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Town Clerk: Ms. Helen Watson FSLCC
Office Address: 12 Well Lane, Beverley, East Yorkshire, HU17 9BL
Tel: 01482 874096 Email: clerk@beverley.gov.uk Website: www.beverley.gov.uk
Wednesday 25th May 2022
To all members of Beverley Town Council
Dear Councillor,

FULL COUNCIL MEETING OF BEVERLEY TOWN COUNCIL
You are hereby summoned to attend the Full Council Meeting of Beverley Town Council to be held at East Riding
College Beverley on Monday 30th May 2022 to commence at 6.30pm.
Yours faithfully,

Matthew Snowden
Acting Town Clerk
Notes About the Meeting
•

Public Forum and Observing the Meeting: Members of the public are welcome to address the meeting in a public forum at
6:30pm. On this occasion, the meeting will take place in a face-to-face setting as there are certain items that cannot by law be
delegated to the Acting Town Clerk. If you wish to speak at or observe the meeting, please endeavour email the Acting Town
Clerk on clerk@beverley.gov.uk by 12noon on the day of the meeting.

•

Recordings: Members of the public are entitled to record meetings. The Town Council’s full policy regarding Recording of
Meetings can be found on the website: https://www.beverley.gov.uk/policies-procedures/

AGENDA
1.

Introduction
The Chair to welcome those present to the meeting and the Acting Town Clerk to give a short Covid-19
health and safety overview.

2.

Public Forum
An opportunity for members of the public to address the Town Council (should there be any members of the
public present to do so).

3.

Apologies
To Receive Apologies for Absence.

4.

Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the agenda
items listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
(b) To note dispensations given to any member of the council and officers in respect of the agenda items
below.
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5.

To confirm and sign the Full Council minutes (see all attached):
(a) Full Council – Monday 25th April 2022
(b) Annual Town Council Meeting (Mayor Making) – Monday 9th May 2022

6.

To confirm and sign the following Committee and Working Group Minutes (see all attached):
a) Planning Environment and Services – Tuesday 26th April 2022
b) Policy and Finance – Monday 16th May 2022
c) Jubilee – Tuesday 17th May 2022
d) Planning Environment and Services – Tuesday 24th May 2022

7.

Mayor’s Announcements and Correspondence
To receive information about and consider any potential future Mayoral Events (Cllr L. Johnson to report –
see attached).

8.

Councillors serving on external bodies
To receive any reports and updates, including:
(a) Selecting a representative to the Beverley Nogent Twinning Association Management Committee

9.

Christmas Parcel Tree
Due to a mis-communication, an additional £2949 (£2299 costs, £650 carriage) is required to purchase the
Parcel Tree (statement piece) for the Cross Tree/Butcher Row/Toll Gavel corner (Acting Town Clerk to report).

10.

Internal Control Systems
To review the effectiveness of the Internal Control System (see attached).
(a) To approve the Quarter 4 Finances.
(b) To consider the effectiveness of the Internal Control System.

11.

Year End Accounts
To approve the Year End Accounts to 31st March 2022:
(a) Income and Expenditure Accounts
(b) Balance Sheet and Earmarked Reserves

12.

Internal Audit Report
To receive and approve the End of Year Internal Audit documents:
(a) End of Year Final Internal Audit Report
(b) Annual Internal Audit Report 2021-2022 (page 3 of AGAR)

13.

Annual Governance and Accountability Return (AGAR)
To receive and approve AGAR 2021-2022 Part 3 (see all attached):
(a) Annual Governance Statement 2021-2022 Section1 and explanations for items classified as “no”.
(b) Accounting Statements 2021-2022 Section 2
2
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(c) Cash and Investment Reconciliation as at 31st March 2022
(d) Explanation of any Significant Variances
(e) Difference between Boxes 7 and 8 of the Annual Return 2021-2022
(f) To approve dates for the period of public inspection of accounts.

14.

Partnership Grant
To consider a Partnership Grant Application from East Riding Theatre (see attached).

15.

Councillor Allowances
To review and resolve matters regarding Councillor Allowances, taking into consideration the Parish
Councillor Allowances review carried out by East Riding of Yorkshire Council (see attached – Acting Town
Clerk to report).

16.

Lamp Post Project
To receive a report following the recent meeting between Beverley Town Council, Beverley Civic Society
and East Riding of Yorkshire Council and resolve a final way forward to progress this project (see attached).

17.

To consider the exclusion of the public from the meeting on the grounds that confidential
information in relation to business contracts shall be disclosed (Public Bodies (Admission of
Meetings) Act 1960).
Motion: That the public be excluded from the meeting on the grounds that confidential information in
relation to business contracts shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).

18.

Lamp Post Project Quotes
Depending on the resolution of item 16 above, to consider quotes from companies to carry out the required
work.

19.

Beverley Food Festival
To consider tenders regarding the management, development and delivery of the Beverley Food Festival
and make a resolution regarding the way forward.
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Item 5a
Minutes of Full Council Meeting
25th April 2022
6:30pm at East Riding College, Beverley
Present: Councillors L Johnson (Chair), T Astell, A Healy, D Healy, D Horsley, D Jack, G Johnson and A Willis
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer) via zoom
Two members of the public from the Civic Society.
Councillor D Elvidge (ERYC Portfolio Holder for Community Involvement and Voluntary Sector)
Samm Campbell (ERYC Senior Committee Manager)

158/21: Introduction
The Chair to welcome those present to the meeting and the Acting Town Clerk to give a short
Covid-19 health and safety overview.
The Mayor welcomed everyone to the meeting. The order of the agenda would alter – items 10 and 11
are swapped round and item 12 would be brought forward earlier in the meeting
The Acting Town Clerk gave a brief health and safety briefing.
159/21: Public Forum
An opportunity for members of the public to address the Town Council (should there be any
members of the public present to do so).
No-one wished to speak.
160/21: Apologies
To Receive Apologies for Absence.
Apologies of absence were received from Councillors P Astell, I Gow, C Hopkins, D Tucker & C Wildey.

161/21: Declarations of Interest:
161.1: To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and
type of interest being declared.
Councillor L Johnson declared an interest in agenda item 5 (a) as she is a member of ERYC.
Councillor D Horsley declared an interest in agenda item 12 as he is a member of the Civic Society.
161.2: To note dispensations given to any member of the council and officers in respect of the
agenda items below.
There were no dispensations.
162/21: Town and Parish Council Charter (see attached)
162.1: Questions and Answers: Councillor David Elvidge (ERYC Portfolio Holder for Community
Involvement and Voluntary Sector) and Mr Samm Campbell (ERYC Senior Committee
Manager) in attendance to answer any questions Town Councillors may have regarding the
East Riding of Yorkshire Council’s Town and Parish Council Charter.
Councillor Elvidge spoke explaining that the Charter is high level, that it is underpinned by Council
policies and was adopted by ERYC in November 2021. Feedback is being accessed and the
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underpinning policies may need to change. There are plans for more network meetings and
surveys for feedback.
Samm Campbell gave a brief history of the Charter and that it was the result of a Town and Parish
Council Review Panel in 2018 and that a group of Councillors had worked on it since then and
included a Draft Charter consultation in March 2020. A Model Charter in 2007 had not been put in
place. The current Charter does not replace the Code of Conduct or policies but is a commitment
to working together. This is also still an Overview and Scrutiny Committee function.
The ERYC representatives answered a number of questions from Town Councillors.
162.2: Signing the Charter: To consider Beverley Town Council signing the above-stated charter.
Proposed: Councillor T Astell Seconded: Councillor A Healy
Resolved: That this Council agrees to sign the ERYC Parish and Town Council Charter and we
will do our utmost to ensure that it becomes effective...
The Chairman thanked the ERYC representatives for attending and they left the meeting.

163/21: Beverley Civic Society / Lamps Project
To receive a report following a recent positive meeting between Beverley Town Council, ERYC and
Beverley Civic Society regarding the proposed lamps project (see attached).
The Acting Town Clerk reported on a positive meeting between the Town Council, ERYC and the Civic
Society where more detail had been sought and gained. This would be a separate project rather than a
Partnership and the work to the 40 lamps is outside the remit of the SLA held with ERYC. The Civic
Society had catalogued the lamps and the total work would be in the region of £11,000.
Proposed: Councillor Jack

Seconded: Councillor Willis

Resolved: That the Town Council agrees to support this important project and will convene a project
group, consisting of representatives from Beverley Town Council (Cllr T. Astell, Cllr D. Jack and the Acting
Town Clerk), Beverley Civic Society and ERYC Street Lighting to develop a definitive way forward, both in
terms of logistics and finances. A report from this group will be considered at the next appropriate Full
Council meeting for final approval.
Members of the Civic Society left the meeting at this point.
164/21: To confirm and sign the Full Council minutes held on the 21st March 2022 (see attached)
Proposed: Councillor A Healy Seconded: Councillor Jack
Resolved: That the Minutes of the Full Council Meeting held on 21st March 2022 are approved and signed
as a true and correct record.
165/21: To confirm and sign the following Committee and Working Group Minutes (see all attached):
165.1: Personnel Committee held on the 22nd March 2022.
Proposed: Councillor L Johnson. Seconded: Councillor Jack
Resolved: That the Minutes of the Personnel Committee held on 22nd March 2022 are approved
and signed as a true and correct record.
165.2: Jubilee Working Group held on the 22nd March 2022.
Proposed: Councillor A Healy Seconded: Councillor Jack
Resolved: That the Minutes of the Jubilee Working Group held on 22nd March 2022 are approved
and signed as a true and correct record.
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165.3: Policy and Finance Committee held on the 28th March 2022.
Proposed: Councillor L Johnson

Seconded: Councillor Willis

Resolved: That the Minutes of the Policy and Finance Committee held on 28th March 2022 are
approved and signed as a true and correct record.
165.4: Christmas Lights Committee held on the 6th April 2022
Proposed: Councillor Willis

Seconded: Councillor Jack

NOTE: There are no minutes for the Planning, Environment and Services Committee meeting
scheduled 29th March 2022 due to it being inquorate.
The Council noted there are no Minutes for the Planning, Environment and Services Committee on 29 th
March 2022 due to the meeting being inquorate.
Councillor Willis left the meeting at 7.45 pm.
166/21: Mayor’s Announcements and Correspondence
To receive information about and consider any potential future Mayoral Events (Cllr L. Johnson to report –
see attached).
The Mayor reported on Civic Engagements and thanked the Deputy Mayor for attending appointments.

167/21: Reports from Councillors Serving on External Bodies and Partnerships
To receive brief reports (if any) from Councillors on external bodies and Strategic Partnerships.
167.1: Detached Youth Worker Project (Cllr C. Hopkins to report – see attached).
Councillors had attended a meeting at St Nicholas Church regarding problems with some young
people in the area currently. A detached youth worker may be a solution and ERYC are trying to
engage more. The public are encouraged to report issues to the police.
167.2: Beverley Pride at Beverley Rugby Union Football Club (Cllr T. Astell to report).
Councillor T Astell reported on a meeting with the Rugby Club who were not envisaging putting on
a full Pride event but an event to run alongside one – this year it may be a ticketed event within the
Rugby Club for example a friendly match. The Acting Town Clerk reported that the Partnership
Grant was dependent on running a Pride event.

168/21: Office Utilities Payment
To resolve the following recommendation from Policy and Finance Committee on 28th March 2022)
Motion: Beverley Town Council has received an invoice from Northern Gas Networks for the amount of
£17,200.46 to cover the amount of unregistered gas used since 2004. Therefore, after taking further
advice, Beverley Town Council resolves to pay the total amount of £17,200.46 to Northern Gas Networks
(noting that £819.076 of which is VAT that will be claimed back, therefore the actual expenditure after
receiving that reimbursement will be £16,381.39).
Proposed: Councillor L Johnson

Seconded: Councillor T Astell

Resolved: Beverley Town Council has received an invoice from Northern Gas Networks for the amount of
£17,200.46 to cover the amount of unregistered gas used since 2004. Therefore, after taking further
advice, Beverley Town Council resolves to pay the total amount of £17,200.46 to Northern Gas Networks
(noting that £819.076 of which is VAT that will be claimed back, therefore the actual expenditure after
receiving that reimbursement will be £16,381.39).
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169/21: Finances
169.1: Payments: To approve payments from 1st April 2022 to 30th April 2020 (payments usually come
to Policy & Finance Committee, but due to the meeting schedule and in accordance with
Financial Regulations, where required can be brought to Full Council to ensure payments are
approved before being made):
Proposed: Councillor L Johnson

Seconded: Councillor T Astell

Resolved: To approve payments from 1st April 2022 to 30th April 2022.
169.1.1: Debit Card payments from 1st April 2022 to 30th April 2022 (see attached).
Proposed: Councillor L Johnson

Seconded: Councillor T Asell

Resolved: To approve debit card payments from 1st April 2022 to 30th April 2022.
169.1.2: Credit Card payments from 1st April 2022 to 30th April 2022 (see attached).
Proposed: Councillor L Johnson

Seconded: Councillor D Horsley

Resolved: To approve the credit card payments from 1st April 2022 to 30th April 2022.
169.1.3: Bank Reconciliation: To nominate a councillor to sign the Bank Reconciliation
Statement from the 3rd Quarter (NOTE: This must not be a councillor who is a signatory or
quarter finances reviewer).
Proposed: Councillor L Johnson

Seconded: Councillor A Healy

Resolved: That Councillor T Astell will check and sign the Bank Reconciliation statement for the
3rd quarter.

170/21: Skate Park Tender
To consider a tender document and process for the procurement of a company to develop, deliver
and manage the refurbishment of the Skate Park (Acting Town Clerk to report – see attached).
Proposed: Councillor L Johnson

Seconded: Councillor A Healy

Resolved: To approve the tender document and process for a company to develop, deliver and manage
the refurbishment of the Skate Park

171/21: Pensions Policy
To sign and approve the Pension Policy recommended at Policy and Finance Committee on 28 th
March 2022 (see attached.)
Proposed: Councillor Jack

Seconded: Councillor D Horsley

Resolved: To approve the Pensions Policy.

172/21: End of Year Internal Audit Schedule
To receive an End of year Internal Audit Schedule (Acting Town Clerk to report – see attached).
The Council noted the end of year Internal Audit Schedule.
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173/21: Community Governance Review
Following a communication form ERYC regarding the forthcoming Community Governance Review,
Beverley Town Councillors met to informally to discuss a response to the document, resulting in
the following motion:
Motion: Beverley Town Council supports the creation of a “Greater Beverley” Town Council which includes
Molescroft and those sections of Woodmansey which are attached to Beverley, leaving Woodmansey
Parish Council covering the actual village of Woodmansey. Should Molescroft wish to maintain its identity
as a separate parish, we believe there should be a joint Beverley and Molescroft Council, with the Beverley
section of that joint council including those southern parts of Beverley which currently fall under
Woodmansey’s purview.
Proposed: Councillor Jack

Seconded: Councillor A Healy

Resolved: Beverley Town Council supports the creation of a “Greater Beverley” Town Council which
includes Molescroft and those sections of Woodmansey which are attached to Beverley, leaving
Woodmansey Parish Council covering the actual village of Woodmansey. Should Molescroft wish to
maintain its identity as a separate parish, we believe there should be a joint Beverley and Molescroft
Council, with the Beverley section of that joint council including those southern parts of Beverley which
currently fall under Woodmansey’s purview. The Acting Town Clerk will write to the ERYC Officer.

174/21: Forthcoming Meetings
To receive updates from the Acting Town Clerk on the following meetings:
(a) Mayor Making (Monday 9th May, 6:30pm, Beverley Guildhall)
The Council noted the Annual Council Meeting and Mayor Making will take place on 9 th May at
6.30 pm at the Guildhall.
(b) Annual Town/Parish Meeting – must take place before 1st June (proposed date Thursday 26th
May – proposed location East Riding College)
The Council noted the Annual Town Meeting will take place on Thursday 26 th May at 6.30 pm at
East Riding College but this will be confirmed.

The meeting finished at 8.10 pm

Signed:

Date:
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Item 5b
Minutes of Annual Council Meeting & Mayor Making
9th May 2022
6:30pm at The Guildhall, Beverley
Present: Councillors L Johnson (Chair), P Astell, T Astell, I Gow, A Healy, D Healy, C Hopkins, D Horsley, G
Johnson, D Tucker and A Willis
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer).
18 members of the public.
3 members of the press.

1/22:

Welcome to the Meeting and Election of new Mayor of Beverley for the 2022-2023 Municipal Year:
1.1:

The outgoing Mayor of Beverley welcomes councillors, guests and members of the public
to the meeting.
The Mayor welcomed everyone to the meeting.

1.2:

The outgoing Mayor presides over the election of a Mayor of Beverley for the 2022-2023
Municipal Year.
The Mayor invited nominations for Mayor for the 2022-2023 year.
Proposed: Councillor D Healy Seconded: Councillor C Hopkins
Resolved: That Councillor Linda Johnson is elected Mayor of Beverley for 2022-2023.

1.3:

The newly elected Mayor announces their Mayoress/Consort for the 2022-2023 Municipal
Year.
Councillor L Johnson announced her Consort for 2022-2023 will be Councillor Graham Johnson.

1.4:

The newly elected Mayor and Mayoress/Consort will be robed and adorn the Chains of
Office.
There was no robing necessary.

1.5:

The newly elected Mayor will sign the Declaration of Acceptance of Office.
The newly elected Mayor signed the Declaration of Acceptance of Office.

2//22:

To Receive Apologies for Absence
Apologies of absence had been received from Councillors D Boynton, D Jack and C Wildey.

3/22:

Declarations:
3.1:

To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and
type of interest being declared.
There were no declarations of interest.
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3.2:

To note dispensations given to any member of the council and officers in respect of the
agenda items below.
There were no dispensations.

4/22:

Election of new Deputy Mayor of Beverley for the 2022-2023 Municipal Year:
4.1:

The newly elected Mayor of Beverley presides over the election of a Deputy Mayor of
Beverley for the 2022-2023 Municipal Year.
The Mayor invited nominations for Deputy Mayor for 2022-2023.
Proposed: Councillor D Healy Seconded: Councillor C Hopkins
Resolved: That Councillor T Astell is elected Deputy Mayor of Beverley for 2022-2023.

4.2:

The new elected Deputy Mayor will announce their Deputy Mayoress/Consort for the 20222023 Municipal Year.
The Deputy Mayor did not announce a Consort at this time and this is likely to change during the
year.

4.3:

The newly elected Deputy Mayor and Deputy Mayoress/Consort will be robed and adorn the
Deputy Chains of Office.
No robing was necessary and the Deputy Mayor signed a Declaration of Acceptance of Office.

5/22:

Addresses
5.1:

Outgoing Mayor: To receive a short address from the outgoing Mayor of Beverley, including
announcement of total funds raised for their specified good causes during the 2021-2022
Municipal Year.
Councillor Linda Johnson as outgoing Mayor delivered the following short address:
“Freemen of Beverley, honoured guests, fellow Town Councillors and Town Council Staff, well,
what an honour it has been to be elected the 418th Mayor of Beverley. As far as Covid has allowed,
I hope I have been a visible Mayor, in the town and at Civic events, and have been able to promote
Beverley as the most wonderful town anyone could possibly imagine to live, work and play in. I
have tried to be the best Mayor I can be, because the role has been part of our Civic heritage since
Good Queen Bess endowed the honour in 1573.
Beverley wouldn’t be here without St John, who established the town as a place of pilgrimage and
tourism and some of the most memorable events I attended were down to St John. Last year we
celebrated 1300 years since his death and enjoyed a weekend of socially distanced events. On the
Saturday of the weekend of the anniversary of St John’s translation day, when his remains were
interred in Beverley Minster, a town trail of important venues was set up, which you could visit to
collect a stamp on a passport. Graham and I were invited to take part – but we were
accompanied by a 7ft tall, very naughty beaver which insisted on high-fiving children, some of
whom were clearly petrified! On the Sunday, at an Anglican service, we blessed an oak tree, in
commemoration of St John, with the promise of a further 1299 trees to be planted around the town,
1244 of which were planted on the Archery Field last month. This tree-planting project in honour of
St John has brought together many organisations, including the Civic Society, East Riding of
Yorkshire Council, Humber Forest, Conservation Volunteers and schools. As one of my objectives
last year was to develop more partnership working and this was a real example of that.
Another example of partnerships -working, is the instigation of official Partners to Beverley Town
Council, 5 of whom we welcomed at the Mayor of Beverley’s Awards Night in November. Held at
East Riding Theatre, curated so brilliantly by She Productions with short promotional films made by
Jonathan Levy, we celebrated the best of Beverley with 11 Good Neighbour Awards and made 3
new Honorary Freemen. It is really lovely to see so many of our Honorary Freemen and Women
here this evening. In the past, such Awards have been made at Mayor-making, but the Awards
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night was so successful that we are going to repeat it in November. Once again, we will ask the
community to nominate Good Neighbours so they can be recognised, we will confirm our
Partnerships and we will make at least one new Honorary Freeman of Beverley.
Because of Covid, my charities have not done as well from fund-raising as I would have hoped.
Two Treasure Hunts around Beverley, a generous donation from the Beverley Lions and half of the
raffle at my Civic Dinner which was held as a showcase for East Riding College where I am a
Governor, have made £527 for Scope, the Disability Charity. Scope provides, amongst other
services, an advice and befriending line for people with all kinds of life-limiting disabilities, which
was proved to be vital during Covid. The other half of the raffle, plus a couple of donations and
Town Council sponsorship of their Minster Christmas Tree made £407 for Hull and East Riding
Breastfriends. Sadly, the Pink Party fundraiser for HER Breastfriends had to be cancelled, because
I caught Covid (along with my Consort). Additionally, a donation of £150 was made to SSAFA in
lieu of Christmas Cards – so a grand total of £1084 to three charities ultimately wasn’t too shabby.
The Civic Office has been put under extra strain this year as Civic events around the East Riding
have been organised and then cancelled due to Covid, including my own Civic Service. Libby, who
keeps the Civic diary says that I’ve done less than a third of the engagements which the Mayor
usually attends. In fact, keeping the Town Council office running smoothly has been an incredible
feat as the officers have been hybrid working from home on laptops as well as in-house and
meetings have had to be conducted on Zoom and WhatsApp, although latterly more have been
face-to-face. I would like to pay tribute to our three very dedicated staff, Acting Town Clerk Matt
Snowden, Admin Officer Libby Woodhouse and Finance Officer Carol Oliver. I have some little
thank you’s for you, but, if I may, I’ll present them to you when we head upstairs to the Mayor’s
Parlour for our refreshments.
The other very important person to the Office of Mayor is the Mace Bearer. We are very lucky to
have the services of Peter Nendick, as he knows everything about Civic Protocol there is to know.
It’s very reassuring to have Peter alongside, because if you do what he says, then you know you
are doing it right. So thank you too, Peter – I hope when you write that book about all the Mayor’s
you have worked with, I come out reasonably favourably.
There are two other people the Mayor relies during their year. One is their Consort - and mine has
been an absolute rock. So thank you, Graham – this really has been a year for us to tell the
grandchildren about when they are older. The other is the Deputy. Thank youTom – you wear the
purple well and I have appreciated your flexibility at being able to stand in for events when I have
been double-booked, despite your very busy job.
Being Mayor is a once-in-a-lifetime opportunity and I am most grateful to my fellow councillors for
giving me the honour of chairing the council as well as wearing this fabulous hat and beautiful set
of chains. Thank you, too, for being so supportive. If I had a glass I would raise it to you but a
heartfelt thank you will have to suffice”.
Presentations were made to the Charities by the outgoing Mayor and there was a photo
opportunity.
5.2:

Newly Elected Mayor: To receive a short address from the newly elected Mayor of Beverley,
including announcement of the good causes for which they will raise funds during the
2022-2023 Municipal Year.
The newly elected Mayor gave a short address as follows:
“Thank you so much for the opportunity to be Mayor No 418 continuing. I’m not sure whether you
have voted me in again because I did OK and you have faith in me or because you are giving me a
second chance to get it right.
I’ve chosen two different charities this year - both are based on partnership working and enable
beneficiaries to live their lives to the full. The first is Guide Dogs – because it would be lovely to
know that a guide dog, perhaps called Beverley, is helping someone, an adult or a child with sight
loss, to stay safe as they travel and maintain their independence. My little grandson loves putting
coins in the dog and puppies collection point in Tesco and I met a man in Hull on Thursday who is
on his third dog, who says his life wouldn’t be worth living without his dog – and that was
recommendation enough for me! And Guide Dogs has a base in Beverley!
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The second is the Open Doors project based at Princes Avenue Methodist Church in Hull. Open
Doors works with asylum seekers, refugees and migrant workers from all over the world who find
themselves in this area and don’t know where to turn. Many are destitute, all are vulnerable. Open
Doors, through its volunteer and partner network, provides a whole range of services, support and
practical help, including befriending, socials, advocacy, accommodation, food and clothing, help
with form-filling and job applications, English lessons and more. There are over 85million displaced
people in the world, around 25 million refugees, with the UK taking in around only 1%, probably
because our asylum system is not especially welcoming. Open Doors helps all-comers navigate
the system to rebuild their lives. If I needed to seek asylum in another country, I hope I would be
directed to an Open Doors.
A quick plug - Cecil Jones, the project co-ordinator at Open Doors, and very talented musician who
came to this country from Sierra Leone, professionally known as CJ Sax, is performing at Hull
Minster at 5pm on Saturday – do go and listen to him and make a donation to Open Doors!
I do so hope that next year is a more normal year and that we can put Beverley back on the civic
and events map! Our first BIG event is the massive celebration for the Queen’s 70 th Jubilee on
Friday June 3rd, when Beverley will party with music and dancing, and there will be attractions for
young and old at venues throughout the town. The town will be festooned with Union flags and
residents and visitors alike will, I hope, wear red, white and blue along with big smiles on such a
happy occasion. Everyone is invited, including civic guests, so do check out the website for more
details and I will definitely see you there!
Thank you once again for putting your trust in me as Town Mayor and may God bless us all.
6/22:

To elect members, chairs and vice-chairs to the following committees (see attached):
Proposed: Councillor L Johnson

Seconded: Councillor T Astell

Resolved: To retain membership, Chairs and Vice Chairs of all Committees for 2022-2023 except
Christmas Lights
Proposed: Councillor P Astell Seconded: Councillor C Hopkins
Resolved: That the membership of the Christmas Lights Committee remains the same for 2022-2023
apart from Councillor Jack who wishes to be removed from the Committee, and that Councillor D Healy is
added as a member. The Chair will remain Councillor Willis and the Vice Chair will be Councillor T Astell.

7/22:

External Groups
To select Councillors to represent the Town Council to the following groups and bodies (Acting
Town Clerk to report and explain changes):
Resolved: That the following Councillors will represent the Town Council on the following groups and
bodies:
7.1:

East Riding and North Lincolnshire Local Councils Association – ERNLLCA (2
representatives)
Councillor P Astell and Councillor Jack.

7.2:

Parish Planning Liaison Meetings (1 representative)
Councillor P Astell

7.3:

Beverley Chamber of Trade (2 representatives)
Councillor A Healy and Councillor Wildey

7.4:

Beverley War Memorial Hall (1 representative)
Councillor L Johnson
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7.5:

Flood Liaison (1 representative)
Councillor P Astell.

7.6:

ERVAS Youth Development Project (2 representatives)
Councillor Hopkins

7.7:

Parish Transport Champion (1 representative)
Councillor P Astell.

8/22:

Meeting Calendar for 2022-2023
To approve a calendar of meetings for the 2022-2023 Municipal Year in accordance with Standing
Orders – this calendar will be technically provisional, with meetings not legally obligated to take
place until the official summons are published and circulated (see attached).
Proposed: Councillor Hopkins Seconded: Councillor A Healy
Resolved: To approve the calendar of meetings for 2022-2023 as submitted.

9/22:

Internal Auditor
To reconfirm Internal Audit Yorkshire as Beverley Town Council’s Internal Auditor for 2021-2022
(this will be the second year of their previously resolved three-year contract).
The Council re-confirmed Internal Audit Yorkshire as the Internal Auditor for 2022-2023.

The Meeting finished at 7.15 pm

Signed:

Date:

Councillors and guests were invited to adjourn
to the Mayors Parlour for light refreshments.
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Item 6a
Minutes of the Planning, Environment & Services Meeting
26th April 2022
6:30pm via Zoom
(Due to the COVID-19 pandemic it was not possible for Council to meet in person)
Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet and
make resolutions via remotely technology. However, the Government decided to discontinue this from 6 th May 2021
onwards. Therefore, on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town Clerk (other
than those that by law cannot be delegated). It was also resolved to continue holding meetings, but due to being unable
to make direct resolutions remotely, all decisions made by Councillors will be recommendations to advise the Acting Town
Clerk in their decision making
Present: Councillors P. Astell (in the Chair), A. Healy, C Hopkins, D. Horsley, G Johnson, L Johnson and A. Willis
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer)

110/21: Introduction
The Chair welcomed everyone and explained that the meeting is being live-streamed on You Tube via Zoom
and detailed the meeting protocol.
The Acting Town Clerk explained the delegation of duties.

111/21: To Receive Apologies for Absence.
Apologies of absence had been received from Councillors D Tucker and C Wildey (Councillors C Hopkins
and L Johnson substituted). Councillor Gow has Council approval to be absent due to illness.
112/21: Declarations:
112.1: To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and
type of interest being declared.
There were no declarations of interest.
112.2: To note dispensations given to any member of the council and officer in respect of the agenda
items below.
There were no dispensations.

113/21: Previous Minutes
There are no minutes for the meeting scheduled 29 th March 2022 due to it being inquorate.
The Committee noted there were no minutes for the meeting of 29th March due to it being inquorate.
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114/21: Delegated Reponses
To note the delegated responses submitted by the Acting Town Clerk and in consultation with the
Chair of Planning Property and Services (see attached).
The Committee noted the following delegated responses.
Item

Planning Ref

Address

Ward

Application Details

Delegated Response

(a)

22/00894/PLF

208 Holme
Church Lane
Beverley
HU17 0QB

MS

Erection of car port to rear, erection of single
storey detached outbuilding to rear for use as
garden building and retention and re-siting of
storage container

Beverley Town Council has no
objection to this application.

(b)

22/00902/VAR

Capital Park
Annie Reed
Road
Beverley

MS

Variation of Condition 4 (approved plans) of
reference 21/00654/VAR for Erection of
buildings at Units 2A, 2B, 3A, 6, 7, 8 Annie
Reed Road, Beverley and their use for
purposes within Classes B1, B2 and B8 of the
Town and Country Planning (Use Classes)
Order 1987 (as amended), amended plans in
respect of Unit 2

Beverley Town Council has no
objection to this application, on the
condition the access concerns raised
by a member of the public are
satisfactorily resolved.

(c)

22/00919/PLF

SMW

Conversion of one dwelling into two dwellings
and erection of single storey extension to rear

Beverley Town Council has no
objection to this application.

(d)

21/04221/PLB
and
21/04220/PAD

10 Sloe
Lane
Beverley
HU17 8ND
TSB 14 – 15
Saturday
Market
Beverley
HU17 8BD

SMW

Display of new external signage following
removal of existing and internal
alterations/decoration (AMENDED PLANS)

Having had the opportunity to
reconsider this application due to
amended submission, and taking into
consideration the comments of the
conservation officer, whilst the Town
Council does not object in principle to
changes to the building, it recommends
the advice of the conservation officer
be followed.

(e)

21/04626/PLF
and
21/04627/PLB

1 Atkinson
Way
Beverley
HU17 8FT

SMW

Erection of single storey extension to rear

Due to the importance of this building to
Beverley’s built heritage, Beverley
Town Council objects to this application
and supports the issues raised by the
conservation office.

(f)

22/00949/VAR

Wild Sage
52 Lairgate
Beverley
HU17 8EU

SMW

Variation of Condition 1 (Opening Hours) of
planning permission 21/01071/VAR to allow
cafe / restaurant to be open until 11pm
(Thursday, Friday and Saturday) on a
permanent basis

Beverley Town Council has no
objection to this application, especially
as Public Protection confirm there have
been no complaints regarding the
temporary 11pm opening hours.

(g)

22/01026/PAD

MN

Display of 1 internally illuminated fascia sign

Beverley Town Council has no
objection, on the provision the suitable
luminance is maintained.

(h)

22/00803/TCA

ALDI
Swinemoor
Lane
Beverley
HU17 0JX
Tree Belt
East Of Old
Manor
Lawns
Beverley

MS

BEV MINSTER AREA CONSERVATION AREA - Crown
reduce 2 no. Sycamore trees (T58 & T59) by removing
epicormic growth to provide clearance for vehicles;
Crown thin 1 no. Horse Chestnut tree (T25) by 20%;
Crown thin 1 no. Sycamore tree (T36) by 10%; Crown
reduce 1 no. Hawthorn tree (T54) to provide 1 metre
clearance around street lamp; Crown reduce 1 no.
Sycamore tree (T61) by removing lowest limb on west
side to provide clearance around lamp post; Crown lift 1
no. Sycamore tree (T63) by 3 metres away from building;
Crown thin 1 no. Sycamore tree (T69) by 20% on main
southern side limb due to main southern side limb
leaning towards building

Beverley Town Council has no
objection to this application, on the
condition work is carried out a time that
has the least negative effect on wildlife.

(i)

22/01161/TPO

Tree Belt
East Of Old
Manor
Lawns
Beverley

MS

BEV MINSTER AREA CONSERVATION AREA Crown reduce 1 no. Sycamore tree (T5) by
removing epicormic growth to provide
clearance for vehicles

Beverley Town Council has no
objection to this application, on the
condition work is carried out a time that
has the least negative effect on wildlife.
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115/21: Planning and Environment Applications
The Committee’s views are sought on the following planning and environmental planning application
on which the Town Council has been consulted by the Local Planning and Environment Authority.
Recommended: That the Committee approves the following responses to the planning applications listed.
Item

Planning Ref

Address

Ward

Application Details

Responses

(a)

21/04335/PLB

Beverley
Railway
Station
Railway
Square
Beverley
HU17 0AS

MS

Alterations, strengthening and
refurbishment of footbridge
including the removal of the
wooden canopy

Having had the opportunity to revisit
this application and taking in
consideration the comments made by
other organisations and members of
the public (many of whom have
professional experience and
knowledge that are relevant to this
issue), Beverley Town Council strongly
objects to this application as it
currently stands.
The station with its bridge canopy is a
well-known and much-loved part of
Beverley’s built heritage. The complete
removal of the canopy would create
irreparable damage to the history of
this important building. The Town
Council believes the canopy is in need
of refurbishment rather than removal.
Beverley Town Council strongly
recommends that further, specialist
work should be carried out to consider
alternative engineering and
construction options that will allow for
the bridge to be refurbished with the
retention of a canopy, rather than this
part of the structure being removed
altogether to the detriment of the
town’s built heritage.

(b)

21/01682/REM

Carmel
Cottage
Denton
Street
Beverley

MS

Erection of 5 dwellings and 4
apartments with associated
parking, access, landscaping
and infrastructure following
outline permission
18/00722/OUT (All matters to be
considered)

Beverley Town Council reconfirms its
previous concerns and objects to this
application on basis that 9 properties
on such a relatively condensed plot will
create parking issues for the
surrounding community.
Whilst the Town Council appreciates
there are parking spaces proposed
within the footfall of the site, the streets
immediately surrounding the
development already experience
significant parking issues. The Town
Council does not believe the proposed
parking provided will fulfil the needs of
residents who move into the
development, which will subsequently
result in off-site parking exacerbating
the problematic issues current
residents already experience.
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(c)

22/01054/PLF
and
22/01055/PLB

Westwood
Villa 29
Westwood
Road
Beverley
HU17 8EN

SMW

Erection of a single storey
extension to rear following
removal of existing single
storey extension/outbuilding,
alterations to
garage/outbuilding to create
additional living
accommodation on the first
floor and erection of new wall
and entrance gate (revised
scheme of 20/04254/PLF)

Beverley Town Council has no
objection to this application, on the
condition the advice of the ERYC
Trees Team is adhered to.

(d)

22/01179/TCA

23
Woodlands
Beverley
HU17 8BT

SMW

BEVERLEY WESTWOOD
CONSERVATION AREA - Fell 1
no Cherry Tree which is of poor
form, root heave is lifting
garden wall, fell 1 no Pear tree
which is swamped in Ivy and
pressing upon garden wall, and
prune 1 no Bay tree prune
epicormic growth and the base
and remove previously
pollarded stem on the west side

Beverley Town Council has no
objection to this application, on the
condition two appropriate species of
tree are replanted for the loss of every
one felled.

(e)

22/01011/PAD
and
22/01002/PLF

MN

Installation of an ATM
(Retrospective)
and
Display of internally illuminated
ATM signs with blue LED halo
illumination (Retrospective)

While the Town Council regrets the
submission of this application
retrospectively, it has no objection to it
as this will be of benefit to the
residents of the area.

(f)

22/01098/PLF

Maynews
Ltd 4
Samman
Road
Beverley
HU17 0BS
36 Manor
Road
Beverley
HU17 7BL

SME

Erection of two storey
extension to side and rear and
single storey extension to side,
with porch to front (revised
scheme of 21/01473/PLF) (part
retrospective)

While the Town Council regrets the
submission of this application
retrospectively, it has no objection to it.

(g)

22/00475/PLF

24 St
Martins
Court
Beverley
HU17 8JB

MS

Erection of a single storey
extension to rear following
demolition of existing
conservatory

Having had the opportunity to
reconsider this application, and taking
into mind the concerns of neighbouring
residents, the Town Council now
objects to this application, as it was
unaware of the impact it would have to
neighbouring properties when the
application was initially submitted.

(h)

22/00046/PLF
and
22/00047/PLB

Jacquelines
19 New
Walkergate
Beverley
HU17 9EH

SME

Installation of replacement
windows and door to front
(AMENDED PLANS)

Beverley Town Council has no
objection to this revised application, on
the condition the concerns of the
conservation office are sufficiently
addressed.

(i)

22/00801/PLB

15
Highgate
Beverley
HU17 0DN

MS

Demolition of existing lean-to to
side, installation of ventilation vent
in cellar window and new stone
steps to front, installation of double
doors and frame to rear following
removal of existing, increase in
height of existing soil stack to side
and internal alterations including
application of new foil backed
plasterboard following removal of
existing, conversion of existing
kitchen at first floor to a bathroom,
creation of enlarged en-suite
following removal of partition wall

Beverley Town Council has no
objection to this application, on the
condition that should the conservation
officer raise any issues that these will
be satisfactorily addressed.
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27 New
Walkergate
Beverley
HU17 9EH
White
Horse Inn
Hengate
Beverley
HU17 8BN

SME

Replacement of existing timber
windows with UPVC windows
and replacement door to front

Beverley Town Council has no
objection to this application.

SME

Demolition of a modern wall
surrounding existing well, capoff at ground level and cover
with matching cobbles

Beverley Town Council objects
strongly to this application. For
decades, the White Horse Inn has
been not only popular with residents,
but also a significant destination for
visitors. With its unique character and
aesthetic, it is one of Beverley’s
jewels. Even if the walls around the
well may not be truly historic, the well
itself is and adds much to the
character and appearance of the
establishment. Town Councillors
believe well is more than just part of
the White Horse Inn’s character - it
also an important part of Beverley’s
built heritage that should be
protected. Therefore, Beverley Town
Council objects strongly to this
application and recommends the
applicant seeks alternative ways to
enhance and preserve rather than
remove this important feature.

22/00429/PLB

2 - 3 Cross
Street
Beverley
HU17 9AX

SME

Beverley Town Council has no
objection to this application. It also
notes the amount of time and care the
applicant is taking in terms of the
planning process, which is welcomed.

(m)

22/01202/PLF

242 Sigston
Road
Beverley
HU17 9PL

MS

Installation of a point of sale
counter and relocate current air
conditioning unit within ground
floor retail area, installation of a
glass / perspex display case,
seating area, bar with
associated equipment and wc at
first floor, staff / office space at
second floor and redecoration
throughout and retain all
architectural features
Construction of flat roof dormer
to rear, replacement roof to
extension with the addition of
two rooflights, replacement side
door and render

(n)

22/01080/PLF

SME

Erection of single storey
extension to side

Beverley Town Council has no
objection to this application.

(o)

22/01318/TCA

32
Chestnut
Avenue
Beverley
HU17 9RB
31
Woodlands
Beverley
HU17 8BT

BEV WESTWOOD
CONSERVATION AREA - Fell 1
no. Silver Birch tree (T3) due to
a split and central cavity
present

(p)

22/00982/TCA

Beverley
Building
Society 57
Saturday
Market
Beverley
HU17 8AA

SME

Beverley Town Council has no
objection to this application, on the
condition two appropriate species of
tree are replanted for the loss of every
one felled.
Beverley Town Council objects to this
application, as there appears to be no
explanation for the reason to fell these
trees. The Town Council is particularly
concerned about the loss of the beech
trees, as this is a species that takes
many, many years to reach the
maturity of the ones detailed in this
application and therefore objects to
their loss without further grounds
explaining the reason to fell them.

(j)

22/00235/PLB

(k)

22/01063/PLB

(l)

BEVERLEY MARKETS AREA
CONSERVATION AREA Fell 2
no's Beech trees (T1 and T2),
fell 1 no Rowan tree (T2)
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116/21: Kitchen Lane Wall
To receive an update from the Acting Town Clerk.
The Acting Town Clerk reported that two quotes for the damage to the wall had gone to ERYC’s loss adjusters
and their agreement is awaited prior to proceeding.

117/21: Heritage Open Day
To receive information regarding the Kitchen Lane/Queensgate Allotments being included in the
Beverley Civic Society’s Open Heritage Weekend 2022.
The Acting Town Clerk reported that the Beverley Civic Society Weekend Open Heritage Weekend 2022 will
be on 10th and 11th September when the Queensgate allotment site will be open to the public as last year.
The Civic Society manage the project.

118/21: Sparkmill Allotment Land Ownership
To receive an update from the Acting Town Clerk regarding an issue relating to a strip of land between
the Sparkmill Allotment site and residential properties.
The Acting Town Clerk reported on correspondence that had been received from a resident. A meeting with a
Solicitor had been re-arranged due to illness and will take place shortly to determine land ownership.

119/21: To consider the exclusion of the public from the meeting on the grounds that confidential information
in relation to allotment tenants shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).
Motion: That the public be excluded from the meeting on the grounds that confidential information in relation
to the allotment tenants shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).
Proposed: Councillor P Astell Seconded: Councillor Hopkins
Recommended: That the public be excluded from the meeting on the grounds that confidential information in
relation to the allotment tenants shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).
The livestream to You Tube was stopped and the meeting continued in confidence.

120/21: Sparkmill Allotment Trees
To receive information and resolve an issue regarding trees on the Sparkmill Allotments (Acting Town
Clerk to report).
The Acting Town Clerk reported on an issue that had taken up an enormous amount of time and that was not
resolved between an allotment tenant and a neighbouring resident.
Recommended: That the Acting Town Clerk contact the ERYC Tree Officer to request a site visit to
determine facts in relation to the case and report back to the next meeting.

The Meeting finished at 7.30pm.

Signed:

Date:
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Item 6b
Minutes of the Policy and Finance Committee Meeting
On 16th May 2022
6:30pm via Zoom
(Due to the COVID-19 pandemic it was not possible for Council to meet in person)
Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet and make
resolutions via remotely technology. However, the Government decided to discontinue this from 6 th May 2021 onwards. Therefore,
on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town Clerk (other than those that by law cannot be
delegated). It was also resolved to continue holding meetings, but due to being unable to make direct resolutions remotely, all
decisions made by Councillors will be recommendations to advise the Acting Town Clerk in their decision making.

Present: Councillors L. Johnson (Chair), P Astell, T Astell, D. Horsley
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer)

1/22:

Introduction
The Chair to explain that the meeting is being live-streamed on You Tube via Zoom, detail the meeting
protocol in terms of using remote technology and make a rollcall of Councillors and Officers.
The Chairman, Councillor L Johnson, explained that the meeting is being live-streamed on You Tube via
Zoom. The Acting Town Clerk explained the delegation of duties.

2/22:

To Receive Apologies for Absence.
Apologies for absence were received from Councillors D Jack, D Healy, C Hopkins and A Willis (apologies
were also received from substitutes Councillors D Tucker and C Wildey).

3/22:

Declarations:
3.1:

To record declarations of interest by any member of the council in respect of the agenda items
listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
There were no declarations of interest.

3.2:

To note dispensations given to any member of the council in respect of the agenda items below.
There were no dispensations.

4/22:

To note the minutes of the Policy and Finance Committee Meeting held on Monday 28 th March 2022
(approved and signed at Full Council on 25th April 2022).
The Committee noted the minutes of the Policy and Finance Committee Meeting held on Monday 28 th March
2022 which were approved and signed by the Full Council meeting on 25th April 2022).
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5/22:

Payments:
5.1:

To review Current Account payments made between 1st May 2022 and 31st May 2022 (see
attached)
Councillors reviewed the list of payments
Proposed: Councillor T Astell Seconded: Councillor D Horsley
Recommended: That the amended list of payments from 1st May 2022 to 31st May 2022 as submitted
are approved for payment
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5.2:

To review Credit Card payments made between 1st May 2022 and 31st May 2022 (see attached).
Proposed: Councillor L Johnson

Seconded: Councillor D Horsley

Recommended: That the credit card payments are approved.

5.3:

To review the bank balances at 11th May 2022 and bank balance comparisons (see attached).

The Committee noted that the first portion of the precept had been received.
Proposed: Councillor D Horsley

Seconded: Councillor P Astell

Recommended: That the bank balances are reviewed and approved.

6/22:

Macebearer Honorarium
To recommend the following motion:
Motion: That in recognition of the support given by Mr Peter Nendick to Beverley Town Council in his role as
Macebearer to the Mayor, this council agrees to award him an honorarium of £1,200 for the 2022-2023
Municipal Year. In addition, the Acting Town Clerk to write to Mr Nendick to explain this and express the
thanks of the Town Council for his valuable service.
Proposed: Councillor L Johnson

Seconded: Councillor D Horsley

Recommended: That in recognition of the support given by Mr Peter Nendick to Beverley Town Council in
his role as Macebearer to the Mayor, this council agrees to award him an honorarium of £1,200 for the 20222023 Municipal Year. In addition, the Acting Town Clerk to write to Mr Nendick to explain this and express the
thanks of the Town Council for his valuable service.
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77/22: Lamp Post Project Funding
To consider virement of £5,000 of the budgeted £6,000 for business rates to the partnership project to
refurbish the historic lamp posts in the Town Council’s ownership - please note, business rates relief
continues in the 2022-2023 Financial Year, but this was now known at the time the budget was set (Acting
Town Clerk to report).
The Acting Town Clerk reported that as business rates had not been invoiced by ERYC, £5,000 could be vired to
the refurbishment project of the historic lamp posts.
Proposed: Councillor T Astell Seconded: Councillor D Horsley
Recommended: That £5,000 is vired from the business rates budget heading to the project to refurbish the
historic lamp posts.

8/22:

Additional Jubilee Budget
To consider virement of £1,000 of the budgeted £6,000 for business rates to provide additional support to
the Platinum Jubilee Budget (Acting Town Clerk to report).
The Acting Town Clerk reported that a school had requested support for materials to make bunting for the Jubilee
as a result of the Mayor visiting the school. Councillor P Astell had sourced a Beacon and would travel to Norfolk
to pick it up that week.
Proposed: Councillor L Johnson

Seconded: Councillor T Astell

Recommended: That £1,000 is vired from the budget for business rates to the Jubilee budget to support a
school with materials for bunting for the Jubilee, and for the purchase of a Beacon.

9/22:

Tree for Jubilee Celebration
To consider using funds allocated to the St John of Beverley Tree Project (£554) to purchase a tree to
mark both the Jubilee and act as a place of remembrance regarding local people lost to Covid (Acting
Town Clerk to report).
The Acting Town Clerk reported that a potted tree would need to be purchased as there was no room to plant one
in Coronation Gardens. A more permanent home could then be found. JB Rural will keep the tree watered. A
plaque would be purchased also.
Proposed: Councillor P Astell Seconded: Councillor L Johnson
Recommended: That £554 from the St John of Beverley Tree Project is vired to purchase a tree to mark the
Jubilee and as a remembrance tree for those lost due to Covid.

10/22: Assets Register
To receive an update on the developing Assets Register.
The Acting Town Clerk reported that the Internal Audit had showed work is required to the Asset Register. A
lot of work has already been done by the Finance Officer with regard to exact locations of the Council’s assets
and it is also necessary to record a custodian (if necessary) and replacement costs. It is hopeful that JB Rural
would help with some of this work as they are currently not working their full 15 hours per week.
The Chairman reported that the Council’s policies will need to be reviewed this year.
The meeting finished at 7.09 pm

Signed

Date
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Item 6c
Minutes of the Platinum Jubilee Working Group
17th May 2022
5.30 pm via Zoom
Present: Councillors P Astell (in the Chair), P Astell, T Astell, A Healy and G Johnson
Natalie Acton, UK Events Associates
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer)
Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet
and make resolutions via remotely technology. However, the Government decided to discontinue this from 6th May
2021 onwards. Therefore, on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town
Clerk (other than those that by law cannot be delegated). It was also resolved to continue holding meetings, but due to
being unable to make direct resolutions remotely, all decisions made by Councillors will be recommendations to
advise the Acting Town Clerk in their decision making.

1/22:

To elect a Chair of the Working Group:
Proposed: Councillor A Healy Seconded: Councillor T Astell
Recommended: That Councillor P Astell is elected as Chairman of the Working Group.
The Chairman welcomed everyone to the meeting.

2/22:

Apologies for Absence:
Apologies for absence were received from Councillors D Healy and L Johnson.

3/22:

Declarations:
3.1:

To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and
type of interest being declared.
There were no declarations of interest.

3.2:

To note dispensations given to any member of the council and officers in respect of the agenda
items below.
There were no dispensations.

4/22:

Finance Update
To receive an update (if there is one) on the current and projected for the Platinum Jubilee event from
Natalie Acton and the Acting Town Clerk.
The Acting Town Clerk reported that the Policy and Finance Committee had agreed to vire £1,000 to the
Jubilee budget to support the purchase of a beacon and some materials for bunting for a school
Natalie Acton reported that the budget had been spent and that there was nothing further to add.
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5/22:

Councillor Support
To receive information from Natalie Acton regarding support that may be required from Councillors in
the immediate run-up to the event.
Natalie Acton reported that there were 1000 leaflets to give out. It was hoped that Councillors would give
them out on 28th May and that staff would give them out at an ERYC event in Saturday Market on 31 st May.
Councillor Jack has a list of games to pick up and there would need to be a sweep for bunting from schools
and organisations.
On the day Councillor Jack would help set the tables up at North Bar. Help would be needed to set up St
Mary’s Church Hall prior to the Civic engagement and flags would need to be given out.
Lanyards and badges would be given to the correct people prior to the event.

6/22:

Event Updates
To receive a final update report before the event.
Councillor P Astell reported that he had sourced a second-hand beacon and would be driving to Norfolk to
pick it up. The Town Council would organise the beacon lighting on Thursday 2nd June 2022 at 9.45 pm – the
details need to be sorted out.
Natalie Acton reported that it was still planned for a video or stills to be screened in Saturday Market. Through
a friend it had been possible to use some from archives.

7/22:

Any Final Issues
Any final matters relating to the event that may need to be discussed.
Natalie Acton reported that the ESAG Committee had taken place.
Car parking will be provided at ERT.
Social media has been organised.
James Hogarth will do the outside broadcast and will compere on stage.

Signed __________________________________________________Date:
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Item 6d
Minutes of the Planning, Environment & Services Meeting
24th May 2022
6:30pm via Zoom
(Due to the COVID-19 pandemic it was not possible for Council to meet in person)
Delegation of Duties: From May 2020 to 6th May 2021, the Emergency Coronavirus Act allowed Councils to meet and
make resolutions via remotely technology. However, the Government decided to discontinue this from 6 th May 2021
onwards. Therefore, on 12th April 2021, Full Council resolved to delegated all decisions to the Acting Town Clerk (other
than those that by law cannot be delegated). It was also resolved to continue holding meetings, but due to being unable
to make direct resolutions remotely, all decisions made by Councillors will be recommendations to advise the Acting Town
Clerk in their decision making
Present: Councillors P. Astell (in the Chair), A. Healy, I Gow, C Hopkins, D. Horsley, D Tucker
In Attendance: Matthew Snowden (Acting Town Clerk) and Libby Woodhouse (Administrative Officer)

1/22:

Introduction
The Chair to explain that the meeting is being live-streamed on You Tube via Zoon, detail the meeting
protocol in terms of using remote technology and make a rollcall of Councillors and Officers.
The Chairman welcomed everyone to the meeting.

2/22:

To Receive Apologies for Absence.
Apologies of absence were received from Councillors G Johnson and C Wildey.

3/22:

Declarations:
3.1:

To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and
type of interest being declared.
There were no declarations of interest.

3.2:

To note dispensations given to any member of the council and officer in respect of the agenda
items below.
There were no dispensations.

4/22:

Previous Minutes
To approve minutes from the meeting held on Tuesday 26th April 2022 (see attached).
Proposed: Councillor Tucker

Seconded: Councillor Hopkins

Recommended: That the Minutes of the Planning, Environment and Services Committee Meeting on
Tuesday 26th April 2022 are amended at Minute number 111/21 to read that Councillor Gow had been given
approval by the Council to be absent from meetings due to illness, and that the Minutes will go to Full Council
for approval.
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5/22:

Delegated Reponses
To note the delegated responses submitted by the Acting Town Clerk and in consultation with the
Chair of Planning Property and Services (see attached).
The Committee noted the following delegated responses.

Item

Planning Ref

Address

Ward

Application Details

Delegated Response

(a)

22/00720/PLF

SME

Erection of two storey extension to side
following demolition of existing garage

Beverley Town Council
has no objection.

(b)

21/04675/PLB
and
21/04674/PLF

6 Eastfield
Close Beverley
HU17 9PW
61 Westwood
Road Beverley
HU17 8EN

SMW

(c)

22/01165/PLB

19 - 21
Flemingate
Beverley
HU17 0NP

MS

Erection of single storey extension to
side following associated demolition
works (AMENDED PLANS AND
DESCRIPTION)
Internal alterations including
construction of partition walls to ground
floor and removal of internal walls to first
floor, installation of replacement
rainwater goods to front and rear,
installation of replacement roof lights
and blocking up ground floor window to
rear and associated alterations

Beverley Town Council
welcomes the amended
application and has no
objection.
Beverley Town Council
supports the requests of
the conservation officers
for more details regarding
various aspects of this
application before making
a final comment.

(d)

22/01363/TPO

Land And
Trees East Of
Otterbirch
Wharf
Waterside
Road Beverley

MS

TPO - BEVERLEY NO 24 - 2000 (REF 570)
Fell Tree (T1) not just pollarding as the
root system will continue to cause future
problems

(e)

22/01380/TCA

Westwood
House
Westwood
Road Beverley
HU17 8EN

SMW

BEV WESTWOOD CONSERVATION
AREA - Fell 2 no. Conifer trees (T1 & T2)
and 1 no. Holly tree (T3) as they are poor
specimens and are taking away light
from mature Yew trees which would
benefit from extra space; Fell 1 no.
Conifer tree (T4) as it has outgrown its
location next to a very old wall

(f)

22/01344/TPO

Morton House
Morton Lane
Beverley

MSE

(g)

22/01363/TPO

Land And
Trees East Of
Otterbirch
Wharf
Waterside
Road Beverley

MS

TPO - COTTAGE HOSPITAL, BEVERLEY 1987 (REF 432) G1 - Remove 5 no. Holly
trees (T8, T26, T27, T39 & T44), 1 no.
Hawthorn tree (T11) and 1 no. Cypress
tree (T20) due to poor quality and to
allow space for adjacent trees to
develop; Crown reduce 1 no. Holly tree
(T46) by 1 metre to allow to re-sprout due
to congested location
TPO - BEVERLEY NO 24 - 2000 (REF 570)
Fell Tree (T1) not just pollarding as the
root system will continue to cause future
problems

(h)

22/01109/VAR

Land East Of
Cartwright
Lane
Substation
Cartwright
Lane Beverley
HU17 8NB

SMW

Beverley Town Council
has no objection to this
application, on the
condition work is carried
out a time that has the
least negative effect on
wildlife and that for every
one tree felled, two are
planted to replace it.
Beverley Town Council
has no objection to this
application, on the
condition work is carried
out a time that has the
least negative effect on
wildlife and that for every
one tree felled, two are
planted to replace it.
Beverley Town Council
has no objection to this
application, on the
condition work is carried
out a time that has the
least negative effect on
wildlife and that for every
one tree felled, two are
planted to replace it.
Beverley Town Council
has no objection to this
application, on the
condition work is carried
out a time that has the
least negative effect on
wildlife and that for every
one tree felled, two are
planted to replace it.
Beverley Town Council
has no objection to this
application.

Variation of Condition 11 (approved
plans) of planning permission
21/01633/PLF (Erection of two dwellings
and associated works)
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6/22:

Planning and Environment Applications
The Committee’s views are sought on the following planning and environmental planning application
on which the Town Council has been consulted by the Local Planning and Environment Authority.
Recommended: That the Committee approves the following responses to the planning applications listed.

Item

Planning Ref

Address

Ward

Application Details

Suggested
Reponses/Notes
(if any)

(a)

22/01383/PLF

D And S Retail
9 Ladygate
Beverley
HU17 8BH

SMW

Change of Use from Offices (Class
E) to Dwelling (Class C3)

Beverley Town Council has
no objection to this
application.

(b)

22/01018/PLF

The
Grandstand
Beverley
Westwood
York Road
Beverley
HU17 8QZ

SMW

Erection of new stables following
demolition of existing, erection of a
stable managers office,
accommodation/welfare blocks for
stable staff and construction of a
new vehicular access following
relocation of existing cattle grid on
York Road

Beverley Town Council
believes this application will
be of benefit to an important
local business which
generates significant
economic benefit to the
town. Therefore, Beverley
Town Council has no
objection to this application,
on the condition that the
proposals will not adversely
impact the surrounding
Westwood and pasture land
or access to them.

(c)

22/01248/PAD

MS

Display of 1 internally illuminated
fascia sign, and 2 non-illuminated
fascia signs

Beverley Town Council has
no objection to this
application.

(d)

22/01532/TPO

Minster House
23 Flemingate
Beverley East
Riding Of
Yorkshire
Grayburn
Garden House
Newbegin
Beverley
HU17 8EG

SMW

TPO - NEWBEGIN BAR HOUSE
BEVERLEY 1972 (REF 450) AND
BEVERLEY WESTWOOD
CONSERVATION AREA - Yew (T1)
and Yew (T2) - crown lift to 4m to
maintain clearance from wall and
to allow light into garden

Beverley Town Council has
no objection to this
application, on the condition
work is carried at a time that
has the least negative effect
on wildlife.

(e)

22/01539/TCA

15 Westwood
Road Beverley
HU17 8EN

SMW

BEVERLEY WESTWOOD
CONSERVATION AREA - Fell 1 no.
Eucalyptus (T1) - small tree
unsuitable for retention in current
location as it is starting to damage
adjacent building and is
overhanging property to the south

Beverley Town Council has
no objection to this
application, on the condition
work is carried at a time that
has the least negative effect
on wildlife. In addition, that
for every one tree felled, two
new trees of a suitable
variety are planted.

(f)

21/04143/PLB
and
21/04237/REG3

ERYC Council
County Hall
Cross Street
Beverley
HU17 9BA

SMW

Installation of air source heat
pumps to blocks A, F and J, and
installation of replacement
aluminium windows to block F

Beverley Town Council has
no objection to this
application and welcomes
East Riding of Yorkshire
Council’s continued work to
improve the environmental
sustainability of County Hall.
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(g)

22/01295/PLF

13 Conington
Avenue
Beverley
HU17 0JF
Former Grants
Bistro 22
North Bar
Within
Beverley
HU17 8AX

SMW

Erection of single storey extension
to rear following removal of
existing lean to.

Beverley Town Council has
no objection to this
application.

(h)

22/01516/PLB

SMW

Internal alterations to create 2
commercial units at ground floor, 2
self-contained apartments to first
and second floor including fixing
shut 2 ground floor doors, removal
of kitchen equipment and
remodelling of toilets to form
kitchen/wc for commercial unit 2 at
ground floor; installation of glazed
screen and door and internal stud
partitions and doors to flat 1 on
first floor; creation of access from
1st floor with stairs to form living
room and kitchen for flat 1;
removal of existing stud partition
and introduction of new stud
partition to create flat 2 on second
floor; and alterations to 3 windows
at second floor by removing
internal boxing

Beverley Town Council has
no objection to this
application on the condition
should any issues be raised
by the conservation officer
that these are amicably
resolved.

(i)

22/00667/PLB
and
22/00668/PLF

6 Minster
Moorgate
Beverley
HU17 8HR

MS

Erection of single storey extension
to rear following demolition of part
external wall, installation of
insulation, removal and
replacement of roof slates with
matching slates to main house roof
and window replacing patio doors
at rear (part retrospective)
(AMENDED PLANS)

Beverley Town Council
reconfirms that it has no
objection to this application.

(j)

22/01227/PLF

SME

Erection of single storey extension
to side

Beverley Town Council has
no objection to this
application.

(k)

22/01544/PLF

44 Kings
Square
Beverley
HU17 9HH
10 Westwood
Way Beverley
HU17 8GE

SMW

Erection of single storey extension
to rear and conversion of garage
into additional living
accommodation and storage with
garage door to front

Beverley Town Council has
no objection to this
application, on the condition
the extension does not have
a negative effect to
neighbouring properties.

7/22:

Unit 2 Assets
To receive information regarding Unit 2 and the assets stored in that location.
The Acting Town Clerk reported that Unit 2 held has a storage facility on Holbeck Road is in a messy state
and needs clearing out before assets can be recorded. It is proposed that this will take place in August with
the Acting Town Clerk, the Administrative Officer and JB Rural who can take items away for disposal. The
large fake Christmas Tree will need to be disposed of in another manner as it is too large for JB Rural to
dispose of.
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8/22:

Maintenance Services
To consider how best to review the maintenances services bought-in by the Town Council
The Acting Town Clerk reported that after a year of maintenance services being provided by JB Rural, this
could be reviewed. A review will be undertaken by the Officers and the Chair and Vice Chair of the
Committee to determine what is required by the Council and how best to achieve this.

9/22:

Allotment Issue Updates
To receive (if any) updates regarding matters pertaining to the allotments.
The Acting Town Clerk thanked the Administrative Officer for work undertaking the allotment rents which is a
major task given there are 250 tenants.

The meeting finished at 6.51 pm

Signed:

Date:

242

____________

Page 31 of 162

Item 7

Mayor’s Announcements for the Full Council Meeting of
30th May 2022
Civic Engagements from 9th May 2022 to 30th May 2022

1. Mayor’s Civic Engagements
Date

Event

Venue/Organisation

25/05/2022

Beverley Building Society Jubilee Tea Party

Beverley Building Society

2. Deputy Mayor’s Civic Engagements
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Beverley Town Council 2021/22
Income and Expenditure Account for Year Ended 31st March 2022
31st March 2021

31st March 2022
Operating Income

17,593
0
48

Accomodation
Civic and Democratic

0
1,518

Town Events

5,516

4,239
291,878

Allotments
Income

6,653
273,315

313,758

Total Income

287,001

Running Costs
100,195

Staff Costs

108,139

34,004
23,804

Administration
Accomodation

24,579
47,092

16,304
28,946
38,676

Civic and Democratic
Grants
Town Maintenance Services

31,101
23,954
64,956

24,879

Town Events

18,619

Christmas Displays
Floral Displays
Allotments

26,282
23,594

0
0
6,412
273,220

Total Expenditure

2,427
370,743

General Fund Analysis
14,588
313,758

Opening Balance
Plus : Income for Year

328,346

69,316
287,001
356,317

273,220

Less : Expenditure for Year

370,743

55,126
(14,191)

Transfers TO / FROM Reserves

(14,426)
(87,593)

69,316

Closing Balance

73,167

24/05/2022

Beverley Town Council 2021/22

15:59

Balance Sheet as at 31 March 2022

31st March 2021

31st March 2022
Current Assets

36
936
3,919
686,296

Debtors
Prepayments
Vat Due
Current Account

25,467

Reserves Account - deposit

957

Beverley in Bloom Account

1,501
83,953
0

Youth Support Account
Beverley Building Society Bond
Public Sector Deposit Fund

0
936
13,029
281,209
25,471
0
1,501
84,163
350,184

803,064

756,493

803,064 Total Assets

756,493

Current Liabilities
4,997

Accruals

3,951

Allotment Bonds

8,948

41,668
4,451
46,119

794,116 Total Assets Less Current Liabilities

710,374

Represented By
69,316 General Fund
350,000 EMR - Building Jan 2021 CCLA

73,167
350,000

0 EMR - Tansport Jan 22

2,500

14,000 EMR - Election Costs Jan 22

12,000

10,000 EMR - Town Event Jan 2022

38,681

0 EMR - Food Festival Jan 22
200,000 EMR - Gen Res 6 months oper

10,000
0

0 EMR - Staff Jan 22

7,500

0 EMR - New Tele system Jan 22

2,000

0 EMR - Cllr Training Jan 2020

1,600

7,500 EMR - Skatepark Jan 22
0 EMR - Flag Poles Oct 2021
30,000 EMR - Lighting Town Jan 2021
25,800 EMR - Floral Displays Jan 22

70,927
1,500
0
4,800

0 EMR - Dog Waste Bags Jan 22

7,000

0 EMR - Bev Beck cont Oct 2021

1,500

23,500 EMR - Grants Jan 22
30,000 EMR - CCTV maint Jan 22

29,120
500

24/05/2022

Beverley Town Council 2021/22

15:59

Balance Sheet as at 31 March 2022

31st March 2021

31st March 2022
4,000 EMR - Streetlighting Imp Jan22

4,000

8,000 EMR - Street Furniture Jan 22

7,435

1,000 EMR - Cycle Racks Jan 22

1,000

6,000 EMR - Town Entry Signs Jan 22

15,000

10,000 EMR - Toilets Jan 22

10,000

5,000 EMR - Emergency Plan Jan 21

0

0 EMR - Legal Fees Jan 22

6,540

0 EMR - Matched Funding Jan 22

7,750

0 EMR - St John of Bev Jan 22

554

0 EMR - Pride Event

2,000

0 EMR - Infrastructure Christmas

6,000

0 EMR - New Christmas Lights

10,000

0 EMR - Street Lighting

2,750

0 EMR - Cllrs Travel

400

0 EMR - Members Allowances

2,000

0 EMR - Officer Travel

400

0 EMR - Officer Training

1,750

0 EMR - Stationery

500

0 EMR - Photocopier

2,000

0 EMR - Telephone

500

0 EMR - Pancake Race

500

0 EMR - Staff Mobiles

150

0 EMR - Postage

300

0 EMR - Publicity

1,000

0 EMR - Ext Audit 19 20

800

0 EMR - Room Hire

1,300

0 EMR - Utilities

1,500

0 EMR - Alarm

300

0 EMR - Youth

1,000

0 EMR - Maintenance Contractors

7,000

0 EMR - CCTV new purchases

3,150

794,116

710,374

The above statement represents fairly the financial position of the authority as at 31 March 2022
and reflects its Income and Expenditure during the year.
Signed :
Chairman

________________________________

Date : ___________________

Signed :
Responsible
Financial
Officer

________________________________

Date :____________________
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£
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£350,000.00 Future purchase of offices due to current venue rented
£2,500.00 Potential future purchase of new van

Earmarked reserves:
EMR - Building Jan 2021 CCLA
EMR - Tansport Jan 22
EMR - Election Costs Jan 22

£12,000.00 Local elections in 2023 due to previous allocated amount
being spent on unexpected by-elections
£38,681.00 Platinum Jubilee Event
£10,000.00 Food Festival event organiser (contracted)
£7,500.00 Potential additional costs relating to the post of Town Clerk
£2,000.00 New internal telephone system
£1,600.00 Future councillor training and conference attendance
£70,927.00 Refurbishment of skate park (tenders to potential businesses
currently out)
£1,500.00 Purchase and installation of two free standing flagpoles
£4,800.00 Additional floral displays not in areas not currently otherwise
covered
£7,000.00 Ongoing purchase of bags for dog waste bag dispensers
£1,500.00 Contribution to future project along Beverley Beck (i.e. a form
of nature trail with related sculpture and interpretation boards)
£29,120.00 Future costs of three-year Strategic Partnership Grants
£500.00 Future CCTV maintenance
£4,000.00 Future additional street lighting improvements
£7,435.00 Future potential street furniture additions
£1,000.00 A cycle rack with artistic/scultural aspects
£15,000.00 New town entry signs
£10,000.00 Potential project to provide new public toilet faciltiies
£6,540.00 To cover future anticipated legal fees
£7,750.00 To support any external applications for funding to afford
future projects that may arise over the year
£554.00 Tree planting project to mark the life of St John of Beverley
£2,000.00 Potential Pride Event in 2023
£6,000.00 Additional works to the electrical and technical infrastructure
of Christmas Lights
£10,000.00 Additional lighting displays for Christmas
£2,750.00 Additional street lighting requirements (e.g. a currently
evolving project to preserve historic lamp posts owned by the
Town Council which require work above that of a general
£400.00 Future travel for councillors outside of parish boundary (e.g.
to conferences now the pandemic rules regarding large
gatherings have been relaxed).
£2,000.00 Optional councillor allowances
£400.00 Officer Travel
£1,750.00 Additional and enhanced officer training
£500.00 Additional stationery
£2,000.00 Additional photocopying, espcially to promote events, etc.
following pandemic.
£500.00 Phoneline charges
£500.00 Community Event in 2023
£150.00 Additional cost of staff mobiles
£300.00 Additional postage
£1,000.00 Additional promotion not of specific events, but to market
Beverley itself re tourism
£800.00 Cover potential additional external audit costs following
investigations that are still ongoing
£1,300.00 Additional room hire due to council meeting room still being
too small to safely meet re Covid.
£1,500.00 Additional utility costs not previously anticipated
£300.00 Costs to alarm system
£1,000.00 Support potential youth project with external agency
£7,000.00 Additional work required to be carried out by maintenance
contractor
£3,150.00 Additional future CCTV purchase

EMR - Town Event Jan 22
EMR - Food Festival Jan 22
EMR - Staff Jan 22
EMR - New Tele system Jan 22
EMR - Cllr Training Jan 22
EMR - Skatepark Jan 22
EMR - Flag Poles Oct 2021
EMR - Floral Displays Jan 22
EMR - Dog Waste Bags Jan 22
EMR - Bev Beck cont Oct 2021
EMR - Grants Jan 22
EMR - CCTV maint Jan 22
EMR - Streetlighting Imp Jan22
EMR - Street Furniture Jan 22
EMR - Cycle Racks Jan 22
EMR - Town Entry Signs Jan 22
EMR - Toilets Jan 22
EMR - Legal Fees Jan 22
EMR - Matched Funding Jan 22
EMR - St John of Bev Jan 22
EMR - Pride Event
EMR - Infrastructure Christmas
EMR - New Christmas Lights
EMR - Street Lighting
EMR - Cllrs Travel
EMR - Members Allowances
EMR - Officer Travel
EMR - Officer Training
EMR - Stationery
EMR - Photocopier
EMR - Telephone
EMR - Pancake Race
EMR - Staff Mobiles
EMR - Postage
EMR - Publicity
EMR - Ext Audit 19 20
EMR - Room Hire
EMR - Utilities
EMR - Alarm
EMR - Youth
EMR - Maintenance Contractors
EMR - CCTV new purchases

£637,207.00
General reserve

£73,167.00
£73,167.00
£710,374.00
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Beverley Town Council
Internal Audit Report [Year-End]
Financial Year Ending 31st March 2022
Date of Interim Visit: 29 April 2022
Date Report Issued: 05 May 2022
Status: Final

Prepared by Internal Audit Yorkshire
Internal Auditor: Ms Safia Kauser
Tel: 07553 960 125
Email: info@internalaudityorkshire.co.uk
Web: www.internalaudityorkshire.co.uk
This report must not be reproduced without the prior permission of Internal Audit Yorkshire ©
This internal audit report takes into account the best practice and internal auditing standards
referenced within the Practitioners’ Guide to Governance and Accountability for Local
Authorities.
The Internal audit report should inform the authority’s responses to Assertions 2 and 6 in the Annual
Governance Statement that forms part of the Annual Governance and Accountability Return [AGAR].
This internal audit report should therefore be made available to support and inform members
considering the authority’s approval of the annual governance statement.
Internal audit does not involve the detailed inspection of all records and transactions of an
authority in order to detect error or fraud.
0
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1. Background
1.1 Authorities in England operate within a legal framework which provides them with the necessary
statutory powers and authority to deliver local public services. Authorities and their clerks/chief
executives/RFOs should always be aware of, and have regard to, the legal power they are exercising
when deciding on any action including to spend public money.
1.2 The proper practices for smaller authorities (Town and Parish Council’s) are included in the
Governance and Accountability for Smaller Authorities [March 2021], a Practitioners Guide. Smaller
authorities in England must complete an Annual Return and an Annual Governance Statement to the
public. The Annual Return must be submitted to the external auditor within the statutory deadline of
30 June.

2. Purpose of Internal Audit
2.1 Internal auditing is an independent, objective assurance activity designed to improve an
organisation’s operations. It helps an organisation accomplish its objectives by bringing a
systematic, disciplined approach to evaluate and improve the effectiveness of risk management,
control and governance processes.
2.2 The purpose of internal audit is to review and report to the authority on whether its systems of
financial and other internal controls over its activities and operating procedures are effective. The
internal audit function must be independent from the management of the financial controls and
procedures of the authority which are the subject of review. The person or persons carrying out
internal audit must be competent to carry out the role in a way that meets the business needs of the
authority.
2.3 The objectives for Internal Audit Yorkshire are to undertake a programme of work to help discharge
the statutory internal audit responsibilities and form a judgement of the effectiveness of internal
control arrangements during the financial year. The list is not exhaustive and can vary from each
authority who can agree a specific programme of work with its internal auditor provider each year.
The key systems and processes will range from:
• Proper book-keeping including the cash book; bank reconciliations
• Standing orders and financial regulations;
• Payment controls/petty cash; Income controls;
• Budgetary controls; Petty cash procedure;
• Payroll controls; Asset control;
• Year-end procedures; and risk management arrangements.

3. Our Objectives and Programme of Work
3.1 Our programme of cover has been designed to afford reasonable assurance that the Councils
financial systems are robust and are operating in an effective manner and in compliance with the
statutory legal framework. Our reasonable internal audit assurance definition indicates that ‘There is
generally a good system of governance, risk management and control in place. Some issues, noncompliance or scope for improvement were identified which may put at risk the achievement of
objectives in the control area audited’.
3.2 Our work during the interim visit and the year-end visit will enable us to reach judgements on the
internal control objectives in the Annual Internal Audit Report which forms part of the Councils Annual
Governance and Accountability Return [AGAR].
1
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4. Our Scope of Work During the Interim Visit
4.1 We covered the following areas during our interim visit on the 02nd December 2021.
• Book Keeping and Periodic Bank Reconciliations
• Standing Orders and Financial Regulations
• Payment Controls and Expenditure Testing
• Credit and Debit Cards
• Mayors Charitable Funds
• VAT
• Risk Management Arrangements
• General Data Protection Regulations [GDPR]
• Back-up of Electronic Files
• Budgetary Controls and Financial Health
• Income Controls including the precept
• Petty Cash Procedures
• Payroll Controls
• Asset and Investment Registers

4.2 Our Scope of Work at The Year-End Visit.
The year-end audit visit took place on the 29 April 2022 at the council offices.
We covered the following areas at the year-end visit:
• Asset Register (follow-up work)
• Accounting Statements and supporting documentation; Year-End Bank Reconciliation
• Transparency Code
• Exercise of public rights for the previous year 2020/21
• Publication requirements 2020/21 AGAR
*Internal Control Objectives F, K and O were not applicable to Beverley Town Council.
We would like to thank the Acting Clerk/RFO Matthew Snowden and Finance Officer Carol Oliver for all
their help and assistance during the audit.

2

5.1 Findings
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Asset and Investment Registers
Internal Control Objective: Asset and investments registers were complete and accurate and properly
maintained.
Aim: To provide assurance that all material assets are accounted for correctly

5.2 Asset Register (Follow-up work)
5.3 A fresh asset register has been created which records adequate detail of asset descriptions, locations
date acquired and purchase costs. Assets are listed in six categories:
1. Land/Building/Street Furniture
2. Handyman/Town Equipment
3. Historic Property – transferred from Beverley Charter Trustees
4. Civic
5. Office Equipment
6. Christmas Lights
5.4 We note that the register did not include a column for replacement value. This column form part of the
register which can be used to record replacement values for each individual asset for insurance
purposes and this can assist with forward planning for asset replacement.
5.5 A sample of asset purchases were cross-referenced with the invoices to ensure that the purchase cost
price net of VAT had been recorded. Some invoices could not be located to match the date acquired
recorded in the asset register and other assets recorded the acquired date as ‘Spring 2021’. A review
of the cashbook confirmed that some assets had not been included on the asset register, for example:
• 09/11/2021 – W Boyes & Co Limited - £17.08 + VAT – padlocks
• 29/11/2021 – W Boyes & Co limited - £33.32 + VAT – 2 heaters
• 2,000 hand waving flags. Net cost £6,420 + VAT
5.6 During the audit we discussed the inclusion of the 2,000 hand waving flags on the asset register.
Although the guidance is not clear in the practitioners guide and in the absence of an asset register
policy, we have recommended that the flags are added to the register due to the significant value.
Although short term, these should be treated as a fixed asset and be shown on the Asset Register. It is
understood that at the Jubilee event some or all of the flags will be used by June 2022. Once this has
taken place then the flags can be classified differently depending on the numbers left after the event.
The issue would be if these were stolen now before the event, therefore it is our opinion that they are
recorded as an Asset owned by the Council.
5.7 We discussed with officers items that had not been included in the register for example padlocks and
heaters. In the circumstances where the council and/or officers consider it is inappropriate to record an
asset on the register due to the low value of the item or items that do not meet the definition of a ‘fixed
asset’ then consideration should be given to adopting an Asset Register policy that would determine the
procedures for maintaining the register, items and values for inclusion. The policy should include the
asset management guidance contained within the practitioners guide and the policy should state a
minimum value of items for inclusion in the register and procedures for including items that don’t meet
the value threshold but are of significant community value. An example of an Asset Register policy was
shared with the Acting Clerk/RFO for illustrative purposes.
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5.8 It is recommended that further improvements are made to the asset register to record a detailed
description of item locations. For example ‘Grit Bin’ purchased 01/03/2022 states the location as
‘Around Town’. This description should have sufficient detail to enable the item to be located or include
a reference to a separate spreadsheet where additional details are recorded. Where the asset register
refers to more than one item location for example 74 barrier baskets, this should be linked to a
breakdown of the separate locations. It is noted that the council has not undertaken a physical check of
assets in compliance with Financial Regulation 14.6 to verify their physical existence. In accordance
with the regulations this should be undertaken at least once annually and possibly in conjunction with a
health and safety inspection of assets. Consideration should be given to inserting an additional column
to record ‘Custodian’ details and each individual asset could be assigned to a responsible officer and
committee.
5.9 As the asset register is not complete and accurate at the financial year-end, we must tick ‘No’ to
objective control area H.
RECOMMENDATION
R1:

That the asset register document is reviewed to ensure accuracy of information is recorded
for purchases and date acquired. A full review of the cashbook should be undertaken to
ensure that the asset register includes the purchases of all fixed assets during the year
(items for padlocks, heaters and flags to be included in the register). The asset value in box
9 of the accounting statement would need to be updated accordingly to reflect the changes
in asset values.

R2:

That the refreshed asset register is further developed and that improvements are made to
include the following information:
1) A detailed description of the item location or a note to reference where the detailed item
location is recorded ie reference to a separate spreadsheet tab
2) A column to include quantity against the asset description. For example ‘dog waste
dispensers’ doesn’t refer to how many exist.
3) A column to include a replacement value for insurance and asset replacement purposes.
4) A column to assign custodian officer and committee responsible for the asset.

Year-End Accounting Statements
Internal Control Objective: Accounting statements prepared during the year were prepared on the
correct accounting basis (receipts and payments or income and expenditure), agreed to the cash book,
supported by an adequate audit trail from underlying records and where appropriate debtors and
creditors were properly recorded.
Aim: Obtain assurance that accounts prepared on correct statements (income and expenditure, debtors
and creditors, over £200,000) or (summary receipts and payments, under £200,000) and that working
papers can be followed through to final document.

5.10 Year End Accounting Statements and Supporting Documentation
5.11 The year-end accounts were prepared by the Finance Officer using the RBS Omega Accounting
Software and with remote support from a consultant from RBS. The accounts continue to be prepared on
an income and expenditure basis.
4
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5.12 The accounting statement balances for the last financial year ending 31 March 2021 were reviewed
against last years signed and approved accounting statement to ensure that the correct data had been
recorded, see link: SKM_C36821061018020 (beverley.gov.uk). The figures had been correctly recorded
in last year’s column.
5.13 The figure in box 4 ‘Staff Costs’ was reviewed to ensure this included the correct data. The practitioners
guide states the following are not staff costs for the purpose of Line 4; mileage and other travelling and
subsistence allowances, “Homeworking allowance” that is, an allowance paid to cover the extra costs of
working from home, the provision of work related training, the reimbursement of childcare or other
carers costs, the reimbursement of a staff members subscription to the Society of Local Council Clerks,
the provision of office supplies such as laptop, scanner or stationery and consultants and agency staff.
5.14 We note that the figure of £106,966 included the home working allowance for employees. During the
audit we had recommended that the costs of the home working allowance would need to be removed
from the total and re-coded on the RBS system and be recorded in box 6 ‘other payments’. The figure in
box 6 would need to be revised accordingly. Guidance was provided to the Finance Officer during the
audit and the changes were made during the audit an updated copy was provided.
5.15 The AGAR accounting statement figures were reviewed with underlying financial records printed out
from the RBS accounts software. No issues were identified.
• Debtors – none recorded
• Prepayments – balance of £936.00. Working paper was enclosed.
• VAT – balance of £13,029 – Q3 VAT was submitted for £13,029.18 (rounded to £13,029).
• Accruals – balance of £41,668 – Working paper was enclosed. Journal detail reviewed.
• Allotment Bonds - £4,451 recorded on balance sheet. Working paper was provided.
5.16 The year-end cash and reserves balances were reviewed against the bank statements and data
recorded in box 8 totalling £742,528. No issues were identified. Summary of bank balances at 31st March
2022:
• £281,208.61 – Current Account (Money Virgin)
• £25,470.92 – Reserves Account deposit (Money Virgin
• £1,500.67 – Youth Support Account (Money Virgin)
• £84,163.06 – Beverley Building Society Bond
• £350,184.43 – Public Sector Deposit Fund
5.17 The total fixed assets was recorded as £244,621 at 31 March 2022 variance of £53,125 in comparison to
the fixed asset total recorded at the last year ending 31 March 2021. Although the asset register
document highlighted the new additions during the financial year, we would recommend that this figure is
revised once the cash-book entries are reviewed to include all fixed assets purchased during the year as
referenced in the earlier part of the report.
5.18 The councils total assets less current liabilities at the 31st March 2022 were recorded as £710,374. This
included a general fund balance of £73,167 and earmarked reserves totalling £637,207. A general
reserve is normally held to finance unexpected or emergency expenditure and a council is expected to
maintain a balance of 3 months reserve (for councils with a net revenue expenditure exceeding
£200,000). It noted that the general reserve at year-end is slightly higher that the recommended level
which was calculated as £68,224 based on a precept of £272,894.
5.19 Earmarked reserves must be genuine and held for intended purposes, and their level should be subject
to regular review and justification (at least annually), and should be separately identified. EM reserves are
generally held to finance future plans and projects. The Town Council has identified a range of
earmarked reserves (see breakdown of the reserves balances held at year-end). In our last year audit we
5
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had recommended that the Town Council adopts a General Reserves policy which we note is in
progress. We would recommend that this policy incorporates the management of Earmarked reserves,
their intended purposes, procedures for review and control.
Balance Sheet - General Reserve
£73,167.00
£73,167.00
Earmarked Reserves
Intended Purpose
Future purchase of offices due to
Building Jan 2021 - CCLA
£350,000.00
current venue rented
Transport Jan 22
£2,500.00
Potential future purchase of new van
Local elections in 2023 due to previous
allocated amount being spent on
Election Costs Jan 22
£12,000.00
unexpected by-elections
Town Event Jan 22
£38,681.00
Platinum Jubilee Event 2022
Food Festival event organiser
Food Festival Jan 22
£10,000.00
(contracted) for 2022
Potential additional costs relating to the
Staff Jan 22
£7,500.00
post of Town Clerk
New internal telephone system - unable
New Tele System Jan 22
£2,000.00
to carry out in 2021 so moved to 2022
Future councillor training and
Cllr Training Jan 22
£1,600.00
conference attendance
Refurbishment of skate park (tenders to
Skatepark Jan 22
£70,927.00
potential businesses currently out)
Purchase and installation of two free
Flagpoles Jan 22
£1,500.00
standing flagpoles
Additional floral displays in areas not
Floral Display Jan 22
£4,800.00
currently otherwise covered
Purchase of bags for dog waste bag
Dog Waste Bags Jan 22
£7,000.00
dispensers
Contribution to future project along
Beverley Beck (i.e. a form of nature trail
with related sculpture and interpretation
Bev Beck cont Oct 2021
£1,500.00
boards)
Future costs of three-year Strategic
Grants - Jan 22
£29,120.00
Partnership Grants
CCTV Maint Jan 22
£500.00
Future CCTV maintenance
Future potential additional street lights
Streetlighting Imp22
£4,000.00
based on community requests/need
Future potential street furniture
Street Furniture Jan 22
£7,435.00
additions
Future cycle rack with artistic/sculptural
Cycle Racks - Jan 22
£1,000.00
aspects
Town Entry Signs - Jan 22
£15,000.00
New town entry signs
Potential future project to provide new
Toilets Jan 22
£10,000.00
public toilet facilities
To cover future legal fees relating to
allotment site land registry and boundary
Legal Fees - Jan 22
£6,540.00
issues
To support any external applications for
funding to afford future projects that may
arise over the year and are not
Matched Funding Jan 22
£7,750.00
otherwise budgeted for
Tree planting project to mark the life of
St John of Beverley and as part of
St John of Bev Jan 22
£554.00
Platinum Jubilee celebrations
6
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Pride Event

£2,000.00

Infrastructure Christmas

£6,000.00

New Christmas Lights

£10,000.00

Street Lighting

£2,750.00

Cllrs Travel
Members Allowances

£400.00
£2,000.00

Officer Travel

£400.00

Officer Training
Stationary

£1,750.00
£500.00

Photocopier

£2,000.00

Telephone
Pancake Race

£500.00
£500.00

Staff Mobiles
Postage

£150.00
£300.00

Publicity
Ext Audit 19 20

£1,000.00
£800.00

Room Hire

£1,300.00

Utilities

£1,500.00

Alarm

£300.00

Youth

£1,000.00

Maintenance Contractors
CCTV New Purchases

£7,000.00
£3,150.00

Potential Pride Event in 2023
Additional works to the electrical and
technical infrastructure of Christmas
Lights
Additional lighting displays for
Christmas that may also be used yearround
Additional street lighting requirements
(e.g. a currently evolving project to
preserve historic lamp posts owned by
the Town Council which require work
above that of a general lighting SLA)
Future travel for councillors outside of
parish boundary (e.g. to conferences
now the pandemic rules regarding large
gatherings have been relaxed).
Councillor allowances
Additional officer travel now that
increased movement as part of duties
following Covid working from home
Additional and enhanced officer training
as recommended in internal audits
Additional stationary to support events
Additional photocopying, especially to
promote events, etc. following
pandemic.
Additional phoneline charges now more
officer time being spent in office rather
than home working
Community Event in 2023
Additional cost of staff mobiles (e.g.
data to send images from allotments,
etc.)
Additional postage to support events
Additional promotion not of specific
events, but to market Beverley itself re
tourism
Cover potential additional external audit
costs following investigations that are
still ongoing
Additional room hire due to council
meeting room still being too small to
safely meet re Covid.
Additional utility costs not previously
anticipated
Costs to alarm and electronic door entry
system
Support potential youth project with
external agency
Additional work required to be carried
out by maintenance contractor, such as
unexpected tree works, etc.
Additional future CCTV purchase

£637,207.00
Total General + Earmarked Reserves

£710,374.00
7
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5.20 The pro-forma document for the explanation of significant variances was reviewed. Explanations are
required for a variance of 15% and for all variances of £100,000 or more regardless of the % variance.
Boxes 3,7,8 and 9 required an explanation. We noted that the figures in the pro-forma would need to be
updated once the changes above are made to the accounting statement. The external auditor requires
an explanation that comprises of both narrative and numerical explanations. It is noted that although a
numerical breakdown was attached, the explanation provided in the narrative was not entirely clear. It is
recommended that the narrative for the explanations for significant variances are reviewed prior to
submission for external audit.
RECOMMENDATION
R3:

That a general reserve policy is adopted to ensure that the level of reserves is appropriate to
the size and situation of the council and to enable budget planning. The policy to incorporate
the management of Earmarked reserves, their intended purposes, procedures for review
and control.

R4:

That the narrative for the explanations for significant variances are reviewed prior to
submission for external audit to include a better level of detail.

Transparency Code
Internal Control Objective: The authority publishes information on a free to access website/webpage up
to date at the time of the internal audit in accordance with any relevant transparency code requirements.
Aim: Review the council website and obtain evidence of published documents in accordance with the
requirements of the Local Government Data Transparency Code

5.21 Transparency Code
5.22 Internal control objective L is new for the 2021/22 financial year relating to the transparency code. To
summarise, the Government has published the ‘Local Government Transparency Code’ as a code of
recommended practice under section 2 of the Local Government, Planning & Land Act 1980. This
Code, which can be found at Title (publishing.service.gov.uk) came into effect on the 01 April 2015.
This is applicable to parish and town councils where gross income or gross expenditure exceeds
£200,000. The Code does not replace or supersede the existing framework for access to and re-use of
public sector information provided by the:
• Freedom of Information Act 2000 (as amended by the Protection of Freedoms Act 2012)
• Environmental Information Regulations 2004
• Re-use of Public Sector Information Regulations 2005
• Infrastructure for Spatial Information in the European Community regulations 2009
• Sections 25 and 26 of the Local Audit and Accountability Act 2014 which provides rights for
persons to inspect a local authority's accounting records and supporting documentation, and to
make copies of them.
5.23 The Code provides for publication of a comprehensive set of information, including Unique Property
Reference Numbers of land and building assets (principal authorities may be able to help with these).
There is no prescribed Code for councils where gross turnover is between £25,000 and £200,000 but
all councils must have a Publication Scheme complying with the Information Commissioner’s
requirements.
8
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5.24 Checks were carried out on the town council website to review evidence of published documents in
accordance with the requirements of the code for information to be published. The findings are
summarised in the table.
Title
Frequency and requirement
Expenditure
Quarterly publication
exceeding
Publish details of each individual item of expenditure that exceeds £500, including items of
£500
expenditure, consistent with Local Government Association guidance, such as:
• individual invoices
• grant payments • expense payments
• payments for goods and services
• grants • grant in aid
• rent • credit notes over £500
• transactions with other public bodies.
For each individual item of expenditure the following information must be published:
• date the expenditure was incurred
• local authority department which incurred the expenditure • beneficiary
• summary of the purpose of the expenditure • amount
• Value Added Tax that cannot be recovered • merchant category (eg. computers, software
etc)
Internal Audit Findings:
Whilst we found that payment details are disclosed in agendas and minutes that are
uploaded on the website, they do not specifically meet the publication requirements.
Procurement
Information

Quarterly publication
Publish details of every invitation to tender for contracts to provide goods and/or services
with a value that exceeds £5,000. For each invitation, the following details must be
published:
• reference number • title
• description of the goods and/or services sought
• start, end and review dates • local authority department responsible.
Quarterly publication
Publish details of any contract, commissioned activity, purchase order, framework
agreement and any other legally enforceable agreement with a value that exceeds £5,000.
For each contract, the following details must be published:
• reference number
• title of agreement • local authority department responsible
• description of the goods and/or services being provided
• supplier name and details • sum to be paid over the length of the contract or the
estimated annual spending or budget for the contract
• Value Added Tax that cannot be recovered
• start, end and review dates • whether or not the contract was the result of an invitation to
quote or a published invitation to tender
• whether or not the supplier is a small or medium sized enterprise and/or a voluntary or
community sector organisation and where it is, provide the relevant registration number.
Internal Audit Findings:
We found that although contract information is published, it is not published with the
specific requirements of the code, see links:
• Contractors | Beverley Town Council
• Tenders | Beverley Town Council
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Annual publication
Publish details of all land and building assets including:
• all service and office properties occupied or controlled by user bodies, both freehold and
leasehold
• any properties occupied or run under Private Finance Initiative contracts
• all other properties they own or use, for example, hostels, laboratories, investment
properties and depots
• garages unless rented as part of a housing tenancy agreement
• surplus, sublet or vacant properties
• undeveloped land
• serviced or temporary offices where contractual or actual occupation exceeds three
months
• all future commitments, for example under an agreement for lease, from when the
contractual commitment is made

For each land or building asset, the following information must be published together in one
place:
• Unique Property Reference Number
• Unique asset identity - the local reference identifier used by the local body, sometimes
known as local name or building block. There should be one entry per asset or user/owner
(eg. on one site there could be several buildings or in one building there could be several
users, floors/rooms etc – where this is the case, each of these will have a separate asset
identity). This must include the original reference number from the data source plus
authority code
• name of the building/land or both
• street number or numbers - any sets of 2 or more numbers should be separated with the
‘-‘ symbol (eg. 10-15 London Road)
• street name – this is the postal road address
• post town and United Kingdom postcode
• map reference – local authorities may use either Ordnance Survey or ISO6709 systems to
identify the location of an asset, but must make clear which is being used. Where an
Ordnance Survey mapping system is used (the grid system) then assets will be identified
using Eastings before Northings. Where geocoding in accordance with ISO 6709 is being
used to identify the centre point of the asset location then that reference must indicate its
ISO coordinates
• whether the local authority owns the freehold or a lease for the asset and for whichever
category applies, the local authority must list all the characteristics that apply from the
options given below: for freehold assets:
• occupied by the local authority
• ground leasehold
• leasehold
• licence
• vacant (for vacant properties, local authorities should not publish the full address
details and should only publish the first part of the postcode)
For leasehold assets:
• occupied by the local authority
• ground leasehold
• sub leasehold
• licence for other assets:
• free text description eg. rights of way, access etc.
• whether or not the asset is land only (without permanent buildings) or it is land with a
permanent building.
Internal Audit Findings:
We found that although land information is published, it is not published with the specific
requirements of the code, see link: Land Assets Register | Beverley Town Council
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Annual publication
Publish details of all grants to voluntary, community and social enterprise organisations.
This can be achieved by either:
• tagging and hence specifically identifying transactions which relate to voluntary,
community and social enterprise organisations within published data on expenditure over
£500 or published procurement information, or
• by publishing a separate list or register.

For each identified grant, the following information must be published as a minimum:
• date the grant was awarded
• time period for which the grant has been given
• local authority department which awarded the grant
• beneficiary
• beneficiary’s registration number
• summary of the purpose of the grant
• amount
Internal Audit Findings:
We note that a grants page is set up on the website but this does not include publication of
the grant information required by the code, see link: Town Council Community Grants |
Beverley Town Council
Organisation
chart

Annual publication
Publish an organisation chart covering staff in the top three levels of the organisation. The
following information must be included for each member of staff included in the chart:
• grade • job title
• local authority department and team
• whether permanent or temporary staff • contact details
• salary in £5,000 brackets, consistent with the details published for Senior Salaries
• salary ceiling (the maximum salary for the grade).
* This should exclude staff whose salary does not exceed £50,000.
Internal Audit Findings:
There is a page set up for ‘Officers’ however this does not include the organisation chart,
see link: Council Officers | Beverley Town Council

Pay Multiple

Annual publication
Publish the pay multiple on their website defined as the ratio between the highest taxable
earnings for the given year (including base salary, variable pay, bonuses, allowances and
the cash value of any benefits-in-kind) and the median earnings figure of the whole of the
authority’s workforce. The measure must:
• cover all elements of remuneration that can be valued (eg. all taxable earnings for the
given year, including base salary, variable pay, bonuses, allowances and the cash value of
any benefits-in-kind)
• use the median earnings figure as the denominator, which should be that of all employees
of the local authority on a fixed date each year, coinciding with reporting at the end of the
financial year
• exclude changes in pension benefits, which due to their variety and complexity cannot be
accurately included in a pay multiple disclosure.
Internal Audit Findings:
This information could not be located from the website.

Waste
Contracts

One-off publication
Local authorities must publish details of their existing waste collection contracts, in line with
the details contained in paragraphs 32 of the Code, at the point they first publish quarterly
contract information under Part 2 of this Code.
Internal Audit Findings:
This information could not be located from the website.
11
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5.25 There were several publication requirements not applicable to Beverley Town Council:
1. Government Procurement Card transactions
2. Social Housing Asset Value
3. Trade Union Facility
4. Parking Account
5. Parking Spaces
6. Senior Salaries
7. Constitution
8. Fraud
5.26 Overall we found that whilst the council has attempted to comply with the transparency code, the
published information does not specifically meet the publication requirements. We would recommend
that a dedicated website page is set-up on the town council website that could be referenced as the
‘Transparency Code’ which would set out the published information with internal website links to other
pages within the website where applicable. As the council is not fully complying with the transparency
code we must tick ‘No’ to internal control objective L.
RECOMMENDATION
R5:

That a dedicated website page is set-up on the town council website that could be
referenced as the ‘Transparency Code’ which would set out the published information with
internal website links where applicable. The information to be published within the
frequencies stipulated and the guidance referenced within the transparency code.

Exercise of Public Rights (previous year)
Internal Control Objective: The authority, during the previous year (2020-21) correctly provided for the
period for the exercise of public rights as required by the Accounts and Audit Regulations (evidenced by
the notice published on the website and/or authority approved minutes confirming the dates set).
Aim: Obtain assurance that the Council has advertised the dates for the inspection of public rights
correctly.

5.27 Public Rights Inspection Period for 2020/21 Financial Year
Internal Audit Testing
Do arrangements for public inspection of
council’s records exist? The inspection window
must include a 30-working day period including
the first 10 working days of July following the
end of the financial year to which the accounts
relate.
Evidence of public inspection notice seen? And
website address.
Did the council minute the relevant dates for the
exercise of public rights at the same time as
approving the AGAR?

Compliance Comments
Yes
It is recommended that the pro-forma
document provided by the external
auditors is completed in future to advertise
the exercise of public rights, see link:
https://www.pkf-l.com/wpcontent/uploads/2022/03/16-Makingprovision-for-the-exercise-of-public-rights2021-22.docx
Yes
See link: SKM_C36821061018081
(beverley.gov.uk)
Yes

Full council minutes dated 07th June 2021,
minute reference: 26.8

12

Page 52 of 162

Publication Requirements 2020-21 AGAR
Internal Control Objective: The authority, during the previous year (2020-21) correctly provided for the
period for the exercise of public rights as required by the Accounts and Audit Regulations (evidenced by
the notice published on the website and/or authority approved minutes confirming the dates set).
Aim: Review evidence for publication: AGAR to be approved and published by 01 July 2021 at the very
latest. External Audit Certificate and Conclusion of Audit of Notice to be posted on the council website by
30 September 2021.

5.28 Public Rights Inspection Period for 2020/21 Financial Year
Documents Reviewed
•

Notice of the period of exercise rights
and a declaration that the accounting
statements are as yet unaudited.

Compliance Comments / Recommendations
No

Although the period of exercise rights was
advertised this did not include a declaration
that the accounting statements are as yet
unaudited, see link: SKM_C36821061018081
(beverley.gov.uk). In future if the council
completes the pro-forma documents provided
by the external auditor, it will meet the
compliance for this area.
*Note – after sharing the draft report with
officers the correct notice was uploaded on
the website – see link:
SKM_C36821061018540 (beverley.gov.uk)

•

Section 1 – Annual Governance
Statement 2020/21 approved and
signed.

Yes

See link: SKM_C36821061018020
(beverley.gov.uk)

•

Section 2 – Accounting Statements
2020/21 approved and signed.

Yes

See link: SKM_C36821061018020
(beverley.gov.uk)

•

Notice of conclusion of audit

No

•

Section 3 – External Auditor Report
and Certificate

No

Sections 1 and 2 of AGAR including
any amendments as a result of the
limited assurance review

Not
applicable

•

This could not be located from the website.

This could not be located from the website.
*Note – after sharing the draft report with
officers the correct notice was uploaded on
the website – see link: External-Audit-InterimReport-2020-2021.pdf (beverley.gov.uk)

5.29 Due to the findings above, we must tick ‘No’ as the response for this internal control area.
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RECOMMENDATION
R6:

That the pro-forma document provided by the external auditor is completed in future to
advertise the exercise of public rights.

R7:

That the notice of conclusion of audit and external auditor certificate for the 2020/21
financial year is uploaded on the town council website.

6. Other Matters
6.1 Gas Supply
In our last interim audit report we raised matters relating to the gas supply that were brought to our
attention. The Acting Clerk had informed us that the Council does not have a gas supplier, despite
using and receiving gas since 2004. We are notified that this matter has now been resolved. The backpayment of £17,200.64 including VAT has been paid to cover the use since 2004 and a new supplier
has been sourced.

6.2 External Audit - Additional Fees
We note that whilst the council has allocated £800.00 towards the costs of the external audit challenge
correspondence relating to the 2019/20 and 2020/21 financial year accounts, the costs are likely to
accumulate with ongoing work being carried out by the external audit team. We would recommend that
an update relating to the costs is obtained from PKF Littlejohns and that monies are set aside to fund
this expenditure.

RECOMMENDATION
R8:

That an update is obtained from PKF Littlejohn’s relating to the costs of the additional
external audit fees due to the challenge correspondence received and that the council
allocates money to fund this expenditure.
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Beverley Town Council
Recommendations – Year-End Internal Audit Report 2021/22
1. Appendix A – Recommendations Action Plan
No Recommendation
That the asset register document is reviewed to ensure accuracy of information is recorded for
purchases and date acquired. A full review of the cashbook should be undertaken to ensure that
the asset register includes the purchases of all fixed assets during the year (items for padlocks,
heaters and flags to be included in the register). The asset value in box 9 of the accounting
statement would need to be updated accordingly to reflect the changes in asset values.
1
That the refreshed asset register is further developed and that improvements are made to include
the following information:
1) A detailed description of the item location or a note to reference where the detailed item location
is recorded ie reference to a separate spreadsheet tab

Page Responsible
No Officer
Committee
4

Timescale

4

2) A column to include quantity against the asset description. For example ‘dog waste dispensers’
doesn’t refer to how many exist.
3) A column to include a replacement value for insurance and asset replacement purposes.
4) A column to assign custodian officer and committee responsible for the asset.
2
That a general reserve policy is adopted to ensure that the level of reserves is appropriate to the
size and situation of the council and to enable budget planning. The policy to incorporate the
management of Earmarked reserves, their intended purposes, procedures for review and control.

8

That the narrative for the explanations for significant variances are reviewed prior to submission for
external audit to include a better level of detail.

8

3

4
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No Recommendation
That a dedicated website page is set-up on the town council website that could be referenced as
the ‘Transparency Code’ which would set out the published information with internal website links
where applicable. The information to be published within the frequencies stipulated and the
guidance referenced within the transparency code.
5
That the pro-forma document provided by the external auditor is completed in future to advertise
the exercise of public rights.
6
That the notice of conclusion of audit and external auditor certificate for the 2020/21 financial year
is uploaded on the town council website.
7
That an update is obtained from PKF Littlejohn’s relating to the costs of the additional external audit
fess due to the challenge correspondence received and that the council allocates money to fund
this expenditure.
8

Page Responsible
No Officer
Committee
12

Timescale

14

14

14

16
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Section 1 – Annual Governance Statement 2021/22
We acknowledge as the members of:
ENTER NAME OF AUTHORITY
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:
Agreed
Yes
1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

✔

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

✔

No*

‘Yes’ means that this authority:
prepared its accounting statements in accordance
with the Accounts and Audit Regulations.
made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

✔

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

✔

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

✔

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

✔

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

✔

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.
9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

considered and documented the financial and other risks it
faces and dealt with them properly.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

✔
Yes

No

N/A

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

✔

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

DD/MM/YY
and recorded as minute reference:

MINUTE REFERENCE

Chairman
Clerk

SIGNATURE REQUIRED
SIGNATURE REQUIRED

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

Annual Governance and Accountability Return 2021/22 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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“No” Response Explanations

In 2021-2022 there was not an approved list of continuing
contractors and suppliers. Although this has now been put in
place for 2022-2023, as it was not present for 2021-2022 “no” has
been recorded. Also, the Asset Register requires reviewing to
ensure accuracy and further development.
In addition, whilst the Internal Auditor acknowledged there had
been significant improvements following the 2020-2021 audit, in
2021-2022 there were still too many discrepancies between policy
and practice, which require revisions to Financial Regulations. In
addition, reference to the Internet Banking Policy needs to be
added to the Financial Regulations, business continuity needs to
be strengthened and policies for Assets and Reserves adopted.
Therefore, these issues also resulted in “no” being recorded.

Although the documents providing opportunities for electors to
exercise their rights were completed and dated correctly, and
publicised accordingly at the time of inspection, subsequently
following the end of the inspection period an incorrect document
was uploaded to the Town Council’s website, with two further
documents omitted in error.
Following advice from the Internal Auditor these issues have now
been resolved, but these errors were present at the actual time of
audit and mentioned in the End of Year Internal Audit Report, “no”
has been recorded.
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25th May 2022
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Explanation of variances – pro forma
Name of smaller authority: Beverley Town Council
County area (local councils and parish meetings only):
Insert figures from Section 2 of the AGAR in all Blue highlighted boxes
Next, please provide full explanations, including numerical values, for the following that will
be flagged in the green boxes where relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than
£200);
• New from 2020/21 onwards: variances of £100,000 or more require explanation regardless of the
% variation year on year;
• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than
twice the annual precept/rates & levies value (Box 2).

2020/21
£

Explanation Automatic responses trigger below based on figures
Explanation from smaller authority (must include narrative and supporting figures)
2021/22 Variance Variance Required? input, DO NOT OVERWRITE THESE BOXES
£
£
%

753,579

794,116

291,414

272,894

-18,520

6.36%

NO

22,344

14,107

-8,237

36.86%

YES

99,272

106,212

6,940

6.99%

NO

0

0

0

0.00%

NO

173,949

264,531

90,582

52.07%

YES

794,116

710,374

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs
5 Loan Interest/Capital Repayment
6 All Other Payments
7 Balances Carried Forward

Explanation of % variance from PY opening balance
not required - Balance brought forward agrees

9 Total Fixed Assets plus Other Long Term Investments
and Assets

798,173

742,528

191,496

251,041

0

0

10 Total Borrowings

See Box 6 Payments Tab
VARIANCE EXPLANATION NOT REQUIRED

YES
8 Total Cash and Short Term Investments

See Box 3 Receipt Tab

EXPLANATION REQUIRED ON RESERVES TAB
AS TO WHY CARRY FORWARD RESERVES ARE
GREATER THAN TWICE INCOME FROM LOCAL
TAXATION/LEVIES
VARIANCE EXPLANATION NOT REQUIRED

59,545

31.09%

YES

0

0.00%

7

See Box 9 assets

Rounding errors of up to £2 are tolerable
Variances of £200 or less are tolerable
BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS INTEREST PAYMENT)
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Box 3 - Receipts
Receipts

Totals

20/21

Variance

21/22

£3,615.00
£624.00
£48.00
£0.00

£3,038.00
-£624.00
-£48.00
£1,518.00

£6,653.00
£0.00
£0.00
£1,518.00

£0.00
£7,593.00
£10,000.00
£76.00
£388.00
£22,344.00

£5,516.00
-£7,593.00
-£10,000.00
-£57.00
£13.00
-£8,237.00

£5,516.00
£0.00
£0.00
£19.00
£401.00
£14,107.00

Due to COVID and lockdowns in 20/21 Council resolved to charge half rents to allotment holders.
Resolved Full rent for allotments charged in 21/22
All bonds refunded
Due to COVID and lockdowns in 20/21 Council resolved not to hold the Food Festival in 21/22
Due to COVID and lockdowns in 20/21 Council resolved not to hold a Civic Dinner in 20/21
Fund raising group closed and donated moneys to the Town Council to purchase Christmas Lights
for the town
No rates were charged in 21/22
No small business grant in 21/22 received
Reduction in income for photocopying as residents are using email
Increase in interest due to investment in Public Sector Deposit Fund
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Box 6 -payments
Payments

20/21
0.00
£1,200.00

Variance
£754.00
£0.00

21/22
£754.00 Working from home allowance for staff removed from staff costs on AGAR
£1,200.00 Macebearer Honorarium

£833.00
£293.00
£90.00
£568.00
£14,080.00

£285.00
£64.00
-£35.00
-£568.00
-£80.00

£160.00
£2,560.00

£440.00
£3,440.00

£1,669.00
£3,904.00
£237.00
£5,098.00

£19,359.00
£16.00
-£60.00
£189.00

£21,028.00
£3,920.00
£177.00
£5,287.00

£3,360.00
£2,400.00
£188.00
£115.00
£152.00

-£2,321.00
-£1,200.00
£0.00
-£115.00
-£152.00

£1,039.00
£1,200.00
£188.00
£0.00
£0.00

£2,678.00
£487.00
£0.00
£0.00

-£2,517.00
-£487.00
£50.00
£1,674.00

£161.00
£0.00
£50.00
£1,674.00

£197.00

-£197.00

£0.00

£1,118.00
£357.00
£55.00
£0.00
£14,000.00

Increased Officer Training for Acting Clerk, Administrative Officer and Finance Officer due to long term illness of Clerk
Increased Councillor Training - new councillors
Decreased travel costs as officers undertaking training by Zoom
One- off cost for setting up Hanseatic League in 20/21
Office Rent - the insurance billed separately 21/22 so included in insurance code

£600.00 Room hire - Increased due to face to face meetings recommencing for Full Council meetings at East Riding College
£6,000.00 Rates refunded and vired for Covid related donations to community groups
Utilities - 17 years unbilled energy bill received £17200.46, additional costs for repair of boiler, fire safety inspection and
set up of account for energy account and increase energy costs now officers working between home and officer
Insurance agreement til 2024 - new assets added and insurance of office added to this line
The CCTV recorder was replaced in 2020/21
Storage Rent - renew lease with rental increase 1/2/22
External contractors - Handyman left and maintenance contractors employed with their own equipment for town
maintenance work
Landlord of Queensgate Allotments Rental invoice not received for 19/20. Paid 19/20 and 20/21 invoices in 20/21
Landlord- Rent Keldgate/Lairgate
Did not need to vire allotment bonds in 21/22
Emergency work on allotment taps in 20/21 - no tap work required in 21/22
Skatepark upgrade required and Council resolved to allocate £70927 from earmarked reserves to the project. The
£161 is the annual rent and the inspection fee.
New Planters - Plant barrier/brick container purchased 20/21. Now purchased under flora/watering line
Town Entry Signs new project 21/22
Grit Bin maintenance and refills 21/22. Grit bins did not require maintenance or refill in 20/21
No skip required in 21/22 as external contractors removing waste as part of their role due to having appropriate
licences
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£6,789.00
£86.00
£1,614.00
£0.00

£1,648.00
£3,394.00
-£336.00
£56.00

£8,437.00
£3,480.00
£1,278.00
£56.00

£173.00
£3,247.00
£1,204.00
£486.00
£216.00

£586.00
-£200.00
-£390.00
£157.00
£62.00

£759.00
£3,047.00
£814.00
£643.00
£278.00

£391.00
£2,904.00

£486.00
-£28.00

£877.00
£2,876.00

£3,704.00
£2,095.00
£1,500.00
£0.00
£1,750.00
£355.00
£0.00

£300.00
-£475.00
£0.00
£122.00
-£250.00
-£355.00
£25.00

£4,004.00
£1,620.00
£1,500.00
£122.00
£1,500.00
£0.00
£25.00

£1,678.00
-£400.00
£8,961.00
£5,322.00

£1,154.00
£400.00
£14,604.00
-£1,890.00

£2,832.00
£0.00
£23,565.00
£3,432.00

£9,585.00
£109.00

-£7,734.00
-£71.00

£1,851.00
£38.00

£665.00
-£1,735.00
-£159.00

-£245.00
£1,735.00
£159.00

£420.00
£0.00
£0.00

External Contractors - increased for allotment upkeep, filling dispensers for dogs, skatepark checks, grass cutting and
other work required
New project 20/21 Dog Waste Dispensers Scheme and purchase of supplies to refill them
Van Costs - Handyman left and maintenance contractors employed with their own transport
New Tree Project - St John 21/22
Stationery increase due to return to office of officers, heaters, mobile telephone accessories, hand sanitiser products
and high quality card for Certificates and frames
Photocopier usage decrease - as using email more
Telephone - decrease as email being used more and one member of staff absent
Internet Access - increase as discount ended in March 2021
Staff Mobiles - 3 additional mobiles and sim cards purchased for 3 officers
Postage - increase due to additional letters as could not internet bank and allotment holders invoices, agreements and
other correspondence
Subscriptions decreased due to online access of local paper
IT costs - Increase costs as officers return to office - IT support, 365 Licences and remote back up of council server
Website - decrease in cost as new website is now up and running
Mayoral Allowance
Mayoral Ticket Events - events being attended in person post Covid
Members Allowances - not all members claimed in 21/22
Councillors Travel - none undertaken as training by Zoom and not in person
Robes Maintenance cleaned in readiness for 2021/22 in person events
Civic Budget - increased as held awards evening to celebrate work done in community in Covid and attendance at other
civic events in person
VE day deposit returned due to event cancellation due to covid
Election Provision - three by-elections were held and all invoices for 19/20 and 20/21 elections were received
Legal Expenses for various matters
Audit Fees - additional one-off audit undertaken by Audit Yorkshire in 2020/21 (£6732) and awaiting invoices from
external auditor for the challenges made to them by a member of electorate in 19/20 and 20/21
Bank Charges/annual credit card - free banking ended
Payroll Processing Fees reduced as Council resolved not to transfer payment of staff salaries to payroll provider due to
security risk and costs involved
20/21 Food Festivals refunds as festival not held during COVID
20/21 Christmas Festival of Food & Drink refunds as festival not held during COVID
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£13,338.00
£12,784.00
£16,364.00
£9,820.00

Totals

£838.00
£0.00
£820.00
£1,050.00
£22,752.00
£5,374.00
£173,949.00

£12,944.00
£10,810.00
-£1,141.00
£24,182.00

£26,282.00
£23,594.00
£15,223.00
£34,002.00

-£838.00
£0.00
£595.00
£595.00
£18,198.00 £19,018.00
-£1,050.00
£0.00
£803.00 £23,555.00
-£5,374.00
£0.00
£90,582.00 £264,531.00

New Christmas Lights purchases resolved by Council with funds from fund raising group which has closed
Additional Floral Displays around the town as resolved by Council to enhance the town in Covid
Streetlighting SLA reduced due to low voltage bulbs being used
New CCTV purchases and 23 hours a day monitoring, maintenance costs, purchase of large screen
Toilet Campaign project 20/21 to join the Toilet Association and for them to assess the toilet facilities in Beverley.
Council resolved to allocate £10000 in earmarked reserves
Bench Repair
Platinum Jubilee 2022 event booking fees and costs of hand waving flags
20/21 purchased additional flags and flag poles to support Pride
Partnership Grants commenced in 21/22
No Section 137
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Explanation for ‘high’ reserves
Box 7 - Reserves
(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:
£
£
£
Earmarked reserves:
EMR - Building Jan 2021 CCLA
EMR - Tansport Jan 22
EMR - Election Costs Jan 22
EMR - Town Event Jan 22
EMR - Food Festival Jan 22
EMR - Staff Jan 22
EMR - New Tele system Jan 22
EMR - Cllr Training Jan 22
EMR - Skatepark Jan 22
EMR - Flag Poles Oct 2021
EMR - Floral Displays Jan 22
EMR - Dog Waste Bags Jan 22
EMR - Bev Beck cont Oct 2021
EMR - Grants Jan 22
EMR - CCTV maint Jan 22
EMR - Streetlighting Imp Jan22
EMR - Street Furniture Jan 22
EMR - Cycle Racks Jan 22
EMR - Town Entry Signs Jan 22
EMR - Toilets Jan 22
EMR - Legal Fees Jan 22
EMR - Matched Funding Jan 22
EMR - St John of Bev Jan 22
EMR - Pride Event
EMR - Infrastructure Christmas
EMR - New Christmas Lights
EMR - Street Lighting

Future purchase of offices due to current venue rented
Potential future purchase of new van
Local elections in 2023 due to previous allocated amount being spent on unexpected by-elections
Platinum Jubilee Event
Food Festival event organiser (contracted)
Potential additional costs relating to the post of Town Clerk
New internal telephone system
Future councillor training and conference attendance
Refurbishment of skate park (tenders to potential businesses currently out)
Purchase and installation of two free standing flagpoles
Additional floral displays not in areas not currently otherwise covered
Ongoing purchase of bags for dog waste bag dispensers
Contribution to future project along Beverley Beck (i.e. a form of nature trail with related sculpture and interpretation boards)
Future costs of three-year Strategic Partnership Grants
Future CCTV maintenance
Future additional street lighting improvements
Future potential street furniture additions
A cycle rack with artistic/scultural aspects
New town entry signs
Potential project to provide new public toilet faciltiies
To cover future anticipated legal fees
To support any external applications for funding to afford future projects that may arise over the year
Tree planting project to mark the life of St John of Beverley
Potential Pride Event in 2023
Additional works to the electrical and technical infrastructure of Christmas Lights
Additional lighting displays for Christmas
Additional street lighting requirements (e.g. a currently evolving project to preserve historic lamp posts owned by the Town Council which require work
above that of a general lighting SLA)
£400.00 Future travel for councillors outside of parish boundary (e.g. to conferences now the pandemic rules regarding large gatherings have been relaxed).

£350,000.00
£2,500.00
£12,000.00
£38,681.00
£10,000.00
£7,500.00
£2,000.00
£1,600.00
£70,927.00
£1,500.00
£4,800.00
£7,000.00
£1,500.00
£29,120.00
£500.00
£4,000.00
£7,435.00
£1,000.00
£15,000.00
£10,000.00
£6,540.00
£7,750.00
£554.00
£2,000.00
£6,000.00
£10,000.00
£2,750.00

EMR - Cllrs Travel
EMR - Members Allowances
EMR - Officer Travel
EMR - Officer Training
EMR - Stationery
EMR - Photocopier
EMR - Telephone
EMR - Pancake Race
EMR - Staff Mobiles
EMR - Postage
EMR - Publicity
EMR - Ext Audit 19 20
EMR - Room Hire
EMR - Utilities
EMR - Alarm
EMR - Youth
EMR - Maintenance Contractors
EMR - CCTV new purchases
General reserve

£2,000.00
£400.00
£1,750.00
£500.00
£2,000.00
£500.00
£500.00
£150.00
£300.00
£1,000.00
£800.00
£1,300.00
£1,500.00
£300.00
£1,000.00
£7,000.00
£3,150.00
£637,207.00

Optional councillor allowances
Officer Travel
Additional and enhanced officer training
Additional stationery
Additional photocopying, espcially to promote events, etc. following pandemic.
Phoneline charges
Community Event in 2023
Additional cost of staff mobiles
Additional postage
Additional promotion not of specific events, but to market Beverley itself re tourism
Cover potential additional external audit costs following investigations that are still ongoing
Additional room hire due to council meeting room still being too small to safely meet re Covid.
Additional utility costs not previously anticipated
Costs to alarm system
Support potential youth project with external agency
Additional work required to be carried out by maintenance contractor
Additional future CCTV purchase

£73,167.00
£73,167.00

Total reserves (must agree to Box 7)

£710,374.00
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Box 9 - Assets

Assets Purchased
Dog Waste Bag Dispensers
Grit Bin
8 three tier planters
68 hanging baskets
74 barrier planters
51 holster planters
28 barrels planters
200 Flag Poles
200 Queens Platinum Jubilee Flags
CCTV mobile cameras x 4
CCTV monitoring screen
1 Christmas Lighting Display
21 Christmas Lighting Spheres for
business
Memorial Hall Christmas Lights
Station Square Christmas Lights
Cherry Tree Centre Christmas Lights
3 lamp column Christmas Lights displas
1 3D Parcel/Christmas Tree
1 3D Christmas Tree Lamp Column
Laptops and computer equipment
20000 Hand waving flags for Jubilee

£2,223.00
£500.00
£2,136.00
£2,108.00
£800.00
£2,000.00
£1,050.00
£6,300.00
£750.00
£10,248.00
£1,800.00
£387.00
£2,772.00
£450.00
£1,400.00
£1,900.00
£675.00
£12,550.00
£250.00
£2,826.00
£6,420.00
£59,545.00

Beverley Town Council 2021/22
Supporting Reserves Reconciliation for ANNUAL RETURN 31 March 2022
Explains the difference between boxes 7 & 8 on the Annual Return

Code

Description

Last Year £

Total Reserves
100

Debtors

110

Prepayments

120

Vat Due
Less Total Debtors

794,116.08

This Year £

710,374.07

36.20

0.00

936.00

936.00

3,918.62

13,029.18

4,890.82

13,965.18

510

Accruals

4,996.70

41,668.00

565

Allotment Bonds

3,950.80

4,450.80

8,947.50

46,118.80

798,172.76

742,527.69

686,295.53

281,208.61

Plus Total Creditors
Equals Total Cash and Bank Accounts
200

Current Account

201

Reserves Account - deposit

25,466.56

25,470.92

203

Beverley in Bloom Account

956.52

0.00

205

Youth Support Account

208

Beverley Building Society Bond

209

Public Sector Deposit Fund
Total Cash and Bank Accounts

1,500.67

1,500.67

83,953.48

84,163.06

0.00

350,184.43

798,172.76

742,527.69
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WHAT PARISH MEETINGS NEED TO DO TO ADVERTISE THE PERIOD DURING WHICH ELECTORS AND
INTERESTED PERSONS MAY EXERCISE RIGHTS RELATING TO THE ANNUAL ACCOUNTS
The Local Audit and Accountability Act 2014 and the Accounts and Audit Regulations 2015 require that:
1) The accounting records for the financial year to which the audit relates and all books, deeds, contracts, bills,
vouchers, receipts and other documents relating to those records must be made available for inspection by
any person interested, during a period of 30 working days set by the smaller authority (i.e. the parish
meeting) and including the first 10 working days of July.
2) The period referred to in paragraph (1) starts with the day on which the period for the exercise of public
rights is treated as having been commenced i.e. the day following the day on which all of the obligations in
paragraph (3) below have been fulfilled.
3) The Chair must, on behalf of that authority, publish (which must include publication on the authority’s
website where the parish meeting has a website):
a) the Accounting Statements (i.e. Section 2 of either Form 2PM or 3PM, whichever is relevant, of the
Annual Governance & Accountability Return (AGAR)), accompanied by:
i)

a declaration, signed by that officer to the effect that the status of the Accounting Statements are
unaudited and that the Accounting Statements as published may be subject to change;

ii) the Annual Governance Statement (i.e. Section 1 of either Form 2PM or Form 3PM, whichever is
relevant, of the AGAR); and
b) a statement that sets out—
i)

the period for the exercise of public rights;

ii) details of the manner in which notice should be given of an intention to inspect the accounting
records and other documents;
iii) the name and address of the local auditor;
iv) the provisions contained in section 26 (inspection of documents etc.) and section 27 (right to make
objections at audit) of the Act, as they have effect in relation to the authority in question;
HOW DO YOU DO IT?
1) You will meet statutory requirements if you fully and accurately complete the notice of public rights pro
forma in this document, and
2) If the parish meeting has a website, publish the following documents on the website, the day before the
public rights period commences. It the parish meeting has no website, the following documents must simply
be displayed in the local area for 14 days:
a) the approved Sections 1 and 2 of either Form 2PM or 3PM, whichever is relevant to your smaller
authority, of the AGAR; and
b) the completed Notice of Public Rights and Publication of Unaudited Annual Governance & Accountability
Return. Please note that we have pre-completed it with the following suggested dates: Monday 13 June
– Friday 22 July 2022. (The latest possible dates that comply with the statutory requirements are Friday
1 July – Thursday 11 August 2022); and
c) the notes which accompany the Notice (Local authority accounts: a summary of your rights).
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Smaller authority name:

Beverley Town Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF
UNAUDITED ANNUAL GOVERNANCE & ACCOUNTABILITY
RETURN
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022
Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 2015/234)
NOTES
NOTICE
1. Date of announcement:

Thursay 9th June 2022

(a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.
Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be
available on reasonable notice by application to:
(b) Mr Matthew Snowden, Acting Town Clerk
Beverley Town Counci, 12 Well Lane, Beverley, East Yorkshire, HU17 9BL
Tel: 01482 874096 Email: clerk@beverley.gov.uk
commencing on (c) __Monday 13 June 2022 _______________________

and ending on (d) ___Friday 22 July 2022 ________________________
3. Local government electors and their representatives also have:


The opportunity to question the appointed auditor about the accounting
records; and



The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

(a) Insert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

(b)
Insert
name,
position
and
address/telephone
number/
email
address, as appropriate, of the Chair or
other person to which any person may
apply to inspect the accounts
(c) Insert date, which must be at least 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below
(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.
4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:
PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus
Canary Wharf
London E14 4HD
(sba@pkf-l.com)
5. This announcement is made by (e) Cllr Linda Johnson,
Chair of Beverley Town Council

(e) Insert name and position of person
placing the notice – this person must be
the Chair of the parish meeting

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS
Please note that this summary applies to all relevant smaller authorities, including parish meetings where
there is no parish council.
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The basic position
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller authorities.
This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act and the Accounts and Audit
Regulations 2015 also cover the duties, responsibilities and rights of smaller authorities, other organisations and the
public concerning the accounts being audited.
As a local elector, or an interested person, you have certain legal rights in respect of the accounting records of smaller
authorities. As an interested person you can inspect accounting records and related documents. If you are a local
government elector for the area to which the accounts relate you can also ask questions about the accounts and
object to them. You do not have to pay directly for exercising your rights. However, any resulting costs incurred by the
smaller authority form part of its running costs. Therefore, indirectly, local residents pay for the cost of you exercising
your rights through their council tax.
The right to inspect the accounting records
Any interested person can inspect the accounting records, which includes but is not limited to local electors. You can
inspect the accounting records for the financial year to which the audit relates and all books, deeds, contracts, bills,
vouchers, receipts and other documents relating to those records. You can copy all, or part, of these records or
documents. Your inspection must be about the accounts, or relate to an item in the accounts. You cannot, for
example, inspect or copy documents unrelated to the accounts, or that include personal information (Section 26 (6) –
(10) of the Act explains what is meant by personal information). You cannot inspect information which is protected by
commercial confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should nevertheless be
disclosed.
When smaller authorities have finished preparing accounts for the financial year and approved them, they must
publish them (including on a website). There must be a 30 working day period, called the ‘period for the exercise of
public rights’, during which you can exercise your statutory right to inspect the accounting records. Smaller authorities
must tell the public, including advertising this on their website, that the accounting records and related documents are
available to inspect. By arrangement you will then have 30 working days to inspect and make copies of the accounting
records. You may have to pay a copying charge. The 30 working day period must include a common period of
inspection during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July 2022
for 2021/22 accounts. The advertisement must set out the dates of the period for the exercise of public rights, how you
can communicate to the smaller authority that you wish to inspect the accounting records and related documents, the
name and address of the auditor, and the relevant legislation that governs the inspection of accounts and objections.
The right to ask the auditor questions about the accounting records
You should first ask your smaller authority about the accounting records, since they hold all the details. If you are
a local elector, your right to ask questions of the external auditor is enshrined in law. However, while the auditor will
answer your questions where possible, they are not always obliged to do so. For example, the question might be
better answered by another organisation, require investigation beyond the auditor’s remit, or involve disproportionate
cost (which is borne by the local taxpayer). Give your smaller authority the opportunity first to explain anything in the
accounting records that you are unsure about. If you are not satisfied with their explanation, you can question the
external auditor about the accounting records.
The law limits the time available for you formally to ask questions. This must be done in the period for the exercise of
public rights, so let the external auditor know your concern as soon as possible. The advertisement or notice that tells
you the accounting records are available to inspect will also give the period for the exercise of public rights during
which you may ask the auditor questions, which here means formally asking questions under the Act. You can ask
someone to represent you when asking the external auditor questions.
Before you ask the external auditor any questions, inspect the accounting records fully, so you know what they
contain. Please remember that you cannot formally ask questions, under the Act, after the end of the period for the
exercise of public rights. You may ask your smaller authority other questions about their accounts for any year, at any
time. But these are not questions under the Act.
You can ask the external auditor questions about an item in the accounting records for the financial year being
audited. However, your right to ask the external auditor questions is limited. The external auditor can only answer
‘what’ questions, not ‘why’ questions. The external auditor cannot answer questions about policies, finances,
procedures or anything else unless it is directly relevant to an item in the accounting records. Remember that your
questions must always be about facts, not opinions. To avoid misunderstanding, we recommend that you always put
your questions in writing.
The right to make objections at audit
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You have inspected the accounting records and asked your questions of the smaller authority. Now you may wish to
object to the accounts on the basis that an item in them is in your view unlawful or there are matters of wider concern
arising from the smaller authority’s finances. A local government elector can ask the external auditor to apply to the
High Court for a declaration that an item of account is unlawful, or to issue a report on matters which are in the public
interest. You must tell the external auditor which specific item in the accounts you object to and why you think the item
is unlawful, or why you think that a public interest report should be made about it. You must provide the external
auditor with the evidence you have to support your objection. Disagreeing with income or spending does not make it
unlawful. To object to the accounts you must write to the external auditor stating you want to make an objection,
including the information and evidence below and you must send a copy to the smaller authority. The notice must
include:





confirmation that you are an elector in the smaller authority’s area;
why you are objecting to the accounts and the facts on which you rely;
details of any item in the accounts that you think is unlawful; and
details of any matter about which you think the external auditor should make a public interest report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor to act within
the powers available under the Local Audit and Accountability Act 2014.
A final word
You may not use this ‘right to object’ to make a personal complaint or claim against your smaller authority. You
should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or to your solicitor. Smaller
authorities, and so local taxpayers, meet the costs of dealing with questions and objections. In deciding whether to
take your objection forward, one of a series of factors the auditor must take into account is the cost that will be
involved, they will only continue with the objection if it is in the public interest to do so. They may also decide not to
consider an objection if they think that it is frivolous or vexatious, or if it repeats an objection already considered. If you
appeal to the courts against an auditor’s decision not to apply to the courts for a declaration that an item of account is
unlawful, you will have to pay for the action yourself.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A guide to
your rights are available from the NAO website.

If you wish to contact your authority’s appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

Page 73 of 162

Page 74 of 162

Page 75 of 162

Page 76 of 162

Page 77 of 162

Page 78 of 162

Page 79 of 162

Page 80 of 162

Page 81 of 162

Page 82 of 162

Page 83 of 162

Page 84 of 162

Page 85 of 162

Page 86 of 162

Page 87 of 162

Page 88 of 162

Page 89 of 162

Page 90 of 162

Page 91 of 162

Page 92 of 162

Page 93 of 162

Page 94 of 162

Page 95 of 162

Page 96 of 162

Page 97 of 162

Page 98 of 162

Page 99 of 162

Page 100 of 162

Page 101 of 162

Page 102 of 162

Page 103 of 162

Page 104 of 162

Page 105 of 162

Page 106 of 162

Page 107 of 162

Page 108 of 162

Page 109 of 162

Page 110 of 162

Page 111 of 162

Page 112 of 162

Page 113 of 162

Page 114 of 162

Page 115 of 162

Page 116 of 162

Page 117 of 162

Page 118 of 162

Page 119 of 162

Page 120 of 162

Page 121 of 162

Page 122 of 162

Page 123 of 162

Page 124 of 162

Page 125 of 162

Page 126 of 162

Page 127 of 162

Page 128 of 162

Page 129 of 162

Page 130 of 162

Page 131 of 162

Page 132 of 162

Page 133 of 162

Page 134 of 162

Page 135 of 162

Page 136 of 162

Page 137 of 162

Page 138 of 162

Page 139 of 162

Page 140 of 162

Page 141 of 162

Page 142 of 162

Page 143 of 162

Page 144 of 162

Page 145 of 162

Page 146 of 162

Page 147 of 162

Page 148 of 162

Page 149 of 162

Page 150 of 162

Page 151 of 162

Page 152 of 162

Page 153 of 162

Page 154 of 162

Page 155 of 162

Page 156 of 162

REPORT OF THE EAST RIDING MEMBERS’ ALLOWANCES PANEL
(PARISH REMUNERATION PANEL)

CONTENTS

Section

Page

1

Executive Summary

1

2

Background

1

3

Parish Basic Allowance

2

4

Parish Travelling and Subsistence Allowances

3

5

Publicity

4

6

Conclusions

5

Page 157 of 162

1.

EXECUTIVE SUMMARY

1.1

In accordance with the Local Authorities (Members’ Allowances) (England) Regulations 2003 a
parish or town council, in establishing a members’ allowances scheme, has to have regard
to the recommendations of the Parish Remuneration Panel.

1.2

The East Riding Parish Remuneration Panel consists of four residents who collectively
have a wide range of experience encompassing business, local government, education
and the voluntary sector.

1.3

The Panel is required to produce a report to the town and parish councils in the East
Riding making recommendations as to –
(a)

the amount of parish basic allowance and whether it should be payable to the
chairman only or to all members

(b)

the responsibilities and duties in respect of which members should receive parish
travelling and subsistence allowances and the amounts

1.4

Careful consideration has been given to reviewing the allowances taking into account the
feedback received from town and parish councils in response to the Panel’s survey. In
conclusion, the Panel has recommended that a parish basic allowance should not be paid
to town and parish councillors, as in the light of the feedback received, the majority of
town and parish councillors see their role as voluntary. The Panel also acknowledged the
difficulty in recommending allowances suitable for all town and parish councils.

1.5

In relation to travelling and subsistence allowances, the Panel has recommended that
allowances should be paid in accordance with the East Riding of Yorkshire Council’s
Members’ Allowances Scheme rates, for specific responsibilities and duties outside of the
town or parish boundary.

1.6

The Panel commends its report and the recommendations to the parish and town
councils in the East Riding of Yorkshire.

2.

BACKGROUND

2.1.

The Local Authorities (Members’ Allowances) (England) Regulations 2003 regulations state that
the parish remuneration panel must consist of those persons who are also members of
the East Riding of Yorkshire Council’s independent remuneration panel (Members’
Allowances Panel), except that it cannot include anyone who is also a member of a parish
council in respect of which it makes recommendations. The East Riding Members’
Allowances Panel consists of four residents:





2.2

Beverley Porritt (Chair)
Peter Robinson
Hazel Smith
David Waxman

In making its recommendations, the Panel may either –
(a)

apply the same amounts of basic, travelling and subsistence allowances to all the
parish councils for which it was established, or

1
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(b)

make different recommendations for different councils.

2.3

In reviewing the allowances, the Panel considered the relevant legislation in relation to
allowances for town and parish councils, details of the number of town and parish
councils in the East Riding of Yorkshire and their membership, precept and population
figures. They also undertook a survey of town and parish councils to seek their views on
whether allowances should be paid and researched similar reviews undertaken in other
local authority areas.

2.4

The Panel wish to express their thanks and appreciation to all the town and parish
councils who responded to its survey in relation to reviewing the allowances. The
responses to the survey were extremely helpful in informing the work and
recommendations of the Panel.

3.

PARISH BASIC ALLOWANCE

3.1

The regulations enable a parish council to pay an annual “parish basic allowance” to –
(a)

its chairman only, or

(b)

to each of its members

and the amount payable to the chairman may differ from that payable to the other
members, but otherwise the amount must be the same. However, the council must
have regard, in setting the levels of such allowances, to the recommendations of the
Panel.
3.2

The Panel has to express the recommended parish basic allowance as a monetary amount
and as a percentage (which may be 100%) of the basic allowance recommended by the
independent remuneration panel to the East Riding of Yorkshire Council. The East
Riding of Yorkshire Council Members’ Basic Allowance is currently £11, 732 per annum.

3.3

The Panel may recommend the same level of parish basic allowance to all the authorities
in respect of which it was established or make different recommendations for different
authorities.

3.4

Given that there are 168 parish and town councils in the East Riding, whose annual
revenue budgets range from nil to £934,620.00, the Panel found it hard to justify any
recommendation of the same level of parish basic allowance for all authorities in the East
Riding. The Panel was also mindful of the results of the survey of town and parish
councils and the overwhelming view that most see the role as voluntary and felt that a
basic or chairman’s allowance should not be paid to town or parish councillors.

3.5

The Panel was also mindful that a few individual town and parish councils chose to pay
their Chairman expenses in accordance with Section 15(A) of the Local Government Act
1972.

3.6

The Panel therefore recommends –
(i)

That a basic parish allowance should not be paid to town and parish
councillors.

2
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4.

PARISH TRAVELLING AND SUBSISTENCE ALLOWANCES

4.1

A parish council may also pay allowances to its members in respect of travelling and
subsistence, including an allowance for travelling by bicycle, undertaken or incurred in
connection with the responsibilities and duties set out in the regulations having had
regard to the recommendations of the Panel.

4.2

The Panel saw no reason to vary the list of responsibilities and duties set out in the
regulations and considered that any parish council wishing to pay travelling and
subsistence allowances should pay them in line with the rates set out in the East Riding
of Yorkshire Council’s Members’ Allowances Scheme.

4.3

The mileage rates set out in the East Riding of Yorkshire Council’s Scheme were set in
line with the officer rate as set by Her Majesty’s Revenue and Customs (HMRC), which
are prescribed nationally and are reviewed at least once a year.
The Scheme also
provides for subsistence allowances to be increased automatically on 1 April, each year in
line with the NJC Officers’ national pay award.

4.4

The East Riding of Yorkshire Council Scheme also sets out the following rules where
members are undertaking authorised responsibilities and duties –
(a)

Own Vehicle – Members may claim mileage for using their own vehicles, or
vehicles belonging to the member’s family, or otherwise provided for the
member’s use. In addition, the actual cost of tolls, ferries and parking fees may
be claimed.
Where a member if away from home overnight, the cost of
overnight parking can also be claimed.

(b)

Public Transport – Members using public transport may claim second class
fares. If saver facilities are used then the lower amounts should be claimed.
Only in exceptional circumstances may members travel first class.
Seat
reservations and luggage storage fees may also be claimed.

(c)

Taxi Hire – In cases of urgency, or where no public transport is reasonably
available, the amount of the actual fare and any reasonable gratuity may be
claimed. In any other case, members using taxis may only claim the cost of
making the journey by public transport.

(d)

Hire Transport – If a member hires a vehicle, then he or she is reimbursed at
the appropriate mileage rates.

(e)

Air Travel (UK or abroad) – Members may claim the actual cost of air travel,
provided it does not exceed the cost of the cheapest alternative form of travel.
If there is a saving in time so great as to justify the use of air travel, members may
claim the ordinary fare or any available fare for travel by regular air service, or
where no such service is available or in the case of urgency, the fare actually paid
by the member.

(f)

Subsistence – Where subsistence allowances are payable for particular meals,
members are required to provide receipts to substantiate claims.
Where an
overnight allowance is claimed, individual meal allowances are not payable in
addition. If a meal is taken on a train during a period for which there is an
entitlement to subsistence, the reasonable cost of the meal is reimbursed in full

3
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where supported by a receipt.
Members are reimbursed actual reasonable
expenses (provided all relevant receipts are produced) for official visits abroad.
4.5

The Panel therefore recommends –
(ii)

That parish travelling and subsistence allowances should be paid in
accordance with the rates set out in the East Riding of Yorkshire Council’s
Members’ Allowances Scheme (as listed below), for responsibilities and
duties outside of the town or parish boundary;
Travelling Allowances
(a)

Standard Car User All engine cc’s (per mile)

0.45

(b)

Bicycle (per mile)

0.20

(c)

Public Transport Actual cost

*

* Up to 10,000 miles per annum, £0.25 thereafter
Subsistence Allowances – to be paid for duties outside Council’s boundary
(a)

(b)

Actual cost not exceeding
Breakfast - more than 4 hours before 11 am
Lunch - more than 4 hours including 12 noon to 2 pm
Tea - more than 4 hours including 3 pm to 6 pm
Dinner - more than 4 hours ending after 7 pm
Overnight (covering 24 hours)
- Inner London
- Elsewhere
Out of pocket expenses (per night)

6.98
9.51
3.78
19.01
177.03
133.21
5.07

(iii) that the responsibilities and duties in respect of which members should
receive parish travelling and subsistence allowances should be as follows –
(a)

attendance at a meeting of the council, committee or
sub-committee, or any other body to which the authority makes
appointments;

(b)

attendance at a meeting of any association of authorities of which
the authority is a member;

(c)

attendance while tender documents are opened, and

(d)

any other duties approved by the council.

5.

PUBLICITY

5.1

The regulations require a parish council as soon as reasonably practical following receipt
of the Panel’s report –

4
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(a)

to ensure that copies of that report are available for inspection by members of
the public on reasonable notice;

(b)

to arrange for the publication, in a conspicuous place or places in the area of the
parish council for a period of at least 14 days, of a notice which –
(i)
(ii)
(iii)

(c)

states that it has received recommendations from the Parish
Remuneration Panel in respect of allowances;
describes the main features of the Panel’s recommendations and specifies
the recommended amounts of each allowance mentioned in the report in
respect of the parish council, and
states that copies of the Panel’s report are available for inspection on
reasonable notice and gives details of the manner in which notice should
be given of an intention to inspect the report

to supply a copy of the Panel’s report to any person who requests a copy and
who pays such reasonable fee as the parish council may determine.

5.2

East Riding of Yorkshire Council will also publicise a copy of the Panel’s report and
recommendations on its website and will make copies available for public inspection
from its customer service centres.

5.3

The regulations also require a parish council to keep a record of the payments made by it
in respect of basic, travelling and subsistence allowances, and the record has to –

5.4

(a)

specify the name of the recipient and the amount and nature of each payment

(b)

be available for inspection on reasonable notice and at no charge by any local
government elector for the area of the parish council

(c)

be supplied in copy to any person who is entitled to inspect the record and who
requests a copy and pays such reasonable fee as the parish council determine.

As soon as reasonably practicable after the end of a year, the parish council must arrange
for the publication, for a period of at least 14 days, of a notice in a conspicuous place or
places in the area of the parish council stating the total sum paid by it in the year to each
member in respect of each of the following –



parish basic allowance
parish travelling and subsistence allowances.

6.

CONCLUSIONS

6.1

The Panel believes that what it is putting forward is reasonable and provides a consistent
basis throughout the East Riding and therefore commends its report and
recommendations to the town and parish councils in the East Riding of Yorkshire.

6.2

If town and parish council would like the Panel to reconsider the allowances again in the
future, they are asked to contact the Democratic Services Manager, East Riding of
Yorkshire Council, County Hall, Cross Street, Beverley.

Members’ Allowances Panel
February 2020
5

Page 162 of 162

Lamp Post Project Meeting – Tuesday 24th May 2022

Item 16

In Attendance:
Beverley Town Council: Cllr Tom Astell, Cllr Duncan Jack, Acting Town Clerk Matt Snowden
Beverley Civic Society: Prof Barbara English, Dr Mike Farrimond
East Riding of Yorkshire Council Street Lighting: David Reaney, Karl Rouke

The following matters were agreed:

Finances
•

Councillors explained the Town Council is very supportive of this project and accepted responsibility to be
a major partner due to the lamps technically being under the ownership of the Town Council.

•

Beverley Town Council will be the lead organisation in terms of finances and payments.

•

The Town Council has already approved a virement of £5000, as this project was initiated after the 202223 budget had been agreed.

•

The Town Council to allocated additional funds in the 2023-24 budget to help cover the total costs (the
project will not be completed until the next financial year, so no payments will be made until completion).

•

If Full Council on 30th May 2022 approves the proposals in this report, it will consider quotes from potential
companies and agree which one to commission.

Day to Day Management
•

Due to the expertise of the Civic Society and the fact it initiated this project, a member will be the named
link for the company commissioned to carry out this work.

•

The Town Council explained it did not have capacity to practically manage the project and that the Civic
Society is better placed to do so.

•

Therefore, the successful company will liaise with the Civic Society to plan and carry out the work (starting
with the older Mallam posts, then moving onto ones in a logical pattern as advised by the company).

Inspection and Reports
•

Upon completion of work, or at interim periods, one rep each from the Town Council, Civic Society and
ERYC Lighting Team will inspect the work, to ensure everyone is satisfied.

•

This project group will meet as, when or if required.

•

The main communication route will be occasional updates to the Town Council’s Planning Environment
and Services Committee, which the Acting Town Clerk will coordinate.

Aftercare and Long-term
•

ERYC will revise the current SLA with Beverley Town Council to remove the costs of all but one lamp post
painting a year.

•

Because all will be painted as part of this project, that basic maintenance will not be required as before, but
keeping one in the SLA per year to proactively address issues such as damage from vehicles, etc.

•

On a longer-term basis, the Town Council could agree to reserve £1,000 per year for 10 years, to ensure
there is money allocated for another full refurbishment of the lamp posts in a decade’s time.

