given.

Mayoral Charities
(i)

The charities that the Mayor will work with throughout the Mayoral year
will be announced by the Mayor at Mayor Making. The Mayor may
work with additional charities throughout the year.

(ii)

The management and financing of activity associated with the Mayor’s
chosen charity shall be entirely the responsibility of the Mayor. Time
permitting the Council’s Administration Officer can assist to provide
administrative support such as publicity and ticketing.

(iii)

It is better to choose charities that operate within Beverley and benefit
the residents of the town of Beverley the most.

(iv)

Any funds raised go directly to the charities; the Council does not hold
any charity funds raised.
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13.

14.

Allowances and Gifts
(i)

A Mayor may be paid an allowance to meet the expenses of his office
(LGA 1972, ss 15(5)). It is commonly described as recompense for the
expenses of maintaining the dignity of the office.

(ii)

An approved allowance of £1500 is given to the Mayor at the
commencement of the year of office. This is paid as a contribution
towards expenses incurred. It is to assist the Mayor to purchase
appropriate clothing or footwear if necessary; to purchase raffle tickets
etc at engagements; to make donations at events; Church collections at
Civic Services; travel costs within the Town Council boundary and any
other associated costs that the Mayor may have.

(iii)

There is an allowance of £200 that is held by the Town Council which is
used to pay for tickets to events, Civic dinners or other ticket costs for
the Mayor or Deputy Mayor.

(iv)

The Mayor may claim travel or subsistence allowances/expenses using
the Town Council approved forms and policies. Travel expenses will
only be paid for journeys outside of the Town Council boundary.

(v)

In the course of official duties and functions, often gifts will be offered to
the Mayor. It is suggested that all Members should treat with extreme
caution any offer of a gift, favour or hospitality that is made to them
personally.

(vi)

The Town Council’s Code of Conduct requires Members to register any
gifts or hospitality worth £25 or over that are received in connection
with their official duties as a Member, and the source of the gift or
hospitality.

(vii)

The gift or hospitality must be registered and its source recorded within
28 days of receiving it. If in doubt, please consult the Town Clerk.

Civic Budget
(i)

The Town Council approves a Civic Budget along with the rest of the
Council’s budget process.

(ii)

The Civic Budget is used to help fund Civic costs during the year as
organised by the Town Council for example costs associated with the
Civic Service, Civic Dinner, Mayor Making (outgoing Mayor), Christmas
Cards/Calendar, repairs and dry cleaning of Robes and Mascot,
purchase of any regalia required and formal photograph.
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(iii)

15.

It may also be used to financially support fundraising events organised
by the Mayoral charities, for example for hire of a hall, but this is not
automatic and it must be approved by Full Council along with the
proposals for the event to ensure Council funds are appropriately used.

The Mayoral Year
(i)

There are Civic events during the year organised by Officers. The
Mayor will play a large part in decision making about how these events
will take place. Mayor Making takes place in May. There is a Civic
Dinner (recommended July/August) and a Civic Service (recommended
March) and the Council’s Civic Awards Evening (November). It is
usual to try to space these events out during the year (one per quarter)
as work to undertake these events can be onerous for office staff in
addition to normal workload and other Council events.

(ii)

The Mayoral Year is recorded on the Civic Diary undertaken by the
Administrative Officer. All Civic engagements are recorded in detail
enough for the Mayor to have full knowledge of what is expected at
each engagement. Sometimes the volume of information is onerous.
The information needed is: date, time, event/engagement, location or
venue, address, the organisation or person inviting the Mayor, who will
greet the Mayor and contact details. Further information will be
recorded such as whether the Mayor wears Chains, Robes, whether
the Consort is to attend, whether the Mace/Macebearer is required,
dress code, parking facilities, refreshments (including dietary
requirements), access requirements, what the Mayor is required to do,
eg make a speech, cut a ribbon, open a shop, just attend! When
visiting the Forces such as Normandy Barracks, car make, model and
registration number may be required as well as the name of the person
driving.

(iii)

Some engagements are constant from year to year and the Mayor
should make sure that they is able to attend these. These include (but
this list is not exhaustive):
•

•
•
•

ERYC Freemen Admission Ceremonies – usually one in
September and one in October, dates tbc. The Mayor
welcomes the new Freemen once they have taken their oath.
This is usually about 4 pm.
Friends of Beverley Minster AGM, usually the second Sunday in
October in the afternoon, the Mayor proposes the adoption of
the reports.
Bonfire Night – to light the bonfire with the President of the
Beverley Westwood Lions
Armistice Day - 10 am to 11.30 am, 11th November 2021.
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•
•
•
•
•
•

•
•

Remembrance Sunday – morning Church Service, parade and
laying of wreaths at Memorial Gardens.
Christmas Lights Switch on Beverley – attend Market Cross
switch on if this is going ahead, usually the end of November.
New Year’s Eve – to read “Ring Out Wild Bells” at New Year at
Beverley Minster – this is done in consultation with the Minster
each year.
Preside over the Turner’s Trust Awards Ceremony – usually the
second Monday in January.
Preside over the Pasture Masters Elections – 1st March each
year (or nearest working day) at the Guildhall, leave the whole
day free for this although it may be over by noon.
Orange Day, Swinemoor Primary School – the last Friday of
Easter term, to attend the school assembly, speak to the
children about being Mayor and give out oranges to each child
(this has been a longstanding tradition)
St John of Beverley Service – usually second Sunday in May.
The Lord Lieutenant and High Sheriff engagements – dates to
be confirmed – usually summer garden parties and/or Church
services, for example the Legal Service usually held in
February.

(iv)

The Mayor will receive invitations to Civic Services and Civic Dinners
both from within the East Riding of Yorkshire and neighbouring
counties. It is an opportunity to network and promote Beverley in other
towns and areas. There is a network of 13 local town Councils within
the East Riding called “The Chain Gang” where reciprocal
arrangements exist for not charging when the Mayor and Consort
attend each other’s’ Civic Dinners. The Mayor may choose to attend or
not attend these Civic Dinners and Civic Services however, this is a
huge opportunity to make a difference in promoting Beverley.

(v)

Some Mayors have chosen not to attend Civic invitations from outside
of the East Riding of Yorkshire, for example over the Humber Bridge,
should their workload become too onerous or because they prefer to
concentrate their efforts within Beverley and surrounding areas.

(vi)

The Mayor will be expected to open/attend functions or events as
organised by the Town Council, for example the Food Festival, Jubilee,
etc. There may be options to work with the charities for raffles/tombola
stalls at these events.

(vii)

The Mayor’s Civic Dinner – will either be traditional or more in
keeping/modern with the wishes of the Mayor in office. Some traditions
will remain such as the Grace before the meal, the Loyal Toast and
there will be speeches, entertainment and raffles/auctions. The Mayor
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does not wear Robes and the Mace is not required at the Mayor’s Civic
Dinner.

16.

(viii)

The Mayor’s Civic Service – Robes and Chains can be worn and there
may be processions in and out of Church. An order of service will be
discussed with the relevant Church and Vicar/Minister with input from
the Mayor. Procession advice will be given by the Office.

(ix)

Remembrance Sunday – Traditionally the Mayor will stand at the
Market Cross with other Civic Dignitaries whilst the parade goes past.
At each section of parade, the Major will call “eyes right” at which point
the Mayor (male) will remove his hat, bow and put the hat back on.
The Mayor (female) will keep her hat on and bow. At Hengate
Gardens when called, the Mayor will walk forward, lay the wreath, step
back, take the hat off (male) and bow. The Mayor (female) will leave
the hat on and bow.

(x)

The Mayor will send Christmas Cards or Calendars to Civic dignitaries
and persons on the Civic Database held by the Administrative Officer
as required. Usually this is the HM Lord-Lieutenant, High Sheriff,
Chairman of the East Riding of Yorkshire Council, Town Mayors in the
East Riding of Yorkshire, twinning Mayors and others.

(xi)

The Mayor will be expected to have a photograph taken in Civic
Regalia at the end of the year of Civic office.

(xii)

The Administrative Officer will action correspondence for the Mayor
after consulting the Mayor using Office of the Mayor of Beverley
Stationery.

External Responsibilities
The Mayor will also take up some responsibilities conferred on they by way of
the Office of Mayor. These are:
•
•

•

Hon Trustee of the Minster Old Fund – (the Trust that overseas work to
the Minster), meetings of which are quarterly on a Wednesday in the
afternoon
Hon Trustee of the Turner’s Trust – (A Trust that provides fund awards
annually to those who are in domestic service who meet certain
criteria), meetings of which are held quarterly at 11.30 am on a
Monday. The Mayor will give permission annually for the town crest to
be used on their award certificates for their Awards Ceremony in
January.
Twinning – the Mayor will be invited to attend Beverley-Lemgo
Twinning Association meetings, Supper Clubs and the AGM. The
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•

17.

Mayor is sometimes invited to meetings of the Beverley Nogent
Twinning Association.
The Mayor is usually invited to become an Honorary Rotarian.

Mayor during the Run-Up to Elections
During the run up to elections, there are statutory guidelines the Town Council
must follow regarding publicity. Guidance should be sought from the Town
Clerk to unsure that the Mayor operates within those guidelines. It is worthy
of note that unlike all councillors who cease office four days after the fouryearly local elections, the Mayor remains in office until his/her successor is
appointed at the Annual Council Meeting.

18.

Civic Precedence
(i)

HM Lord-Lieutenant of the East Riding of Yorkshire
HM Lord-Lieutenant of the East Riding of Yorkshire is the Queen’s
representative in the county. The ancient Office of Lord-Lieutenant,
whose roots can be traced back to Tudor times, is bestowed by the
Queen on the recommendation of the Prime Minister. The LordLieutenant’s first and foremost duty is to uphold the dignity of the
Crown in the East Riding of Yorkshire Lieutenancy area, which for
ceremonial purposes comprises both the East Riding of Yorkshire and
the City of Kingston upon Hull.
There is a Vice Lord-Lieutenant who may carry out duties in the LordLieutenant’s absence. There are a number of Deputy Lieutenants who
assist.
Further information about the work the Lord-Lieutenant undertakes can
be found using the following links:
https://www.eastriding.gov.uk/council/Civic-services/lord-lieutenant/
https://www.eastridinglieutenancy.org.uk/

(ii)

High Sheriff
The Office of High Sheriff is an independent non-political Royal
appointment for one year. Nominations are dealt with through the Privy
Council for consideration by the Queen who “pricks” the appointee’s
name with a bodkin following a Warrant of Appointment is issued.
Duties include attendance at Royal visits to the County and support for
HM High Court Judges. The High Sheriff will support the Police,
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emergency services, probation and prison services and voluntary
sector organisations involved in crime reduction.
Further information about the work the High Sheriff undertakes can be
found using the following links:
https://www.eastriding.gov.uk/council/Civic-services/lord-lieutenant/
(scroll to the bottom of the page).
https://highsheriffs.com/east-riding-of-yorkshire/

(iii)

Chairman of East Riding of Yorkshire Council
The Chairman of the East Riding of Yorkshire Council is elected
annually at the Annual Council Meeting. The main role is to chair
Council meetings and represent and promote East Riding of Yorkshire
Council at Civic and ceremonial events.
Further information about the Chairman of the East Riding of Yorkshire
Council can be found using the following link:
https://www.eastriding.gov.uk/council/Civic-services/chairman-of-thecouncil/

(iv)

The Right Worshipful the Lord Mayor of Kingston upon Hull and
Admiral of the Humber
The Lord Mayor of Hull is elected annually. The position of the Mayor
of Kingston was established in 1332 and in 1914 it was declared that
the title would become Lord Mayor due to the city’s high position in the
roll of ports of the kingdom. The honour was confirmed by letters
patent in 1975. The majority of the Lord Mayor’s responsibilities relate
to the first citizen function which is to represent the Council. Within
Hull’s boundary, the Lord Mayor takes precedence over the Chairman
of the East Riding of Yorkshire Council. Outside the boundary of Hull
the Chairman of East Riding of Yorkshire Council takes precedence.

(v)

Hedon Town Council
King John gave Hedon a Charter in 1200 (confirming the 1158 Charter)
stating that Hedon could hold a market, making it a Market Town.
Hedon’s first Mayor took office in 1348 as a result of a Charter of
Incorporation granted by Edward III. Their Civic Mace acquired in 1415
is now the oldest in the country.
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19.

Form of Address for the Mayor
(i)

Formal
The Mayor should be introduced as “The Worship the Mayor of
Beverley, Councillor (Name)”.

(ii)

In Conversation
If male: “Mr Mayor”.
If female: “Madam Mayor”.

20.

London Bridge
The Town Clerk will guide the Mayor through Operation London Bridge
procedures should this become necessary.

21.

Civic Presence at Funerals
The presence of the Mayor at any funeral is dependent on the wishes of the
family, and nature/religion of the ceremony.
(i)

Death of a Mayor in Office
Only with the agreement of the Mayor’s family, the Mayor’s Chains of
Office will be carried by the Town Clerk on a black cushion behind the
coffin. The Mace is carried upside down with black rosettes by the
Macebearer

(ii)

Death of a Councillor in Office, Honorary Freeman, Past Mayor or
Serving or Past Officer
Only with the agreement of the family, will the Mayor attend the funeral
wearing the Chains of Office (no Robes) with black rosettes attached.
The Mayor will wear traditional black funeral attire and will sit in the
Church/place of funeral and not process in with the mourners.

(iii)

Death of Dignitaries
Upon the death of a dignitary, should the Mayor be invited to attend the
funeral, the Town Council and the Mayor will be guided by the authority
organising the funeral.
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22.

Useful Links and Documents
List of Mayors from 1573 to the present day –
https://www.beverley.gov.uk/wp-content/uploads/sites/75/2021/05/Mayors-ofBeverley-1573-to-2021.pdf
About the Coat of Arms –
https://www.heraldry-wiki.com/heraldrywiki/index.php/Beverley

History of the Great Mace, Armorial Bearings and Waits Chains.
Available from the Office.

Up to date Mayoral Information
https://www.beverley.gov.uk/mayor-Civic/

Mayoral Invitation Form (Scroll to the bottom of the Page for the link)
https://www.beverley.gov.uk/mayor-Civic/

This Civic Protocol and Procedures document was adopted by Full Council on

Date:

Signed:

Date:

Council Chairman

Signed:
Town Clerk

Date:
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Budget 2022-23 Recommendations Report
Revisions made after Policy and Finance Committee
The below explains changes made to specific budget lines following the discussion at Policy and
Finance Meeting on Monday 15th November 2021. All of these are based on the comments,
suggestions and recommendations made by councillors who were in attendance and have been
compiled in good faith. I will go through everything at Full Council in case there are any questions.
Changes are:
Code 4465: Publicity and Promotion – Moved from Precept to New Reserves
Code 4105: Room Hire – Raising from £1,300 to £1,700 (comprising £400 from precept and
£1,300 carried over) – this figure is based on us holding the same number of Full Council, Policy,
Planning and Grants meetings next year but convening in person at the Emmaus Room (£16 per
hour x 3 hours maximum per meeting = £48 x 31 meetings) plus additional for Guildhall hire for
Mayor Making. The 3-hour maximum includes 2 hours for the meeting and 30min to set up and
breakdown. This cost does not factor in an hour of staff time per meeting to simply get the room
ready and put everything away again – it will be an hour taken away from other work.
Code 4285: Dog Waste Dispenser Scheme Refills – Totalling £7,000 taken from New Reserves.
We anticipate spending the whole current budget by the end of this financial year, so there will be
nothing to carry forward
Code 4267: Town Entry Signs – Additional £5,000 moved from Precept to New Reserves, adding
to the £10,000 already Earmarked.
Code 4639: Matched Funding – An additional £3,750 from New Reserves added to the previously
Earmarked Reserves £4,000, therefore totalling £7.750.
4640: Christmas Lights Infrastructure – Move from Precept to New Reserves.
4641: Christmas Lights New – Whilst it is agreed next year will mainly focus on the electrical and
technical upgrades, it is sensible to allocated £10,000 of New Reserves to future lights purchases,
should any new be required during the next financial year or to help build an ongoing pot for such
purchases. A significant expense could be the repair/replacement of uplighting at North Bar and
Market Cross.
4647: Floral Displays – planter, etc. – Total of £20,000 now spread across Precept (£15,200),
Earmarked (£3,800) and New Reserves (£1,000).

Staffing Costs
Financial Regulations state that staff salaries need to be considered annually. This forms part of
the budget. Therefore, this aspect is discussed at the end of the meeting in closed session, due to
confidential issues relating to individual members of staff being potentially discussed. The budget
can be provisionally approved in the main meeting on the basis staffing costs will be considered in
the closed session. This should not change the amount in the budget, but as a technicality has to
be discussed separately.
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Events and Projects
A significant factor with this section is not necessarily cost, but our ability and capacity to actually
achieve the events. Therefore, my advice and recommendations are:
New Code (in the Civic and Democratic section): Civic Awards Night – Such was the success
of the event, we make this an annual celebration in November. Mayor Making will still focus on the
Mayorality, but move all awards/good neighbours/freemen to this event. £3,500 allocated to the
Precept.
Code 4806: Platinum Jubilee Event – £25,000 moved from Precept to New Reserves as it is a
one-off.
Code 4604 Pancake Race – This needs consideration. The Town Council only started this event
as the Rotary Club approached the Council to work in partnership on it. Given the relatively low
turnout at the event compared with the amount of time to organise it, I suggest we do not hold this.
It is scheduled and budgeted within THIS financial year, but at roughly the same time we also have
the Civic Dinner and Civic Service to arrange and host (usually these would be scheduled further
apart, but due to Covid it has not been possible to do so). Therefore, officer time is better spent on
these two core Town Council Civic Events and we forgo the Pancake Race. The popularity of the
event is also questionable and whilst a “nice” thing to do, this year we simply do not have capacity.
It might be feasible to host it in 2023, so for now I have carried this underspend forwards.
Code 4807: Pride – We have become an official Partner with Beverley Rugby Union Football Club.
Part of their funding request was to support the running of a Pride event. Given our capacity and
the fact we are Partners with them, it would seem sensible for Council to support THAT event
rather than putting on something separate. If this is agreed at Full Council, I suggest a remote
meeting be held with the Rugby Club, myself, the Town Council partner ambassadors (Cllrs
Boynton and Gow) and Cllr T. Astell to discuss the matter. As staging a Pride event was a
significant part of their funding application and a major reason why the Town Council supported it,
we need to ensure an appropriate event of this kind takes place. £2,000 from the New Reserves
has been allocated this budget line so as to provide additional support to this potential partnership
event and also cover the cost of more town-centre flags.
NEW Code Line: Food Festivals Organiser – To contract an event organiser to develop and
deliver BOTH the main Food Festival and the Festive one in the Minster. I think this is way forward
given our limitations. We need to ensure there is funding in our budget to achieve this and
therefore £10,000 from New Reserves is allocated.
Code 4600: Food Festival Other Costs – Predicted income of £15,000 from stalls holders,
sponsorship, etc. to cover all other Food Festival costs – this is based on past figures.
Code 4600: Christmas Festival of Food and Drink Other Costs – As the above but for the event
in the Minster with an income of £3,000.
NOTE – any profit made from the above two events could eventually subsidise the £10,000
cost of the organiser.
Code 4603: The Great Get Together – To deliver this event in Coronation Garden, but as a
community day to also encompass an element of Covid-19 remembrance. The event could be twofold – a celebration of community strength and remembrance of those who we have lost. This
could include the planting of two trees in Coronation Garden – one in Covid remembrance and the
other to commemorate the Jubilee. Therefore, the Jubilee would also be entailed, as would the St
John of Beverley 1300 trees project. For this, £1,000 has been allocated from New Reserves.
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Other Matters to Consider
For the past two years the Town Council has covered the cost of hanging baskets on shops.
Before then, businesses bought into the scheme. It is my advice that this year we focus on
persuading businesses to purchase and install flag-pole holders for Jubilee and Pride flags and that
we wait until 2023-24 to potential restart the buy-in for hanging baskets. Therefore, in 2022-23, the
Town Council continues with covering the costs of all hanging baskets.
Regarding CCTV, it seemed the majority of Councillors wanted to take a year off. The items
budgeted for THIS year have still to be purchased and installed by ERYC. In addition, the will be
enough in allocated from the Earmarked/Carried Over budget for new CCTV to afford one more
camera if required during the 2022-23 Financial Year we are now setting.

Total Budget
£283,214
£653,507
£71,750
£25,086
£1,033,557

= Precept – it is my recommendation that the Council set the Precept at this amount.
= Earmarked Reserves (inc £350,000 with CCLA) and carried over underspend
= New reserves to allocate
= Income (allotments and food festivals)
= TOTAL

Precept
The Precept in the above Totals Budget section is £283,214. However, there is also the bank
interest to take into account – this is anticipated to total £385.28. Therefore, we subtract that from
the Budget Precept to come to a Final Precept for 2022-23 of £282,828.72.
The Precept for the current financial year is £272,894. This means an increase in 2022-23 of
£9,934.72. In terms of percentages, on purely a monetary level, this is an increase of £3.6%.
However, this is not the ACTUAL percentage increase to the residents of Beverley. Because the
tax base has increased by 1.97% over the past year, the actual percentage charge increase is
1.65%.
Therefore, it is my recommendation that the actual charge to residents will be a total £282,828.72
which equates to a 1.65% increase. Band D households will pay £45.61 in 2022-23 (which in
2021-22 is £44.87) – an increase of £0.74.

A Note on the Future
Councillors need to be mindful that this may be the last time there are significant unallocated
reserves available to form part of the overall budget. Because the General Reserve will be
reduced from 6 months worth to 3 months in 2022-23, this releases £68,250 that is being allocated
within this budget. When the Council sets the budget for 2023-24, other than any underspends to
reallocate, there will not be that sort of large figure available again, unless it is decided to reduce or
abandon specific projects that already have funding allocated to them. I appreciate this looks
ahead further than the budget we are now setting, but it is my responsibility to make Councillors
aware of the longer-term situation.

Matthew Snowden - Acting Town Clerk
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PREVIOUS BUDGET
20/21

Code Item

101

Budget
2020/2021

CURRENT BUDGET
21/22

NEXT BUDGET 22/23
Earmarked
Reserves (already
approved) and
carried over
underspend from
21/22

Projected
Proposed BUDGET
Actual 2020/21 2021/22 Budget
Precept 2022/23
Spend 31/03/22 2022/2023

NEW Reserves to
Income
Allocate in 2022/23

Explanations

Staff Costs

4000 Salaries

£92,000.00

£76,356.00

£80,000.00

£87,000.00

£91,000.00

£91,000.00 £

-

£

-

£

-

4001 Employers NI (not all staff)

£13,894.00

£6,108.00

£9,100.00

£9,100.00

£10,000.00

£10,000.00 £

-

£

-

£

4002 Employers Pension 19.3%

£19,596.00

£14,876.00

£15,000.00

£18,000.00

£18,000.00

£18,000.00 £

-

£

-

£

-

£1,040.00

£2,000.00

£2,000.00

£9,500.00

£7,500.00 £

-

£

-

Anticipating 2% NJC pay award and endeavouring to cover all
staffing evantualities

Including overtime
4005 Staff Contingency

£

-

£2,000.00

Includes SLCC membership for officer and other training
4025 Officer Training and Memberships

£2,500.00

£833.00

£2,500.00

£750.00

4030 Officer Travel

£1,000.00

£90.00

£1,000.00

£100.00

£5,000.00

£3,904.00

£5,000.00

£5,000.00

102

£2,000.00
£400.00 £

£250.00 £

1,750.00

£

-

£

-

£

400.00

£

-

£

-

£

-

£

-

-

Administration

4130 Insurance

£5,000.00 £

£5,000.00

-

4400 Stationery

£2,500.00

£173.00

£1,500.00

£1,000.00

£1,000.00

£500.00 £

500.00

£

-

£

-

4405 Photocopier

£4,200.00

£3,247.00

£4,500.00

£2,500.00

£2,500.00

£500.00 £

2,000.00

£

-

£

-

4440 Office Telephone lines

£1,500.00

£1,204.00

£1,500.00

£1,000.00

£1,000.00

£500.00 £

500.00

£

-

£

-

4442 Internet Access

£750.00

£486.00

£750.00

£780.00

£780.00

£780.00 £

£

-

£

-

4443 Staff Mobiles

£650.00

£216.00

£650.00

£500.00

£500.00

£350.00 £

150.00

£

-

£

-

300.00

-

4455 Office Postage

£1,500.00

£391.00

£1,000.00

£700.00

£700.00

£400.00 £

4460 Subscriptions

£2,700.00

£2,904.00

£2,800.00

£3,381.00

£3,900.00

£3,900.00 £

4465 Publicity and Promotion

£

4481 IT Support/365/Back up

-

£

£1,000.00

-

£

£3,704.00

-

£

£2,500.00

-

£

-

£

-

£

-

£

-

4441 Purchase of New telephone system

£

-

£

-

£

-

£

-

4490 Website
4555 Legal Expenses
4560 Data Protection Fees

4581 Bank/Credit Card Charges

£2,800.00
£

£

-

£

£

-

£

-

£

-

£

£

-

£2,800.00 £

-

£

-

£

-

-

£

-

£

-

£2,000.00 £

-

£

-

-

£

-

£2,000.00 £

-

-

£

£0.00

£2,095.00

£1,120.00

£1,620.00

£1,120.00

£1,120.00 £

£5,322.00

£2,500.00

£460.00

£9,500.00

£2,960.00

-

£

£

-

-

£

£9,585.00

£2,500.00
£

-

£

£2,500.00

£460.00

£460.00 £

£2,500.00

£3,450.00

£2,650.00 £

-

1,000.00

£

-

£

-

£6,540.00 £

-

£

-

£

-

£

-

£

-

800.00

£30.00

£50.00

£150.00

£150.00 £

-

£

-

£

-

£550.00

£665.00

£600.00

£600.00

£600.00

£600.00 £

-

£

-

£

-

4100 Office Rent

£14,000.00

£14,080.00

£14,000.00

£14,000.00

£14,000.00

£14,000.00 £

-

£

-

£

-

4105 Room Hire

£2,160.00

£160.00

£2,000.00

£700.00

£

-

£

-

4582 Payroll Processing Fees

-

-

-

-

£2,500.00
£

4580 Audit Fees

£1,000.00 £

£2,720.00

4485 Purchase of New IT Equipment

105

2021/22 Underspend of £500 moved to "NEW Reserves to
Allocate" rather than being carried over on this budget line

Overall Council insurance, plus £450 for Well Lane insurance and
£100 for Unit 2 insurance
Reduced due to some continued home-working and increased
email use
Annual Lease of £1100 - usage reduced due increased use of
digital documents
Decreased usage of one of the office phonelines and increased
use of email.

Three new staff mobiles and SIM contracts, plus additional mobile
with Clerk
Includes stamps, special postage and Amazon Prime (£80 per
annum)
Includes: ERNLLCA /NALC (£1900) Open Spaces (£45),
Allotment Society (£66), Pear Technology (£225), RBS updating
£500 for Kingfisher Media and other avenues to promote the town
of Beverley. Moved from precept to new reserves allocation
Includes: Zoom (£500), Hallbeck, IT support/365 Licences/Off site
back up (£2220)

Due to other work pressures, this will likely be unspent in 2021/22
and therefore carried over into 2022-23.

£800 reserved for payment of 2020-21 External Audit, for which
we have yet to be charged
Charged from 1st Nov 2021/credit card charge of £28

Accommodation

£1,700.00 £

400.00

£

1,300.00

4110 Business Rates

£5,500.00

£2,560.00

£6,000.00

£0.00

£6,000.00

£6,000.00 £

£

-

£

-

4120 Utilities and Maintenance

£4,500.00

£1,669.00

£4,500.00

£3,000.00

£3,300.00

£1,800.00 £

1,500.00

£

-

£

-

4175 Alarm Maintenance

£1,000.00

£237.00

£500.00

£200.00

£500.00

£200.00 £

300.00

4180 Storage Rent

£5,200.00

£5,098.00

£5,400.00

£5,400.00

£5,400.00

£5,400.00 £

£1,200.00

£1,200.00

£1,200.00

£1,200.00 £

1,200.00

£0.00

£293.00

£2,000.00

£400.00 £

1,600.00

£1,500.00

£1,500.00

£1,500.00

£1,500.00 £

1,500.00

-

£

-

£

-

-

£

-

£

-

-

£

-

£

-

£

-

£

-

£

-

£

-

31 meetings in Emmaus Room (£16 per hour x 3 hours = £48
x 31) plus additional for Guildhall of Civic event
Unsure if the 2021/22 will be paid - we anticipate it will still come
under Covid relief, but it may be requested before end of Financia
Year - therefore cannot carryover to 2022-23
Including: Office electricity, water, PAT testing, covid items, refuse
collections, water cooler, key cutting, shredding, cleaning

Unit 2 and Well Lane garage
110

Civic and Democratic

4010 Mace Bearer
4026 Councillor Training/Conferences
4500 Mayoral Allowance

£1,200.00 £
£

-

£

£1,500.00 £

4505 Mayoral Ticket Costs

£200.00

£0.00

£200.00

£200.00 £

200.00

£200.00 £

4510 Members Allowances

£3,500.00

£1,750.00

£3,500.00

£1,500.00 £

3,500.00

£1,500.00 £

4511 Councillors Travel

£1,500.00

£355.00

£1,500.00

£100.00 £

400.00

4520 Robes Maintenance

£

-

£

1,600.00
-

£

-

£

-

2,000.00

£

-

£

-

400.00

£

-

£

-

£300.00

£0.00

£300.00

£300.00 £

350.00

£350.00 £

-

£

-

£

4530 Civic Budget

£4,000.00

£1,678.00

£4,000.00

£4,700.00 £

4,000.00

£4,000.00 £

-

£

-

£

-

4535 Election Provision

£4,000.00

£8,961.00

£4,000.00

£6,000.00 £

28,500.00

£24,500.00 £

-

£

-

-

£

-

4830 Civic Awards Night
115

£

-

£

-

£

-

£

-

3,000.00

£3,000.00 £

-

£

£14000 In reserves and allocated £8000 FC 10.21. £2500 polling
cards
To repeat event from 11th Nov 2021

Grants

4808 Partnerships - Ongoing

£12,500.00

£15,052.00

£56,000.00

£26,880.00

4810 Grants - New
4815 Youth
201

£

£4,000.00

2021/22 Underspend of £1000 moved to "NEW Reserves to
Allocate" rather than being carried over on this budget line

£

-

£

-

£1,000.00 £

£

-

£

-

£7,500.00

-

£20,880.00

£20,880.00 £

-

£

-

£

-

£29,120.00 £

-

£29,120.00 £

-

£

-

£1,000.00 £

-

£1,000.00 £

-

£

-

£70,927.00 £

-

£

-

Anticipating the maximum spend on the maximum of 8 partners
being completed by end of 2021/22 Financial Year and ongoing
payments in to 2022-23 as part of the three year partnership
agreements.
Anticipation of a minimum of 10 apps @ max £2000 for each
application, plus a number of smaller grants at £500 or less in
2022-23
Council to consider purpose of this and whether to vire to another
budget line e.g. Skatepark

Services

4230 Skatepark
4270 Grit Bins - New

£2,500.00

4271 Litter Bins - New

£

-

£2,500.00

£2,500.00

4272 Grit Bin - Refills

£70,927.00

£850.00

£850.00 £

-

£

-

£

-

£1,000.00

£1,000.00 £

-

£

-

£

-

£1,400.00

£1,400.00 £

-

£

-

£

£7,000.00 £

-

£

Whilst majority is for refurb, this also includes rent of land and
ongoing repairs where required.
Affords 2 grit bins per year (based on number of requests per
year in recent years)
Affords 3 to 4 litter bins per year (based on number of requests
per year in recent years)

JB Rural/Other contractors

4285 Maintenance contractors

£3,000.00

£9,467.00

£22,000.00

£10,000.00

£86.00

£250.00

£3,376.00

£15,000.00

£3,614.00

4,386.00
£7,000 moved from precept to new reserves allocation

4291 Dog Waste Dispensers Scheme Refills

£

4300 Town Council Van Expenses
4650 Streetlighting - SLA
4660 CCTV - Maintenance and Power

-

£7,000.00 £

£4,000.00

£1,614.00

£4,000.00

£1,500.00

£18,000.00

£16,364.00

£18,000.00

£15,250.00

£18,000.00

£15,250.00

£8,500.00

£8,000.00

£8,000.00

£7,500.00

£30,000.00

£26,850.00

£8,200.00

£7,347.00

4661 CCTV - New

£

-

4663 CCTV - Monitoring

£

-

£2,473.00 £

4670 Toilet Campaign

£

-

£838.00

£

-

-

£2,500.00 £

-

£3,150.00 £

£

-

£12,000.00

£10,000.00 £

-

£10,000.00 £

£

-

£12,000.00 £
-

-

£

7,000.00

£

-

£2,500.00 £

-

£

-

£2,750.00 £

-

£

-

£500.00 £

-

£

-

£3,150.00 £

-

£

-

£

-

£

-

£10,000.00 £

-

£

-

-

Includes MOT, petrol card, insurance, etc - Council still unsure re
future of maintenance provision so retaining the van
Structural works to light columns by ERYC planned in 2022/23

There are outstanding invoices which will spend the £30,000
allocated in 2022-23
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4265 Street Furniture

£

-

£

-

£8,000.00

£7,435.00 £

-

£7,435.00 £

4267 Town Entry Signs

£

-

£

-

£6,000.00 £

£565.00
-

£15,000.00 £

-

£10,000.00 £

4266 Cycle Rack

£

-

£

-

£1,000.00 £

-

£1,000.00 £

-

£1,000.00 £

-

£

-

£

-

£

-

£5,000 moved from precept to new reserves allocation

4260 Emergency plan

£

-

£

-

£5,000.00 £

-

4651 Street Lighting Improvement

£

-

£

-

£4,000.00 £

-

205

5,000.00
-

£

-

£

-

£

-

£4,000.00 £

-

£4,000.00 £

-

£

-

£

-

2021/22 allocated £5000 but Council then resolved to not continue
with Emergency Plan. £3000 vired during 2022-21, leaving £2000
to go toward "NEW Reserves to Allocate" rather than being
carried over on this budget line.

Events and Projects

4806 Platinum Jubilee Event

£

-

£

-

4604 Pancake Race

£

-

£

-

£

£

-

£500.00 £

-

-

£44,981.00 £

-

500.00

-

£19,981.00 £

25,000.00

£

-

£

-

Contracted events manager 1 payment, deposits for equipment
for event and website provider out of 2020-21 earmarked
reserves for this project. £25,000 removed from precept to new
reserves allocation
£500 from new reserves allocation

£

£

£

500.00

£

-

£5,000 from new reserves allocation
4807 Pride

£

-

£

-

4601 Food Festivals Organiser

£

-

£

-

£10,000.00

£0.00 £

2,000.00

£

-

£

-

£

2,000.00

£

-

£

10,000.00

£

-

£

-

£

10,000.00

£

-

4600 Food Festival other costs
£
Christmas Festival of Food and Drink other
£
4602 costs

-

£

-

£0.00 £

15,000.00

£

-

£

-

£

-

£

-

4603 Great Get Together

£

-

£

-

£0.00

£0.00 £

3,000.00

£

-

£

-

£

£0.00

£0.00 £

1,000.00

£

-

£

-

£

4635 Beverley Beck Project Contribution

£

-

£

-

£

-

£

-

£1,500.00 £

-

£1,500.00 £

4630 Matched Funding

£

-

£

-

£

-

£

-

£7,750.00 £

-

£4,000.00 £

A contracted event organiser to manage both food festivals
£

-

-

£

£0.00

-

£

-

£

1,000.00
-

£

Income from stalls holders, sponsorship, etc. to cover other
15,000.00 event costs
Income from stalls holders, sponsorship, etc. to cover other
3,000.00 event costs
£1,000 from new reserves allocation and incorporating an
- element of Covid remembrance

£

-

£

-

An additional £3,750 from new reserves allocation
3,750.00

4307 St John of Beverley Tree Project

£

-

£

-

£

-

£

-

£554.00 £

-

£554.00 £

-

£

-

4306 Flag Poles

£

-

£

-

£

-

£

-

£1,500.00 £

-

£1,500.00 £

-

£

-

£6,000.00 £

-

£

£

-

£10,000.00 £

-

£350.00
£5,500.00

£5,500.00 £
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Christmas Lights

4640 Christmas Lights - Infrastructure

4641 Christmas Lights - New

£7,500.00

£13,339.00

£30,000.00 £

30,000.00

4642 Christmas Lights - Power
4643 Christmas Lights - SLA
207

£

6,000.00

£

-

£

10,000.00

£

-

£350.00 £

-

£

-

£

-

-

£

-

£

-

£

-

2022-23 budget for Stress Testing, new timers, new bulbs Moved from Precept to New Reserves
£10,000 from new reserves allocation to start building fund to
purchase new lights in the 2023-24 financial year (2022-23
will focus on the electrical infrastrucutre, etc. as detailed

Floral Displays

Floral Displays - Planters, Barriers, plants,
4647 planting and growing
£6,000.00

4648 Floral Displays - Shop Hanging Baskets

£13,271.00

£25,800.00

£24,000.00

4649 Floral Displays - Watering and Care
210

-

£

20,000.00

£

15,200.00

£3,800.00 £

1,000.00

£

5,000.00

£

5,000.00

£

-

£

-

£

-

£

5,000.00

£

5,000.00

£

-

£

-

£

-

-

£

Total now spread across Precept, Earmarked and New
Reserves.

Allotments

4200 Allotments Upkeep

£2,000.00

£3,709.00

£2,000.00

£2,500.00

£3,000.00

£300.00 £

-

£

4201 Allotments Rent - Queensgate

£1,200.00

£2,400.00

£1,200.00

£1,200.00

£1,200.00

£1,200.00 £

-

£

-

£

£200.00

£188.00

£200.00

£200.00

£200.00

£200.00 £

-

£

-

£

£0.00 £

4202 Allotments Rent - Keld/Lairgate
4203 Allotment Bond Virements

£

-

£

-

£

-

4273 Skip

£

-

£

-

£500.00 £

-

4204 Allotments - Water Rates

£

-

£

-

£200.00 £

-

General Reserves

£200,000.00 £

-

£200,000.00 £

-

£

68,250.00

£

-

Property Purchase (Earmarked Reserves)

£350,000.00 £

-

£350,000.00 £

-

£

350,000.00

£

-

£

-

£0.00
£

-

-

£

-

£

£

-

£

-

£

-

£500.00 £

-

£

-

£

-

£

-

£

-

£350,000.00 £

-

£

-

£

-

£500.00

Including new keys, fixing gates, rates, pest control, Taps (one
2,700.00 off), skip hire
Rent to Consolidated Charities
Rent to ERYC
-

Other Reserves
£

68,250.00

TOTALS
£818,000.00

£258,888.00

£991,300.00

£331,782.00

£1,033,557.00

£283,214.00

£653,507.00

£71,750.00

Bank Interest 2022/2023 (projected)

Accounts

Amount

Yorkshire
Bank/Virgin Money
Reserves Account

£

Beverley Building
Society

£

CCLA

£

TOTAL INTEREST

£

Explanation

£0.65 interest per
2.60 quarter from £25,467 These estimates are
all based on interest
received in 2020/21
Annual Interest on
and 2021/22
375.00 £83,953
Financial Years
£0.64 per month
7.68 from £350,000

385.28

FINAL PRECEPT for
2022/2023 =
Explanation

Note

£282,828.72

The above final precept is the amount precepted (£283,214)
minus the total interest (£385.28) = £282,828,72

£25,086.00

Reducing from 6 months running costs down to 3, therefore
releasing £68,250 into "NEW Reserves to Allocate" for 2022-23
invested with CCLA

Page 62 of 62

NOTE: The option selected to calculate the precept is the first - to input the
total for the worksheet to calculate the Band charges. This is why no figure has
been put into the option box to calculate the total based on a Band D property.

Parish Precept Calculator
Please select your Parish area in the Drop Down list (GREEN CELL) and then complete ONE of the tables based on your preference to calculate the precept (ONE OF THE BLUE CELLS)
and you will see the precept analysis compared to previous year below. Please only complete the coloured cells for your Parish

PARISH AREA
Beverley

TAXBASE
2022/23
6,201.50

2021/22
6,081.40

For determining the precept by choosing a precept figure
Council Tax Base Figure for 21/22
Example Precept
Band A (6/9 of band D)
Band B (7/9 of band D)
Band C (8/9 of band D)
Band D charge (precept)
Band E (11/9 of band D)
Band F (13/9 of band D)
Band G (15/9 of band D)
Band H (18/9 of band D)

% change
1.97%

PRECEPT
2022/23
2021/22
£282,828.72
272,894.00

BAND D
2022/23
45.61

2021/22
44.87

% change
1.65%

For determining the precept by choosing a band D charge

£

6,201.50
282,828.72
£30.41
£35.47
£40.54
£45.61
£55.75
£65.88
£76.02
£91.22

Council Tax Base Figure for 21/22
Example Precept
Band A (6/9 of band D)
Band B (7/9 of band D)
Band C (8/9 of band D)
Band D charge (precept)
Band E (11/9 of band D)
Band F (13/9 of band D)
Band G (15/9 of band D)
Band H (18/9 of band D)

6,201.50
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00

Precept of

£282,828.72

will be paid in the following installments:
30th April
30th September

141,414.36
141,414.36

