Acting Town Clerk: Mr Matt Snowden
Office Address: 12 Well Lane, Beverley, East Yorkshire, HU17 9BL
Tel: 01482 874096 Email: clerk@beverley.gov.uk Website: www.beverley.gov.uk
Tuesday 20th September 2022
To all members of Beverley Town Council
Dear Councillor,

FULL COUNCIL MEETING OF BEVERLEY TOWN COUNCIL
You are hereby summoned to attend the Full Council Meeting of Beverley Town Council to be held at East Riding
College on Monday 26th September 2022 to commence at 6.30pm.
Yours faithfully,

Libby Woodhouse
Temporary Assistant Town Clerk

Notes About the Meeting
•

Public Forum and Observing the Meeting: Members of the public are welcome to address the meeting in a public forum at
6:30pm. On this occasion, the meeting will take place in a face-to-face setting as there are certain items that cannot by law be
delegated to the Acting Town Clerk. If you wish to speak at or observe the meeting, please endeavour email the Acting Town
Clerk on clerk@beverley.gov.uk by 12noon on the day of the meeting.

•

Recordings: Members of the public are entitled to record meetings. The Town Council’s full policy regarding Recording of
Meetings can be found on the website: https://www.beverley.gov.uk/policies-procedures/

AGENDA
1. Introduction
The Chairman to welcome those present to the meeting, and to pause for a minute’s silence to remember
and give thanks for the life and service of Her late Majesty Queen Elizabeth II who died on 8th September
2022.

2. Public Forum
An opportunity for members of the public to address the Town Council (should there be any members of the
public present to do so).

3. Apologies
To Receive Apologies for Absence.

4. Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the agenda
items listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
(b) To note dispensations given to any member of the council and officers in respect of the agenda items
below.
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5. To approve and sign Full Council Meeting Minutes (see attached):
(a) Full Council Meeting of Monday 15th August 2022
(b) Full Council Meeting of Monday 22nd August 2022

6. To approve and sign Committee Meeting Minutes:
There are no Committee Meeting Minutes to approve
7. Mayor’s Announcements and Correspondence
To receive information about and consider any potential future Mayoral Events (Cllr L. Johnson to report –
see attached).
(a) To receive an update of Mayoral Engagements (attached)
(b) To consider the purchase of thin summer Robes
(c) To approve a budget for receptions for Lemgo visitors (6th October), Nogent visitors (mid-December)
and Japanese visitors (17th January 2023)

8. To receive any reports and updates from Councillors serving on external bodies and partnership
ambassadors.

9. Correspondence:
(a) To consider the training courses available through ERNLLCA (attached)
(b) ERNLLCA AGM – 22nd September 2022 at 7 pm via zoom – emailed to Councillors on 5th Sept 2022.
(c) Visit East Yorkshire Remarkable East Yorkshire Tourism Awards (REYTA’s) – Remarkable Tourism
Event of the Year.
(d) East Riding of Kingston Upon Hull Local Access Forum – emailed to Councillors on 31st August 2022
(e) NALC Dementia Friendly Communities Survey – emailed to Councillors on 5th Sept 2022.
(f) East Riding Policy & Partnerships - £110m Fund to level up rural communities – emailed to Councillors
on 14th September 2022

10. External Audit:
(a) To review the actions from the Notices of Conclusions of Audit from the 2019/2020 and 2020/2021
External Audits deferred from Full Council of 15th August 2022 (attached)
(b) 2021-2022 External Audit:
i)
ii)

To note that External Auditors, PKF Littlejohn have deemed two objections eligible for
further investigation from the 2021/2022 external audit (attached);
To approve the Council’s response to those objections to include a review of the Action
Plans (attached)

(c) To review the option to opt-out of the SAAA Central External Audit Appointment Arrangements
(attached)

11. To review the Civility and Respect Statements and resolve to sign up to the Civility and Respect
Pledge (attached)

12. To consider funding a Concert for Ukraine (attached)
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13. To approve the Council’s Risk Assessments
(a) Corporate Risk Register (attached)
(b) Site/Function Specific Register, (attached) and
(c) Office Based Risk Register (attached)

14. To consider the Community Tree Planting Fund (attached)

15. Platinum Jubilee:
(a) To receive the debrief notes from 16th June 2022 (attached)
(b) To consider the financial debrief of the Jubilee Event including a review of the Jubilee expenditure
against budget (attached).

16. To approve a response to the ERYC consultation on Champney Gardens (attached):

17. To note the Historical Gas Lamps Catalogue by the Civic Society (attached)

18. To consider the exclusion of the public from the meeting on the grounds that confidential
information in relation to business contracts/legal proceedings shall be disclosed (Public Bodies
(Admission of Meetings) Act 1960).

19. To note financial business transactions and make any necessary approvals.
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Agenda Item
5a
Minutes of Full Council Meeting
15th August 2022
6:30pm at the Peter Harrison Rooms, Beverley Minster
Present: Councillors L Johnson (Chair), P Astell, T Astell, D Boynton, A Healy, D Healy, C Hopkins, D Horsley, D
Jack, G Johnson, C Wildey and A Willis
In Attendance: Libby Woodhouse (Administrative Officer) and Carol Oliver (Finance Officer).
Seven members of the public.

29/22: Welcome and Introduction
The Chairman welcomed everyone to the meeting and explained that this meeting was called to take care of
urgent financial transactions and staffing issues.

30/22: Public Forum
An opportunity for members of the public to address the Town Council (should there be any
members of the public present to do so).
•
•
•
•
•
•

A member of the public reported concern by the community of the state of the newly planted trees on
Archery Field which seem to be dying in the extreme heat and dry weather.
The same member of the public complained about the trees being cut on Cherry Tree Lane and
wondered whether the Town Council and the neighbourhood had been informed prior to the cutting.
Evidently it was to do with ash die back.
A member of the public was concerned that there was nearly £800,000 in the currently account of the
Town Council which was losing 9.2% because of inflation. He asked whether there was any strategy for
payback or return.
A member of the public stated he had raised specific questions to the Councillors who voted yes to the
19/20 AGAR Annual Governance Statement when they should have voted no.
The same member of the public asked the Councillors what they understood to be their fiduciary duty
with regard to governance.
The same member of the public stated that self-certification was in the public interest.

31/22: Apologies
To Receive Apologies for Absence.
Apologies of absence were received from Councillors I Gow and D Tucker
Councillors A Healy, D Healy and C Wildey would be arriving late to the meeting

32/22: Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and type
of interest being declared.
Councillor T Astell declared an interest in agenda item 15 as he would be the beneficiary of a laptop if
purchased, although this would remain the property of the Town Council
(b) To note dispensations given to any member of the council and officers in respect of the agenda
items below.
There were no dispensations.
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33/22: To approve and sign the Full Council minutes of Full Council on Monday 30 th May 2022 (attached).
Proposed: Councillor T Astell Seconded: Councillor G Johnson
RESOLVED: That the Minutes of the Full Council meeting of Monday 30th May 2022 are approved and
signed as a true and correct record.
34/22: To confirm and sign the Personnel Committee minutes of Wednesday 3 rd August 2022 (attached).
Proposed: Councillor L Johnson

Seconded: Councillor D Jack

RESOLVED: That the Minutes of the Personnel Committee Meeting held on 3rd August 2022 are approved
and signed as a true and correct record.
Councillor Wildey arrived at the meeting and did not have any interests to declare.

35/22: To receive and note or consider a response to the following correspondence:
The Chairman stated that the Council should receive and consider correspondence received that is specified
for the Council.
Proposed: Councillor L Johnson

Seconded: Councillor C Hopkins

RESOLVED: That items of correspondence specific to the Council should be considered on agendas.
Proposed: Councillor C Hopkins

Seconded: Councillor D Jack

RESOLVED: That the order for the next items on the agenda will be numbers 8, 11 and then 7.
Correspondence from this agenda item will be considered later in the meeting.

36/22: Appointment of Assistant Clerk/Proper Officer and Assistant RFO for a period of six months in
accordance with resolutions from Minute 13/22 of the Personnel Committee of 3 rd August 2022:
(a) To appoint Libby Woodhouse as Assistant Clerk/Proper Officer for a period of six months.
Proposed: Councillor D Boynton

Seconded: Councillor T Astell

RESOLVED: That following advice from ERNLLCA, the Administrative Officer be uplifted to the role of
Assistant Town Clerk/Proper Officer for a period of six months on the revised basic pay scale of NJC
Point 24, and that this be back dated from 1st June 2021
(b) To appoint Carol Oliver as Assistant Responsible Finance Officer for a period of six months.
Proposed: Councillor D Boynton

Seconded: Councillor G Johnson

RESOLVED: That following advice from ERNLLCA, the Finance Officer be uplifted to the role of Assistant
Responsible Financial Officer for a period of six months on the revised basic pay scale of NJC Point 22,
and that this be back dated from 1st June 2021.

37/22: Training Achievement
To congratulate Carol Oliver (Finance Officer) on attaining the FiLCA – Financial Introduction to
Local Council Administration.
On behalf of the Council the Chairman congratulated the Finance Officer on attaining the FiLCA.
38/22: External Audit Challenges for 2019-20 and 2020-2021:
Councillor D Healy arrived to the meeting and did not have any interests to declare.
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(a) To receive and consider:
(i)
The External Audit Challenge outcome for years 2019-2020 and 2020-2021 as raised by a
member of the electorate (attached).
(ii)
The External Audit Report and Certificate from External Auditors PKF Littlejohn for the
year 2019-2020 and to decide what, if any, action is required (attached).
(iii)
The External Audit Report and Certificate from External Auditors PKF Littlejohn for the
year 2020-2021 and to decide what, if any action is required (attached):
Proposed: Councillor Boynton

Seconded: Councillor G Johnson

RESOLVED: To defer this item to the meeting of 12th September 2022 to allow officers time to review
the action plan against the findings of the External Auditor.
(b) To note the Notices of Conclusion of Audit for both years were advertised on 5 th July 2022 on the
Noticeboards and Website (attached).
The Council noted the Conclusion of Audit Notices for 2019-2020 and 2020-2021.
(c) To note payment of £6443.25 plus VAT for the External Audit Challenge work has been paid
(Financial Reg 11. 1. a). v.); and to approve the proposed Virements as below for the External
Auditor fees in the sum of £5643.25 (£6443.25 less £800 already in Ear Marked Reserves):
From Earmarked Reserves:
£2,500 (from Toilets)
£1,500 (from Members Allowances)
£1,700 (from Pride)
£5,700
The Chairman explained that she and the Vice Chairman had authorised £6443.25 to be paid under the
relevant Financial Regulations to avoid late payment. Virements from budget lines are needed to cover
the cost.
Proposed: Councillor D Boynton

Seconded: Councillor T Astell

RESOLVED: That the virements as outlined are approved.

39/22: To receive and note or consider a response to the following correspondence:
(a) To respond to queries from electors following the 2019-2020 audit challenge completion by PKF
Littlejohn, with regard to the Council approving “yes” comments to the AGAR Annual
Governance Statement (attached).
Proposed: Councillor L Johnson

Seconded: Councillor D Jack

RESOLVED: That the Chairman formulates responses to the letters for all Councillors to view and
comment on prior to replying to the electors.
(b) To note an objection to the 2021-2022 AGAR submission from a member of the public which will
be considered by the external auditors PKF Littlejohn (attached).
The Council noted an objection to the 2021-2022 AGAR had been made.

40/22: Review of Council Meetings
(a) To review returning to face-to-face meetings for Committee meetings in light of recent advice
and guidelines from ERNLLCA that Council meetings should not be held remotely.
Proposed: Councillor Hopkins

Seconded: Councillor T Astell

RESOLVED: That the Council will move forward with face to face Council and Committee meetings and
that delegations given to the Clerk/Acting Town Clerk return to normal.
(b) To review and approve September’s meeting schedule as follows:
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12th September 2022 – Full Council
13th September 2022 – Planning, Environment & Services Committee/Christmas Lights
19th September 2022 – Policy & Finance Committee
22nd September 2022 – Personnel Committee
Subsequent meeting will be as the agreed Calendar apart from Christmas Lights which will be
held as part of the Planning, Environment and Services Committee.
Proposed: Councillor Hopkins

Seconded: Councillor Jack

RESOLVED: To approve September’s meeting schedule changes as above and to send out an
updated Calendar to Councillors.
41/22: Finances 2021-2022
(a) To receive and approve the 2021-22 Quarter 4 Finances (documents missing from Council
meeting of 30/5/22 attached)
Proposed: Councillor L Johnson

Seconded: Councillor Hopkins

RESOLVED: That the Council reviews and approves the 2021-2022 Quarter 4 finance documents that
were missing from the Council meeting of 30th May 2022.
(b) To approve retrospectively explanations classed as “No” from the Annual Internal Audit Report
Section of the 2021-2022 AGAR omitted in the submission to the External Auditors (attached).
The Council noted that this had been missing from the 2021-2022 AGAR submitted to the External
Auditors however the Acting Town Clerk had prepared it prior to taking sick-leave and this was
forwarded to the External Auditors in time to meet the deadline
42/22: Finances 2022-2023
(a) To approve the payments made from the 17th May 2022 to the 30th June 2022 (attached)
i. The current account
ii. The credit card
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Proposed: Councillor L Johnson

Seconded: Councillor Jack

RESOLVED: That the payments submitted in i.and ii from 17th May 2022 to 30th June 2022 are approved
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(b) To approve 2022-23 Quarter 1 Finances and Internal Control Review (1st April 2022 to 30th June
2022 attached)
Proposed: Councillor D Healy

Seconded: Councillor Boynton

RESOLVED: That the Council reviews and approves the Quarter 1 finances for 2022-2023 and notes
that Councillors Hopkins and Tucker have reviewed the Internal Control checklist which the Council also
approves.
(c) To approve the payments from 1st July 2022 to 31st July 2022
i.
The current account (attached)
ii.
The credit card (for information, the credit card is now closed and the partial
annual fee shown is to be refunded)

241

It was explained that currently £9 in fees is owing on the credit however this will be refunded as the
credit card account has been closed.
Proposed: Councillor T Astell

Seconded: Councillor Hopkins

RESOLVED: To approve the payments from 1st July 2022 to 31st July 2022.

(d) To replace current signatories on the bank mandate with members of the Policy & Finance
Committee 2022-2023, the Clerk and Finance Officer
Proposed: Councillor L Johnson

Seconded: Councillor D Healy

RESOLVED: That the Council has reviewed the signatories on the bank mandate and which will be
renewed with the members of the Policy and Finance Committee only.
(e) To appoint an additional Authorised User for the Virgin Bank Accounts (Administrative Officer to
make payments from the bank in the absence of the Town Clerk)
Proposed: Councillor L Johnson

Seconded: Councillor Willis

RESOLVED: That the Temporary Assistant Town Clerk is approved as an Authorised User for the Virgin
Bank accounts for a period of 6 months in the absence of the Acting Town Clerk.

43/22: Civic and Council Events
(a) To revise the decision to hold an Awards Night on 10th November 2022
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Proposed: Councillor T Astell

Seconded: Councillor Hopkins

RESOLVED: To postpone the Awards Night and to re-arrange this in early 2023.
(b) To note the Civic Dinner – Burns Night 27th or 28th January 2023.
The Council noted that the Civic Dinner will take place on 27th January 2023 and will be a Burns Night.
(c) To note the Civic Service – 16th October 2022
The Council noted the Civic Service will take place on 16th October 2022 at 2.30 pm at Toll Gavel United
Church with a procession from Wednesday Market at 2.20 pm.

44/22: To authorise the purchase of a Council owned laptop for use by a Councillor approximately £500 to
be vired from Members Allowance (in addition to those already purchased).
Councillor T Astell has declared an interest in this agenda item as detailed above.
Proposed: Councillor L Johnson

Seconded: Councillor Jack

RESOLVED: To purchase an additional laptop in the sum of £500 plus office package for Councillor use for
Council business and to be returned to the Council when ceasing to be a Councillor.
Councillor A Healy arrived at the meeting and did not have any interests to declare.

45/22: To respond to the ERYC Consultation on the Saturday Market Pedestrian Area regarding potential
ways forward (date for response is 26th August 2022 attached).
The Council noted the Consultation and felt it would be best for individual Councillors to complete the
consultation as opinion was divided. The Council wished to comment that there should be more turning
points for cars for greater room to manoeuvre, and that signage is made clearer.

46/22: To consider the exclusion of the public from the meeting on the grounds that confidential
information in relation to business contracts shall be disclosed (Public Bodies (Admission of
Meetings) Act 1960).
Proposed: Councillor L Johnson

Seconded: Councillor P Astell

RESOLVED: That the public be excluded from the meeting on the grounds that confidential information in
relation to business contracts shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).

47/22: Office Cleaning
To consider and approve an office cleaner - see Cleaning Company Quotes attached
The Council noted that a number of companies had been asked to quote and two had been received.
Proposed: Councillor Hopkins Seconded: Councillor D Healy
RESOLVED: To approve Minster Cleaning as the office cleaning company subject to the Council checking
that they pay their staff the real living wage.

48/22: Telephone System
To consider and approve the Telephone Quote for new telephone system – quote attached.
The Council noted that it had been difficult to find a company to quote.
Proposed: Councillor T Astell Seconded: Councillor Boynton
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RESOLVED: To approve the quote from Enreach as the documents provided.
Proposed: Councillor T Astell Seconded: Councillor Hopkins
RESOLVED: Using Standing Order 25a to suspend Standing Order 3 x to allow the meeting to continue for
one additional hour.
49/22: To review and consider a potential property purchase – Councillor D Jack
Councillor Jack reported on recent information.
Proposed: Councillor Jack

Seconded: Councillor P Astell

RESOLVED: To approve known costs, undertake further research, obtain costs and to hold a Full Council
Meeting on Monday 22nd August 2022 to consider the outcome. Councillors Jack and P Astell will undertake
research.

The meeting finished at 9.25 pm

Signed:

Date:
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Agenda Item
5b
Minutes of Full Council Meeting
22nd August 2022
6:30pm at the Peter Harrison Rooms, Beverley Minster
Present: Councillors L Johnson (Chair), P Astell, T Astell, D Boynton, I Gow, A Healy, D Healy, C Hopkins, D
Horsley, D Jack, G Johnson and D Tucker
In Attendance: Libby Woodhouse (Temporary Assistant Town Clerk).
No members of the public.

50/22: Welcome and Introduction
The Chairman welcomed everyone to the meeting.

51/22: Public Forum
An opportunity for members of the public to address the Town Council (should there be any
members of the public present to do so).
There were no members of the public present

52/22: Apologies
To Receive Apologies for Absence.
The Council noted that apologies of absence were received from Councillors C Wildey and A Willis.

53/22: Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and type
of interest being declared.
There were no declarations of interest.
(b) To note dispensations given to any member of the council and officers in respect of the agenda
items below.
There were no dispensations.

54/22

To consider the exclusion of the public from the meeting on the grounds that confidential
information in relation to business contracts/legal proceedings shall be disclosed (Public Bodies
(Admission of Meetings) Act 1960).
Proposed: Councillor T Astell Seconded: Councillor Hopkins
RESOLVED: To exclude members of the public from the meeting on the grounds that confidential
information in relation to business contracts/legal proceedings shall be disclosed (Public Bodies (Admission
of Meetings) Act 1960).
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55/22: Samman Road Consultation – Councillor Ian Gow (attached)
Proposed: Councillor T Astell Seconded: Councillor Hopkins
RESOLVED: It is with regret that the Council accepts the closing and selling of the building of the doctor’s
surgery which is deemed surplus to requirements and hopes that alternative arrangements can be made on
the Samman Road estate.

56/22: To approve urgent financial and business transactions (attached).
Full details were given and debated.
Proposed: Councillor Boynton Seconded: Councillor T Astell
RESOLVED: That subject to a reasonable survey, the Council approved an upper limit, and also all
disbursements with regard to the transaction. ERNLLCA legal advice to be sought.
The meeting finished at 7.45 pm

Signed:

Date:
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Agenda Item
7a

Mayor’s Announcements for the Full Council Meeting of
26th September 2022
Civic Engagements from 30th May 2022 to 26th September 2022
1. Mayor’s Civic Engagements
Date

Event

Venue/Organisation

02/06/2022

Lighting of Jubilee Beacon

03/06/2022

Beverley's Celebration of the Queen's
Platinum Jubilee

05/06/2022

Civic Service to Celebrate the Queen's
Platinum Jubilee
Photos with Teddy Bear winners of Platinum
Jubilee Competition

Beverley Minster

28/05/2022

Photos with Teddy Bear winners of Platinum
Jubilee Competition

Beverley Building Society

9/6/22
15/06/2022
16/06/2022
18/06/2022

Afternoon Tea with Baby & Toddler Group
Mayor visit to office of Guide Dogs
Nogent Twinning Association Social
Beverley Musical Theatre performance of
Little Shop of Horrors

Beverley Manor Nursery School
Office of Guide Dogs
Elwells Restaurant
Memorial Hall

21/06/2022

Beverley Minster - Environmental Talk - Eco
Day

22/06/2022

Beverley Midsummer Classic Cars

Saturday Market, Toll Gavel,
Butcher Row, Wednesday Market

25/06/2022
26/06/2022
03/07/2022
13/07/2022
16/07/2022

Lord Mayor of Hull's At Home Day
Lord Mayor of Hull's Civic Service
Armed Forces Day
Attend the start of the Queen's Baton Relay
Beverley Puppet Festival - Big Boys Don't Cry

Banqueting Hall, Guildhall
Hull Minster
Assemble Market Cross
Beverley Minster
East Riding Theatre

21/07/2022

Photo opportunity for gas lamps with Civic
SoC

Highgate entrance at the Minster

20/07/2022
21/07/2022

Minster Old Fund
Book Launch of Beverley Town Trail Revisited

24/07/2022

Humberside Police - Special Operations Open
Day

Peter Harrison Room
Education Room, First Floor,
Treasure House
Melton Police Station

24/07/2022
09/08/2022

Mayor of Snaith & Cowick's Civic Service
Opening of the Cornish Bakery

25/05/2022

St Mary's Church and Coronation
Gardens

Beverley Building Society

The Priory Church
Cornish Bakery

12/08/2022
12/08/2022
14/08/2022
17/08/2022

Age UK Shop Re-Opening
Wombles of Beverley Event
High Sheriff's Afternoon Tea
Photocall at Offices with Volunteers at the
Guide Dogs for the Blind

Age Uk Shop
Armstrongs
Beverley Barn

11/09/2022

Reading of the Proclamation of the new
Sovereign, King Charles III

City Hall, Hull

11/09/2022

Reading of the Proclamation of the new
Sovereign, King Charles III

Market Cross, Beverley

15/09/2022
18/09/2022
18/09/2022
18/09/2022
23/9/2022

Attend Re-opening of Aldi
Mayor of Bridlington's Civic Service
Service at Beverley Minster
Minute's Silence
Walk with Mayor of Driffield on his Charity
Walk
Mayor of Kirton in Lindsey's Civic Service

Aldi
Priory Church of St Mary's
Beverley Minster
Coronation Gardens
Through Beverley

25/09/2022

2. Deputy Mayor’s Civic Engagements

St Andrew's United Church

Agenda Item
9a

Training and Events Programme
August 2022
Date
Time
st
1
1-3 pm
3rd

11-1pm

5th

11-1pm

10th

2-3pm

10th

11-1pm

10th

1-3pm

16th

11-1pm

17th

11-1pm

18th

1-3pm

18th

6-8pm

30th

1011am
2-3pm

30th

Course
Conversing with
your community
Managing difficult
people
Identify & recruit
new councillors
Closed
churchyards
Social media
strategy
Improving internal
communications
Data protection councillors
Using Facebook
Creating
accessible docs
Chairing meetings
& events
ERNLLCA Chat Clerk
ERNLLCA Chat Chairman

Overview
Practical & effective tools to engage
with your community
Techniques and ideas to manage
difficult relationships & conversations
Practical strategies to find &
encourage people to stand
Free - Webinar on the laws applying
to closed churchyards
Build a strategy promoting services
and key priorities via social media
Identify gaps & challenges in internal
communication & improve them
understand how data protection fits
with your role as an elected member
Enhancing your council’s
communications via social media
Tools & techniques to ensure
council is compliant with accessibility
Strategies to get the most out of
fellow councillors & your meetings
Free - Network with colleagues

Provider
Breakthrough
Comms
Breakthrough
Comms
Breakthrough
Comms
ERNLLCA

Book
Book

Breakthrough
Comms
Breakthrough
Comms
Breakthrough
Comms
Breakthrough
Comms
Breakthrough
Comms
Breakthrough
Comms
ERNLLCA

Book

Free - Network with colleagues

ERNLLCA

Book

Overview
Free - Webinar overview on Section
137 and how to use it correctly
Overview of financial controls and
councillors roles & responsibilities
Differences in roles, responsibilities
& duties of clerks and councillors

Provider
ERNLLCA

Book
Book

Parkinson
Partnership
ERNLLCA

Book

Book
Book
Book

Book
Book
Book
Book
Book
Book

September 2022
Date
Time
6th
2-3pm
6th
7th

Course
Section 137

10Finance for
11.30am Councillors
2-4pm
Roles of Clerk &
Councillor

Waters Edge Business Centre
Maltkiln Road
Barton upon Humber
DN18 5JR

Tel: 01652 661617
Email: enquiries@ernllca.info
Website: www.ernllca.info

Book

7th

7-9pm

8th

1011.30am
9.303pm
1011.30am
1011.30am
1011.30am
9.15am12.30pm
9.15am12.30pm
1011.30am
103.30pm
7-9 pm

9th
13th
15th
20th
20th
21st
22nd
22nd
22nd
27th
27th
29th

Roles of Clerk &
Councillor
Procurement
ScribeFest
VAT unregistered
councils
Budgeting for
Clerks & RFO
Budgeting for
Clerks & RFO
Cemetery
Management
Cemetery
Management
Internal Controls
Allotments
ERNLLCA AGM

1011am
7-8pm

ERNLLCA Chat Clerk
ERNLLCA Chat Chairman
10Budgeting for
11.30am Clerks & RFO

Differences in roles, responsibilities
& duties of clerks and councillors
Overview of procurement, quotes,
specifications & managing contracts
15 guest speakers on various topics
that affect clerks and councils
Claiming VAT using form VAT126,
essential for large building projects
Budget, precept, contingencies,
reserves, inflation & monitoring
Budget, precept, contingencies,
reserves, inflation & monitoring
Session 1 & 2

ERNLLCA

Book

Parkinson
Partnership
Scribe
Accounts
Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book

Session 2 & 3

ERNLLCA

Book

Roles & responsibilities, financial
risk, purpose & examples of controls
On allotment site – inspection,
compliance & giving notice
ERNLLCA AGM hosted via Zoom

Parkinson
Partnership
NAS

Book

Free - Network with colleagues

ERNLLCA

Book

Free - Network with colleagues

ERNLLCA

Book

Budget, precept, contingencies,
reserves, inflation & monitoring

Parkinson
Partnership

Book

Overview
Overview of the responsibilities and
skills required as Chairman
Overview of the responsibilities and
skills required as Chairman
Explains how & when to charge VAT
& when it can/can’t be reclaimed
Helping councils to understand their
role within the planning system
Helping councils to understand their
role within the planning system
Free - Webinar overview on setting
councils budget & precept

Provider
ERNLLCA

Book
Book

ERNLLCA

Book

Parkinson
Partnership
Andrew
Towlerton
Andrew
Towlerton
ERNLLCA

Book

Book
Book
Book
Book
Book

Book

ERNLLCA

October 2022
Date
Time
th
4
2-4pm

Course
Chairmanship

4th

7-9pm

Chairmanship

6th

1011.30am
23.30pm
7–
8.30pm
2-3pm

VAT for registered
councils
Introduction to
Planning
Introduction to
Planning
Budgeting &
precept

11th
11th
12th

Waters Edge Business Centre
Maltkiln Road
Barton upon Humber
DN18 5JR

Tel: 01652 661617
Email: enquiries@ernllca.info
Website: www.ernllca.info

Book
Book

12th
13th
18th
18th
18th
25th
25th
25th
25th

1011.30am
1011.30am
23.30pm
7–
8.30pm
1011.30am
23.30pm
7–
8.30pm
1011am
2-3pm

Internal Controls
Budgeting for
Clerks & RFO
Planning – appeals
& enforcement
Planning – appeals
& enforcement
Budgeting for
Clerks & RFO
Reform of the
Planning system
Reform of the
Planning system
ERNLLCA Chat Clerk
ERNLLCA Chat Chairman

Roles & responsibilities, financial
risk, purpose & examples of controls
Budget, precept, contingencies,
reserves, inflation & monitoring
What councils can do regarding bad
or unlawful decisions
What councils can do regarding bad
or unlawful decisions
Budget, precept, contingencies,
reserves, inflation & monitoring
Overview of reforms to the planning
system
Overview of reforms to the planning
system
Free - Network with colleagues

Parkinson
Partnership
Parkinson
Partnership
Andrew
Towlerton
Andrew
Towlerton
Parkinson
Partnership
Andrew
Towlerton
Andrew
Towlerton
ERNLLCA

Book

Free - Network with colleagues

ERNLLCA

Overview
Budget, precept, contingencies,
reserves, inflation & monitoring
Claiming VAT using form VAT126,
essential for large building projects
Overview of procurement, quotes,
specifications & managing contracts
Free - Webinar overview on notices
& 3 clear days
Manage & maintain facilities,
including inspection & finance
Budget, precept, contingencies,
reserves, inflation & monitoring
Budget, precept, contingencies,
reserves, inflation & monitoring
Overview of financial controls and
councillors roles & responsibilities
To understand whether you can
claim VAT
Roles, responsibilities & practical
skills for a councillor
Roles, responsibilities & practical
skills for a councillor

Provider
Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book
Book

ERNLLCA

TBC

Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book

ERNLLCA

Book

Book
Book
Book
Book
Book
Book

November 2022
Date
Time
1st
1011.30am
3rd
1011.30am
8th
1011.30am
9th
2-3pm
10th

22nd

Day
TBC
1011.30am
1011.30am
1011.30am
1011.30am
2-4pm

22nd

7-9pm

10th
15th
17th
22nd

Course
Budgeting for
Clerks & RFO
VAT unregistered
councils
Procurement
Summons & 3
Clear Days
Play, sport &
fitness area day
Budgeting for
Clerks & RFO
Budgeting for
Clerks & RFO
Finance for
Councillors
VAT – Partial
exemption
Being a Good
Councillor Part 1
Being a Good
Councillor Part 1

Waters Edge Business Centre
Maltkiln Road
Barton upon Humber
DN18 5JR

Tel: 01652 661617
Email: enquiries@ernllca.info
Website: www.ernllca.info

Book
Book

Book
Book
Book
Book

23rd

2-4pm

23rd

7-9pm

23rd

1011.30am
1011.30am
1011am
2-3pm

24th
29th
29th
29th

Being a Good
Councillor Part 2
Being a Good
Councillor Part 2
Internal Controls

Budgeting for
Clerks & RFO
ERNLLCA Chat Clerk
ERNLLCA Chat Chairman
10VAT unregistered
11.30am councils

The Law, powers and duties of the
council
The Law, powers and duties of the
council
Roles & responsibilities, financial
risk, purpose & examples of controls
Budget, precept, contingencies,
reserves, inflation & monitoring
Free - Network with colleagues

ERNLLCA

Book

ERNLLCA

Book

Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book

Free - Network with colleagues

ERNLLCA

Claiming VAT using form VAT126,
essential for large building projects

Parkinson
Partnership

Book

Overview
Overview of financial controls and
councillors roles & responsibilities
Internal auditor’s role in assuring
secure financial controls
Free - Webinar overview on notices
& 3 clear days
Explains how & when to charge VAT
& when it can/can’t be reclaimed
Overview of procurement, quotes,
specifications & managing contracts

Provider
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book
Book

Parkinson
Partnership
Parkinson
Partnership

Book

Overview
Roles & responsibilities, financial
risk, purpose & examples of controls
Free - Webinar overview on annual
parish meeting
Overview of financial controls and
councillors roles & responsibilities
Internal auditor’s role in assuring
secure financial controls
Claiming VAT using form VAT126,
essential for large building projects
Overview of procurement, quotes,
specifications & managing contracts
Free - Network with colleagues

Provider
Parkinson
Partnership
ERNLLCA

Book
Book

Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book

Book

December 2022
Date
Time
6th
1011.30am
8th
1011.30am
7th
2-3pm
13th
15th

Course
Finance for
Councillors
The Role of
Internal Audit
Councils as
Trustees
10VAT for registered
11.30am councils
10Procurement
11.30am

Book

Book

January 2023
Date
Time
Course
10th 10Internal Controls
11.30am
11th 2-3pm
Annual Parish
Meeting
12th 10Finance for
11.30am Councillors
17th 10The Role of
11.30am Internal Audit
19th 10VAT unregistered
11.30am councils
24th 10Procurement
11.30am
31st 10ERNLLCA Chat 11am
Clerk
Waters Edge Business Centre
Maltkiln Road
Barton upon Humber
DN18 5JR

Tel: 01652 661617
Email: enquiries@ernllca.info
Website: www.ernllca.info

Book
Book
Book

31st
31st

2-3pm

ERNLLCA Chat Chairman
10Year-end & Audit
11.30am – R&P over 25k

Free - Network with colleagues

ERNLLCA

Understanding how to prepare
AGAR & comply with audit process

Parkinson
Partnership

Book

Overview
Understanding how to prepare
AGAR & comply with audit process
Overview of financial controls and
councillors roles & responsibilities
Free - Webinar overview on annual
meeting of the council
Practical examples of accessibility.
Cllr induction & 2023 elections
Understanding how to prepare
AGAR & comply with audit process
Roles & responsibilities, financial
risk, purpose & examples of controls
Explains how & when to charge VAT
& when it can/can’t be reclaimed
Claiming VAT using form VAT126,
essential for large building projects
Free - Network with colleagues

Provider
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book
Book

Free - Network with colleagues

ERNLLCA

Overview
Prepare & publish AGAR complying
with Audit & transparency code
Understanding how to prepare
AGAR & comply with audit process
Free - Webinar overview on annual
meeting of the council
Overview of procurement, quotes,
specifications & managing contracts
Understanding how to prepare
AGAR & comply with audit process
Prepare & publish AGAR complying
with Audit & transparency code
Understanding how to prepare
AGAR & comply with audit process

Provider
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book
Book

Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership

Book

February 2023
Date
Time
2nd
1011.30am
7th
1011.30am
8th
2-3pm

Course
Year-end & Audit
– I&E over 200k
Finance for
Councillors
Annual meeting of
the council

9th /
10th
9th

Elections & Website
Accessibility

16th
23rd
28th
28th
28th

9.304pm
1011.30am
1011.30am
1011.30am
1011.30am
1011am
2-3pm

Year-end & Audit
– R&P over 25k
Internal Controls
VAT for registered
councils
VAT unregistered
councils
ERNLLCA Chat Clerk
ERNLLCA Chat Chairman

Aubergine &
ERNLLCA
Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
Parkinson
Partnership
ERNLLCA

Book

Book
Book
Book
Book

March 2023
Date
Time
nd
2
1011.30am
th
7
1011.30am
th
8
2-3pm
9th
14th
21st
23rd

1011.30am
1011.30am
1011.30am
1011.30am

Course
Year-end &
transparency >25k
Year-end & Audit
– I&E over 200k
Annual meeting of
the council
Procurement
Year-end & Audit
– R&P over 25k
Year-end &
transparency >25k
Year-end & Audit
– R&P over 25k

Waters Edge Business Centre
Maltkiln Road
Barton upon Humber
DN18 5JR

Tel: 01652 661617
Email: enquiries@ernllca.info
Website: www.ernllca.info

Book

Book
Book
Book

28th
28th
28th
30th

1011.30am
1011am
2-3pm

Year-end & Audit
– R&P over 25k
ERNLLCA Chat Clerk
ERNLLCA Chat Chairman
10VAT unregistered
11.30am councils

Waters Edge Business Centre
Maltkiln Road
Barton upon Humber
DN18 5JR

Understanding how to prepare
AGAR & comply with audit process
Free - Network with colleagues

Parkinson
Partnership
ERNLLCA

Free - Network with colleagues

ERNLLCA

Claiming VAT using form VAT126,
essential for large building projects

Parkinson
Partnership

Tel: 01652 661617
Email: enquiries@ernllca.info
Website: www.ernllca.info

Book

Book

Agenda Item
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Action Plan for Notice of Conclusion of External Audits
2019/2020 and 2020/21
2019/2020
• Information received from the smaller authority confirms that an item of Civic Regalia worth
£47,185 was added to the asset register in 2019/20; however, this item was not purchased
during the year and has been owned by the Council since 1999. The prior year Box 9 figure
should have been restated for consistency and comparability.
• Section 1, Assertions 2, 3 and 5 have been incorrectly completed since the smaller authority is
not fully compliant with its Financial Regulations or all relevant legislation and an adequate risk
assessment for the year had not been carried out. The responses to these assertions should
have been ‘No’.

Civic Regalia worth £47185
removed and box 9
changed.

Corporate, Function/Site
Specific and Office Based
Risk Assessments in place
from 2020/2021, along with
ad-hoc risk assessments
when required. Reviewed
every six months by the
Council, the next review
being 12/9/22
In the completion of the various internal auditors’ reports in respect of 2019/20, attention has
A 37 point action plan was
been drawn to significant weaknesses in relation to the Council’s compliance with financial
drawn up and worked on.
regulations in respect of purchase orders, reserves management, the budget process and risk
27 points have now been
management. The smaller authority must ensure that action is taken to address any remaining completed or resolved.
areas of weakness in a timely manner.
Work continues on this
plan.
The smaller authority should ensure that it has regard to the level of reserves held when
Completed.
The level of
considering future precept requests. Any earmarked reserves should be considered and formally earmarked reserves and
approved by the smaller authority.
their uses are approved by
the Council. The level of
General Reserves are not
inappropriate (PKF
Littlejohn outcome).

2020/21
Please note that Box 4 should comprise payments made in relation to the employment of staff
including only gross salary, employers’ national insurance contributions, employers’ pension
contributions, gratuities for employees or former employees and severance or terminations
payments to employees. Employment expenses which are benefits (mileage, travel, etc.) and
items of reimbursement of expenses for postage, stationery or other outlays made on behalf of
the smaller authority are not staff costs for the purpose of completion of the AGAR in
accordance with proper practice. The Joint Panel on Accountability and Governance
Practitioners’ Guide issued March 2020 requires staff costs to be classified in this way and for
the prior year comparative figures to be restated on a consistent basis. Please restate Boxes 4
and 6 in next year’s prior year comparatives if appropriate.
The smaller authority has confirmed that it has not complied with the governance assertions in
Section 1, Boxes 2, 3, 4 and 5, but it has provided the appointed auditor with an adequate
explanation for non-compliance and details of the actions necessary to address weaknesses
identified.

In the completion of the Annual Internal Audit Report, and their detailed report, the internal
auditor has drawn attention to significant weaknesses in relation to objectives B, C, D, G and M
on the Annual Internal Audit Report. Weaknesses were identified in relation to non-compliance
with financial regulations, budgeting and reserves, the budget process and risk management.
The smaller authority must ensure that action is taken to address these areas of weakness in a
timely manner.

Restated - completed alterations made to RBS to
comply with regulations

37 point action plan in
place and supplemented
by a 15 point plan taken
from the Internal Audit
Report for 2020-2021 - 12
of the 15 points are now
resolved/completed..
37 point action plan in
place and supplemented
by a 15 point plan taken
from the Internal Audit
Report for 2020-2021 - 12
of the 15 points are now
resolved/completed..

We note that the Council’s investment strategy does not appear to have been updated annually
as is required by the statutory guidance on local government investments and we are drawing
the Council’s attention to this point in relation to the 2021/22 financial year. The Council should
carefully consider its response to Assertions 1, 2 and 3 on the 2021/22 Annual Governance
Statement as a result of this matter.

Investment Strategy to be
reviewed at the next Policy
& Finance Meeting to
recommend for approval at
the next Full Council
meeting. The Council
notes this statement from
PKF Littlejohn came too
late for consideration for
the 2021/2022 Annual
Governance Statement.

From: SBA <SBA@pkf-l.com>
Sent: 23 August 2022 19:14
To:
Cc: clerk@beverley.gov.uk
Subject: RE: Beverley Town Council - challenge correspondence

Agenda Item
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Copied to the Council as a request for its formal response
Dear
Thank you for your emails of 21 July 2022 (and attached letter) which were received by us during the
Council’s public rights period. You have also brought further information to our attention on 15 August 2022
(see email below) which we will consider before completing our work on the 2021/22 AGAR and report to
the Council as appropriate.
We are writing to you in accordance with our responsibilities under the Code of Audit Practice as issued by the
National Audit Office (NAO) to inform you which of the objections we deem to be eligible, and of those, which
we have decided to accept for further consideration.
You have objected to:
1. the failure to follow financial regulations in respect of expenditure of £7,704 on Jubilee flags in
January 2022 (Box 6); and
2. the failure to implement internal audit recommendations in a timely manner (Assertion 7).
The items in objections 1 and 2 are linked to governance assertions or items of account in the 2021/22 AGAR
and therefore would be considered to be eligible in that respect. We have assessed these objections as
eligible.
Please see below for further guidance on eligibility of objections. Our decision regarding the eligibility of your
objections constitutes Step 1 of the auditor guidance referred to below:
Requirements for an eligible objection
Section 27 of the Local Audit and Accountability Act 2014 (‘the 2014 Act’) provides that local
government electors for an area may object to the Council’s accounts concerning a matter in respect
of which the auditor could:
• make a public interest report under paragraph 1 of Schedule 7 of the 2014 Act. Paragraph 1 of
Schedule 7 of the 2014 Act provides that auditor must consider whether, in the public interest,
they should make a report on any matter coming to their notice during the audit and relating to
the Council or an entity connected with the Council, so it can be considered in accordance with
Schedule 7 of the 2014 Act or brought to the public’s attention; and/or
• make an application to the court for a declaration that an item of account is contrary to law under
section 28 of the 2014 Act.
Section 27 requires that objections must be made in writing and copied to the Council.
Regulation 14 of the Accounts and Audit Regulations 2015 (‘the 2015 Regulations’) provides that
objections may only be made in a single 30-day period of which notice has been given under
Regulation 15 of the 2015 Regulations.
Regulation 17 of the 2015 Regulations provides that a notice of objection under Section 27 of the 2014
Act must specify:
•
•
•

the facts on which the local government elector relies;
the grounds on which the objection is being made; and
so far as is possible, particulars of any item of account which is alleged to be contrary to law; and
any matter in respect of which it is proposed that the auditor could make a public interest report
under section 24 of and paragraph 1 of Schedule 7 to the 2014 Act.

Furthermore in February 2018, in exercise of the power in paragraph 9 of Schedule 6 of the 2014
Act, the National Audit Office, on behalf of the Comptroller and Auditor General, issued Auditor
Guidance Note 4: Auditors’ Additional Powers and Duties (‘AGN 04’). Paragraphs 20 to 28 of AGN 04
provide guidance on determining whether an objection is eligible. We must have regard to that
guidance.
Factors taken into account in deciding whether to consider objections:
Section 27(3) of the Local Audit and Accountability Act 2014 (‘the 2014 Act’) requires that we decide whether
to consider an objection. Section 27(4) of the 2014 Act provides that we may decide not to consider an
objection if, in particular, we think that:
• the objection is frivolous or vexatious;
• the cost of the auditor considering the objection would be disproportionate to the sums to which the
objection relates, or;
• the objection repeats an objection already considered by an auditor of the Council’s accounts, whether
appointed under the 2014 Act or section 16 of the Audit Commission Act 1998.
By virtue of section 27(5) of the 2014 Act, we are not entitled to refuse to consider an objection which we
think might disclose serious concerns about how the relevant authority is managed or led.
By virtue of section 27(6) of the 2014 Act, if we decide not to consider an objection, we may recommend that
the Council should instead take action in response to the objection.
Section 28 of the 2014 Act gives a person who has objected to the Council’s accounts asking that the auditor
make an application for a declaration that an item of account is contrary to law and who is aggrieved that the
auditor decides not to do so:
•
•

the right to receive written reasons for that decision; and
the right to appeal against that decision to the court.

Paragraphs 29 to 38 of the NAO Auditor Guidance Note 04 (AGN 04) provide guidance on deciding whether to
consider objections. Paragraph 33 emphasises that the grounds set out in section 27(3) of the 2014 Act do not
constitute an exhaustive list. Please note that there is no right of appeal against a decision not to issue a public
interest report in respect of any of the objections.
We have carefully considered the objections you have made and decided which objections we will consider,
in particular by reference to the matters detailed in section 27(4) of the 2014 Act. We would emphasise that
in so doing we have:
•

considered both the likely individual and aggregate cost of consideration of objections and the sums to
which the objections relate in the context of the scale of the Council’s activities; and
• had regard to the fact that, under section 27(7) of the 2014 Act, our reasonable costs of considering
objections fall on the Council.
We now:
•
•
•

set out the objections that we have decided to consider; and
set out any objection that we have decided not to consider and the reasons for that decision; and
request that the Council provides us with its formal response to each accepted objection including
supporting evidence as appropriate. (NB: if approval of the formal response is carried out in a public
session, the objector’s identity must be protected)
Your objections:
You have raised two matters in respect of the 2021/22 AGAR that we have previously deemed to be eligible
objections, both have been accepted for further consideration:
Objection 1: You object to the Council’s failure to follow financial regulations in respect of expenditure
of £7,704 on Jubilee flags in January 2022.
Comments: We note that this objection relates to items of account in the Accounting Statements (Box
6 – expenditure).

Conclusion: We accept this objection for further consideration.
Objection 2: You object to the Council’s failure to implement internal audit recommendations in a
timely manner.
Comments: We note that this objection relates to the response given in Assertion 7 of the Annual
Governance Statement.
Conclusion: We accept this objection for further consideration.
Our decision regarding the acceptance of your objections constitutes Step 2 of the auditor guidance referred
to above. In due course, we will allocate the challenge file to an engagement lead who may contact you for
clarification of the accepted objections and other information brought to our attention. Thank you for your
patience with the challenge process.

SBA <SBA@pkf-l.com>
To:

•
•

BTC Clerk;
SBA <SBA@pkf-l.com>

Wed 8/24/2022 12:22 PM

Dear Libby and Carol
Thank you for your email. What we need from the Council is its formal response (and evidence to support
the response) to each of the accepted objections, as well as the ‘information brought to the auditor’s
attention’ that we have to consider. Please collate the Council’s response (addressed to us) and take it to the
Council for approval. Please ensure that the objector’s details are redacted from any agenda papers and that
he is simply referred to as ‘the objector’ during discussions at a public meeting.
Please address each of the detailed points raised by the objector in his various correspondence in relation to
the two accepted objections as well as the additional information received in his email of 15 August 2022
below.
It would be great if you are able to respond via email by the end of September, but this deadline can be
flexed if necessary, just drop me an email.
It makes sense to copy the objector in on the approved response and all the supporting evidence, since this
would likely be shared with him during Step 3 of the process as ‘material documents’. We would always
advise transparency and liaison with objectors to try and reduce our costly involvement.
Please get in touch if you have any further queries or if the deadline doesn’t fit with your meeting schedule
and workload.
Kind regards

Agenda Item
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Objection 1
Objection 1: You object to the Council’s failure to follow financial regulations in
respect of expenditure of £7,704 on Jubilee flags in January 2022.
A tender was prepared for the Jubilee Event with the advice from the East Riding and Northern
Lincolnshire Local Councils Association. The tender is set out below.
Organisation: Beverley Town Council
Event Title: Platinum Jubilee Celebration Day
Event Date: Friday 3rd June 2022
Location: Saturday Market Place, Beverley, East Riding of Yorkshire
Tender Responses: Your tender response should include:
Your cost to fulfil the services of a Jubilee Event Organiser/Producer to develop and deliver this event (this does not include the
costs for infrastructure, artists, etc – these will be budgeted for once the Organiser/Producer is in place – see Stages of
Development
Evidence that you can fulfil the requirements of the Town Council
Evidence that you can fulfil the responsibilities
Evidence that you have the experience and qualifications.
Deadline: Monday 12th July 2021 (by email to clerk@beverley.gov.uk)
Events Overview
A day of music, entertainment and celebration to mark the Platinum Jubilee of Queen Elizabeth II.
Requirements
Beverley Town Council is seeking to contract the services of a Jubilee Event Organiser/Producer to develop, promote, programme and
deliver all aspects of this project.
The Town Council will establish a working group, that will meet monthly (or more frequently as required) to overview development. The
Jubilee Event Organiser/Producer will attend these meetings to consult, update and feedback.
On a day-to-day basis they will liaise with the Town Clerk.
Stages of Development
1.

To meet with the representatives from the Town Council to discuss the ethos of the event and consider the more detailed nature
of the celebration and artistic programme.

2.

The Jubilee Event Organiser/Producer to produce a project budget for the event, including all aspects such as staging, technical
infrastructure, artists, security, licences, health and safety, first aid, publicity, etc. This budget will then be considered and approved
by the Town Council.

3.

On behalf of the Town Council and in line with local government statutory regulations, to tender out for the different elements
detailed in step 2 and for the Council to then select successful applicants (with advice from the Event Organiser/Producer).

4.

The Jubilee Event Organiser/Producer will then develop, promote, programme and deliver the event (working in consultation
with the Town Council) within the approved budget and timescale.

Responsibilities
The Jubilee Event Organiser/Producer will develop and deliver the following:
•
•
•
•
•
•
•
•
•
•

Overall coordination of the whole event.
Development and coordination of the artistic programme, including securing and scheduling artists, stage
management, community liaison, etc.
All health and safety aspects, including security, first aid, anti-terrorism, etc.
Highways closures, entertainment licenses and other related requirements.
Technical infrastructure, e.g. stage, sound, lighting, etc.
Wider site infrastructure, e.g. seating, fencing, signage, decorations, etc.
Promotion and publicity.
Volunteer recruitment, coordination and management.
Liaise with all appropriate bodies regarding advice, consultation, licenses, practicalities, legalities, e.g. East Riding
of Yorkshire Council, Humberside Police, Humberside Fire and Rescue, etc.
To produce risk assessments for all aspects of the event.

Experience and Qualifications
The Jubilee Event Organiser/Producer must be able to evidence the following:
•
•

At least three years’ experience of similar events management.
A portfolio of successful event management.

•
•
•
•
•

Event management qualifications, e.g. Level 5 Safety Officer.
Health and safety accreditations
Proper insurances.
Not a sole trader – must be a limited company.
Local knowledge (desirable).

Four companies were approached to tender to undertake this event. The tender was awarded to a
local Events Company and a working group of Councillors was approved with two officers present
(the Acting Town Clerk and Administrative Officer as minute taker) - Minute 59/21 of the Full Council
Meeting of 2nd August 2021.
The contracted Events Company was given the budget for the event and sourced all the
“Responsibilities” as listed in the tender from local business or business contacts The Town Council
wished to use local businesses in order to support the local economy post COVID. The Town Council
decided that a hand waving flag be provided free of charge as a memory of the event.
The Events Company have confirmed by email that they obtained four quotes for handwaving flags
from House of flags, Bannerbuzz, Vista Print and Indicoll. Due to the individual nature of print,
materials used and delivery time, Indicoll were best on price and quality of the quantity needed.
Minute 30.2 of the Platinum Jubilee Working Group of 30th November 2021 confirmed this discussion
between the Event Organiser and the Working Group. The Minutes of this Working Group were
approved by Full Council on 10th January 2022.
30.2:

Event Memorabilia Update
The branding for the event will be important and Beverley can publish information
with the emblem on. It was thought that as this is such a special event that won’t
happen again, the keepsake element will be invaluable. A number of options will be
researched, such as, bookmarks though schools, flags (possible small waving flags
for free if attend the event). There is a limited supply and a cost is being confirmed
(top price will be £7,000) which can be incorporated within the budget.
Discussion centred on commemorative items to be available for sale on the day only
for example mugs, lanyards etc.

Minute 85.2 from the Full Council meeting of 25th October 2021 was used as an RBS authorisation
reference which provides the allocation of reserves for this project.
The Events Company attended the office one day a week to meet with the Acting Town Clerk and
Councillors so ideas could be exchanged and the contract could be monitored. Monthly meetings (or
more if required) were attended by Councillors, the member of the Events Company and Officers and
all minutes were signed off at the next Full Council meeting.
The Events Company purchased other memorabilia, mugs, teddies, tea towels etc which were sold at
the event. The Events Company retained ownership of the purchasable memorabilia and donated all
the proceeds from these purchases to a local charity. The Events Company did this as their
contribution to the event and to ensure that Council had no liability for these memorabilia in the event
that they were unsold.
The internal auditor looked into the purchase of the hand waving flags during the 2021-2022 Internal
Audit (final). A discussion between the internal auditor and the internal auditor forum took place
regarding whether these were an asset or consumable. They were considered an asset.
Council Resolution:
This Council resolves that Financial Regulations 10.1 and 10.3 were adhered to in respect of
awarding a formal contract to undertake the Jubilee Event, and that the purchase of handwaving flags
by the contracted Event Organiser as free memorabilia for people to remember this event, was
completed following competitive pricing and ultimately resolution by Full Council.
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Objection 2

External Audit Challenges as a result of a complaint by an Objector for 2021-2022 Audit
Response to External Auditors, PKF Littlejohn to Objection 2
Objection 2

The failure to implement internal audit recommendations in a timely manner.

Town Council Response
Beverley Town Council refutes the allegation that work to address issues raised by the Internal Auditor are not being carried out in a timely manner.
The attached Action Plans illustrate the scale of the work required and the significant steps that have been undertaken and are still being taken to positively address
these matters. This work has been carried out over the past 18 months, during which time the Town Clerk/RFO has been absent and the Deputy Town Clerk was
made Acting Town Clerk. For clarity, with regard to the Objector's statement in the email of 15th August 2022 that the Town Council is proposing to re-write Financial
Regulations to remove the nees to issue Purchase Orders, this is not true. The Council will be considering a Purchase Order Policy which will be reviewed with the
requirements of Financial Regulations. Items 7, 8 and 9 of the Internal Audit Action Plan for 2020/2021 give a detailed account of the purchase order work that has
been undertaken.
For context, during this time, there have only been a total of 67 staff hours per week (Acting Town Clerk 35, Admin Officer 22 and Finance Officer 10). It is the belief
of the Town Council that for so much to have been resolved with reduced staffing and partly during the Covid-19 lockdown, work has been carried out in a timely
manner.
This is qualified by the Internal Auditor in their interim report during the 2021-2022 year, dated 13 th January 2022. Paragraph 6.1 states “The Council has made good
progress to address the substantial number of internal audit recommendations made during the 2020/2021 financial year. We were provided with an action plan that
records the progress for each recommendation and subsequent action that is outstanding and/or in progress. We note that the action plan is under regular review by
officers and members and agreed actions/updates are reported to Council and recorded in minutes. There have been some improvements to the control areas which
received a negative response in the last financial year and where applicable we are satisfied that the Council is likely to meet the requirement for adequate internal
controls resulting in a positive assertion for the control area audited. Some areas require improvement and additional recommendations have been made to improve
the internal controls and to ensure compliance with Financial Regulations .” In addition, during a verbal discussion with the Acting Town Clerk, the Internal Auditor
explained it could take 2-3 years to fully resolve everything. Therefore, Beverley Town Council believes the timeliness is appropriate given the contextual
circumstances. It should also be noted that the Acting Town Clerk is now on medical absence temporarily reducing staffing even further. However, work continues on
the action plan.
Proposed Council Resolution
This Town Council resolves that although there is still work to do with regard to a legacy of inadequate financial management, there has been significant progress
from when the Audit Yorkshire investigation was carried out in 2019/2020 to the current date. This is shown by actions being addressed that were identified from that
investigation, subsequent internal audits and external audit challenges, and by improvements being made by staff and the Council to its financial processes and
governance. This has taken place even though two full-time members of staff who have responsibility for the financial management of the Council are currently
absent from work (one for 20 months and one for 3 months) and also whilst dealing with incessant complaints and whilst properly managing the Council’s functions
and services. The Council recognises that there is work still to do and is committed to ongoing improvement as a result of this process.

Action Plan Update 5th September 2022
This includes the recommendations included in the Audit Yorkshire report dated 7th July 2020

Internal Audit Action Plan 2020/2021
No

Recommendation
1 Review internal control systems and policies
2 That the council considers a review all the accounting entries, in
particular the income entries to ensure that they have been coded
correctly and linked to the correct boxes that would provide the figures
for the year end accounting statements that form part of the AGAR.

Position at 5th September 2022
This has now been completed and two councillors attend quarterly to undertake an
internal control review which is then reported to Full Council.
Completed,

All donations are made directly to the charities which removes the need for the
3 That consideration is given to the management and administration of
the Mayors charity in accordance with the legal requirements set out in Town Council to process any donations (e.g. cash from raffles be given directly to
the Local Government Act and the Charity Commission Law.
the charities to bank, electronic donations be paid directly to the charity with each
one selected alternatively for each event, etc.) The Town Council does not hold
any charity funds.
These were reviewed September 2021 but a further review is due to take place to
4 That the Standing Orders and Financial Regulations are reviewed to
ensure the financial stipulates correspond to each other (in particular
refer to the Purchase Order, Asset, Reserves, Internet Banking Policy and
SO 18)
Investment Strategy and debit cards (Action Plan No. 17). These policies are being
considered by the next Policy and Finance Committee to recommend approval to
Full Council.
Completed.
5 That the schedule of payments presented to council or committee
includes an authorisation column that should state the authorisation
reference which may be a Financial Regulation reference for payments
made in accordance with a contract or direct debit arrangement, a
scheme of delegation authorisation or a council or committee minute
That the Scheme of Delegation is reviewed to confirm if standing
Resolved.
6 reference.
committees are delegated any budgets to incur expenditure and any
delegations to correspond to the councils budget.

7 That the purchase order template on the RBS system be reviewed to
include details for authorisation reference, authorising and approving
officer or alternatively a purchase order stamp be used to record these
details.

Beverley Town Council started using purchase orders in November 2019. A pro
forma was drawn up at that time as the RBS software did not allow for this and a
record kept in Excel and in a separate file after being checked with the invoice.
After conversations with RBS and costings by the Town Clerk, it was resolved on
13th January 2020 – Full Council (min 138/19 ( c )) to upgrade the RBS system
8 That all purchase orders are countersigned by another officer to ensure with sales and purchase ledgers for the next financial year to allow for RBS to
there is a segregation of duties of the Town Clerk and RFO who may
attend to install the upgrade and the training of staff - and this happened on 13th
be the same authorising and approving officer.
March 2020. Unfortunately COVID closed down the office from the 16th March
2020. There are 101 purchase orders in the RBS system (from 2021-2022) and
9 That copies of all signed purchase orders are retained on file and a
these are now kept with the initial email from the RFO to request the purchase
copy to be attached to the invoice on payment for audit purposes.
following decision of Council, costings from companies, purchase order and invoice
in the appropriate month.
Authorisation sheet attached to each invoice which satisfies the internal auditor.
10 That an authorisation stamp is used for all invoice payments. An
authorisation stamp could include details for Certifying Officer;
Authorisation reference; Purchase Order number; System Code; Date
Paid and Payment Type which could include details of the cheque
number, direct debit arrangement or bank transfer reference.
11 That the authorisation reference field is completed within the RBS
Omega Accounting system.
12 That sufficient evidence is appended to the invoices for payments
made via bank transfer to provide an adequate audit trail and
verification that the online payment corresponds to the invoice.
13 That the council and officers comply with the councils Financial
Regulations, in particular contract thresholds and where required,
estimates, quotes and tenders be obtained.
14 That consideration is given to obtaining a professional HR fixed fee
service which may achieve best value for money.
15 That the CCTV Service Level Agreement is reviewed with East Riding
Council to ensure that the council is receiving best value for money. A
copy of the agreement to be retained on file.
16 That all council officers record estimates and quotations in a quotations
database created by the RFO.

Completed.
Completed.

Contract/Supplier list approved at Full Council March 22. Officers have a quotation
tender system in place but further work is required for councillors and officers to
understand their roles.
Work in Progress.
To be finalised at a Future Full Council.

Database in operation

Credit card closed. New debit card issued in Town Council name. This review will
17 For the Financial Regulations to include this information and for
Officers to liaise with the bank to arrange a limit (credit card is currently be undertaken with the review of Financial Regulations (see 4).
£2,000 limit, debit card £500 limit). As the cards were taken out by the
Town Clerk (the Debit Card is in her name), this may have to wait until
she are available to do so. For Council to review this as a whole.

Credit card closed. New debit card issued in Town Council name. This review will
17 For the Financial Regulations to include this information and for
Officers to liaise with the bank to arrange a limit (credit card is currently be undertaken with the review of Financial Regulations (see 4).
£2,000 limit, debit card £500 limit). As the cards were taken out by the
Town Clerk (the Debit Card is in her name), this may have to wait until
she are available to do so. For Council to review this as a whole.
18 That consideration is given to obtaining a professional HR fixed fee
service which may achieve best value for money.

Work in Progress.

19 That the Councils considers developing and adopting Risk
Management Statements and Policies in accordance with Financial
Regulation 17.1.

Risk Assessment documents approved and monitored as living document.
Reviewed by Full Council on six monthly basis or sooner if required.

20 That the risk assessment document is reviewed by the council to
include all key risks facing that impact on service delivery and prevent
the council from delivering its objectives. This should include business
continuity measures. The risk document should include a risk rating
criteria of the potential consequences and the likelihood for each
individual risk.
21 That the council considers developing and adopting GDPR policies to
comply with the GDPR regulations that came into force on the 25 May
2018. Model policies can be obtained from SLCC or the local county
That the councils reviews its IT back-up arrangements having regards
22 association.
to GDPR and data loss.
23 That the council follows the budgeting process as set out within the
guidance contained within the practitioner’s guide.
24 That the council develops project plans or a business case inclusive of
a time-frame for delivery to support the budgeting process that will
assist members to determine the costs for ear-marked reserves.

Risk Assessment document approved and monitored as living document. Business
contingency measures need to be developed.

Completed. Adopted 19th April 2021.

Remote back up done nightly off site by contracted IT provider in line with the
national regulations
A large amount of work has been underaken to ensure compliance with
Practitoner's Guide.
The Council needs to develop its business strategy and forward planning for
council's business and projects.

25 That the level of general reserves is reviewed to ensure it is within the Reserves reviewed and £68250 contingency. External Auditor confirmed they were
recommended guidelines of 3- 12 months of Net Revenue Expenditure satisfied wih the level of general reserves.
(NRE). Note: The larger the authority the nearer to 3 months reserves
should be retained for example, any authority with an NRE in excess of
£200,000 should plan on 3 months equivalent General Reserve.
26 That the full council receives budget monitoring statements in
accordance with Financial Regulation 4.8.

Completed. The Council receives these each quarter.

27 That the requirements of the petty cash are reviewed and that any
outstanding money is paid into the petty cash and that the Financial
Regulations are updated accordingly

No petty cash account and this has been closed on RBS.

28 That an examination of employee salaries is undertaken to confirm that Completed.
the correct salary payments have been made in accordance with the
contract of employment taking into account the new NJC pay scale
points applicable from the 01 April 2019. Employees should be
provided with documentation to confirm the transfer of the new pay
points and the new SCP pay point that is applicable to their post.

28 That an examination of employee salaries is undertaken to confirm that Completed.
the correct salary payments have been made in accordance with the
contract of employment taking into account the new NJC pay scale
points applicable from the 01 April 2019. Employees should be
provided with documentation to confirm the transfer of the new pay
points and the new SCP pay point that is applicable to their post.
29 That all overtime is sanctioned in advance and recorded on the
timesheets accordingly and submitted to payroll. Timesheets to be
retained on file.
30 That the Chairman’s allowance is paid in accordance with the PAYE
scheme via the payroll provider.

To be reviewed when HR service in place. The Chairman of the Personnel
Committee sanctions overtime.

31 That an annual inspection of the asset register items is carried out to
ensure that all items listed can be physical verified in accordance with
Financial Regulation 14.6.

Considerable work has taken place to enhance the details and depth of assets in
the town. Work to be undertaken to do inventories or Town Council's storage
facilities and custodians of Assets. An Asset Policy to be reviewed as part of
review of Financial Regulation at action point number 4.

32 That improvements are made to the asset register to include asset
reference numbers, location / land registry details, quantity and
replacement values for insurance purposes.

Considerable work has taken place to enhance the details and depth of assets in
the town. Work to be undertaken to do inventories or Town Council's storage
facilities and custodians of Assets. An Asset Policy to be reviewed as part of
review of Financial Regulation at action point number 4.

33 That the updated asset register is reviewed against the insurance
policy to ensure that all insurable assets are covered under the
insurance policy.

Considerable work has taken place to enhance the details and depth of assets in
the town. Work to be undertaken to do inventories or Town Council's storage
facilities and custodians of Assets. An Asset Policy to be reviewed as part of
review of Financial Regulation at action point number 4.

34 That the AGAR previous year balances state ‘Restated’ where the
figures have been restated and that an explanation is provided to the
external auditor with a breakdown of the variance
35 That the balance for the un-named Beverley Town Council account
balance showing on the Cash and Investment Reconciliation at 31
is amended
to £83,953.18
bankthat
statement.
That a 2021
general
reserve policy
is adoptedastoper
ensure
the level of
36 March
reserves is appropriate to the size and situation of the council and to
enable budget planning. This will assist the council to maintain an
adopted level in accordance with the practitioners guide.

Completed.

All allowances are paid through payroll provider.

Completed.
General Reserve Policy to be reviewed as part of Action No 4 when review
Financial Regulations.

37 That the notice period of the inspection dates for the exercise of public Completed.
rights is calculated correctly for the 2020/21 financial year in
accordance the Accounts and Audit Regulations 2015 (as stipulated in
the pro-forma provided by the external auditors).

Internal Audit Action Plan 2021/2022
The Internal Auditor in the report of 13th January 2022 (page 17) "6. Audit Opinion and other matters - 6.1 The council has made good progress to
address the substantial number of internal audit recommendations made during the 2020/21 financial year. We were provided with an action plan that
records the progress for each recommendation and subsequent action that is outstanding and/or in progress. We note that the action plan is under
regular review by officers and members and agreed actions/updates are reported to council and recorded in the minutes. There have been some
improvements to the control areas which received a negative response in the last financial year and were applicable we are satisfied that the council is
likely to meet the requirement for adequate internal controls resulting in a positive assertion for the control area audited. Some areas require
improvement and additional recommendations have been made to improve the internal controls and to ensure compliance with the Financial
Regulations.

Interim Internal Audit - 2nd December 2021 and Final Internal Audit - 5th May 2022
No

Recommendation
1 To ensure that the bank reconciliation statements for all accounts are
reported to Council or duly delegated committee at least once in each
quarter and at each financial year end and that a member other than a
cheque signatory signs and verifies the statement against the original
bank statement in compliance with Financial Regulation 2.2. This
activity on conclusion should be recorded in the council minutes.
2 That the Internet Banking Policy is referenced within the Financial
Regulations internet banking section (6.15,6.16 and 6.17) and that
there is reference to the Finance Officer acting in a ‘Service
Administrator’ capacity to set-up online banking payments.
3 That a list of continuing contracts and obligations is provided to council
or duly delegated committee each financial year for approval to allow
payments to be made by the RFO in accordance with Financial
Regulation 5.6. Alternatively, the council could review the Financial
Regulation 5.5 and 5.6 and the parameters which allows the RFO to
make the payments in advance of the payment schedule being
presented
to council. delegations for the Town Clerk in the Financial
the expenditure
4 That
Regulations and Scheme of Delegation correspond to each other.

Position at 5th September 2022
Completed.

To be reviewed with the Financial Regulations.

Completed. Resolved by Full Council in March 2022.

To be included with review of Financial Regulations.

5 That additional detail is included as part of the expenditure audit sheet.
Recommended detail to include:
Expenditure Authorisation
-Authorisation to Incur Expenditure: insert reference
-Purchase Order: insert PO number, letter reference or contract
reference (see FR 10)
-Invoice Certified for Payment: insert RFO certification (see FR 5.3 +
5.4)
Instruction for Payment
-Authorisation for instruction of payment: insert minute
reference/Officer Delegation and date
6 That the council introduces additional controls to the Financial
Regulations to:
-Stipulate the usage of the debit and credit cards for example the use
could be restricted to purchases that cannot be made via the normal
ordering process
-Maximum limit placed on the overall usage for the credit card and the
maximum amount per individual transaction.
-Procedures in place to ensure that the card is cancelled in the event
the card holder leaves the organisation.
7 That the council or duly delegated committee confirms the honorarium
payment (if any) to be awarded to the councils Mace Bearer confirmed
by minute resolution or alternatively the arrangement to be formalised
by both parties to recognise the payment of Mace Bearer services to be
invoiced to the council.
8 That the council reviews the arrangements for the sale of tickets for the
Mayors Charity and considers setting up a charitable trust board to
comply with the Trust Fund requirements for local councils set out in
the Practitioners Guide or alternatively ensures all mayoral ticket sales
are made directly to the mayors nominated charity.
9 That the Corporate Risk Register as a live document remains updated
and under review at all times and that further consideration is given to
the risks associated with business continuity and staff cover for the
Acting
Clerk.
the
RBS Omega Accounting software is used to prepare the
10 That
budget with an executive summary that could be prepared in excel to
demonstrate how the precept has been calculated and how all the
spending projections and plans for the next year are calculated. The
budget detail should detail the approved income and expenditure
budget for the current year, current year actuals and projections at the
31 March.

Completed.

To be included with review of Financial Regulations.

Completed.

The Town Council holds no charity trusts or funds.

To be reviewed at approved for 2022-2023 year at Full Council in September 2022.

The budget is in RBS Omega Accounting system together with reports of each
budget line. This is exported to Microsoft Excel for the ease of understanding,
working and presentation to Council.

11 That budget training is delivered to members and officers and that keys ERNLLCA provides training for Councillors and officers. These are considered by
stages of the budgeting process set out in the Governance and
Full Council. The cost of training is approved at Full Council.
Accountability Practitioners Guide are considered as part of the budget
preparation.
12 That the increase in hours for the Finance Officer is formally approved
by council.

Completed. Resolved by Full Council in February 2022.

13 That all employees sign a copy of their contract variation letter to
acknowledge their agreement to the variation of the Employment
Contract.
the Acting Clerk/RFO signs the overtime sheets for all staff as
14 That
their line manager and that the timesheets for the Acting Clerk/RFO are
signed by the Chair of the Council or Chair of the Personnel Committee
as determined by the council. Timesheets to be signed in advance prior
to payroll processing and retained on file for audit purposes.
15 That a contracts procurement timetable is created to list all council
contracts and the contract values and that market testing of long-term
contracts on a 3-5 year cycle is undertaken in a timely manner prior to
the expiry of the contract period to ensure best value for money. The
timetable should include sufficient detail to identify the start and end
date of the contract; the contract value and details of the contract and
responsible committee. The contracts timetable should be kept under
regular review by the Responsible Financial Officer (RFO) and the
Council / responsible committee for overseeing the councils’ finances
and reviewing contracts in accordance with the requirements of the
Financial Regulations.

Completed in February 2022
Completed.

Approved at Full Councill March 2022 with start and end date of Contract and
regularly updated with new contracts.

Agenda Item
10 c

Agenda Item
11

Agenda Item
12

Agenda Item
13 a.

Corporate Risk Register
Financial Year Ending 31 March 2023 – updated September 2022
RISK ASSESSMENT RATING CRITERIA
Highly probable

4

76-99%
LIKELIHOOD

Probable

3

51-75%
Possible

2

26-50%
Unlikely

1

1-25%
1

2

3

4

Minor

Moderate

Serious

Major

IMPACT
FINANCIAL IMPACT
and/or
REPUTATIONAL IMPACT
and/or
HEALTH & SAFETY IMPACT

Loss of up to £1000

Loss of up to £10,000

Loss of up to £50,000

Loss of over £50,000

Minimal / localised damage
to reputation

Damage to reputation within
the town

Damage to reputation
within the region.

National damage to
reputation; intervention by
Government

No health and safety
impact

Minor injury, possibly
requiring treatment by
health care professional

Serious injuries

Fatality or life-changing
injuries

Risk Appetite and Approaches to Managing Risk
Highly probable

4

TREAT (take action to
reduce risk exposure by
introducing measures /
controls)

76-99%

LIKELIHOOD

Probable

TERMINATE
(ie stop the activity that
generates the risk)

3

51-75%
Possible

2

26-50%
Unlikely
1-25%

1

TOLERATE (an informed
view reached that the
risk is accepted)

TRANSFER (usually via
insurance or other
contractual arrangement)

1

2

3

4

Minor

Moderate

Serious

Major

IMPACT

Risk Rating

Risk Appetite and Action

Green

Risks rated as GREEN are within the risk appetite of the Council. It is unlikely that further additional measures are required to control these
risks. These risks may be tolerated by the Council.
Risks rated as AMBER are within the risk appetite of the Council, however further additional measures may be needed to treat (i.e.
control) the risks and so reduce exposure OR to consider risk transfer e.g. via insurance, franchising or other contractual arrangement.
The Council must be periodically advised of amber risks and the action planned and/or taken to control them.
Risks rated as RED go beyond the risk appetite of the Council. Immediate action is required to bring the risk within the Council’s risk
appetite or, if this is not possible or desired, to terminate the activity that creates the risk. The Council must be immediately advised of red
risks and regularly updated on the action planned and taken to control them until they are within the risk appetite of the Council. Any action
taken must be in accordance with the Council’s Standing Orders and Financial Regulations.

Amber

Red

Beverley Town Council

1

1

Risk rating

Likelihood

Controls in place

Impact

Risks Identified

Additional controls required

Responsible
officer/
Committee

Updated: September 2022

Timeframe

CORPORATE RISK REGISTER

FINANCE
Loss of cash through dishonesty or
theft

Fidelity insurance cover is in place and reviewed
annually.
Money and cheque books are stored in safe at
all times.
Allotment receipts promptly banked and
reconciled by AO and FO.
Allotment bonds dealt with appropriately.
There is no cash float and no cash held by BTC
for Civic charitable purposes.
Staff operate with care when banking.
Internal controls in place
Liaison with Police if necessary.

31/03/23 RFO/P&F/
Full
Council

Officers collectively have the competence
regarding internal controls and records
Financial Regulations & Standing Orders are
reviewed each year and up to date NALC
models used.
Accounts & Audit Regs & JPAG adhered to.
Councillors involved in financial management
to undertake training.
Internet Banking Policy approved in September
2021, to be referenced in Financial Regulations
in accordance with Internal Audit Report (Feb
2022).
Payment Control mechanisms in place:
• Acting RFO checks invoices for accuracy,
• FO creates authorization slip and enters on
RBS,
• Payment approvals scrutinized and minuted
by P&F Committee each month
• P&F scrutinise bank reconciliations
• FO enters payments on bank
• Acting RFO releases payments
• Two Councillors check invoices against
payments, banks recs and bank statements
each month.
• Quarter end is reviewed by Full Council.
Internal Control Checklist completed by two
Councillors quarterly and reported to Full
Council.
Internal control is reviewed annually as Accounts

Additional controls required

Acting RFO to receive additional
training to support fulfilment of the
role – RFO is undertaking ILCA –
but is currently on long term sickleave (since June 2022)
Finance Officer has been
upgraded to Temporary RFO and
has completed the FiLCA course
Identify financial training
opportunities for Councillors –
ongoing – ERNLLCA Training
has been announced – will go to
September’s FC meeting.
FRs need reviewing for
2022/2023 financial year
Reference Internet Banking
Policy within Financial Regs –
Full Council – still required to be
done.
Contracts/approved suppliers to
be considered by Full Council to
provide authorization references
for 2022-2023 – this has been
completed and approved.
Payment controls are being
undertaken by Temporary
Assistant Clerk (to be added to
bank as Authorised User) and
Temporary RFO.

Responsibl
e officer/
Committe
e

2

Controls in place

Timeframe

2

Risk rating

Likelihood

Finance continued
Poor Financial internal controls and
records

Impact

Risks Identified

31/03/23 RFO, P&F,
Full Council

Additional controls required

Officers to prepare an Audit Plan
as soon as possible to detail
monthly requirements for finance
and audit – to enable better audit
RBS year-end completed mid to late April to
include checking of year end accounting figures. planning throughout the year.
Year-end accounts made up promptly at yearend by FO.

Audit documents are prepared by FO for
checking by Acting RFO.
Internal Audit takes place at beginning of May.

31/03/23

Responsibl
e officer/
Committe
e

1

Controls in place

Timeframe

1

Risk rating

Likelihood

Finance continued
AGAR submitted late

Impact

Risks Identified

RFO/Full
Council

Checking of submission required
against list of documents to send to
External Auditor as one document
missed for 2021-2022 – however
this has been sent.

Year-end accounts and AGAR are approved at
June’s Full Council.
Acting RFO is aware that the AGAR is to be
approved and submitted to external auditors no
later than the statutory deadline of 30 June.
AGAR is inaccurately completed and
improvement plans are not identified

1

1

AGAR and financial procedures are prepared in
accordance with the Accounts and Audit
Regulation 6 including Proper Practices (JPAG)
Acting RFO is trained and has expertise to fulfil
requirements

Mistakes, losses and charges made by
the Bank

1

1

Bank reconciliations are undertaken monthly
and checked by Acting RFO and P&F
Committee.
Any banking mistakes will be discovered by
the Temp RFO on receipt of the bank
statement.
Temp RFO checks bank account three times
per week to check for fraudulent or incorrect
transactions.

32-point plan now combined with 31/3/23
Internal Audit recommendations
from Feb 2022. 35 actions
completed, 18 to be resolved.
Staff to review plan against AGAR
challenge outcomes for
September’s Full Council Meeting.
31/3/23

RFO/
Council

RFO/P&F

Annual insurance reviewed in May each year
by R F O a n d Full Council and adequate
cover taken out.
Insurance provider WPS Hallam specialise in
town and parish council insurance.
Consultant assigned to ensure all cover is
tailored to council’s requirements.

Additional controls required

Insurance vs asset register is
31/3/23
currently being checked by FO and
discrepancies being queried with
insurers – CCTV is now insured.
This is still ongoing as assets and
inventory items are still being
reviewed.

Responsibl
e officer/
Committe
e

2

Controls in place

Timeframe

1

Risk rating

Likelihood

Finance continued
Inadequate Insurance

Impact

Risks Identified

RFO/Full
Council

New cover provided for all new assets.
Insurance vs asset register checked annually
prior to Internal Audit
Non-Compliance with HMRC
1
Regulations and Pension Contributions

1

The FO has the appropriate experience and
qualifications.

31/3/23

RFO

31/3/23

RFO

FO (Temp RFO) has undertaken
Pensions Training in 2021-2022.

Council payroll contracted to TC Group who
process the HMRC, tax and NI contributions and Temp RFO has written a Pensions
pensions on behalf of the council which is then Policy for the next P&F Committee
paid by the Council.
in September 2022
Employees and Councillors subject to HMRC

.

FO reviews pension scheme payments with
ERYC Local Govt Pension Scheme.
Incorrect VAT Claim

1

1

The FO has the appropriate experience and
qualifications.

FO (RFO) has attended VAT
Training during 2021-2022.

FO scrutinises all invoices received to assess
Engage specialist VAT Company if
whether they can be validly included in the VAT Council purchases a property as
claim.
this is outside the knowledge of
current officers.
RFO checks VAT reclaims from invoices.
VAT is claimed on a quarterly basis via RBS and

Assets are insured as appropriate –
insurance checked annually and new assets
insured on purchase.
Security camera is installed for reception
area covering front door of office.
Burglar alarm in place at the office.
Asset register is in place.
Asset register is currently being reviewed
for accuracy to include all schedules of
equipment and assets.
Inventory work to take place.
Allotment tenants are advised to lock
valuables in sheds or remove from site.
Allotment site gates are locked but sites are
not secure as sites are not fully fenced.
Christmas Lights are stored at the lock-up
or remain installed all year round.
Liaison with the police if necessary.

Audit of assets to be carried out
by RFO/P&F Committee to
confirm physical existence of
all assets:
• JB Rural are to undertake a
review of litter bins –
completed by end Mar 2022
• Assets review is being
undertaken – still ongoing
due to vast nature of the
work involved
• Assets review against
insurance is being
undertaken, eg CCTV
cameras are now insured.
• Officers to undertake review
of inventory of equipment –
still ongoing
• Officers to review contents
of garage and lock-up for
inventory – not completed
due to staff absence.
Understairs cupboard
completed

Responsible
officer/
Committee

3

Timeframe

2

Additional controls required

Risk rating

Likelihood

Finance continued
Damage to or loss of assets

Controls in place

Impact

Risks Identified

Ongoing RFO/
Clerk
P&F

Skatepark – maintained through inspection
schedules (annual and weekly) and work
required as a result is authorized and
undertaken as Scheme of Delegation.

Allotment health & safety
inspection checklist needed –
this is now in place monthly by
JB Rural as from Feb 2022.

Responsible
officer/
Committee

2

Timeframe

1

Additional controls required

Risk rating

Likelihood

Finance continued
Maintenance of Assets

Controls in place

Impact

Risks Identified

Ongoing Clerk/
Council

Upgrade to Skatepark is now a Council
project.
Allotments – grass cutting schedule in place
and maintenance done by JB Rural
following reports of action required or site
visits and work undertaken
Christmas Lights – pat tested yearly, bolts
stress tested in accordance with ERYC
recommendations
Benches can be aesthetically maintained by
the Town Council-ERYC own & repair them
Council Overspend/Underspend

1

2

Budget monitoring undertaken quarterly and
monitored by RFO, P&F and Full Council.
Areas of spend closely monitored by RFO
(monthly).
Decisions taken to vire funds if needed.
Council’s General Reserves are to be
reviewed.
Any unallocated reserves to be allocated.

Reserves Policy has been written Ongoing RFO/
by Temp RFO – to go to P&F in reviews
Council
September 2022.
during the
year.
General reserves within JPAG
requirements
Production of three-year budget
plans to enhance accountability
and sustainability

Internal Audit is reviewed annually in
accordance with Accounts and Audit Regs –
current 3-year contact in place for IA.

Responsible
officer/
Committee

2

Timeframe

2

Additional controls required

Risk rating

Likelihood

Finance continued
Failure to comply with Internal Audit
requirements

Controls in place

Impact

Risks Identified

31/03/23

RFO/
Council

31/3/23

RFO

Internal Audits are carried out at 6 months and
at year-end.
Council annually appoints Internal Auditor by
competitive quotes or enters into three-year
contract.
Internal Auditor to be independent and
competent. Auditor to be given full access to
documents and queries should be answered
accurately.
Investments

2

2

Loss of cheque book/paying in book

1

1

Adequacy of Reserves

1

1

Levels of money held in bank accounts
monitored

Investment Strategy to be
reviewed in September 2022.

Investment Strategy in place
Cheque books/paying in books stored
securely in a locked cabinet in a locked room.
General Reserves are in line with JPAG
recommendations.
Earmarked reserves reviewed at budget
setting and at year end for adequacy to fulfil
the Council’s commitments

Ongoing RFO &
officers
General reserves is not
inappropriate – PKF Littlejohn
June 2022.
All reserves are allocated

31/3/23

RFO/
Council

Precept calculated with regard to Council’s
projections and existing commitments.
FO & RFO project commitments for the
following year in October and present to P&F
in November for scrutiny and
recommendations to Full Council.

Budget delegations to
Committees needs work so that
Committee is aware of its
spending power and to
correspond to Scheme of
Delegation and put into practice

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

Finance continued
Precept inadequate to meet financial
commitments

Controls in place

Impact

Risks Identified

Ongoing
Budget
setting

RFO/
Council

Ongoing

RFO/
Full
Council

Full Council decides budget and precept
requirements in December/January taking
into account the level of reserves needed for
ongoing approved commitments.
Breach of Financial Regulations

2

3
Council is required to comply with Financial
Regulations.

Internal Audit Reports being
used as an Action Plan.

Auditors advise of areas of weakness.

Audit plans are reviewed
however no work has been
done since May 2022 due to
staff shortages. IA reports,
action plan and work achieved
need to be reviewed against
PKF Littlejohn requirements
for challenge correspondence
for 2021-2022 year – to be
done in September for Full
Council

Regular review of financial procedures.
Annual review of Financial Regulations to
ensure up to date model is used.

Allotment tenants are sent invoices for rent
and bond on becoming new tenants.
Allotment tenants are sent annual invoices for
rent in April each year.
Banking undertaken on receipt of income.
All receipts are entered on RBS and
allotment database (as backup)
Outstanding balances are monitored on RBS
by AO (Temp Asst Clerk) and FO (Temp
RFO) and tenants receive letters and
ultimately NTQ for non-compliance for rent
arrears.
Rent is reviewed by PES annually.
Bank interest is entered on RBS

Responsible
officer/
Committee

1

Additional controls required

Timeframe

1

Risk rating

Likelihood

Finance continued
Loss of Income

Controls in place

Impact

Risks Identified

Ongoing Clerk/
RFO/
PES

All officers develop and maintain good working
relationship with ERYC officers.
Officers develop good working relationships
with partnerships, community groups and
allotment tenants.

Clear/formal working
Ongoing
arrangements with Twinning,
Hansa needed as not clear – still
ongoing.

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

GOVERNANCE
Poor relationship with partners

Controls in place

Impact

Risks Identified

Council/
Clerk

Councillors have good working relationships as
above.
Representatives to community organisations in
place.

Council meetings not quorate or not
minuted correctly.
No venue

1

1

Minutes and agendas published as per legal
requirements.
Minutes written and approved at the next
meeting and in accordance with Council’s
Minutes Policy.
Councillors should submit apologies in good
time and substitutes are contacted for
committee meetings to ensure quoracy.

Councillors to ensure that when
they join a Committee they have
the appropriate time and ability
to attend the meetings.
Venue requirements are difficult
due to shortage of meeting
space in Beverley. Venue from
meeting to meeting for FC.
Committee meetings to return to
be held in the office

Ongoing Clerk/
Councillors

Councillor knowledge of Council
business

Code requirements reviewed monthly by RFO
and for compliance with items requiring
publishing, for example payments over £500.

Review of land registration is
Ongoing
being undertaken by the (Acting
Clerk – meeting held with solicitor
but on hold as Acting Clerk off on
Current website in place with current agendas, long term sick-leave.
minutes uploaded. AGAR documentation
uploaded.
Review for compliance with Code

3 2

Ongoing
Councillors receive Induction pack and
Induction training event.

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

GOVERNANCE
Transparency Code Compliance

Controls in place

Impact

Risks Identified

Clerk/ RFO

Council

A more informative and userfriendly induction pack and
support mechanism is required.

Councillors receive training to undertake the
business of the Council via ERNLLCA or other Information flow requirements to
body.
enable Councilors to know the
business of the Council.
Conflict of interest not declared or
dealt with appropriately for members
and officers and Members failing to
behave in accordance with the
member code of conduct.

1

1

Code of Conduct adopted and provisions
made for Councillors and Officers to receive
ERYC training.
Councillors complete Register of Interests
within 28 days.
Registers of Interests held by Monitoring
Officer at ERYC and published on Town
Council website.
Standing Orders contain procedure for dealing
with interests.
Standing agenda items to receive declarations
of interests for members and Officers.

Ongoing Clerk/
Council

Clerk/RFO and Officers undertake training.
Clerk ensures agenda items are lawful prior to
agenda going out.

S137 Spending

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

GOVERNANCE
Spend and activity where Council
has no power (ie Council behaves
ultra vires)

Controls in place

Impact

Risks Identified

Ongoing

Clerk/Acting
RFO

31/3/23

Council

Authorisation code improvements
and blue slips now in operation to
make identification of
authorization easier.

Advice gained from ERNLLCA or NALC when
required.
FO records power for spending on RBS.
S137 spending correctly authorized in
meetings and minuted appropriately.
S137 spending appropriate within government
levels for spending

By-election required
vacant seat.

following a

1

1

Provision maintained for the cost of a byelection in reserves and is monitored at each
budget to maintain requirements.
Election procedures undertaken by ERYC

Co-option procedures to be
formalized into a policy.

Lack of direction and prioritisation
and absence of a business plan.
Information flow

Adequate personnel and budget in place to
undertake the requirements of the Council.
Council has clear plans in place for immediate
and long term aims so working objectives can
be achieved.
Council is in the process of reviewing its plan
for delivering functions and events.
Clear budgeting.
Information flow is sufficient to allow the
functioning of the Council

Deputy Clerk is currently Acting
Town Clerk due to Town
Clerk’s long-term absence due
to illness – currently standing at
19 months.
Acting Town Clerk on sickleave from beginning of June
2022 due to stress
No meetings held in June or
July. Personnel and FC
meetings held in Aug for
finance and staffing
arrangements.
AO and FO have been
temporarily uplifted to Assistant
Town Clerk/Proper Officer and
Assistant RFO for a period of 6
months from August or until
staffing situation is resolved.
Salaries backdated to June
2021 due to extent of work
carried out in assisting the
Acting Town Clerk throughout
this period of time.
Meetings to commence Sept 22
Level of staffing is insufficient to
allow the continuing functioning
of the Council – improvement
needed – business continuity
planning as Internal Audit
Report Feb 2022 is still
required.
Stress management required.

Responsible
officer/
Committee

3

Timeframe

3

Additional controls required

Risk rating

Likelihood

GOVERNANCE
Insufficient capacity of members and
staff to deliver upon Council
objectives.

Controls in place

Impact

Risks Identified

Ongoing
due to
long term
illness.

Personnel
Committee/
Full Council

Risk rating
Personnel Committee in place with appropriate
powers. Advice sought from appropriate body if Staffing shortage is ongoing
due to illness.
this is required.

Responsible
officer/
Committee

3

Additional controls required

Timeframe

PERSONNEL
Staff absence (annual leave, sickness, 3
resignation)

Likelihood

Controls in place

Impact

Risks Identified

Ongoing

Personnel

Ongoing

Personnel

31/03/23

Personnel

Review of staffing levels
Deputy Clerk is currently appointed to Acting
Town Clerk to cover illness of the current Clerk. needed to continue business
of the Council
Temp Assist Clerk and Temp Asst RFO
appointed to cover illness of Acting Town Clerk

Recruitment procedures in place.
Personnel policies in place for absence and
sickness
Inadequate capacity to fulfil the
Council’s objectives due to loss of
knowledge

3

2

Training procedures in place for new or
upgraded staff.
Training provided for continuation of Council
business or in the event of new services being
undertaken – needs work.
Staff trained in the role they are required to do

Inadequate training

3

2

Officers receive sufficient professional and onthe-job training to ensure they can fulfil their
roles – attend SLCC or ERNLLCA training.
Clerk – required to undertake ILCA and CiLCA
as part of recruitment/contract requirements.
Annual appraisals undertaken by the
Personnel Committee for all staff to identify
training requirements.
Officers supported by membership of SLCC

Business continuity planning
is needed. Develop and
adopt a formal business
continuity plan.
Website currently not
maintained by office staff
due to lack of training –
Aubergine is doing it.
Councillors to receive training
on areas where needed
Acting Town Clerk currently
undertaking ILCA. AO has
undertaken allotment training.
FO has undertaken VAT and
Pensions training.
Capacity and time required to
enable officers to take training
to fulfil the needs of the
Council.

Staff appraisals/meetings undertaken to
determine wellbeing of staff is being
monitored and achieved and staff are happy
and equipped to undertake the work required.
Up to date job descriptions, personal
specifications and contracts are used.
Job roles are reviewed in line with
requirements and NALC/Green book pay
scales to attract potential staff.
References are always taken up for new
employees.
Adhere to employment law and have policies
in place that are communicated to staff.

Loss of Experienced Clerk or other
Employees due to Employment
Tribunal claim or long-term
absence

3

3

Responsible
officer/
Committee

2

Timeframe

3

Additional controls required

Develop a staff handbook
containing all relevant
policies and staff
requirements - ongoing.
Personnel policies need
updating.
Staff are given a copy of all
policies on appointment and
any subsequent approved
documents.
Staff are made aware of all
terms and conditions on
appointment
Staff receive appropriate
induction.

Ongoing/
annually

Personnel

Professional HR consultancy
service provider to be
appointed - ongoing

Ongoing

Personnel

Risk rating

Likelihood

PERSONNEL CONTINUED
Inability to recruit or retain staff

Controls in place

Impact

Risks Identified

Legal expenses insurance cover with the
councils insurance providers. Cover should
includes Legal Expenses, Limit of indemnity
£250,000 Employment disputes and
compensation awards – check our cover
Members are aware to abide by their conduct
in their role as Councillors.
Member/Officer Protocol in place.
Abide by policies in any dispute that may
become legal.
Gain legal advice on dispute commencement
Employment contracts to be based on
SLCC/NALC guidance and issued to all
officers.
HR Company to be considered.

Review existing employee
p o l i c i e s a n d procedures
including grievance and
disciplinary procedures
Review policies against
updated Scheme of Delegation
Town Clerk is currently absent
long-term. Acting Town Clerk
currently absent long-term.

Policies approved by the Council eg Lone
Working, Home Working.
Recorded CCTV in operation in reception at
office
Officers working alone, ie at the allotments
must let another staff member know and give
approximate timeframe for visit.
Mobile phones purchased for staff.

Consider panic alarms

Responsible
officer/
Committee

2

Timeframe

3

Additional controls required

Risk rating

Likelihood

PERSONNEL CONTINUED
Employee Safety

Controls in place

Impact

Risks Identified

Ongoing

Clerk/
Personnel
/Council

Review PPE
Undertake Office risk
assessments. Office
inspections being undertaken
– work still required.
Overhaul of office-based
health and safety is required.

Mobile phones to be taken with staff member.
Adequate employer liability insurance in place
Full PPE to be provided

HR company required for
inspections not able to be
conducted by officers – still
ongoing.

Full Office based risks and inspections should
be routinely completed and actioned.

Working with Volunteers

2

1

Insurance in place for Volunteers
Correct training and PPE given.
Supervision and monitoring given.
Volunteers do not work with machinery or at
height without appropriate H&S training.

Consider policy for volunteers –
ongoing not started
Review policies for safeguarding,
working with vulnerable adults –
not started

Ongoing

Clerk/Full
Council

Formal contracts, terms and conditions and
work schedules are in place.
Full specifications are provided to contractors
to ensure they have necessary resources to
comply with contract requirements.
Contracts are awarded following Financial
Regulations and quotes/tender details are
kept for audit purposes.
Contractors are required to supply public
liability insurance, risk assessments and
method statements, trained and competent
staff.
Communications should be written to avoid
misinformation or confusion
Contracts should be monitored and work
inspected regularly by the Acting Clerk/RFO
with Councillors if needed and reported to
Council

Review CCTV maintenance
Council to approve list of
Contracts/approved suppliers for
authorization purposes –
approved in March 2022.

Ongoing

Responsible
officer/
Committee

1

Timeframe

2

Additional controls required

Risk rating

Likelihood

PERSONNEL CONTINUED
Working with Contractors

Controls in place

Impact

Risks Identified

Clerk/
Council

Responsible
officer/
Committee

Timeframe

Likelihood

Adherence to Health & Safety
Regulations

Additional controls required

Impact
HEALTH AND SAFETY
Legionella, asbestosis or other similar
condition

Controls in place

Risk rating

Risks Identified

4

1

Asbestos found on allotments is removed by
qualified contractors.

Legionella advice required for
office

Ongoing Clerk/
Council

4

1

Health and Safety Policy in place.

First Aiders list to be reviewed
and training – not started.

Ongoing

All members and staff aware of their H&S
responsibilities.
Public and employers’ liability in place

Regular inspection of other
assets required
Appropriate records to be kept

Annual checks of skatepark.
Regular inspection of assets – weekly
inspections of skatepark in place

Training to be undertaken to be
able to fulfil the health & safety
requirements of the Council –
not started

Checks of allotment sites
Review staff policies.
Accident book in place in office
Allotment monthly safety checklist in place

Fire risk assessment for office –
completed Feb 2022 – actions
to be undertaken
Office and working regulations
risk assessments required, eg,
Display screen, cleaning
equipment and fluids – not
started

Staff and
Council

Fire, flood or other peril affecting
premises or equipment

3

1

Risk rating
Specific risk assessments have been carried
out to manage the risk implications for the
coronavirus pandemic and new measures
introduced and implemented to comply with
the government guidelines.

Insurance in place for buildings, contents.

There are no Government
guidelines in place.

Responsible
officer/
Committee

3

Additional controls required

Timeframe

HEALTH AND SAFETY CONTINUED
National Coronavirus Pandemic
2
effecting activities and services

Likelihood

Controls in place

Impact

Risks Identified

Ongoing

Clerk

Officers still test regularly and
will work from home if test
positive.
Flood risk assessments required 31/3/23

Clerk

Fire risk assessments required for
office – 2005 Act – completed Feb
2022 – actions still to be
completed.
DATA AND IT ARRANGEMENTS
Council records - electronic Loss
through: Theft, fire, damage
corruption of computer

2

1

Shared drive system backed up daily via the
server using cloud storage and the councils
IT contractors (Hallbeck IT) in place. Also
backed up by disk by Acting Town Clerk –
not whilst he has been on sick-leave.
Accounts system is backed up on RBS by
FO.
Council has an annual contract with Hallbeck
IT for the maintenance of its I.T systems.

Risk assessments required for
31/3/23
hacking, blackouts, periods when
internet down, solar flare dangers

Clerk

Electronic documents recorded on the
shared network unless confidential and then
password protected and authorized for
certain staff usage.
Council documents in order and secured in
office.
Email and computer passwords held in the
safe.
Business continuity needed

Freedom of Information/Data
Protection

1

1

Responsible
officer/
Committee

3

Timeframe

3

Additional controls required

Business continuity and up to
date shared records are
required as significant gaps in
knowledge have been
identified through Clerk being
off ill.
Generic Council enquiries to
come through Clerk email so all
staff can check email – now in
place.
Electronic files need sorting out.
Information flow – work needed

Ongoing

Clerk/
Personnel

Review of office files required
in line with Record
Management Policy and Data
Protection – it’s a big job and
currently being undertaken.

Ongoing

Clerk

Risk rating

Likelihood

DATA AND IT ARRANGEMENTS
Corporate memory loss arising from
staff or member loss of office /
resignation

Controls in place

Impact

Risks Identified

Information flow – worked needed
Publication Scheme adopted
FOI and Data Protection requirements are
met.
Data Protection and Record Management
policies in place
Publication scheme and data protection
and privacy policies on the website
FOI contract in place with ERYC for advice.

To review document retention
policy.

Public and press welcome to attend parish
council meetings and take part in public
participation.

Responsible
officer/
Committee

2

Additional controls required

Timeframe

1

Risk rating

Likelihood

DATA AND IT ARRANGEMENTS
Excessive FOI requests

Controls in place

Impact

Risks Identified

Ongoing

Clerk/Acting
RFO

Ongoing

Clerk/
Personnel

Agendas, minutes and financial
requirements are uploaded onto the
website.
Adherence to legal and financial acts and
regs eg Transparency Code.
Compliance with requests
ERYC has been asked for an FOI Data
Protection Agreement – in place.
Breach of data protection /
information security.

2

2

Relevant officers aware of principles of data
protection eg allotments
Accounts software password protected.
Officer personal records stored securely.
Breaches required to be reported to the
ICO.

VEHICLE
Accident

1

1

Insurance in place. Regular checks take place
of the nominated driver’s driving licence with
evidence thereof retained.

Theft

2

1

Insurance in place. Vehicle stored off road in
secure location when not in use.

To review driving license
Ongoing
documentation on file to ensure
it is up to date

Personnel
Ctte

Public and press welcome to attend/film
Council meetings.

Press and Media policy is to be
reviewed.

Responsible
officer/
Committee

3

Timeframe

2

Additional controls required

Risk rating

Likelihood

REPUTATION
Adverse press coverage

Controls in place

Impact

Risks Identified

Ongoing

Clerk/
Full
Council

Press and Media policy is followed.
Clerk undertakes press releases in association
with the Chair of the Council.
Council complies with all acts and regulations
Breach of Equality Act

2

1

Officers and Councillors are aware of Equality
Legislation.
Review duties with regard to any new
activities/functions
Review existing functions annually.
Website accessibility is compliant

Ongoing

Clerk/
Council

Annual review of adequacy in May each year.

Responsible
officer/
Committee

3

Additional controls required

Timeframe

2

Risk rating

Likelihood

Liability
Insurance

Controls in place

Impact

Risks Identified

Ongoing

Clerk +
Full
Council

Ongoing

Clerk +
Full
Council

Quotes obtained at end of term – currently in
three-year term – 2021-2024.
Review to check adequacy of Public Liability,
Employers Liability, Fidelity, buildings/contents,
vehicle, staff, councillors, personal accident,
commercial legal, libel and slander, officer
indemnity – reviewed by FO each hear.

Risk to third parties

2

2

Public liability insurance
Risk assessments are activity/site specific
Regular inspections of Council assets
Appropriate records kept
Requests for repair actioned immediately
under Scheme of Delegation terms
Emergency powers in place

Signed ………………………………………………………………………………………..
Reviewed by Full Council on ……………………………………………………………..

Signed ………………………………………………………………………………………………….
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Function/Site Specific Risk Assessment Register
Financial Year Ending 31 March 2023 – updated September 2022
RISK ASSESSMENT RATING CRITERIA
Highly probable

4

76-99%
LIKELIHOOD

Probable

3

51-75%
Possible

2

26-50%
Unlikely

1

1-25%
1

2

3

4

Minor

Moderate

Serious

Major

IMPACT
FINANCIAL IMPACT
and/or
REPUTATIONAL IMPACT
and/or
HEALTH & SAFETY IMPACT

Loss of up to £1000

Loss of up to £10,000

Loss of up to £50,000

Loss of over £50,000

Minimal / localised damage
to reputation

Damage to reputation within
the town

Damage to reputation
within the region.

National damage to
reputation; intervention by
Government

No health and safety
impact

Minor injury, possibly
requiring treatment by
health care professional

Serious injuries

Fatality or life-changing
injuries

Risk Appetite and Approaches to Managing Risk
Highly probable

4

TREAT (take action to
reduce risk exposure by
introducing measures /
controls)

76-99%

LIKELIHOOD

Probable

TERMINATE
(ie stop the activity that
generates the risk)

3

51-75%
Possible

2

26-50%
Unlikely
1-25%

1

TOLERATE (an informed
view reached that the
risk is accepted)

TRANSFER (usually via
insurance or other
contractual arrangement)

1

2

3

4

Minor

Moderate

Serious

Major

IMPACT

Risk Rating

Risk Appetite and Action

Green

Risks rated as GREEN are within the risk appetite of the Council. It is unlikely that further additional measures are required to control these
risks. These risks may be tolerated by the Council.
Risks rated as AMBER are within the risk appetite of the Council, however further additional measures may be needed to treat (i.e.
control) the risks and so reduce exposure OR to consider risk transfer e.g. via insurance, franchising or other contractual arrangement.
The Council must be periodically advised of amber risks and the action planned and/or taken to control them.
Risks rated as RED go beyond the risk appetite of the Council. Immediate action is required to bring the risk within the Council’s risk
appetite or, if this is not possible or desired, to terminate the activity that creates the risk. The Council must be immediately advised of red
risks and regularly updated on the action planned and taken to control them until they are within the risk appetite of the Council. Any action
taken must be in accordance with the Council’s Standing Orders and Financial Regulations.

Amber

Red

Beverley Town Council

Likelihood

1

1

Controls in place

Additional controls required

All sites listed on Asset Register

Sparkmill and Kitchen Lane
Sites need to be registered
with Land Register – needs to
go to Solicitor for land
registration and sorting of
boundaries on Sparkmill – a
meeting has been held with a
Solicitor but not progressed
whilst Acting Town Clerk off on
sick-leave

Ongoing

Clerk

August 2022 – spate of serious
thefts on Q and KL involving
multiple plots and huge amounts
of produce, for example 200
onions taken from one plot.
Tenants advised to contact
Beverley Community team by
email. To be referred to PES in
September.

Ongoing

Clerk

Risk rating

Impact

Risks Identified

Responsible
officer/
Committee

Updated: September 2022

Timeframe

FUNCTION/SITE SPECIFIC RISK REGISTER

Allotments
Asset Documentation

Queensgate – site leased from Consolidated
Charities, lease in place
Keldgate & Lairgate – sites leased from
ERYC, leases in place.
Sparkmill & Kitchen Lane – owned by BTC
Security on Sites

2

2

Tenants advised not to keep valuables on
site and to keep tools/equipment locked in
sheds.
Tenants advised to insure own belongings
Gates are kept locked but sites are not
secure.
Work with tenants and police if needed.

Vacant Plots

1

1

Let vacant plots promptly
Keep accurate information for each plot on
allotment database and waiting lists.
Regular inspections in place to identify
problem plots and letters sent.

Ongoing

Clerk

Responsible
officer/
Committee

Additional controls required

Timeframe

Impact

Risk rating

Controls in place

Likelihood

Risks Identified

Allotments
Collection of rents – annual and at plot 1
turnover.

1

Rents are reviewed by PES every year

Ongoing

Clerk

31/3/23

Clerk/ RFO

Allotment tenants are sent invoices for rent
and bond on becoming new tenants and
tracked until payment is received.
Allotment tenants are sent annual invoices for
rent in April each year.
Banking undertaken on receipt of income.
All receipts are entered on RBS and
allotment database (as backup)

Income and Expenditure

1

1

Outstanding balances are monitored on RBS
by AO and FO and tenants receive letters
and ultimately NTQ for non-compliance for
rent arrears.
Monitored by Council each year to make sure
allotments don’t run at a loss.
Monitor water usage

2
Non-compliance with Water
Regulations

2
Installations should comply with Water Regs

Work required regarding taps
Ongoing
due to three recent replacements
Hoses are not allowed however hose
being required - possibly replace
attachments to taps are allowed within the
with push top (self-closing) taps
Tenancy Agreement – this has led to taps being and fit non-return valves – Price
connected to uncovered water butts and
received. To PES in September
potential contamination/drowning risk.
to progress work.

Clerk

BTC has twice yearly SLA with ERYC Pest
Control to control any rodent problem.
Ad hoc referrals made to ERYC when reports
are received by tenants.

Substances harmful to tenants/
members of the public

1

1

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

Allotments
Rodent control

Controls in place

Impact

Risks Identified

Advise tenants to store any food Ongoing Clerk
in containers, no food left on site.
Clear rubbish away promptly.
Ask tenants not to remove bait
boxes - done.
Keldgate and Lairgate added to
SLA with ERYC 2022

Advise tenants to store harmful substances in
containers they were purchased in.

Ongoing

Clerk

Containers to be kept secure and locked in
sheds
Ongoing
Rubbish accumulation and fly-tipping

2

2

A lot of work undertaken in
2022 to clear plots with a large
Tenants advised not to store items on site such amount of rubbish on them.
as glass, metal, etc.
Tenants advised not to bring rubbish onto site.

Regular inspections and letters sent for untidy
plots.
Gates closed to try to prevent unauthorized
access.
If fly-tipping occurs, prompt removal by
contractors.

Clerk

Regular inspections and letters sent.

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

Allotments
Non-adherence to Tenancy
Agreements

Controls in place

Impact

Risks Identified

Ongoing

Clerk

Ongoing

Clerk

Ongoing

Clerk

Ongoing

Clerk

Annual information leaflet sent to tenants with
reminders
Bonfire nuisance and environmental
pollution

2

2

Nuisance letters sent for bonfires causing
nuisance to tenants or residents.
Reminders sent to burn safely and within
authorized timeframe sent in annual information
leaflet
Liaise with ERYC if needed. Bonfire burning
dates to be reviewed annually by PES

Legal information requirements

1

1

Membership of ERNLLCA & NSALG

Maintenance – ongoing and planned

1

1

Regular inspections and repairs reported to
contractors promptly.
Contractors in place for grass cutting and
maintenance.
Complaints following up promptly
Planned maintenance considered by PES
Allotment safety checklist in place – monthly
from Feb 2022 – by JB Rural

Allotment policies needed on
cultivation standards and bonds

Tenants not permitted to use vehicles on site.

Responsible
officer/
Committee

2

Timeframe

2

Additional controls required

Risk rating

Likelihood

Allotments
Use of vehicles on site

Controls in place

Impact

Risks Identified

Ongoing

Clerk

Manure deliveries cause rutting of paths in
winter months – large holes are filled in by
contractors
1

.
Consultations are undertaken with disabled
applicants with regard to accessibility.

1

Disability Access

Ongoing

Clerk

31/3/23

Clerk

Onging

Clerk

Half plots available if wished.

Liability

1

1

Public liability insurance in place.
Tenancy Agreement states tenants must
indemnify the Council

Health & Safety – slips/trips, glass,
asbestos, uncovered water butts etc

Ongoing maintenance inspection and contract
in place.
Additional inspections and
maintenance work undertaken
Public liability insurance in place
prior to Open Heritage Days
Bulletins sent to tenants when required.
Approved letters in place for non-compliance
Inspection checklist in place from Feb 2022
.

2

Skatepark ownership
documentation

1

1

1

1

Responsible
officer/
Committee

2

Timeframe

Asset control

Additional controls required

Risk rating

Likelihood

Controls in place

Impact

Risks Identified

Skatepark

Maintenance

Ongoing

Asset Register
Insured

Documentation check – will be
required with planned upgrade

Ongoing

Ongoing

FO/ Clerk

Clerk

Clerk

Annual inspection carried out by Play
Inspection Company and work undertaken as a
result of report.
Weekly inspections carried out by contractors
using a checklist. Work completed as reported.
Ongoing maintenance contract in place

Reporting of Accidents

1

1

Signage in place with details of how to report
accidents
Report major incidents
Work with Police

Work required

Ongoing

Clerk

Impact

Likelihood

Skatepark
Child Protection/Vulnerable Adults

1

1

Safeguarding procedures

Site Security/Vandalism

2

2

Site not locked. Heras fencing used during
lockdown was pulled down.

Child Protection Policy
Vulnerable Adult Policy
To be established

Responsible
officer/
Committee

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Ongoing

Clerk

Ongoing

Clerk

Ongoing

Clerk

Ongoing

Clerk

31/3/23

Clerk

Work with ERVAS, Police and agencies
ongoing
Site not used due to obsolete or
damaged equipment

1

1

Planned skatepark upgrade is now a Council
project.
Liaison with users and agencies regarding
type of equipment and user wishes.

Litter - complaints

Liability

2

1

3

1

Council to budget or earmark
reserves for planned upgrade –
reserves budgeted.
Costings and funding to be
considered – process is on hold
due to staffing issues.

Replacement bins required due to
JB Rural empty the bins.
damaged being done. PES in
Ongoing lobbying for more ERYC support and Sept 2022
extra bins

Public liability in place.

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

Controls in place

Impact

Risks Identified

Street Lighting
Asset Control

Up to date schedule of lights kept – done by
RFO

31/3/23

Clerk/RFO

Check SLA for condition and
31/3/23
inspection reports, request these
are undertaken if required and
request documentation for BTC
records.

Clerk/RFO

Update with change to lighting or additional
lighting.
Maintenance

1

1

SLA with ERYC for maintenance, repairs and
electric supply.
SLA includes condition and inspection reports

Electrical Safety

1

1

Included in SLA with ERYC

Request electrical testing or
31/3/23
request documentation for BTC
records

Clerk/RFO

Structural Safety

1

1

Included in SLA with ERYC
When were the last structural inspections?

Request structural testing or
request documentation for BTC
records

31/3/23

Clerk/RFO

Insurance

1

1

Public liability in place

31/3/23

Clerk/RFO

Individual lights not insured

Impact

Likelihood

Responsible
officer/
Committee

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Keeping lights lit - fault reporting

1

1

Fault reports by public directly to ERYC or via
Town Council.

Ongoing

Clerk

New street light requests

1

1

Each request considered on its own merits by
PES.

Ongoing

Clerk

Asset control documentation

1

1

Equipment schedules on asset register

FO currently working on Asset
Register to include schedules of
equipment

Ongoing

Clerk

Storage of Christmas Lights

1

1

Equipment stored in lock-up

Unit 2 needs sorting out

31/3/23

Clerk

Erection, Dismantle and
Maintenance

2

2

Work to erect and dismantle contracted to
ERYC as Highways Authority and licensed to
work in the highway.

Work to Christmas Lighting for
Ongoing
2022 is to be done by PES this
year due to staff shortages – start
Sept 2022.

Street Lighting

Christmas Lighting

Electrical work done by ERYC on highway or
street lights, or suitably qualified and insured
contractor on buildings such as the Memorial
Hall.
ERYC carry out inspection and maintenance.
ERYC carry out annual PAT testing

Clerk

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

Controls in place

Impact

Risks Identified

Christmas Lighting
Testing of Infrastructure

ERYC carry out PAT testing.

Check when anchor bolts were
last stress tested

31/3/23

Clerk

31/3/23

Clerk

31/3/23

Clerk

31/3/23

Clerk

Ongoing

Clerk

Anchor bolt testing.

Permissions in place

1

1

Wayleave Agreements in place.
Appropriate records kept

Damage to lighting or injury to public

1

1

Insurance in place
Fault reports dealt with promptly

Budget

1

1

Budget to be determined annually by Council
or Christmas Lighting Committee

Switch on Event

1

1

Market Cross event usually organized by the
Lions.
No other switch on event organized by BTC
currently

Consideration of switch on may
need to be done if Lions cannot
continue

Likelihood

Responsible
officer/
Committee

Impact

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Low take up or information not
available for hanging baskets

1

1

Good publicity or letter drop to all businesses
Contract running from year to year currently

31/3/23

Clerk

Working at height for hanging
baskets

1

1

Work is contracted out to appropriately trained
and insured contractors who are licensed to
work in the highway

31/3/23

Clerk

Manual Handling

1

1

Installed by contractors.

31/3/23

Clerk

Traffic control and working in the
highway

1

1

By contractors with appropriate insurance and
licenses

31/3/23

Clerk

Watering – trips over hoses or
watering not done leading to poor
baskets

1

1

Watering undertaken by a contractor – rates
and times by discussion and under contractor.

31/3/23

Clerk

Weather

1

1

Hanging baskets not installed in inclement
weather conditions

31/3/23

Clerk

Unstable fixings for hanging baskets

1

1

Fixings are the property and liability of the
property owners and this is communicated to
the owners on agreement to fix the hanging
basket to their property

31/3/23

Clerk

Liability

1

1

Public liability in place

31/3/23

Clerk

Hanging Baskets/Planters

Responsible
officer/
Committee

Timeframe

Additional controls required

Risk rating

Likelihood

Controls in place

Impact

Risks Identified

Hanging Baskets/Planters
Budget

1

1

Consider charging rates.
Budgeted by PES at budget setting. Income
or charging rates to be considered for hanging
baskets.

31/3/23

PES/ Clerk

Poor quality plants - complaints

1

1

PES responsible for contracting to reputable
company able to meet BTC demands.

31/3/23

PES/ Clerk

Summer and winter planting for planters is
approved by PES
Location of planters

1

1

Work in the highway done in consultation with
ERYC

31/3/23

PES/ Clerk

Flags
Low take up or information not
available

1

1

Good publicity or letter drop to all businesses.

31/3/23

Clerk

Working at height

1

1

Work is contracted out to appropriately trained
and insured contractors who are licensed to
work in the highway

31/3/23

Clerk

Manual Handling

1

1

Installed by contractors.

31/3/23

Clerk

Traffic control and working in the
highway

1

1

By contractors with appropriate insurance and
licenses

31/3/23

Clerk

Likelihood

Responsible
officer/
Committee

Impact

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Weather

1

1

Flags not installed in inclement weather
conditions

31/3/23

Clerk

Unstable or unsafe flag pole holders

1

1

Flagpole holders are the property and liability
of the property owners and this is
communicated to the owners on agreement to
fix the flag into their flagpole holder

31/3/23

Clerk

Public liability in place

31/3/23

Clerk

Flags checked on dismantling and budget set
for any new requirements at budget setting.

31/3/23

PES/ Clerk

Flags

Contractors are given a check sheet to record
stability of flagpole holder
Any breakages or damage reported
immediately to contractor to deal with

Liability

1

1

Budget

1 1

Responsible
officer/
Committee

Timeframe

Additional controls required

Risk rating

Likelihood

Controls in place

Impact

Risks Identified

Office
Ongoing

FC/ Clerk

Buildings insurance in place
Contents insurance in place
Public liability in place

31/3/23

Clerk

1

Covid risk assessment written last year –
Covid requirements have been stopped by the
Government

31/3/23

Clerk

2

3

Cleaning contractor appointed in August 2022

Deep clean and regular cleaning 31/3/23
required.

Clerk

2

2

Door kept closed and locked

31/3/22

Clerk

Asset Control

3 3

Office is leased, lease agreement in place
until 2024

Insurance/liability

1

1

Working in the Office – Covid Risks

1

Cleaning

Security

Recorded security Camera in place
Burglar alarm
If working alone, staff monitor who to enter the
building.
Motion sensor lights fitted and working

Council to think long term
regarding office requirements
and set budget/reserves
accordingly

Office lock changed and alarm
code changed in 2022 due to
possible leaks due to office being
used during the Platinum Jubilee
celebrations

Likelihood
2

Separate Office-Based risk management
scheme now undertaken.

2

2

Separate risk assessments will be required for
individual events either undertaken by staff or
contractors

Responsible
officer/
Committee

Impact
2

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Office
Employment Health & Safety

Work required to office-based risk Ongoing
management scheme in terms of
staff and office risk assessments
– to be considered by Personnel

Clerk

Events
Events Risk Management

Signed ………………………………………………………………………………………………….

Signed ………………………………………………………………………………………………….
Reviewed by Full Council at Meeting of …………………………………………………………

31/3/22

Clerk
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Office Based Risk Register
Financial Year Ending 31 March 2023 – updated September 2022
RISK ASSESSMENT RATING CRITERIA
Highly probable

4

76-99%
LIKELIHOOD

Probable

3

51-75%
Possible

2

26-50%
Unlikely

1

1-25%
1

2

3

4

Minor

Moderate

Serious

Major

IMPACT
FINANCIAL IMPACT
and/or
REPUTATIONAL IMPACT
and/or
HEALTH & SAFETY IMPACT

Loss of up to £1000

Loss of up to £10,000

Loss of up to £50,000

Loss of over £50,000

Minimal / localised damage
to reputation

Damage to reputation within
the town

Damage to reputation
within the region.

National damage to
reputation; intervention by
Government

No health and safety
impact

Minor injury, possibly
requiring treatment by
health care professional

Serious injuries

Fatality or life-changing
injuries

Risk Appetite and Approaches to Managing Risk
Highly probable

4

TREAT (take action to
reduce risk exposure by
introducing measures /
controls)

76-99%

LIKELIHOOD

Probable

TERMINATE
(ie stop the activity that
generates the risk)

3

51-75%
Possible

2

26-50%
Unlikely
1-25%

1

TOLERATE (an informed
view reached that the
risk is accepted)

TRANSFER (usually via
insurance or other
contractual arrangement)

1

2

3

4

Minor

Moderate

Serious

Major

IMPACT

Risk Rating

Risk Appetite and Action

Green

Risks rated as GREEN are within the risk appetite of the Council. It is unlikely that further additional measures are required to control these
risks. These risks may be tolerated by the Council.
Risks rated as AMBER are within the risk appetite of the Council, however further additional measures may be needed to treat (i.e.
control) the risks and so reduce exposure OR to consider risk transfer e.g. via insurance, franchising or other contractual arrangement.
The Council must be periodically advised of amber risks and the action planned and/or taken to control them.
Risks rated as RED go beyond the risk appetite of the Council. Immediate action is required to bring the risk within the Council’s risk
appetite or, if this is not possible or desired, to terminate the activity that creates the risk. The Council must be immediately advised of red
risks and regularly updated on the action planned and taken to control them until they are within the risk appetite of the Council. Any action
taken must be in accordance with the Council’s Standing Orders and Financial Regulations.

Amber

Red

Beverley Town Council
OFFICE BASED RISK REGISTER

3

Responsible
officer/
Committee

3

Additional controls required

Risk rating

Likelihood

Controls in place

Impact

Risks Identified

Timeframe

Updated: September 2022

Office
Asset Control

Office is leased, lease agreement in place until 2014
Allocation of £350K in Earmarked Reserve for purchase of a
building

Insurance/liability

1

1

Buildings insurance in place
Contents insurance in place
Public liability in place

Cleaning

3

3

Cleaning contractor

Council to consider onward
requirements long term
regarding office and meeting
room, set budget/reserves
accordingly and progress
possible schemes.

31/3/23 Full Council

31/3/23 Clerk/RFO

No deep clean has been
undertaken during the Covid-19
period or since.

31/3/23 Personnel
Committee

There are no Government regulations or guidance in place
currently.
Staff members test regularly and will work from home if testing
positive.
Meetings are held in venues for Full Council and Committees
are returning to meeting in the Meeting Room.
Windows and doors are opened if Councillors, meetings or
members of the public are in the office to allow the flow of air
out of the space.
Hand sanitisers and cleaning materials are in each office to
wipe down equipment etc.
Functions and services are returning to normal pre-pandemic
levels.
Care is taken when meeting members of the public to allow for
social distancing if needed.

Responsible
officer/
Committee

1

Additional controls required

Timeframe

1

Risk rating

Likelihood

Working in the
Office – Covid Risks

Controls in place

Impact

Risks
Identified

31/3/23 Clerk/RFO
Personnel

Door kept closed and locked
Recorded security Camera in place
Office CCTV camera tested by on Chubb Fire & Security
(19th April 2022)
Burglar alarm – alarm system tested annually by Chubb Fire
& Security (26th June 2022)

Lone Working Policy to be
reviewed
Office CCTV Camera tested in
August 2022 – recommendation to
replace equipment is faulty and
images are grainy – to be
considered by PES in September
2022.

Responsible
officer/
Committee

2

Timeframe

2

Additional controls required

Risk rating

Likelihood

Security

Controls in place

Impact

Risks Identified

31/3/23 Clerk/RFO
Full Council
Personnel
Committee

If working alone, staff monitor who enters the building.
Outside security Lights - Outside security lights now fixed by
J Foley Electrical Ltd and motion activated (Feb 22)

Employment Health
& Safety

3

3

Council to monitor office risks more closely (meeting of Full
Council of 14th February 2022).
Appoint a Councillor to monitor and report to Full Council
whilst process is being undertaken – Councillor Tucker.

Electrical Safety

2

2

PAT testing undertaken annually – 26th April 2022 by UK
Safety Management

Improved reporting mechanisms Ongoing Clerk/RFO
required by staff to the Council to
Full Council
enhance information flow.
Personnel
HR Company to be appointed to
undertake risk work that is not
within the remit of staff, eg manual
handling

No record of office electrical
safety certificate - Fixed Wire
Inspection required.
PAT Testing required

Ongoing Acting TC/RFO
Full Council
Personnel

Impact

Likelihood

Responsible
officer/
Committee

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Gas Safety

2

2

Gas Safety Test undertaken by Pheonix Heating Specialists
on 24th January 2022

Ongoing annual testing required.

PPE

2

2

Administrative Officer has work boots for allotment visits.

Assessment for PPE required.

31/3/23 Clerk/RFO
Personnel

DSE Assessment required.

31/3/23 Clerk/RFO
Personnel

Ongoing Clerk/RFO/
Personnel/FC

High viz vests available in the office if needed.

Display Screens
Equipment

3

3

No controls in place.
DSE assessments not undertaken

DSE Assessment required for
individual staff members based on
individual requirements.
HR Company to provide this?
Health & Safety Welfare

Use of Chemicals

Construction Design
& Management

2

3

2

3

No controls in place.

Full welfare assessments to be
undertaken.

Water Cooler – tested by Countrywise Water Cooler – Sept
2021

HR Company to provide this?

No controls in place.
Staff actively using cleaning chemicals

Employ a cleaner or train staff in
using chemicals

Needs research

31/3/23 Clerk/RFO
Personnel

31/3/23 Clerk/RFO
Personnel

Full Fire Safety Check undertaken on 2nd February 2022 by
Spitfire Services (Hull) Ltd
PAT testing is undertaken regularly.
Fire Extinguisher tested – Spitfire Services (Hull) Ltd – Nov
2021.

Report received in February 2022 –
actions still required:
Fire doors having sound activated door
guards;
Updated fire detectors to be installed and
testing regime implemented;
Testing of emergency lights and fitting in
the building and installation of emergency
lighting in upstairs toilet.
Fire drill and fire safety instruction to be
given to all staff and any new staff
immediately on arrival;
Fire marshall and fire extinguisher training
to be given to staff.
Fixed wire Inspection to be undertaken
immediately and every 5 years
Council to review Fire Safety Policy and
displayed fire notices to be reviewed.
Annual fire safety training required;
Consideration of upstairs fire safety
window and provision of a fire rope.
Spitfire able to undertake annual
inspections and staff training.

ASAP

Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Risk rating

Likelihood

Fire Safety

Controls in place

Impact

Risks Identified

Clerk/RFO/
Personnel/Full
Council

Impact

Likelihood

Responsible
officer/
Committee

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Provision and Use
of Work Equipment

2

2

No controls in place

Workplace Stress

3

3

No controls in place – Full stress risk assessment required by Review of staff stress as a result 31/3/23 Clerk/RFO
of reduction in office hours due to
Personnel
trained contractor
longstanding illness (see Internal
Audit Report Jan 22). To now
include sick-leave of Acting Town
Clerk from June 2022

Managing the public

2

2

Access to Council Services & Dealing with Difficult or
Vexatious Customers Policy in place 2019

Review procedures

31/3/23 Clerk/RFO Full
Council
Personnel

Violence or
aggression by
members of the
public

2

2

Access to Council Services & Dealing with Difficult or
Vexatious Customers Policy in place 2019

Review procedures

31/3/23 Clerk/RFO Full
Council
Personnel

Manual Handling

3

3

No controls in place

Assessment and training to be
undertaken by an HR Company

31/3/23 Clerk/RFO
Personnel

Review of what equipment needed 31/3/23 Clerk/RFO
by staff
Personnel

Impact

Likelihood

Responsible
officer/
Committee

Additional controls required

Timeframe

Controls in place

Risk rating

Risks Identified

Adherence to
requirements of
Lease to Office

3

3

No controls in place

Acting Town Clerk/RFO to review 31/3/23 Clerk/RFO Full
lease requirements and report to
Council
Full Council/PES

Office maintenance
and repairs

4

4

No controls currently in place.

Maintenance required to inside
and outside (eg painting, regular
clearing of yard, paper file
maintenance, storage of items,
etc) – yard has been cleared,
painting on list for JB Rural

Ad hoc repairs and maintenance undertaken when required.

Ongoing Clerk/RFO
Full Council
Personnel
PES

Work schedules for regular
maintenance to be undertaken to
include ongoing annual testing
required.

Staff Induction and
Training

3

3

No program in place for staff induction and health and
safety/workplace training.

Council to review requirements for Ongoing Clerk/RFO Full
Staff Training
Council
Staff Induction
Personnel
Staff Handbook
Assessment of Health & Safety
Training or Support needs.

Complaints of
Bullying or
Harassment

2

2

Further staff illness or leaving would interrupt Council
business significantly.

Council to review staff
Ongoing Clerk/RFO Full
requirements to undertake
Council
ongoing level of work due to
Personnel
reduction in hours as a result of
longstanding staff illness (Internal
Audit Report Jan 22)

Dignity at Work & Anti Bulling Policy in place - Feb 2019

Review procedures

No controls in place.

3 P’s Protocol in place 2020 – although not communicated to
all staff.
Member/Officer Protocol in place – Feb 2019
Awareness and training of Councillor/Officer roles

Signed:

Signed:

Reviewed by Full Council at Meeting of

Responsible
officer/
Committee

3

Timeframe

3

Additional controls required

Risk rating

Likelihood

Business Continuity

Controls in place

Impact

Risks Identified

Ongoing Clerk/RFO Full
Council
Personnel
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Platinum Jubilee Debrief Notes
16th June 2022 at 5.30 pm
Via Zoom
In attendance – Councillors L Johnson, P Astell, I Gow, A Healy, D Healy, C Hopkins, D Horsley, D Jack
and G Johnson.
Libby Woodhouse, Administrative Officer
Natalie Acton, UK Events Associates.
Councillor D Healy – began by thanking Natalie on behalf of the Town Council and he had written to her.
The Platinum Jubilee Event of 3rd June 2022 was one of the best that Beverley had put on. He would like
to see something similar on a regular basis. He invited Natalie to give a report.
Natalie Acton – reported on the event as follows:
•

Event – there had been very good reviews and the event had been very pre-planned. Organisation
had started 12 months prior to the day with bookings, entertainment and the structure of the event –
everything had to be pre-booked and the day was competitive as it was so busy.

•

Entertainment – this was very structured. The site was linear and safe but it also made it hard to work
and manage. The jester areas that popped up provided entertainment and a source of attraction for
members of the public so no areas were over capacitated.

•

Concern – this was for the management of the safe movement of people which is more scientific that
just what is on the stages. The traffic management was good, the Green Rooms worked well and the
park and ride was brilliant. Natalie was very proud to have achieved a fantastic day for the crowds
who had attended.

•

Incident report – there were no health and safety incidents, 4 medical/illness incidences that were not
event related and no security risks. It is estimated 25,000 people attended during throughout day.

There were a number of questions and comments:
How many people used the park and ride? Natalie reported the figures are not known as it was free.
The bus from the Race Course was very popular and also a lot of people were moving around Beverley on
the open top bus. Flemingate car park was well used. She was not aware of any parking issues.
There was a disconnect for traders from Market Place, Toll Gavel etc with Flemingate. Some
traders were critical and the the music at Flemingate brought a different demographic, so splitting
the demographic. Natalie explained that from a crowd safety point, it was not possible to have everything
all together – BTC did not want young people drinking in Saturday Market. She was not aware of any
negative impact on trade.
Was there a licensed hackney carriage taxi rank as the taxi drivers had no knowledge. Natalie
reported that ERYC did not give that information to her. Because they had not relayed that information to
her, she provided a taxi rank at North Bar as taxi drivers should not lose trade.
It was felt the stages and road closures worked well and it wasn’t wanted to be all in one area. It
felt like it was connected and there was a really positive whole town feel. Natalie reported that there
was a good through route and flow.
It was felt that the start time and end time were good and people moved all day from one end to the
other and that there was a natural wind down at the end.

Were the local Groups invited? Such as the Beverley Brass Band, Pipe Band, Guides etc? Natalie
reported that yes, they were invited however some were not interested or they contacted her too late.
Good communication with St Mary’s was mentioned. It was reported that Revd Lumley was really
good to work with and that St Mary’s was very busy. Toll Gavel was also busy. Revd Lumley had
lit the beacon inside the Church at a Service over the weekend. The picnic tables idea worked very
well.
How feasible would it be to put on an event of this scale every year, for example a Beverley Day?
Natalie reported that it would be expensive, however the Council could start small and “grow it”. By
listening to people, Beverley needs events. It could be open to negativity unless it is managed the same
way. A carnival would be a good start and evolve it year after year with confidence in footfall. It would be
risky to do the same size as the Jubilee event straight away. Natalie recommended the same quality but
smaller with the intention to grow it. The identity for this event was the Jubilee which made it special.
Moving forward there would not be that in-built boost. To undertake an annual event, the Council would
need to clarify what they wanted to do.
The social media was very good and there is not usually that kind of dedicated coverage. The
Town Council need a permanent account. Natalie reported that the website and social media had been
used to monitor potential footfall by the number of hits and shares. If it is not connecting with people, the
footfall would not be big and therefore not a great threat for crowd control. Natalie reported that she had
known two months prior to the event due to the visitor numbers on the website, etc, that the management
of crowd control would be great and that it would be a popular event. More fluid entertainers had been
used as a tool to make people move around the site.
The space is the town itself which is flexible and versatile – the Council would have to consider and
made a decision for next year. Flemingate is also a great resource, there could be a food area and
an inspired use of the town. It would need to stay within the town to benefit the traders. Natalie
stated that a theme would be needed.
It would be nice to have feedback from Toll Gavel Church and St Mary’s Church – someone to
undertake this. Natalie reported that the Minster did not respond to queries at all with regard to joining in
the day until last minute when they wanted their events to be advertised.
The Council could look at working together with another event, for example the Food Festival and a
Beverley Day, however the Food Festival brings in outside traders. Natalie stated that the Food
Festival could be turned round so that the town traders are the venues so that bringing in traders is not
needed. This could be evolved so that there are stages and it would be looked at differently and marketed
differently.
The locals appreciated a free event. No criticism had been made of the cost of the event.
Flemingate may help to shoulder the cost of an event moving forward as a joint venture.
The tribute bands were popular and familiarity helped. Local traders used the opportunity to sell
also. The old-style Food Festival is not liked. The Council can build on this new idea.
There was a lot in terms of assessing the event. It should be a priority on the next Full Council
agenda and to feed into the budget for next year. Minor hiccups are always expected and that we
will never please 100% of people.
Councillor D Healy – thanked Natalie for attending and this will be placed on the next Full Council agenda
to decide what to do.

Notes by Libby Woodhouse, Administrative Officer
16th June 2022
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Date
24/11/2021
24/11/2021
30/11/2021
27/01/2022
27/01/2022
28/04/2022
26/05/2022
26/05/2022
26/05/2022
26/05/2022
26/05/2022
26/05/2022
01/06/2022
01/06/2022
01/06/2022
01/06/2022
01/06/2022
01/06/2022
30/06/2022
30/06/2022
30/06/2022
30/06/2022
30/06/2022
30/06/2022
30/06/2022
30/06/2022
07/07/2022
28/07/2022
18/05/2022
21/06/2022
30/06/2022
01/06/2022
30/06/2022

Company
Indicoll Limited
Event Equipment Hire
Lady Gaga
Indicoll Limited
Indicoll Limited
Syd Lawrence
Lady Gaga
Syd Lawrence
PX Productions
Equipment Hire
On the Scene Management
Roger Tuby & Son
The Cavernites
Innovation Entertainment
ADSM Entertainments
Lake Entertainments
Scrapstore
Innovation Entertainment
The Gig Shop
Apus Productions Ltd
Culture Music
Dave Remblence
Spectacu-lab
UK Events Associates
UK Events Associates
UK Events Associates
Tina and the Rockettes
The Larks
Beacon
Bruno Peek
Fuel
MKM
Flogas
Covid Memory Tree
East Riding Engraving

UK Event Associates Expenditure
Transaction
Jubilee Website
Jubilee equipment hire
Deposit for Jubilee
Social Media Jubilee
20000 hand waving flags-Jubilee
Jubilee Celebration 50% deposit
Final payment
Final payment
Jam Balance
Screen and stage
Medic crew 3rd June 2022
Sound/PA Tables/Chairs
Jubilee Entertainment
Flem/Wed Market Jubilee entert
Hosting Jubilee Day Services
Flemingate
Workshop at Jubilee
Jubilee entertainers
Sound Lights Risers and Crew
High Flyers - Jubilee Event
Jubilee attendance
Buddy Holly Jubilee Event
Jubilee event
Traffic Management Plan
Stewarding
Marketing/Publicity
Entertainment
2 30 minute sets

Debit
£1,345.00
£775.00
£200.00
£150.00
£6,420.00
£2,000.00
£1,000.00
£2,000.00
£1,125.00
£3,100.00
£2,010.00
£5,000.00
£950.00
£860.00
£700.00
£825.00
£520.00
£4,175.00
£1,000.00
£707.00
£1,000.00
£300.00
£300.00
£8,931.50
£2,184.00
£2,879.30
£850.00
£170.00

Platinum Jubilee Beacon
Beacon Expenses
Sand bags for Beacon
Gas for Beacon for Jubilee

£460.00
£33.00
£25.21
£123.02

Tree for Jubilee display spike

£103.33

£641.23

£20,000.00
£5,000.00
£25,000.00
£1,000.00
£1,000.00
£554.00

Town Council Budget
Budget
From Pride and unallocated reserves
Sep-21
22/23 Precept
Transfer Great Get Together
Transfer for Beacon and Schools
Transfer for Covid memory tree

30/06/2022
30/06/2022

UK Events Assoicates
School
Amazon for schools
Entertainers
Lidl
St Marys Church Hall

30/06/2022
07/07/2022

WI
Armstrongs

30/06/2022
18/05/2022

East Riding
Civic

Olive tree (covid memory)

£75.00

£178.33

Red White and Blue ribbon for schools

£51.60

£51.60

Buffet for entertainers
Hall Hire
WI - refreshments entertainers and cake
platters
Room hire
Banner Erection (4 banners at £140 each)
awaited

£29.75
£129.00
£100.00
£205.00
£560.00

30/06/2022

UK Events Associates

Civic Refreshments, Prosecco, tea, coffee and
water

£173.00

30/06/2022

Vanessas Deli

Civic buffet

£330.00

01/02/2022
03/03/2022
08/03/2022
28/04/2022

Flags
Printer Partner
Amazon
Amazon
One Stop Promotions

24/11/2021
01/06/2022
07/07/2022

SLA with UK Events
Associates
UK Events Associates SLA
UK Events Associates SLA
UK Events Associates SLA

Union Jacks x 200
Cable Ties
Flag pole insulation x 200
Flag Poles for Jubilee x 200
All Costs

£794.25
£13.32
£121.67
£6,530.00

First payment
Interim payment
Final payment

£2,500.00
£7,000.00
£500.00

£503.00
£53,874.71

Sponsorship Wykeland - invoice sent 28/6/2- to
£4,000.00 be paid by 31 Jul 2022
£56,554.00

£7,459.24
£61,333.95

£56,554.00

£10,000.00

£10,000.00 Unallocated Reserves - SLA Agreement

£4,779.95
needs to be allocated
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T H E H I STO R I CA L
GAS LAMPS OF
BEVERLEY
A catalogue made in 2022 of 39 Georgian and
Victorian gas lamps designed by John Malam and
William Crosskill in Beverley, East Yorkshire. Dating
from 1824 and later, each is a 'listed structure,' graded II
by Historic England.
Michael Farrimond, Barbara English and Kloskk Tyrer,
for Beverley Civic Society
i

Beverley's gas street lampposts
The ﬁrst city in the world to have street lighting was London. Factories had been
lit, royal and lordly houses had been lit. But the engineer Frederick Winsor
believed city streets should be lit for everyone, not just the rich, and in 1807 he
amazed Londoners with a line of gas street lights in Pall Mall, fed with gas pipes
made from the barrels of old muskets. On Winsor’s memorial in Kensal Park
cemetery is the epitaph ‘At evening time it shall be light.’
Gas lighting really took off, and by the 1820s most towns had acquired street
lights of cast iron standards with copper lanterns. Their designs differed: but as
far as we can discover, only Beverley in East Yorkshire had lamps that recorded
the engineer (I•MALAM), the foundry (THORNCLIFFE IRON•WORKS) and the
date (either 1824, 1825 or 1826) cast on the bases. There are still 19 of these
Georgian lampposts in use around the old streets of Beverley, converted to
electricity after the 2nd World War. We have not found any earlier street lamps
in the UK, nor even any others dated. The UK led the world in gas street lighting,
and British engineers were employed to light European cities such as Hamburg
in 1844, a Malam project run from Hull with Yorkshire hardware.
The lampposts are not just metal cylinders, but carry a wealth of symbolism.
We think all the lanterns are replacements, but of an old pattern, often called
Winsor after the man who lit up Pall Mall. The Malam posts are Georgian. The
base has a lion’s mask on a shield, with olive branches, as well as the names of
the foundry and the engineer (I•Malam for John Malam, good neoclassicism as
the Roman alphabet did not include J). Of the two parts of the column, the lower
is the fasces device of ancient Rome, a design with a long international history.
The upper part has two collars of palm leaves, thought to be a design copied
from ancient Egypt, following the 1820s English fashion for all things Egyptian.
Malam sold his Beverley gas venture, and his successor was the local man
William Crosskill, with ironworks in Mill Lane, Beverley. He copied Malam’s
design, but changed the base giving it a simpler wreath of leaves, and
sometimes, not always, CROSSKILL on all 4 sides. His 20 posts are undated, but
he was probably making them from 1826, so that his early lamps are, like
Malam’s, Georgian. He was still making them in 1844, with the lanterns being
made by J.R. Clark, tinsmith, at 59 Saturday Market, for many years Briggs &
Powell’s shop and now Joules clothing store.
All 39 lampposts have been listed as Grade II structures by Historic England.

Lamppost drawing by Kloskk Tyrer

ii

Locations of lampposts
Page no. 1

ALBERT TERRACE south of Newbegin Bar House

2

ANGEL SQUARE outside number 2 Beaver House

3

ANGEL SQUARE north of number 19 Butcher Row

4

HENGATE opposite Ladygate junction

5

LAIRGATE HALL in front of the Hall

6

LAIRGATE HALL in front of the north wing of the Hall

7

LAIRGATE HALL in the north courtyard

8

LANDRESS LANE east of number 1

9

MINSTER MOORGATE opposite number 4

10

MINSTER YARD NORTH opposite the Old Vicarage

11

MINSTER YARD NORTH east of north transept

12

MINSTER YARD NORTH west of north transept

13

MINSTER YARD NORTH east of Highgate porch

14

MINSTER YARD NORTH west of Highgate porch

15

NEW WALK (west side) outside number 1

16

NEW WALK (east side) outside number 8

17

NEW WALK (west side) outside number 9

18

NEW WALK (west side) outside number 15

19

NEW WALK (east side) outside number 16

20

NEW WALK (east side) junction with Bainton Close

21

NEWBEGIN outside number 16

22

NEWBEGIN outside number 18

23

NEWBEGIN west of number 26

24

NORTH BAR WITHOUT (west side) outside number 41

25

NORTH BAR WITHOUT (west side) outside number 45

26

NORTH BAR WITHOUT (west side) outside number 53

27

NORTH BAR WITHOUT (east side) outside number 56

28

NORTH BAR WITHOUT (east side) outside number 62

29

ST JOHN STREET opposite number 5

30

ST JOHN STREET opposite number 8

31

ST JOHN STREET opposite number 12

32

WESTWOOD ROAD outside number 4

33

WILLOW GROVE outside number 7

34

WILLOW GROVE outside number 17

35

WOOD LANE outside number 44

36

WOOD LANE outside number 60

37

WOODLANDS outside number 2

38

WOODLANDS outside number 20

39

WOODLANDS outside number 38

iii

SUPPLEMENTARY INFORMATION

Dates, also 1825 and 1826.

THORNCLIFFE IRON•WORKS;
the 1826 posts are in the
singular, and have a space rather
than a bullet.

I•MALAM, note the bullet between
I and MALAM.

CROSSKILL

CROSSKILL wreath (type 1), which is
not the same as the wreath (type 2).

CROSSKILL wreath (type 2), full
width with the design meeting at all
four corners.
iv

There are two types of
upper column: octagonal
(left) and fluted (right).

Above the fasces the columns have
a lower and often smaller upper,
inverted collar, decorated with one
of two types of palm leaves or
sometimes none.

The fasces are shown in this image. They
form the lower part of the post below the
palm leaves.

The lion's gold face on the
shield is framed by two olive
branches, painted in red.

v

Location:

Albert Terrace, south of
Newbegin Bar House

Historic England Ref:
Designer:

Crosskill

Crossbar:

Double

Column type:

1346295

Octagonal

1

Location:

Angel Square, outside number
2 Beaver House

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1084086

Octagonal

2

Location:

Angel Square, north of
number 19 Butcher Row

Historic England Ref:
Designer:

Crosskill

Crossbar:

Double

Column type:

1084085

Octagonal

3

Location:

Hengate, opposite Ladygate
junction

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1310384

Octagonal

Back inset into
wall

4

Location:

Lairgate Hall, in front of Hall

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1084023

Octagonal

5

Location:

Lairgate Hall, in front of the north
wing of the Hall

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1346363

Octagonal

Back inset into
hedge

6

Location:

Lairgate Hall, in the north
courtyard

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1161911

Octagonal

7

Location:

Landress Lane

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1084024

Octagonal

8

Location:

Minster Moorgate, opposite
number 4

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1162048

Fluted

9

Location:

Minster Yard North, opposite the
Old Vicarage

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1084030

Octagonal & Fluted

10

Location:

Minster Yard North, east of north
transept

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1162086

Octagonal

11

Location:

Minster Yard North, west of north
transept

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1084029

Octagonal

12

Location:

Minster Yard North, east of
Highgate porch

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1346367

Octagonal

13

Location:

Minster Yard North, west of
Highgate porch

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1346367

Octagonal

14

Location:

New Walk (west side) outside
number 1

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1084000

Octagonal

15

Location:

New Walk (east side) outside
number 8

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1346401

Octagonal

16

Location:

New Walk (west side) outside
number 9

Historic England Ref:
Designer:

Crosskill

Crossbar:

Double

Column type:

1084001

Octagonal

17

Location:

New Walk (west side) outside
number 15

Historic England Ref:
Designer:

Crosskill

Crossbar:

Double

Column type:

1083999

Octagonal

18

Location:

New Walk (east side) outside
number 16

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1083945

Fluted

19

Location:

New Walk (east side) junction
with Bainton Close

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1346377

Fluted

20

Location:

Newbegin outside number 16

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1083993

Octagonal

Back against
wall

21

Location:

Newbegin outside number 18

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1083994

Octagonal

22

Location:

Newbegin west of number 26

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1346351

Fluted

23

Location:

North Bar Without (west side)
outside number 41

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1162929

Octagonal

24

Location:

North Bar Without (west side)
outside number 45

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1083981

Octagonal

25

Location:

North Bar Without (west side)
outside number 53

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1309353

Octagonal

26

Location:

North Bar Without (east side)
outside number 56

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1164335

Octagonal

27

Location:

North Bar Without (east side)
outside number 62

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1164322

Octagonal

28

Location:

St John Street opposite number 5

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1163822

Octagonal

29

Location:

St John Street opposite number 8

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1083963

Octagonal

30

Location:

St John Street opposite
number 12

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1163893

Octagonal

31

Location:

Westwood Road outside
number 4

Historic England Ref:
Designer:

Malam

Crossbar:

None

Column type:

1083927

Octagonal

32

Location:

Willow Grove outside number 7

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1164971

Octagonal

33

Location:

Willow Grove outside number 17

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1083928

Octagonal

34

Location:

Wood Lane outside number 44

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1317527

Octagonal

35

Location:

Wood Lane outside number 60

Historic England Ref:
Designer:

Malam

Crossbar:

Double

Column type:

1346393

Octagonal

36

Location:

Woodlands outside number 2

Historic England Ref:
Designer:

Crosskill

Crossbar:

Double

Column type:

1083939

Octagonal

37

Location:

Woodlands outside number 20

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1317903

Octagonal

38

Location:

Woodlands outside number 36

Historic England Ref:
Designer:

Crosskill

Crossbar:

None

Column type:

1083940

Octagonal

39

This catalogue lists 39 Beverley lampposts: 19 by John Malam and
20 by William Crosskill.
Beverley Town Council owns 36 of these, and has a service
agreement for maintenance with East Riding of Yorkshire Council.
Lairgate Hall grounds contain three of the lampposts, not owned
by either Council. All 39 are listed Grade II by Historic England.
In 2022 the Beverley Town Council lampposts were restored by a
joint enterprise of East Riding of Yorkshire Council, Beverley Town
Council and the Beverley Civic Society. The three Lairgate Hall
posts were restored by the owner, Mark Butters of Tradepark
Limited.
The painting was carried out by Bell Group of Leeds.
Compilation of the catalogue and research into the lampposts’
history by Michael Farrimond and Barbara English: photographs
and design by Kloskk Tyrer.
The original colours of the lampposts’ paint are unknown, but in
2022 the lampposts were painted in the former colour scheme,
with Beverley Green Zinzeer Allcoat exterior satin, Pompeian Red
Zinzeer Allcoat exterior satin, and Sovereign Gold Ardenbrite no 8
with Ardenbrite protective glaze.

Beverley Civic Society 2022
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