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Acting Town Clerk: Mr Matt Snowden
Office Address: 12 Well Lane, Beverley, East Yorkshire, HU17 9BL
Tel: 01482 874096 Email: clerk@beverley.gov.uk Website: www.beverley.gov.uk
Wednesday 9th November 2022
To all members of Beverley Town Council
Dear Councillor,

FULL COUNCIL MEETING OF BEVERLEY TOWN COUNCIL
You are hereby summoned to attend the Full Council Meeting of Beverley Town Council to be held at East Riding
College on Monday 14th November 2022 to commence at 6.30pm.
Yours faithfully,

Matthew Snowden
Acting Town Clerk

Notes About the Meeting
•

Public Forum and Observing the Meeting: Members of the public are welcome to address the meeting in a public forum at
6:30pm. On this occasion, the meeting will take place in a face-to-face setting as there are certain items that cannot by law be
delegated to the Acting Town Clerk. If you wish to speak at or observe the meeting, please endeavour email the Acting Town
Clerk on clerk@beverley.gov.uk by 12noon on the day of the meeting.

•

Recordings: Members of the public are entitled to record meetings. The Town Council’s full policy regarding Recording of
Meetings can be found on the website: https://www.beverley.gov.uk/policies-procedures/

AGENDA
1. Public Forum
An opportunity for members of the public to address the Town Council (should there be any members of the
public present to do so).

2. Apologies
To Receive Apologies for Absence.

3. Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the agenda items
listed below. Members declaring interests should identify the agenda item and type of interest being
declared.
(b) To note dispensations given to any member of the council and officers in respect of the agenda items below.

4. To approve and sign Full Council Meeting Minutes (see all attached):
(a) Full Council Meeting minutes dated 26th September 2022
(b) Extra-ordinary Full Council Meeting dated 31st October 2022
1
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5. To approve and sign Committee Meeting Minutes (see all attached):
(a) Personnel Committee 26th May 2022:
(b) Policy and Finance Committee dated 3rd October 2022
(c) Planning Environment and Services Committee dated 4th October 2022 (to note only – previously
approved at Planning Environment and Services Committee on 1st November 2022).
(d) Personnel Committee dated 24th October 2022
(e) Panning Environment and Services Committee dated 1st November 2022

6. Mayor’s Announcements and Correspondence
To receive information about and consider any potential future Mayoral Events (Cllr L. Johnson to report
– see attached).
(a) To receive an update of Mayoral Engagements (see attached).
(b) To receive updates on forthcoming Civic Events.

7. Updates and Reports from other Councillors
To receive reports and updates from Councillors serving on external bodies and partnership ambassadors.

8. Correspondence (Acting Town Clerk to report on all the below)
(a) Grovehill Road: Request for speeding survey on Grovehill Road from a member of the public (see
attached).
(b) Solar Panel Planning Meeting: To select four councillors to attend an information session on solar panels
with ERYC on Thursday 24th November 2022, 2pm at County Hall
(c) Local Plan Information Session: To select two councillors to attend a remote information session run by
ERYC regarding the Local Plan on Tuesday 15th November 2022, 5:00pm to 6:30pm.
(d) Saturday Market Seating Meeting: To select four Councillors to attend a meeting with ERYC to consider
the style of public seating for the new pedestrian area of Saturday Market Place (date and time of meeting
not known at the time of writing – will be confirmed in time for Full Council).
9. Policies
To approve the following Policies as recommended by the Policy & Finance Committee of 3rd October 2022
(see all attached):
(a) Asset Register Policy
(b) Dignity at Work Policy – Civility and Respect
(c) General Reserve Policy
(d) Investment Strategy
(e) Media Policy
Note: Financial Regulations have been deferred until after the Internal Auditor’s Interim Report is received.

10. New Town Hall Project
To receive, consider and resolve the following matters:
(a) Surveys: To receive an update regarding asbestos and condition surveys.
(b) Workshop Feedback: To consider the collated notes from Councillor’s workshop on 31 st October
2022 (see attached).
(c) Banner: To consider the purchase of a banner for the front of the building (see draft attached).
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(d) Risk Assessment: To receive and approve a risk assessment for the building (see attached).
(e) Project Manager: To resolve how best to progress with the securement of a Project Manager:
(i) Process by which to acquire the services of a Project Manager.
(ii) Budgetary requirements for this service.

11. Coronation of King Charles III
To consider an event to celebrate the Coronation of King Charles III on Saturday 6th May 2023, whilst taking
into consideration the Local Elections on Thursday 4th May 2023 and preceding weeks of Purdah.
12. Finances (Acting RFO to report – see all attached)
(a) Quarter 2 Internal Controls: To receive Internal Controls document for the Quarter 2 finances.
(b) Budget 2023-2024: To consider the budget for the 2023-2024 Financial Year.
13. Pancake Race 2023
To consider a request from the Rotary Club of Beverley to undertake the Pancake Race on either 19th or 26th
February 2023 (£500 in budget for this event) (see attached report from Acting Town Clerk).

14. Twinning
To consider the following matters related to Twinning
(a) Twinning Report: To consider a report from the Acting Town Clerk, which details the current status of
how the Town Council is involved with and supports twinning (see attached).
(b) Twinning Survey: To receive and consider results from a twinning survey carried out by the Town Council
via its website (see attached).
(c) Twinning Policy: To consider whether the Council requires a Twinning Policy.

15. Street Food Nights
To consider the undertaking of a Street Food Night (Councillor C. Wildey to report).

16. Household Recycling Centre (HRC)
To consider the following planning application.
Description: Outline - Erection of a Household Recycling Centre (HRC) with a Re-Use Shop and Store
including ancillary office and welfare facilities and associated access, highway, landscaping and
drainage works (Access, Appearance, Layout and Scale to be considered)
Ref No: 22/03331/CM
Location: Land North West of Ings Road Picnic Site, Molescroft, Beverley, HU17 7LU
Note: At the time of writing, one objection has been received directly by the Town Council (see attached),
although there are many more on the ERYC public planning system.

17. To consider the exclusion of the public from the meeting on the grounds that confidential information
in relation to the employment of staff shall be disclosed (Public Bodies (Admission of Meetings) Act
1960).
Motion: That the public be excluded from the meeting on the grounds that confidential information in relation to
the engagement of staff shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).

18. Staffing Update
To receive and note staffing updates.
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Item 4a

Minutes of Full Council Meeting
26th September 2022
6:30pm at East Riding College, Beverley
Present: Councillors L Johnson (Chairman), T Astell, D Boynton, I Gow, A Healy, D Healy, D Horsley, D Jack, G
Johnson, C Wildey and A Willis
In Attendance: Libby Woodhouse (Temporary Assistant Town Clerk).
Carol Oliver (Temporary Assistant RFO)
Two members of the public.

57/22: Introduction
The Chairman to welcome those present to the meeting, and to pause for a minute’s silence to
remember and give thanks for the life and service of Her late Majesty Queen Elizabeth II who died on
8th September 2022.
The Chairman reported on the death of HM Queen Elizabeth II and wished to send condolences to the Royal
Family and also best wishes to His Majesty King Charles III. Two minutes’ silence were observed to
remember and give thanks for the life and service of Her late Majesty Queen Elizabeth II.

58/22: Public Forum
An opportunity for members of the public to address the Town Council (should there be any
members of the public present to do so).
A member of the public – wished to repeat his queries made on 7th July and 15th August as to why the
Town Council had incorrectly completed the 2019/2020 AGAR and that he had not received an answer to his
specific questions. He will send these again.
A member of the public – wished to repeat that he had not received a reply to specific questions he had
put as to why members of the Council had knowingly made wrong declarations on the 2019/2020 AGAR.

59/22: Apologies
To Receive Apologies for Absence.
The Council received apologies of absence from Councillors P Astell, C Hopkins and D Tucker.

60/22: Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and type
of interest being declared.
There were no declarations of interest.
(b) To note dispensations given to any member of the council and officers in respect of the agenda
items below.
There were no dispensations.
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61/22: To approve and sign Full Council Meeting Minutes (see attached):
(a) Full Council Meeting of Monday 15th August 2022
Proposed: Councillor Boynton
Seconded: Councillor A Healy
Resolved: That the Minutes of the Full Council Meeting of 15th August 2022 are approved and signed
as a true and correct record.
(b) Full Council Meeting of Monday 22nd August 2022
Proposed: Councillor L Johnson

Seconded: Councillor D Jack

Resolved: That the Minutes of the Full Council Meeting of 22nd August 2022 are approved and signed
as a true and correct record.

62/22: To approve and sign Committee Meeting Minutes:
The Council noted that there are no Committee Meeting Minutes to approve
63/22: Mayor’s Announcements and Correspondence
To receive information about and consider any potential future Mayoral Events (Cllr L. Johnson to
report – see attached).
(a) To receive an update of Mayoral Engagements (attached)
The Council noted the update of Mayoral Engagements.
(b) To consider the purchase of thin summer Robes
The Chairman requested that the Council consider purchasing summer robes due to the excessive heat
this year and that current robes are made of think wool baize. Officers will gain samples and prices for
Council consideration from Michaels of Bristol.
(c) To approve a budget for receptions for Lemgo visitors (6th October), Nogent visitors (midDecember) and Japanese visitors (17th January 2023)
Visitors from Lemgo were due on 6th October and there may also be visits from Nogent and Japan in
December and January.
Proposed: Councillor L Johnson

Seconded: Councillor T Astell.

Resolved: To budget £1000 for civic receptions for these visits.

64/22: To receive any reports and updates from Councillors serving on external bodies and partnership
ambassadors.
Councillor D Horsley – reported that he had not been able to attend the Nogent meeting due to the wrong
email address for him being used.
Councillor D Horsley – had tried to contact the representative from the 2 Churches, 1 Town Partnership
however no response had been received.
Councillor L Johnson – reported that East Riding Theatre has had discussions with the Memorial Hall with
regard to working together as a “Cultural Quarter”.
Councillor T Astell – had met with the Deputy Chief Constable and this was a very fruitful meeting. The
Police would like to attend future meetings as a mechanism for reporting.
Councillor Willis – reported on Beverley against Poverty and that Jo from Cherry Tree has reported that
there is very real hardship and some are struggling for food. Extra funding is being sought and BAP is
encouraged to apply for a grant.
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65/22: Correspondence:
(a) To consider the training courses available through ERNLLCA (attached).
The Council noted the training courses and wished to comment that more evening ones were required.
(b) ERNLLCA AGM – 22nd September 2022 at 7 pm via zoom – emailed to Councillors on 5th Sept 2022.
Noted.
(c) Visit East Yorkshire Remarkable East Yorkshire Tourism Awards (REYTA’s) – Remarkable
Tourism Event of the Year.
It was noted that the application for the Jubilee Event in this category could not be completed in time.
(d) East Riding of Kingston Upon Hull Local Access Forum – emailed to Councillors on 31st August
2022.
Noted.
(e) NALC Dementia Friendly Communities Survey – emailed to Councillors on 5th Sept 2022.
Noted.
(f) East Riding Policy & Partnerships - £110m Fund to level up rural communities – emailed to
Councillors on 14th September 2022.
Noted.

66/22: External Audit:
(a) To review the actions from the Notices of Conclusions of Audit from the 2019/2020 and 2020/2021
External Audits deferred from Full Council of 15th August 2022 (attached)
Proposed: Councillor Boynton

Seconded: Councillor T Astell

Resolved: That the Council is satisfied with the Action Plan from the 2019/2020 audit and 2020/2021
audit and that issues are being addressed.

(b) 2021-2022 External Audit:
i)

To note that External Auditors, PKF Littlejohn have deemed two objections eligible
for further investigation from the 2021/2022 external audit (attached);
The Council discussed the two eligible investigations and thanked the staff for the hard work
in responding to them. It was noted that individual Councillors had made their own decisions
at a lawfully convened meeting based on the advice of the RFO and Internal Auditor at the
time. A new Internal Auditor since then has given a new level of focus.

ii)

To approve the Council’s response to those objections to include a review of the
Action Plans (attached)
Proposed: Councillor L Johnson

Seconded: Councillor T Astell

Resolved: To approve the response to PKF Littlejohn to Objection 1 following
consideration of the Action Plans.
Proposed: Councillor Boynton

Seconded: Councillor D Healy
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Resolved: To approve the response to PKF Littlejohn to Objection 2 following
consideration of the Action Plans.
(c) To review the option to opt-out of the SAAA Central External Audit Appointment Arrangements
(attached)
Proposed: Councillor L Johnson
Seconded: Councillor Gow
Resolved: That the Town Council does not opt-out but remains in the SAAA Central External Audit
Appointment Arrangement.

67/22: To review the Civility and Respect Statements and resolve to sign up to the Civility and Respect
Pledge (attached)
Proposed: Councillor T Astell

Seconded: Councillor Willis

Resolved: That the Council reviews the Civility and Respect Statements and signs up to the Civility and
Respect Pledge in full.

68/22: To consider funding a Concert for Ukraine (attached)
Proposed: Councillor T Astell

Seconded: Councillor C Wildey

Resolved: To purchase a full colour advertisement page in the programme in the sum of £330 in support of
the Concert.
69/22: To approve the Council’s Risk Assessments
(a) Corporate Risk Register (attached)
Proposed: Councillor T Astell

Seconded: Councillor Boynton

Resolved: To approve the Corporate Risk Register.
(b) Site/Function Specific Register, (attached) and
Proposed: Councillor T Astell

Seconded: Councillor Willis

Resolved: To approve the Site/Function Specific Register.
(c) Office Based Risk Register (attached)
Proposed: Councillor Jack

Seconded: Councillor Boynton

Resolved: To approve the Office Based Risk Register.

70/22: To consider the Community Tree Planting Fund (attached)
Councillor A Healy had requested this on the agenda. She reported that this was an excellent fund and that
this might be something that the Council could consider moving forward and could be consider by the
Planning, Environment and Services Committee.
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71/22: Platinum Jubilee:
(a) To receive the debrief notes from 16th June 2022 (attached).
Resolved: That the debrief notes are received and approved.
(b) To consider the financial debrief of the Jubilee Event including a review of the Jubilee
expenditure against budget (attached).
Resolved: That the financial debrief and statements concerning the Jubilee Event are approved and
referred to the Policy & Finance Committee for virement decisions.
72/22: To approve a response to the ERYC consultation on Champney Gardens (attached).
Proposed: Councillor Jack

Seconded: Councillor Willis

Resolved: That the Council likes the plans and is happy with the proposals although does not wish to see
the Gardens close.
73/22: To note the Historical Gas Lamps Catalogue by the Civic Society (attached)
Proposed: Councillor Jack

Seconded: Councillor Johnson

Resolved: To thank the Civic Society and promote the successful completion of this work on the Town
Council’s website.

74/22: To consider the exclusion of the public from the meeting on the grounds that confidential
information in relation to business contracts/legal proceedings shall be disclosed (Public Bodies
(Admission of Meetings) Act 1960).
Resolved: To exclude the public from the meeting on the grounds that confidential information in relation to
business contracts/legal proceedings shall be disclosed.

75/22: To note financial business transactions and make any necessary approvals.
Proposed: Councillor Wildey

Seconded: Councillor A Healy

RESOLVED: To approve the movement of funds to complete the transaction, approve necessary further
disbursements and approve an initial action plan following completion of the transaction.

The meeting finished at 8.30 pm

Signed:

Date:
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Item 4b

Minutes of Extra-ordinary Full Council Meeting
31st October 2022
6:30pm at The Armstrong Centre
Present: Councillors L. Johnson (Chairman), P. Astell, I. Gow, A. Healy, D. Healy, C. Hopkins, D. Horsley, D. Jack,
G. Johnson, C. Wildey and A. Willis
In Attendance: Matthew Snowden (Acting Town Clerk
East Riding Ward Councillor David Elvidge; Two members of the public.

76/22: Public Forum
An opportunity for members of the public to address the Town Council (should there be any
members of the public present to do so).
East Riding Ward Councillor David Elvidge explained that East Riding of Yorkshire Council was actively
preparing support for residents during the cost-of-living crisis and said the authority was doing everything it
could to support local people during this difficult time.

77/22: Apologies
To Receive Apologies for Absence.
The Council received apologies of absence from Councillors T. Astell, D. Boynton and D. Tucker.

78/22: Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and type
of interest being declared.
There were no declarations of interest.
(b) To note dispensations given to any member of the council and officers in respect of the agenda
items below.
There were no dispensations.

79/22: New Town Hall Project
To resolve the following matters relating to the new Town Hall project in the former St John Ambulance Hall:
(a) To consider advice provided by ERNLLCA and other information collated in a Town Hall Project
Support Document.
The document was noted and an additional risk assessment to be considered at Full Council on 14/11/22.
(b) To agree a short descriptive line that encapsulates the purpose of the project.
Proposal: That this project is to develop a Town Hall for Beverley, which provides offices and meeting
spaces for the running of Town Council business, a space for civic heritage, and access to facilities for
local community groups and activities.
Proposed: Councillor D. Jack

Seconded: Councillor C. Hopkins

Resolved: That the proposal be approved.
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(c) To agree a new approved budget line entitled “Surveys and Scoping” and allocate finances to it,
thereby enabling preliminary work to begin.
Proposal 1: That the Town Council introduces a new budget line entitled “Surveys and Scoping” to
enable expense to be spent on such activities required for the initial development of the Town Hall
project.
Proposed: Councillor C. Hopkins

Seconded: Councillor C. Wildey

Resolved: That the proposal be approved.
Proposal 2: That the £5,459.16 remaining from the £250,000 transferred from the CCLA account to
cover costs relating to the purchase of the new Town Hall building to be allocated to the new budget line
of “Surveys and Scoping”.
Proposed: Councillor D. Horsley

Seconded: Councillor D. Jack

Resolved: That the proposal be approved.

(d) To consider the exclusion of the public from the meeting on the grounds that confidential
information in relation to business contracts/legal proceedings shall be disclosed (Public Bodies
(Admission of Meetings) Act 1960).
Proposal: That members of the public be excluded from the meeting on the grounds that confidential
information in relation to business contracts/legal proceedings shall be disclosed (Public Bodies
(Admission of Meetings) Act 1960).
Proposed: Councillor D. Horsley

Seconded: Councillor C. Wildey

Resolved: That the proposal be approved.
Members of the public and East Riding Ward Councillor D. Elvidge left the meeting.

(e) To approve for a company to undertake an asbestos survey.
Proposal: That company A be selected from the four companies that provided quotes to undertake an
asbestos survey.
Proposed: Councillor D. Jack

Seconded: Councillor A. Healy

Resolved: That the proposal be approved.

(f) To approve for a company to undertake a full condition survey and the budget costs for works
required.
Proposal: That company A be selected from the three companies that provided quotes to undertake a
full condition survey and advise on budget costs for works required.
Proposed: Councillor C. Wildey

Seconded: Councillor I. Gow

Resolved: That the proposal be approved.

The meeting finished at 6:55pm.

Signed:

Dated:
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Item 5a
Personnel Committee
26th May 2022
10:00am at the Beverley Town Council Offices

Present: Councillors D. Healy (Chair), D. Jack (Vice-chair), L. Johnson

In Attendance: Matthew Snowden (Acting Town Clerk)

1/22: To Receive Apologies for Absence
Apologies were received from Cllr P. Astell.

2/22: Declarations:
2.1:

To record declarations of interest by any member of the council in respect of the
agenda items listed below. Members declaring interests should identify the agenda
item and type of interest being declared.
There were no declarations of interest.

2.2:

To note dispensations given to any member of the council in respect of the agenda
items below.
There were no dispensations.

3/22: To note the minutes of the Personnel Committee Meeting held on 22nd March 2022
(previously approved and signed at Full Council on 25th April 2022).
Resolved: That the minutes of the Personnel Committee Meeting held on the 22nd March 2022 were
noted.

4/22: To consider the exclusion of the public from the meeting on the grounds that confidential
information in relation to the employment of staff shall be disclosed (Public Bodies
Admission of Meetings) Act 1960).
Motion: that the public be excluded from the meeting on the grounds that confidential information in
relation to the engagement of staff shall be disclosed (Public Bodies (Admission of Meetings) Act
1960).
Proposed: Cllr D. Jack

Seconded: Cllr L Johnson

Resolved: That the motion be approved.
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5/22: Staffing Issues
To consider and resolve any ongoing staffing issues.
The Chair updated the committee on current on-going staffing issues.

6/22: Staff Wellbeing
To receive information regarding staff wellbeing issues (Acting Town Clerk to report).
The Acting Town Clerk reported on issues relating to staff wellbeing, which the committee needs to
consider and resolve, in particular issues of workloads.

7/22: Temporary Job Revisions
7.1

Temporary Assistant Town Clerk: To consider a temporary (12 months) change of job title,
additional responsibilities and commensurate pay scale of the Administrative Officer to
Assistant Town Clerk to provide additional support to the Acting Town Clerk (see attached).
Proposed: Cllr D. Jack

Seconded: Cllr L. Johnsons

Resolved: That this committee approves the proposal in principle, with the addition that
officers will produce a job description and seek advice from ERNLLCA regarding the revised
salary scale. This information will be brought to the next Personnel Committee for final
approval. In addition, it was agreed that upon the conclusion of the 12 months, the post
holder can return to the position of Administrative Officer.
7.2

Temporary Support Assistant: To consider a new temporary (6 months) post of Support
Assistant (see attached).
Proposed: Cllr D. Jack

Seconded: Cllr L. Johnson

Resolved: That this committee approves the proposal in principle, with the addition that
officers will produce a job description and seek advice from ERNLLCA regarding the salary
scale. This information will be brought to the next Personnel Committee for final approval.

8/22: Time Sheets
To approve and sign timesheets (to be presented at the meeting), in line with the Interim Internal
Audit Recommendation: “That the Acting Clerk/RFO signs the overtime sheets for all staff as their line
manager and that the timesheets for the Acting Clerk/RFO are signed by the Chair of the Council or
Chair of the Personnel Committee as determined by the council. Timesheets to be signed in advance
prior to payroll processing and retained on file for audit purposes.”
The Chair approved and signed the time sheets.

The meeting finished at 10:55am

Signed:

Date:
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Item 5b
Minutes of the Policy and Finance Committee Meeting
On 3rd October 2022
At 6:30pm at the Town Council Offices, Well Lane, Beverley
Present: Councillors L. Johnson (Chair), P Astell, D Healy, D Horsley, D Jack and A Willis
In Attendance: Carol Oliver (Temporary RFO) and Libby Woodhouse (Temporary Assistant Town Clerk)
11/22: To receive Apologies for Absence:
Apologies were received from Councillors T Astell, C Hopkins (and D Tucker as substitute),
12/22: Declarations:
(a) To record declarations of interest by any member of the council in respect of the agenda items
listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
There were no Declarations of Interest.
(b) To note dispensations given to any member of the council in respect of the agenda items below.
There were no dispensations.
13/22: To note the minutes of the Policy and Finance Committee Meeting held on Monday 16 th May 2022
(Approved and signed at the Full Council meeting of 30th May 2022).
The Committee noted the minutes of the Policy and Finance Committee Meeting held on Monday 16 th May
2022 which were approved and signed at the Full Council meeting of 30th May 2022.
14/22: Finances:
(a) Bank Balances
To receive the bank balances as at the 28th September 2022

Resolved: To approve the bank balances.
(b) Direct Debits:
1. To note the increase of the monthly charge for the Payroll Contract with TC Group
Limited from £35.00 plus VAT to £36.75 plus VAT per month
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The Committee noted the change to the monthly payroll charge.
2. To consider whether to renew Amazon Prime annual fee in the sum of £80.00
The Committee noted that Amazon Prime will be cancelled.
3. To consider cancelling the fuel card as the monthly fee has risen from £19.77 per
month to £33.77 plus VAT.
Resolved: That the fuel card will be cancelled.
(c) Payments:
1. To review Current Account payments made between 1st August 2022 to 31st August 2022
(see attached)
Resolved: To approve Current Account payments made between 1st August 2022 to 31st August
2022.
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2. To review Current Account payments made between 1st September 2022 to 30th September
2022 (see attached).

Payments made in respect of the purchase of the new building were discussed
Resolved: To approve the hire of a skip at the new building and that a site visit to Unit 2 and the New
Town Hall takes place on Monday 17th October 2022 at 6.30 pm instead of the Full Council Meeting.
Resolved: To approve Current Account payments made between 1 st September 2022 and 30th
September 2022.
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(d) Virgin Money Mandate
To consider adding the Finance Officer to the Virgin Money Mandate to enable an officer to
liaise with Bank.
Proposed: Councillor L Johnson

Seconded: Councillor Willis

Resolved: To enable a member of staff to be able to speak to the bank, to resolve that the Temporary
Assistant RFO is added to the mandate as a signatory. The Acting Town Clerk and the Temporary
Assistant Town Clerk will remain as authorised users to maintain the segregation of duties.

(e) Virements:
1. To consider and approve a Virement to the Platinum Jubilee budget for the purchase of
Union Jack flags/flagpoles of £4779.95 (this is not part of UK Events Associate’s
budget heading – needs to come from a Council budget heading)
Resolved: To resolve that a virement is made to the Platinum Jubilee budget from the Ear
Marked Reserves Grants budget heading in the sum of £4780 to cover the shortfall.
2. To consider and approve a Virement to the Street Lighting SLA 2022/2023 due to
increased energy costs – see email attached and information.
Proposed: Councillor P Astell Seconded: Councillor Jack
Resolved: To resolve that a virement is made to the Street Lighting budget from the Ear
Marked Reserves Street Furniture budget heading in the sum of £3437 to cover the shortfall.

15/22: Audit Action Plan
To review and recommend for Full Council approval the following policies (attached):
(a) The Council’s Investment Strategy
Resolved: To recommend to Full Council that the Council’s Investment Strategy is renewed with
amended dates.
(b) Purchase Order Policy
Resolved: To defer the approval of this policy until Financial Regulations have been reviewed and to gain
advice from ERNLLCA.
(c) Reserves Policy
Resolved: To recommend to Full Council that the Reserves Policy is approved.
(d) Asset Policy
Resolved: To recommend to Full Council that the Asset Policy is approved subject to the following
values:
2.1 (e): other assets estimated or known to have a minimum purchase or resale value of £250.
2.3 (ix): assets with a purchase or resale value of less than £250 (other than items listed for inclusion in
the asset register.
(e) Dignity at Work Policy (Civility & Respect Programme)
Resolved: To recommend to Full Council that the Dignity at Work Policy is approved.

16/22: To review the Press & Media Policy (attached)
Resolved: To recommend to Full Council that the Press & Media Policy is reviewed and approved.
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17/22: Asset Register
To receive an update on the Asset Register.
The Temporary Assistant RFO reported that the new building is now insured. A review of the asset register
against the insurance schedule had been carried out and all items are insured.
Officers are waiting for time to undertake a review of the contents of the Unit 2 lockup, which will take place
with Councillors and JB Rural if needed.

The meeting finished at 7.32 pm

Signed

Date _________________________________
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Item 5c
Minutes of the Planning, Environment & Services Committee
4th October 2022
6:30pm at the Town Council Offices, Well Lane, Beverley
Present: Councillors P. Astell (in the Chair), A. Healy, I Gow, D. Horsley, G Johnson and C Wildey
In Attendance: Libby Woodhouse (Temporary Assistant Town Clerk) and Carol Oliver (Temporary Assistant RFO)

10/22: Introduction and Welcome
The Chairman welcomed everyone to the meeting.

11/22: To Receive Apologies for Absence.
No apologies of absence were received.

12/22: Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and
type of interest being declared.
There were no declarations of interest.
(b) To note dispensations given to any member of the council and officer in respect of the agenda
items below.
There were no dispensations.

13/22: Approval/Noting of Previous Minutes.
The Committee noted that there were no Minutes for noting/approval.

14/22: To note Delegated Planning Applications
See attached.
The Committee noted the following delegated planning responses.
Number

Address

Details

22/02733/PLF

30 Hull
Bridge Road

22/02751/PLB

10, 12, 14
Butcher Row

Erection of single storey extension to rear,
installation of roof lights, construction of oriel
window at first floor and alteration to roof over
existing bay windows to front, addition of
render to external walls and construction of
boundary wall with pillars and gates to frontage
following removal of existing rear extension
and detached outbuilding.
Construction of new opening within internal
wall at first floor.

243

Planning
Portal - Link
to all info
https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2733/PLF

Delegated Comments

https://newpl
anningacces
s.eastriding.

Beverley Town Council has no
objection to this application.

Beverley Town Council has no
objection to this application.
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22/02709/PLF

48 St
Nicholas
Road

Erection of single storey extension to rear/side.

22/02068/PLB

61 North Bar
Within

22/02685/PLF

9 Willow
Garth

Proposed works include upgrade all panel
doors and frames to all openings within
staircase enclosure; upgrade existing ceilings
with intumescent paint and retention of works
undertaken including re-plastering to party wall
and main stairway walls; installation of new
bathrooms to first and second floor with tiled
flooring and associated drainage; installation of
secondary glazing to first and second floor
windows; installation of decorative plasterwork
feature above door to sitting room; installation
of additional plasterboard to ceiling in first floor
sitting room.
Erection of single storey extension to rear of
dwelling and alterations to existing garage
including extension to front, increase to height
of roof and installation of rooflights and dormer
window to create additional living
accommodation at first floor level.

22/02543/PLB

65 and 71
Keldgate

Conversion of 71 Keldgate from vacant
dwelling to a supported housing dwelling with
associated external alteration.

22/02541/Reg 3

65 and 71
Keldgate

22/02843/PLF

49
Flemingate

Erection of 4 supported housing dwellings with
associated office accommodation, change of
use of 71 Keldgate from vacant dwelling to a
supported housing dwelling with associated
external alterations and construction of a
replacement 2.4m high brick wall to part of
eastern boundary, construction of 2.1m high
brick wall to part of western boundary and
erection of replacement of 2.1m high close
board boundary fence to part eastern, part
western and southern boundaries.
Erection of a single storey extension to the
rear, and installation of replacement windows
and doors.

22/02844/PLB

49
Flemingate

Erection of a single storey extension to the
rear, installation of new windows and doors,
and internal alterations including removal of
chimney breasts (stacks to remain), installation
of new doors, and alterations to a stud wall.

22/02760/PLF

Keldgate
Manor
31 Keldgate

Change of use of 7no. residential units for the
over 55s to market dwellings.
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gov.uk/newpl
anningacces
s/PLAN/22/0
2751/PLB
https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2709/PLF
https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2068/PLB

Beverley Town Council has no
objection to this application.

Beverley Town Council supports
the objections made by the
Conservation Officer and
therefore objects to the application
unless these matters can be
positively addressed.

https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2685/PLF
https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2543/PLB
https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2541/REG3

Beverley Town Council has no
objection to this application.

https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2843/PLF
https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2844/PLB
https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2760/PLF

Whilst Beverley Town Council has
no objection to the majority of this
application, it does support the
Conservation Officer’s
recommendation that the
chimneybreast should be retained.

Beverley Town Council has no
objection to this application.

Beverley Town Council has no
objection to this application.

Whilst Beverley Town Council has
no objection to the majority of this
application, it does support the
Conservation Officer’s
recommendation that the
chimneybreast should be retained.
Beverley Town Council expresses
concern that by changing the use
to “market dwellings” would
contradict the entire purpose of
this facility to provide muchneeded residential units for the
over 55s. This change will stop
these properties being classed as
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WESTWOOD AREA CONSERVATION AREA
- Fell 1 no. Lawson Cypress tree (T1) or crown
reduce by removing 1 no. stem, reduce overall
size, and shape to improve sun and daylight
penetration to garden and adjacent gardens;
Crown reduce 1 no. Silver Birch tree (T2) by 11.2 metres, remove 2 no. large limbs and
Wisteria growth within canopy and shape to
improve sun and daylight penetration to
garden and adjacent gardens following request
from neighbour.
MINSTER AREA CONSERVATION AREA Fell 1 no. Cotoneaster tree (T1) as it is poor
and overhanging the neighbouring property;
Crown reduce 1 no. Swedish Whitebeam tree
(T2) by 1.5 metres to clear driveway and
rebalance; Crown reduce 1 no. False Acacia
tree (T3) by 5 metres to reduce wind sail and
to the tree to develop a smaller crown following
repeated limb loss in stormy conditions.

https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2555/TCA

“affordable” and be sold at market
value. This appears to defeat the
very object for which permission
was originally supported by the
Town Council. Therefore,
Beverley Town Council would
appreciate information as to why
the applicant is seeking to make
this change, to understand the
reasoning behind it.
Beverley Town Council would
prefer crown reduction rather than
felling. However, if the only option
is to fell, the Town Council
recommends the applicant plants
two new suitable species of tree to
replace the one lost.

https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2732/TCA

Beverley Town Council would
prefer crown reduction rather than
felling. However, if the only option
is to fell, the Town Council
recommends the applicant plants
two new suitable species of tree to
replace the one lost.

9 Seven
Corners
Lane

TPO - YORK LODGE BEVERLEY - 1973 NORTH BAR WITHOUT CONSERVATION
AREA - Prune 1 no. Sycamore Tree (T27)
Remove 3x 1st order branches to the
north/northeast back to collar at 7 metres,
raising crown to 7 metres. Prune 1 no.
Sycamore Tree (T29) Remove 1x 1st order
branch north at 6 metres back to collar.
Raising crown to 7metres. The above have
been specified to facilitate development and
reduce any accidental damage during the
construction phase.

https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
2806/TPO

Beverley Town Council supports
this application, which will help to
ensure the trees remain healthy
and strong.

The Cooperative
Food
Waterside
Filling
Station 1
Hull Road

Display of 1 no internally illuminated canopy
and fascia, 2 no internally illuminated pod
signs to canopy sides, 2 no max height signs
to canopy sides, 1 no non-illuminated canopy
sign, 2 no aluminium shields adjoining pumps,
4 no aluminium pigs ears adjoining pumps, 2
no aluminium spreader boxes adjoining
pumps, 2 no vinyl graphic logos mounted to
pumps, 2 no digital stantion mounted price
change units, 4 no double-sided post-mounted
panel signs, and one no internally illuminated
shop front fascia sign (Part Retrospective)
(AMENDED PLANS AND DESCRIPTION).

https://newpl
anningacces
s.eastriding.
gov.uk/newpl
anningacces
s/PLAN/22/0
1648/PAD

Beverley Town Council supports
the concerns of nearby residents,
who will have to live with this
proposal. The Town Council
therefore objects to this
application, unless a compromise
can be found and the concerns of
residents addressed.

22/02555/TCA

7 Westwood
Road

22/02732/TCA

54A
Keldgate

22/02806/TPO

22/01648/PAD

15/22: Planning and Environment Applications.
The Committee’s views are sought on the following planning and environmental planning applications on
which the Town Council has been consulted by the Local Planning and Environment Authority.
Resolved: That the Committee approves the following responses to the planning applications listed and
wished to invite a planning officer to the meeting to inform Councillors on the guidance with respect to Solar
Panels.
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No

Address

Details
Click on the details to go to Planning Portal

Resolved Comments

22/025
76/PLF

2A St Andrew
Street

Change of use from flat to offices (retrospective
application)

Beverley Town Council objects to the loss of
residential accommodation space, especially as
this application is being made retrospective and
therefore did not allow the full planning
consultation process to take place.

22/026
11/PLB

Oak House 43
North Bar
Without

Installation of roof-mounted solar panels

22/028
21/PLF
and
22/028
22/PLB
22/028
99/PLF

4 Willow
Grove
Beverley
HU17 8DS

Erection of single storey extension to rear
following demolition of existing and construction
of screen wall and shed following demolition of
existing garage

Beverley Town Council resolved to refer this
application to the ERYC Eastern Area Planning
Committee due to the sensitive nature of the
Grade 2 Listed Building. Whilst the Committee
is sympathetic with green credentials and the
cost of living, it feels that due to the Listed
Building and Conservation Area status, this
requires Committee consideration.
Beverley Town Council has no objection to this
application, on the provision the Conservation
Officer has no concerns.

9 Springfield
Drive Beverley
HU17 9PN

Erection of single storey extension to rear

Beverley Town Council has no objection to this
application, on the condition it does not
negatively impact on direct neighbours.

22/029
56/PLF

1 Woodlands
Beverley
HU17 8BT

Erection of single storey extension to rear,
construction of a new vehicular access, timber
gates and hardstanding to side boundary
following demolition of existing rear extension
and part demolition of wall

Whilst Beverley Town Council has no objection
to this application in general, it recommends that
the applicant replace each tree felled as part of
this extension with two new suitable varieties.

22/025
40/PLF

131
Queensgate
Beverley
HU17 8NJ

Erection of 7 dwellings with associated parking
following demolition of existing bungalow and
outbuildings

22/029
61/TCA

Newbegin
House 10
Newbegin
Beverley
HU17 8EG

WESTWOOD AREA CONSERVATION AREA Crown reduce 1 no. Sycamore tree (T1) by
pruning elongated limbs protruding beyond the
crown on the north side

Beverley Town Council objects to this
application and wishes to refer it to the ERYC
Eastern Area Planning Committee on the
grounds that the development will negatively
impact neighbouring properties. The
Contamination risk has not been dealt with
satisfactorily.
Beverley Town Council has no objection to this
application.

22/029
29/PLB
and
22/029
40/PAD

Solita Beverley
3 North Bar
Within
Beverley
HU17 8AP

Re-painting of exterior of building and hand
painted Mowgli Monkey to rear, new external
lighting to fascia panel, display of 1 externally
illuminated projecting sign, 1 illuminated internal
hanging sign, 1 externally illuminated fascia sign,
1 non-illuminated menu board and vinyl's to
windows

Beverley Town Council has no objection to the
signage. However, it does express concern
regarding the very dark nature of the proposed
paintwork to the whole façade. Due to the large
scale of the building, the proposed colourscheme will be overly imposing and out of
keeping with other properties. This is a
historically important area of the town and new
businesses should be sympathetic to this when
choosing to move to it. Therefore, whilst the
Town Council appreciates the need for the
building to receive a fresh coat of paint, it
recommends a colour be used that is closer to
the current one and therefore more in keeping
with the street scene.

22/019
67/PLF

East Yorkshire
Rewind
Services
Limited, Unit 7
Riverview
Business
Centre
Beverley
HU17 0LD

Erection of a replacement industrial unit to
include workshop, storage and administration
facilities following demolition of existing

Beverley Town Council has no objection to this
application.
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22/029
25/PLF

12 Admiral
Walker Road
Beverley
HU17 8NR

Installation of 12 solar panels onto flat roof of
existing garage

Beverley Town Council wishes to refer this
application to the ERYC Eastern Area Planning
Committee as this application in in a
Conservation Area.

22/030
77/TC
A

28 Eastgate
HU17 0DT

MINSTER AREA CONSERVATION AREA Fell 1 no. Purple Plum tree (T1) tree to be
felled due to overgrowing its space and
potential future damage to wall

Whilst Beverley Town Council has no
objection to this application in general, it
recommends that the applicant replace
each tree felled as part of this extension
with two new suitable varieties.

Councillor G Johnson arrived at the meeting at 6.50 pm during the consideration of the planning applications.

16/22: To receive ERYC Correspondence on the Preparation of New Design Guidance in the East Riding.
The Committee noted the Guidance.

17/22: Litter Bins.
(a) To consider providing two litter bins at Tesco Garden at the request of Beverley in Bloom.
Resolved: To approve the provision of one litter bin at Tesco Garden.
(b) To consider providing two new litter bins at the skatepark as the old ones are damaged and
dangerous
Resolved: To approve the provision of two litter bins at the skatepark.
(c) To consider a request from a member of the public for a bin on Hull Bridge Road near the snicket
between Sigston Road and Coltman Avenue
Resolved: To approve the provision of a litter bin on Hull Bridge Road near the snicket between Sigston
Road and Coltman Avenue.

18/22: Planting.
(a) Winter planting – to consider watering once a week to start with and to re-consider with ongoing
forecast - £400 per week.
Resolved: to delegate the decision regarding watering to the discretion of Officers.
(b) Future planting – to consider next year’s planting.
Three quotes had been requested from contractors. One does not cover this area due to fuel costs and
one did not respond despite reminders being sent.
Resolved: To approve All Aspects Garden Maintenance to undertake the Summer 2023 contract for
planting, watering and maintenance in the sum of £17,500.
Resolved: To approve All Aspects Garden Maintenance to undertake the Winter 2023 contract for
planting, watering and maintenance in the sum of £10,000.
(c) To consider that Beverley in Bloom is no longer able to look after the Mangers at the Minster
It was reported that the Town Council owns all the planters and mangers at the Minster and Beverley in
Bloom have been maintaining them. Beverley in Bloom are no longer able to do so.
Resolved: To write to the Vicar and ask if the Minster would like the mangers to remain on the railings
and for the Town Council to plant them up and water them. If there is a positive response, this will be
communicated to the contractor.
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19/22: Allotment Issue Updates.
To receive (if any) updates regarding matters pertaining to the allotments.
(a) To note that there is a high number of reports of thefts from allotment plots being reported
The position with regard to the high number of reports of thefts from the allotments was discussed and
noted. The Committee will monitor the situation.
(b) To consider a mobile CCTV camera to cover Queensgate & Kitchen Lane allotments.
It was felt that as a CCTV camera would not cover both of the allotment sites in question, the Committee
did not wish to go ahead and felt that the cameras are more important elsewhere in Beverley.
(c) To fix a fence at Kitchen Lane/Queensgate along the snicket
The Committee agreed to place heras fencing along this border should there be any in the compound.
(d) To note that the Community Group Spaces to Grow has left S60, the Community Plot.
The Committee noted that the Sparkmill Community Plot was now vacant. Contractors will keep it tidy.
(e) Waiting list report
The Committee noted that there were 37 on the list for allotments within the town boundary and 40 on the
list from outside of the boundary.
(f) To approve a schedule for replacement taps
The cost for replacement taps on the Queensgate site is £800, Kitchen Lane £400, and Sparkmill £1000.
This includes supply and installation of new self-closing taps fitted with non-return valves, new wooden
posts, any fittings as required, and removal of old taps and posts. This would be completed under
Financial Regulation 11.1 a) iv by JB Rural as an extension to an existing contract as the contractor
undertakes the maintenance and clearance work to the sites. The Committee deferred making a decision
to the next meeting in order for virement proposals within the budget.

20/22: To receive a report from Councillor P Astell regarding the Coronation Gardens Steering Group Meeting
of 28th July 2022 and subsequent meeting.
Councillor P Astell reported that he had attended the Coronation Gardens Steering Group following requests
from the Group for a representative from the Town Council to replace Helen Watson. Cllr Astell reported that
the Group are looking at improving the bottom end of the Gardens but not to touch the headstones. The had
requested meeting room assistance.
Resolved: That the Group can use the Meeting Room at the Town Council offices by negotiation in advance
and that Cllr P Astell will attend meetings and report back to the Council.

21/22: To report on the latest situation regarding the flagpoles (Hengate Gardens and Diamond Jubilee
Gardens as approved by the Planning, Environment & Service Committee on 19/5/20 Minute 17/20).
The Temporary Assistant RFO reported that funding in reserves was still earmarked for this project and that
Councillor P Astell will return the location plans with proposed locations for the flagpoles. It is unlikely that the
flagpoles can be erected before Remembrance Day due to the requirement to apply to ERYC for a licence on
receipt of the location plans. It was explained that the licence could take a few weeks to obtain. It was also
reported that ERYC would not given permission for the Town Council crest/flag to be flown.

22/22: To discuss and resolve the way forward with the 2022 Christmas Lighting.
Councillor P Astell reported on the current issues with the provision of Christmas Lighting this year.
Proposed: Councillor A Healy Seconded: Councillor Wildey.
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Resolved: That the full budget available for Christmas Lighting (£17,500) is available to undertake the
Christmas Lighting this year and that Officers are given delegated authority to proceed the best way possible
to achieve this.
23/22: To approve a replacement grit bin in the sum of £382 on Queens Road, Beverley, due to damage.
Resolved: To approve a replacement grit bin in the sum of £382 on Queens Road, Beverley.
24/22: To approve the purchase of a new video recording unit for the office on the advice of Chubb,
approximately £350 (existing contract).
Resolved: Following advice received from Chubb, to approve the purchase of a new video recording unit for
the office reception area that also includes the car park directly outside the office door.
25/22: To consider the Beck Project (see the attached original application form and update from the Acting
Town Clerk) – Councillor P Astell.
The Committee were in agreement that on his return to work, the Acting Town Clerk will pursue this and
negotiate with ERYC with regard to moving the project forward.

26/22: To consider replacing internal pipework from the gas meter to the boiler because of persistent callouts due to boiler breakdown due to shale collecting in the pipework and stopping the boiler from
functioning - £420.69 plus VAT (advice received from Pheonix Heating, existing contractor).
Resolved: To approve replacing internal pipework from the gas meter to the boiler to prevent shale in the
pipework causing damage and breakdown of the existing boiler.
27/22: To purchase a new dog waste bag dispenser for Maple Drive as this is broken – Glasdon - £170 plus
VAT to include delivery and post mounted bracket mounting kit (existing contract).
Resolved: To approve the purchase and installation of a new dog waste bag dispenser for Maple Drive in the
sum of £170 plus VAT due to the existing one being damaged.

28/22: Do it for East Yorkshire Community Grant Funding (attached).
It was noted that due to the timeframe commitments of the grant, it was not possible for the Council to
undertake an event.

29/22: To repair the broken Notice Board at Grovehill Road.
Resolved: To undertake the necessary repairs to the Grovehill Road Notice Board in the sum of £50 by JB
Rural (existing contractors)

30/22: To consider the exclusion of the public from the meeting on the grounds that confidential information
in relation to business contracts/legal proceedings shall be disclosed (Public Bodies (Admission of
Meetings) Act 1960).
Resolved: To approve the exclusion of the public from the meeting on confidential grounds.
31/22: Rear of plot S26 – to consider a response from the ERYC Tree Officer and to resolve the issue.
Following an update received with the meeting agenda and subsequent update, the Committee felt that the
Council should monitor the situation and respond to the MP along the lines of the update.
The meeting finished at 8.30 pm.

Signed:

Date:
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Item 5d
Personnel Committee
24th October 2022
1700 hours at the Beverley Town Council Offices
Present: Councillors D. Healy (Chair), D. Jack (Vice-chair), L. Johnson and P. Astell
14/22: To Receive Apologies for Absence
No apologies as all present
15/22: Declarations:
15.1:

To record declarations of interest by any member of the council in respect of the agenda items
listed below. Members declaring interests should identify the agenda item and type of interest
being declared.
There were no declarations of interest.

15.2:

To note dispensations given to any member of the council in respect of the agenda
items below.
There were no dispensations.

16/22: To note the minutes of the Personnel Committee Meeting held on 3 rd August 2022
(previously approved and signed at Full Council on 15th August 2022).
17/22: To consider the exclusion of the public from the meeting on the grounds that confidential information
in relation to the employment of staff shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).
Motion: That the public be excluded from the meeting on the grounds that confidential information in relation
to the engagement of staff shall be disclosed (Public Bodies (Admission of Meetings) Act 1960).
No public were present.
Resolved: That the motion be approved.
18/22: Staff Wellbeing
To discuss and resolve any relevant staff wellbeing issues.
Agreed to consider outsourcing the HR function to an external HR company.
19/22: Time Sheets
To approve and sign timesheets (to be presented at the meeting), in line with the Interim Internal Audit
Recommendation: “That the Acting Clerk/RFO signs the overtime sheets for all staff as their line manager and that the
timesheets for the Acting Clerk/RFO are signed by the Chair of the Council or Chair of the Personnel Committee as
determined by the council. Timesheets to be signed in advance prior to payroll processing and retained on file for audit
purposes.”

The Chair signed the timesheets for all staff.
20/22: Staffing Issues
To consider and resolve any ongoing staffing issues.
Discussed a suitable staff structure moving forward.
Signed:

Date:
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Item 5e
Minutes of the Planning, Environment & Services Committee
1st November 2022
6:30pm at the Town Council Offices, Well Lane, Beverley
Present: Councillors P. Astell (in the Chair), A. Healy, C Wildey and L Johnson (substitute)
In Attendance: Matt Snowden (Acting Town Clerk) and Libby Woodhouse (Temporary Assistant Town Clerk)
Two members of the public.

32/22: Introduction and Welcome
The Chairman welcomed everyone to the meeting.

33/22: To Receive Apologies for Absence.
The Committee received apologies of absence from Councillors I Gow, G Johnson, D Tucker & A Willis

34/22:

Declarations of Interest:
(a) To record declarations of interest by any member of the council and officers in respect of the
agenda items listed below. Members declaring interests should identify the agenda item and
type of interest being declared.
Councillor L Johnson declared a non-pecuniary interest in agenda item 12 as she was a member of
the original Group which undertook a lot of the work on the Wayfinder project.
(b) To note dispensations given to any member of the council and officer in respect of the
agenda items below.
There were no dispensations.

35/22: To approve the Minutes of the Planning, Environment and Services Committee held on 4th October
2022 (see attached).
Proposed: Councillor A Healy

Seconded: Councillor L Johnson

Resolved: That the Minutes of the Planning, Environment and Services Committee held on 4th October 2022
are approved and signed as a true and correct record.

36/22: To note Delegated Planning Applications
See attached.
The Committee noted the following delegated Planning Application responses.
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The Chairman brought forward agenda item 12 to consider next for the members of the public who are interested.
37/22:

Cycling Issue
To consider a matter raised by a member of the public regarding cycling, signage and related
enforcement in the town (Cllr David Tucker to report).
As Councillor Tucker was not present, the Chairman reported on his behalf. There was a problem
with cyclists on the pedestrian areas in the town centre for example on Toll Gavel and Butcher
Row. Councillor Tucker had raised the issue with ERYC who had not responded. The Acting
Town Clerk will request a full report of crime detected using the Town Council’s CCTV.
Resolved: That the Town Council informs ERYC of the issues regarding cyclists in pedestrian
areas and request that ERYC investigate and take the necessary action. A similar request will be
made to the Police.
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The members of the public left the meeting.

38/22:

Planning and Environment Applications.
The Committee’s views are sought on the following planning and environmental planning
applications on which the Town Council has been consulted by the Local Planning and
Environment Authority.

Resolved: That the Committee approves the following responses to the planning applications listed.

Item

Planning Ref

Address

Application Details

Suggest Response/Notes

(a)

21/03637/PLF

290 Grovehill
Road Beverley

Erection of first floor extension
to rear with balcony and
associated 1.2m, 1.5m and 1.8m
high privacy fencing on top of
existing single storey flat roof,
construction of dormer to rear
and erection of external staircase
to rear (AMENDED PLANS AND
DESCRIPTION)

Beverley Town Council
objects to this application
on the grounds of
overdevelopment, loss of
privacy and that it is out of
keeping with the area.

(b)

21/03261/STREM

Land North Of
Minster Way
Woodmansey
HU17 0SY

Erection of 72 dwellings (phase 2a) with associated access,
parking and infrastructure following approved application
20/01988/STVAR (all matters to be considered)

(c)

22/01508/STREM

Land North Of
Minster Way
Woodmansey
HU17 0SY

Erection of 75 dwellings (including 8 Affordable Housing) and
associated infrastructure following approved application
20/01988/STVAR (all matters to be considered) (Viability
Assessment)

(d)

22/01468/STREM

Land North Of
Minster Way
Woodmansey
HU17 0SY

Erection of 78 dwellings (phase 2b) following planning
approval 20/01988/STVAR (Appearance, Landscaping, Layout
and Scale to be considered)

(e)

22/02152/STREM

Land North Of
Minster Way
Woodmansey
HU17 0SY

Erection of 102 dwellings following planning approval
20/01988/STVAR (all matters to be considered) and
submission of details required by Condition 7 (design code),
Condition 8 (housing mix), Condition 10 (ditch crossing),
Condition 12 (levels), Condition 14 (lighting) and Condition 15
(drainage)

The response submitted for applications b, c, d and e is one the following page.
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Beverley Town Council would like to raise concerns and questions regarding this and related
developments being planned for southern Beverley.
Whilst Beverley Town Council appreciates that this housing development and others of its kind are
detailed in the local development plan, it expresses great concern that despite previous promises and
comments made, there is still no evidence of wider infrastructure issues being addressed that such an
increase in residential properties will require.
This includes the need for additional facilities, such as G.P. surgeries, dental practices, open
greenspaces, small retail premises and public amenities – all the things that make a functioning and
cohesive community. Given existing Beverley facilities are already under pressure and
oversubscribed, in particular doctor and dental surgeries, how do the developers and ERYC plan to
address these pressing needs?
In addition, planners and developers have previously informed the Town Council that outdoor sports
provision at the East Riding Leisure Complex would be extended to include the field behind the current
facility. Is this still planned or has that field now been allocated to housing development? If this
extension will now not be possible, how will ERYC provide additional sports facilities for an increasing
population of users that will come with the developments being built on the Leisure Complex’s doorstep?
In terms of education, can ERYC provide evidence to address the concerns of Town Councillors that
there will be enough school places in Beverley to facilitate the additional needs of these
developments? If not, what plans are in place to extend current or provide new educational facilities?
Another matter, whilst perhaps not of immediate concern, is futureproofing with regard to burial spaces
within Beverley. Even if there is 20-plus years’ worth of space at Queensgate Cemetery, what is being
planned for the longer term? With potential sites being quickly purchased for house building, what does
ERYC plan to do to ensure the expanding town has suitable burial provision in the decades to come?
In terms of affordable housing, the Town Council is disappointed to see so few included within this and
other developments. Whilst it appreciates there is a legal minimum, the Town Council requests a greater
number of truly affordable houses should be included to address the very real need for such properties. It
is also concerned about the longevity of affordability – what guarantee can the developer or ERYC give
that these properties will be sold to those truly requiring affordable property in which to live, rather than
being purchased and then sold or rented out at a higher market value, thereby negating the entire
principle of affordability? In addition, the Town Council believes ERYC should be insisting on more social
housing schemes within these private developments, to address pressures on the local, limited council
housing stock.
Finally, for two decades or more, the people of Beverley have been promised a park and ride. This has
been an integral part of the expansion and development of southern Beverley. Despite the concerns
Councillors and residents have regarding the expansion of the town, the park and ride provided some
recompense and would be a significant opportunity for the town, helping to not only alleviate town-centre
congestion, but also encourage more people to visit the town and thereby provide an ongoing economic
boost to local business. Can developers and ERYC confirm that the park and ride will still be developed,
or has this long-promised plan been abandoned?
Beverley Town Council looks forward to receiving responses and updates regarding the above concerns.
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(f)

22/01208/STPLF

Land North East
And West Of
Carr Plantation
Ferry Road
Wawne HU7
5XZ

Construction of solar photovoltaic
development including solar panels,
installation of sub-station,
transformers, storage containers,
erection of perimeter fence and
CCTV poles with associated access,
gates, internal tracks, infrastructure,
landscaping and biodiversity
enhancements and erection of
temporary construction compound
(SUBMISSION OF ADDITIONAL
INFRMATION FROM PLANNING
AGENT FOLLOWING NORTHERN
GAS NETWORKS, NATIONAL GRID,
YORKSHIRE WILDLIFE TRUST,
HIGHWAY DEVELOPMENT
MANAGEMENT AND PUBLIC RIGHT
OF WAY CONSULTEE COMMENTS)

Whilst Beverley Town
Council supports the
development of the solar
panel fr, it expresses
concern regarding the
access points for the site,
which during development
will see large vehicles
travel along routes that may
cause both problems to
traffic and the physical
infrastructure of the
roadways themselves. Can
ERYC please confirm that
the roadways are suitable
and that there is no risk of
damage to infrastructure
already in place.

(g)

22/01546/STPLF

Land South Of
Woodmansey
Village Hall
Long Lane
Woodmansey
HU17 0RN

Erection of a building for vertical
farming, 4 two storey office
buildings, 4 buildings each
consisting of two 'start up' units,
1 energy network building,
creation of attenuation pond
incorporating wildlife/nature park
with associated access, internal
road, parking areas and
infrastructure

Beverley Town Council
objects to this application
due to concerns
regarding over
development, lack of
suitability of the site,
inappropriate increase in
traffic entering and exiting
a major road, negative
impact on the immediate
environment and negative
impact on the quality of
life experienced by
nearby residents. The
Town Council also
expresses concern at the
loss of a green fields site.

(h)

22/03090/PLF

Land South Of
White Lodge St
Giles Croft
Beverley HU17
8LA

Erection of a dwelling and car
port

Beverley Town Council
has no objection to
application, on the
condition the comments
of the Conservation
Officer are taken into
consideration regarding
the use of render or
brickwork.

(i)

22/03162/PLF

3 Westwood
Road Beverley
HU17 8EN

Erection of single storey
extension to rear

Beverley Town Council
has no objection to
application.

(j)

22/03166/PLF

330 Grovehill
Road Beverley
HU17 0JJ

Erection of detached garage to
rear and outbuilding to front

Beverley Town Council
has no objection to
application.
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(k)

22/03165/PLF

60 Beckside
Beverley HU17
0PD

Erection of outbuilding and
canopy to rear following
demolition of existing rear
boundary wall, retention of
replacement dormer window to
front, installation of photovoltaic
panels to rear (part
retrospective)

Beverley Town Council
has no objection to
application.

(l)

22/02409/PLF

47 Butt Lane
Beverley HU17
8NG

Erection of a timber extension to
side (retrospective)

Despite being
retrospective, Beverley
Town Council has no
objection to this
application, especially in
light of the
overwhelming support
expressed by members
of the community.

(m)

22/02821/PLF
and
22/02822/PLB

4 Willow Grove
Beverley HU17
8DS

Erection of single storey
extension to rear following
demolition of existing and
construction of screen wall and
shed following demolition of
existing garage

Beverley Town Council
has no objection to this
application, on the
condition the
recommendation of the
ERYC Conservation
Officer is positively
addressed.

(n)

22/02844/PLB
and
22/02843/PLF

49 Flemingate
Beverley HU17
0NT

Erection of a single storey
extension to the rear, installation
of new windows and doors,
installation of new doors and
alterations to a stud wall
(AMENDED PLANS)

Beverley Town Council
has no objection to this
application and thanks
the applicant for
amending their original
plans.

(o)

22/03260/PLB

2 - 3 Cross
Street Beverley
HU17 9AX

Installation of an internal fire
break wall with FD30 fire doors at
ground floor

Beverley Town Council
has no objection to this
application

(p)

22/01165/PLB

19 - 21
Flemingate
Beverley HU17
0NP

Internal and external alterations
including construction of
partition walls to ground floor
and removal of internal walls to
first floor, installation of partial
replacement rainwater goods to
front and rear, installation of
replacement roof lights and
blocking up ground floor window
to rear and associated
alterations (AMENDED PLANS &
DESCRIPTION)

Beverley Town Council
reconfirms that it has has
no objection, on the
condition the
recommendations of the
ERYC Conservation
Officer are followed.

(q)

22/03039/PAD

HSBC 63
Saturday Market
Beverley HU17
8AL

Display of replacement internally
illuminated ATM signage

Beverley Town Council
has no objection to this
application

(r)

22/02657/PLB

1 Foley Avenue
Beverley HU17
8FA

Installation of wood burning
stove and flue and replacement
bi-folding doors to side

Beverley Town Council
has no objection to this
application
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(s)

22/03332/PAD

Soju By Sumo
36 - 40 Toll
Gavel Beverley
HU17 9AR

Display of internally illuminated
fascia sign

Whilst taking the ERYC
Conservation Officer’s
comments into
considerations,
Beverley Town Council
has no objection to this
application.

(t)

22/02852/PLF

HSBC 63
Saturday Market
Beverley HU17
8AL

Installation of one new CCTV
camera

Beverley Town Council
has no objection to this
application, due to the
added safety and security
this will give users of the
bank.

(u)

22/03284/PLF

25 Grayburn
Lane Beverley
HU17 8JR

Erection of 6 dwellings
comprising of two blocks of
three terraced houses with
associated access following
demolition of existing dwelling
and outbuildings

Beverley Town Council
objects to this application,
on the grounds of
overdevelopment of the site
and the proposal being out
of keeping with the area.

(v)

22/03177/PLB
and
22/03176/PLF

The Royal
Standard 30
North Bar Within
Beverley HU17
8DL

Internal and external alterations
to form new covered area inside
an existing outbuilding in rear
yard involving the formation of
new wall openings, the addition
of new festoon lighting
externally, the removal of timber
wall cladding externally, the
addition of new timber drinks
shelving and replacement
vintage wall lights, alterations to
the front elevation to add metal
railings and railing support
brackets outside of the main
entrance door, and internal
alterations to repair defective
plaster wall finishes

Beverley Town Council
has no objection to this
application.

(w)

22/03376/TPO

The Hall
Lairgate
Beverley HU17
8HL

TPO - BEVERLEY NO. 42 - 2007 (REF
1135) T7. GUILDHALL AREA
CONSERVATION AREA - Fell 1 no.
Sycamore (T1) as the tree has
suffered extensive damage during
the storms earlier in the year, has
extensive decay in the top of the
remaining stem with polyporous
squamosus fungal brackets present,
and substantially overhangs the car
park of The Hall

RESPONSE
Beverley Town Council
has no objection to this
application, one the
condition two new,
suitable trees are planted
on site to replace the one
felled.

(x)

22/02787/PLF
and
22/02788/PLB

Solita Beverley
3 North Bar
Within Beverley
HU17 8AP

Erection of a single storey extension
to rear following removal of existing
lean-to; internal refurbishment / fitoutworks; external decoration;
relocation of air conditioning units
and installation of flue and
ventilation equipment

Beverley Town Council
wished to defer this
application until the next
meeting for further
information and details to
be provided.
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(y)

22/03360/TPO

7 Langholm
Close Beverley
HU17 7DH

TPO HURN LODGE BEVERLEY 1974
(REF 451) - NORTH BAR WITHOUT
CONSERVATION AREA - Fell 2 no.
mature Lime trees from the front of
property, the trees are within 2 feet
of a single track road which is
showing severe signs of
deterioration because of a large
scale construction project at the end
of the road, two trees could be
planted back within garden
boundary

Due to the application
offering to replace the
felled trees with new
ones, Beverley Town
Council has no objection
to this application.

(z)

22/03152/PLF

Farriers Cottage
Cross Keys
Mews Beverley
HU17 8GR

Construction of balcony to first
floor bedroom following removal
of existing Juliet balcony

Beverley Town Council
has no objection to this
application, on the
condition the balcony does
not negatively impact the
privacy enjoyed by
neighbouring residents.

(aa)

22/03412/PLF

Land North Of
185 Grovehill
Road Beverley
HU17 0ET

Erection of a dwelling

Beverley Town Council
objects to this application,
due to concerns regarding
access not just in terms of
the development process
itself, but in the future
relating to access for
emergency vehicles.

(bb)

22/03456/TCA

2 Norfolk Street
Beverley HU17
7DN

NTH BAR WITHOUT
CONSERVATION AREA - Crown
reduce 1 no. Apple tree by 2
metres

Beverley Town Council
has no objection to
application.

(cc)

22/03384/PLB

Bar Chambers
40 North Bar
Within Beverley
HU17 8DL

Re-opening of existing fireplace
to allow the installation of an Aga
oven utilising the existing
chimney

Beverley Town Council
has no objection to
application.

39/22:

Allotment Taps
(a) To agree virement of funds in the sum of £1,700 from General Reserves to afford new taps
on the allotments (Temporary Assistant Clerk to report).
Resolved: To approve the virement of funds of £1700 from General Reserves to purchase and
install new taps on the allotments.
(b) To approve the purchase and installation of new taps on the allotments (see
attached and Temporary Assistant Clerk to report).
Resolved: To approve the purchase and installation of new taps on the allotments in the
sum of £2,200 to be undertaken as an extension of an existing contract (JB Rural) –
Financial Regulation 11.1 a) iv.

40/22:

Christmas Lights
To receive an update (Acting Town Clerk to report).
Councillors Jack and P Astell had cleaned out unit 2 and tested the Christmas Lights. They had met with the
Acting Town Clerk, Temporary Assistant Town Clerk and David Reaney from ERYC. ERYC have agreed to
undertake the work and have started to put up the lights.
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41/22:

PES Committee Budget
To consider any financial needs of the PES Committee in terms of the forthcoming 2023-24 budget
preparation.
The Temporary Assistant RFO had prepared the budged for the services managed by the Planning,
Environment and Services Committee. Councillors are to peruse the budget and come back with ideas to
the next meeting.

42/22:

Beck Project Natural Boards Project
To receive an update (Acting Town Clerk to report).
The Acting Town Clerk reported that this project had been started by the previous Council and a commuted
sums bid had been agreed. However during the Covid pandemic work could not continue. The Acting Town
Clerk had met with ERYC Officers and can re-submit the bid for a reduced project which will include
information boards and benches (no sculptures). Fences improvements will be included within the scheme.
Resolved: For the Acting Town Clerk to proceed as described.

43/22:

CCTV Funding Scheme
To receive information regarding this scheme, which is open until 6th January 2023.
The Acting Town Clerk will liaise with ERYC Officers and undertake some research on where CCTV could be
introduced or enhanced and report back to the next meeting.

44/22:

Wayfinding Totems
To receive information and make comment a new wayfinder totem project for Beverley that is being
developed by East Riding of Council (see attached and Acting Town Clerk to report).
Resolved: That the Town Council comments that it wishes to have greater highlighting of the Westwood
and the Beck areas and that the colour of the wayfinders should be a darker green to blend in with the
lamp posts.

45/22: ERYC Local Plan Update
To receive information and consider how best to respond to the ERYC Local Plan Update
consultation process, running from 24th October to 5th December 2022 (see attached).
Numerous comments were discussed. Councillors will submit their concerns to the Acting Town Clerk so
that they can be collated and submitted to ERYC. The Acting Town Clerk will ask all members of the
Council to provide their comments for submission also.

46/22:

ERYC Traffic Regulation Order
To receive information and male comment on proposed changed to Traffic Regulation Orders in
parts of Beverley (see attached).
Resolved: That the Town Council has no objections to the Traffic Regulation Orders.

The meeting finished at 8.20 pm

Signed:

Date:
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Item 6a
Mayor’s Announcements for the Full Council Meeting of
14th November 2022
Civic Engagements from 26th September 2022 to 14th November 2022
1. Mayor’s Civic Engagements
Date

Event

Venue/Organisation

01/10/2022 Mayor of Immingham's Coffee Morning
01/10/2022 Guide Dogs for the Blind stall at Saturday
Market

Civic Centre Hub

01/10/2022 New Paths Concert
01/10/2022 Beverley Chamber Music Festival - Final
Event

St Mary's Church
St Mary's Church

06/10/2022 Lemgo Junior Firefighters Visit

Humberside Fire & Rescue Hessle

06/10/2022 Civic Reception for Mayor of Lemgo,
Markus Baier

Venue booked for Beverley Arms Hotel

06/10/2022
08/10/2022
08/10/2022
09/10/2022
12/10/2022

Beverley Fire Station
DST Leconfield

Bratwurst Evening with Lemgo Visitors
RLC Military Skills Competition 2022
AGM of the Friends of Beverley Minster
Mayor of Hedon's Civic Service
ERT Performance of Gladys: A Beverley
Love Story

St Augustine's Church
ERT

15/10/2022 East Riding College HE Awards
16/10/2022 Mayor of Beverley's Civic Service

Bridlington Priory
Civic Service at Toll Gavel United Church

18/10/2022
28/10/2022
29/10/2022
02/11/2022
03/11/2022

At Immingham TC
St Mary's Parish Hall
Toll Gavel Church
DWP Beverley Jobcentre
At the A1079.

Meeting with Immingham TC
RNLI Christmas Cracker Coffee Morning
Coffee Morning with the Guide Dogs
Wellbeing Matters
Opening of a new Petrol Station and
Store

10/11/2022 HM Lord Lieutenant's Awards Ceremony

150 Regiment the Royal Logistic Corps

11/11/2022 Remembrance Day
13/11/2022 Remembrance Sunday

Memorial Gardens
Beverley Minster, Market Cross and Hengate
Gardens

2. Deputy Mayor’s Civic Engagements
13/11/2022 Hull Synagogue Reform Remembrance Event

Hull Synagogue Reform
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Item 8a
Subject: Speeding drivers in Grovehill Road
Name and Contact Details Provided

Please contact me about speeding and dangerous driving in Grovehill Road.
The police and council are not prepared to take action on this matter but the council
suggested I contact you as you can request a speed survey.
The problem is a disaster waiting to happen, as many local residents agree. I look
forward to hearing from you.
Thank you.
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Item 9a

Asset Register Policy

1
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1. Background

1.1 Local councils must maintain an asset register to ensure fixed assets are appropriately
safeguarded. This includes items of a capital nature where values tend to be high and which have
a useful life of more than one-year (Governance and Accountability for Local Councils: A
Practitioner’s Guide (England). The Council’s Financial Regulations, section 14 refers to the
custody of Assets, Properties and Estates.

2. Scope of Asset Register

2.1 In order to ensure transparency and reasonableness, the following items are included in the
Council’s asset register, whether purchased, gifted or otherwise acquired, together with their
holding location:

a)
b)
c)
d)
e)
f)
g)

land and buildings held freehold or on long term lease in the name of the Council
community assets
vehicles, plant and machinery
assets considered to be portable, attractive or of community significance
other assets estimated or known to have a minimum purchase or resale value of £250.00
long term investments, shares and loans made by the Council
assets held on trust

2.2

The values indicated in the asset register will inform the ‘total fixed assets’ section of the Annual
Return with the exception of assets held on trust.

2.3

The following items fall outside the definition for inclusion and are therefore excluded from the
Council’s asset register:

(i)
(ii)
(iii)
(iv)
(v)
(vi)
(vii)
(viii)
(ix)
(x)
(xi)
(xii)
(xiii)

land and buildings held on short term lease or rented
land and buildings maintained or serviced, but not owned by the Council
assets rented by or loaned to the Council
stock items intended for resale
stationery and other consumable items
boundaries of land owned (e.g. fences, hedges and gates)
floor or land surfaces and drainage
plants and trees
assets with a purchase or resale value of less than £250.00 (other than items listed as for inclusion in
the asset register)
repairs
cash, short term investments and other current assets
intangible assets (e.g. trademarks, internet domain names, contingent assets, broadcast rights)
negative’ assets (e.g. provisions, borrowings, creditors and contingent liabilities)

2.4

A separate section of the asset register will contain a schedule of disposals.

2
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3. Valuation of Assets
3.1 Once recorded on the asset register, the value of assets must not change from year to year until
disposal. Concepts of depreciation and impairment adjustments are not appropriate for local
councils (Governance and Accountability for Local Councils: A Practitioner’s Guide (England)
2014, para. 3.69).

3.2 Assets must be valued by one of the following means based on available information:

(a) ideally, apply the purchase price (net of VAT if VAT has been reclaimed);
or otherwise
(b) apply the purchase price (gross of VAT if VAT has not been reclaimed or where the VAT
status of the purchase is unclear)

3.3 Where it is not possible to trace the purchase price of the asset the insurance valuation should be
applied. As a last resort, a nominal value of £1 may be applied. This should also be used for
assets gifted to the Council.

3.4 There is no guidance where land or buildings have been subject to substantial renovation and
improvement to such an extent that the new market value bears no relation to the original
purchase cost. In order to avoid renovation and improvement work being separately recorded on
the asset register and in these exceptional circumstances only, a market value supplied by a
qualified surveyor may be entered.

3.5 For insurance purposes, the Council may include a column in the asset register to record the
replacement value of each asset

4. Procedure for updating the asset register

The start point is the asset register that has been agreed for the end of the previous financial year.
The financial ledger should be reviewed for all purchases made during the year. A discussion
should be held with all Council officers to identify any assets that have been gifted to the Council.
Any new assets which fall in the categories stated at 2.1 above should be added to the asset
register, with their values recorded at the purchase price (net of VAT if VAT is being reclaimed or
at £1 if gifted to the Council.

The financial ledger should also be reviewed for all asset sales made during the year. A
discussion should be held with all Council officers to identify any assets that have been lost,
disposed of or gifted by the Council. Any assets which fall in the categories stated at 2.1 above
should be removed from the asset register and recorded in the schedule of disposals. The asset

3
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register should record any assets loaned by the Council, including the person or organisation
borrowing the asset, its location and the date when the loan period ends.

It is the Councils responsibility to ensure that a ‘stock take’ of asset register items should occur to
ensure that all asset register items can be physically verified. Any assets which cannot be located
should be removed from the asset register and recorded in the schedule of disposals.

The asset register, schedule of disposals and this policy will be reviewed annually and approved
by the Council at the same time as the approval of the Annual Return.

Date:

Signed:

Date:

Council Chairman

Signed:

Date:

Town Clerk

4
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Item 9b

Dignity at
Work Policy
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Beverley Town Council believes that civility and respect are important in the working environment,
and expect all Councillors, officers and the public to be polite and courteous when working for, and
with the Council.
Purpose
Beverley Town Council is committed to creating a working environment where all Council employees,
Councillors, contractors and others who come into contact with us in the course of our work, are treated
with dignity, respect and courtesy. We aim to create a workplace where there is zero tolerance for
harassment and bullying
In support of this objective Beverley Town Council has signed up to the Civility Pledge, as a commitment to
civility and respect in our work, and politeness and courtesy in behaviour, speech, and in the written word.
Further information about the Civility and Respect Pledge is available NALC & SLCC
We recognise that there is a continuum where unaddressed issues have the potential to escalate and
become larger, more complex issues and this policy sets out how concerns will be managed however the
emphasis of this policy is on resolution and mediation where appropriate, rather than an adversarial
process.
This document:
• explains how we will respond to complaints of bullying or harassment;
• ensures that we respond sensitively and promptly; and,
• supports our employees in ensuring their behaviour does not amount to bullying and/or harassment
by giving examples.
Scope
This policy covers bullying and harassment of and by clerks/chief officers and all employees engaged to
work at Beverley Town Council. Should agency staff or contractors have a complaint connected to their
engagement with Beverley Town Council this should be raised to their nominated contact, manager, or the
Chair of the Council, in the first instance. Should the complaint be about the chair of the Council the
complaint should be raised to the deputy chair / Council’s personnel / staffing committee.
Agency staff, or contractors are equally expected to treat Council colleagues, and other representatives and
stakeholders with dignity and respect, and the Council may terminate the contract, without notice, where
there are suspicions of harassment or bullying.
Complaints about other employment matters will be managed under the Council’s grievance policy.
It is noted that the management of a situation may differ depending on who the allegations relate to (e.g.
employees, contractor, Councillor), however, the Council will take appropriate action if any of its employees
are bullied or harassed by employees, Councillors, members of the public, suppliers or contractors.
The position on bullying and harassment
All staff and Council representatives are entitled to dignity, respect and courtesy within the workplace and
to not experience any form of discrimination. Beverley Town Council will not tolerate bullying or harassment
in our workplace or at work-related events outside of the workplace, whether the conduct is a one-off act or
repeated course of conduct, and whether harm is intended or not. Neither will we tolerate retaliation
against, or victimisation of, any person involved in bringing a complaint of harassment or bullying. You
should also be aware that, if you have bullied or harassed someone (e.g. physical violence, harassment), in
some circumstances the treatment may amount to a crime punishable by a fine or imprisonment.
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We expect all representatives of the Council to treat each other with respect and uphold the values of the
code of conduct, civility and respect pledge, equality opportunities policy, and all other policies and
procedures set by the Council.
We expect you to demonstrate respect by listening and paying attention to others, having consideration for
other people’s feelings, following protocols and rules, showing appreciation and thanks, and being kind.
Allegations of bullying and harassment will be treated seriously. Investigations will be carried out promptly,
sensitively and, as far as possible, confidentially. See the grievance policy for further details regarding the
process. Employees and others who make allegations of bullying or harassment in good faith will not be
treated less favourably as a result.
False accusations of harassment or bullying can have a serious effect on innocent individuals. Staff and
others have a responsibility not to make false allegations. While we will assume that all complaints of
bullying and harassment are made in good faith, in the event that allegations are found to be malicious or
vexatious the person raising the complaint may be subject to action under the Council’s disciplinary
procedure.
•Where a person is subject to uninvited conduct
that violates their dignity, in connection with a
protected characteristic

Harassment

Bullying

•Behaviour that creates a hostile, humiliating,
degrading or similarly offensive environment in
relation to a protected characteristic

•Behaviour that leaves the victim feeling
threatened, intimidated, humiliated, vulnerable
or otherwise upset. It does not need to be
connected to a protected characteristic.

What Type of Treatment amounts to Bullying or Harassment?
‘Bullying’ or ‘harassment’ are phrases that apply to treatment from one person (or a group of people) to
another that is unwanted and that has the effect of violating that person’s dignity or creating an intimidating,
hostile, degrading, humiliating, or offensive environment for that person.
Examples of bullying and harassment include:
• Physical conduct ranging from unwelcome touching to serious assault
• Unwelcome sexual advances
• The offer of rewards for going along with sexual advances e.g. promotion, access to training
• Threats for rejecting sexual advances
• Demeaning comments about a person’s appearance
• Verbal abuse or offensive comments, including jokes or pranks related to age, disability, gender reassignment, marriage, civil partnership, pregnancy, maternity, race, religion, belief, sex or sexual
orientation
• Unwanted nicknames, especially related to a person's age, disability, gender re-assignment,
marriage, civil partnership, pregnancy, maternity, race, religion, belief, sex or sexual orientation
• Spreading malicious rumours or insulting someone

•
•
•
•
•
•
•
•
•
•
•
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Lewd or suggestive comments or gestures
Deliberate exclusion from conversations, work activities or social activities.
Withholding information a person needs in order to do their job
Practical jokes, initiation ceremonies or inappropriate birthday rituals
Physical abuse such as hitting, pushing or jostling
Rifling through, hiding or damaging personal property
Display of pictures or objects with sexual or racial overtones, even if not directed at any particular
person
Isolation or non-cooperation at work
Subjecting a person to humiliation or ridicule, belittling their efforts, whether directly and / or in front
of others
The use of obscene gestures
Abusing a position of power

Bullying and harassment can occur through verbal and face to face interactions, but can also take place
through sharing inappropriate or offensive content in writing or via email and other electronic
communications and social media.
It is important to recognise that conduct which one person may find acceptable, another may find totally
unacceptable and behaviour could be harassment when the person had no intention to offend. We all have
the right to determine what offends us. Some behaviour will be clear to any reasonable person that it is
likely to offend – for example sexual touching. Other examples may be less clear, however, you should be
aware that harassment will occur if behaviour continues after the recipient has advised you that the
behaviour is unacceptable to them.
Harassment can also occur where the unwanted behaviour relates to a perceived characteristic ( such as
offensive jokes or comments based on the assumption someone is gay, even if they are not) or due to their
association with someone else (such as harassment related to their partner having a disability for example).
All employees must, therefore, treat their colleagues with respect and appropriate sensitivity and should
feel able to challenge behaviour that they find offensive even if it is not directed at them.
It is important to recognise that bullying does not include appropriate criticism of an
employee’s behaviour or effective, robust performance management. Constructive and fair
feedback about your behaviour or performance from your manager or colleagues/Councillors
is not bullying. It is part of normal employment and management routines, and should not be
interpreted as anything different.
Victimisation
Victimisation is subjecting a person to a detriment because they have, in good faith, complained (whether
formally or otherwise) that someone has been bullying or harassing them or someone else, or supported
someone to make a complaint or given evidence in relation to a complaint. This would include isolating
someone because they have made a complaint or giving them a heavier or more difficult workload.
Provided that you act in good faith, i.e. you genuinely believe that what you are saying is true, you have a
right not to be victimised for making a complaint or doing anything in relation to a complaint of bullying or
harassment and the Council will take appropriate action to deal with any alleged victimisation, which may
include disciplinary action against anyone found to have victimised you.
Making a complaint that you know to be untrue, or giving evidence that you know to be untrue, may lead to
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disciplinary action being taken against you.
Reporting Concerns
What you should do if you feel you are being bullied or harassed by a member of the public or
supplier (as opposed to a colleague)
If you are being bullied or harassed by someone with whom you come into contact at work, please raise
this with your nominated manager in the first instance or, with the clerk/or a Councillor. Any such report will
be taken seriously, and we will decide how best to deal with the situation, in consultation with you.
What you should do if you feel you are being bullied or harassed by a Councillor:
If you are being bullied or harassed by a Councillor, please raise this with the clerk/chief officer or the chair
of the Council in the first instance. They will then decide how best to deal with the situation, in consultation
with you. There are two possible avenues for you, informal or formal. The Informal Resolution is
described below. Formal concerns regarding potential breaches of the Councillors Code of Conduct must
be investigated by the Monitoring Officer.
The Council will consider reasonable measures to protect your health and safety. Such measures may
include a temporary change in duties or change of work location, not attending meetings with the person
about whom the complaint has been made etc.
What you should do if you witness an incident you believe to harassment or bullying:
If you witness such behaviour you should report the incident in confidence to the clerk/chief officer or a
Councillor. Such reports will be taken seriously and will be treated in strict confidence as far as it is
possible to do so.
What you should do if you are being bullied or harassed by another member of staff:
If you are being bullied or harassed by a colleague or contractor, there are two possible avenues for you,
informal or formal. These are described below.
Informal resolution
If you are being bullied or harassed, you may be able to resolve the situation yourself by explaining clearly
to the perpetrator(s) that their behaviour is unacceptable, contrary to the Council’s policy and must stop.
Alternatively, you may wish to ask the clerk/chief officer, your nominated manager or a colleague to put this
on your behalf or to be with you when confronting the perpetrator(s).
If the above approach does not work or if you do not want to try to resolve the situation in this way, or if you
are being bullied by your own nominated manager, you should raise the issue with the chair of the Council.
(If your concern relates to the chair, you should raise it with the chair of the personnel/staffing committee).
The chair (or another appropriate person) will discuss with you the option of trying to resolve the situation
informally by telling the alleged perpetrator, without prejudicing the matter, that:
•
•
•

there has been a complaint that their behaviour is having an adverse effect on a member of the
Council staff
such behaviour is contrary to our policy
for employees, the continuation of such behaviour could amount to a serious disciplinary offence
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It may be possible for this conversation to take place with the alleged perpetrator without revealing your
name, if this is what you want. The person dealing with it will also stress that the conversation is
confidential.
In certain circumstances we may be able to involve a neutral third party (a mediator) to facilitate a
resolution of the problem. The chair (or another appropriate person) will discuss this with you if it is
appropriate.
If your complaint is resolved informally, the alleged perpetrator(s) will not usually be subject to disciplinary
sanctions. However, in exceptional circumstances (such as extremely serious allegation or in cases where
a problem has happened before) we may decide to investigate further and take more formal action
notwithstanding that you raised the matter informally. We will consult with you before taking this step.
Raising a formal complaint
If informal resolution is unsuccessful or inappropriate, you can make a formal complaint about bullying and
harassment through the Council’s grievance procedure. You should raise your complaint to the clerk/chief
officer or the chair of the Council. A formal complaint may ultimately lead to disciplinary action against the
perpetrator(s) where they are employed.
The clerk/chief officer or the chair of the Council will appoint someone to investigate your complaint in line
with the grievance policy. You will need to co-operate with the investigation and provide the following
details (if not already provided):
•
•
•
•
•

The name of the alleged perpetrator(s),
The nature of the harassment or bullying,
The dates and times the harassment or bullying occurred,
The names of any witnesses and
Any action taken by you to resolve the matter informally.

The alleged perpetrator(s) would normally need to be told your name and the details of your grievance in
order for the issue to be investigated properly. However, we will carry out the investigation as confidentially
and sensitively as possible. Where you and the alleged perpetrator(s) work in proximity to each other, we
will consider whether it is appropriate to make temporary adjustments to working arrangements whilst the
matter is being investigated.
Where your complaint relates to potential breaches of the Councillors Code of Conduct, these will need to
be investigated by the Monitoring Officer. The Council will consider any adjustments to support you in your
work and to manage the relationship with the Councillor the allegations relate to, while the investigation
proceeds.
Investigations will be carried out promptly (without unreasonable delay), sensitively and, as far as possible,
confidentially. When carrying out any investigations, we will ensure that individuals' personal data is
handled in accordance with the data protection policy.
The Council will consider how to protect your health and wellbeing whilst the investigation is taking place
and discuss this with you. Depending on the nature of the allegations, the Investigator may want to meet
with you to understand better your compliant (see the grievance policy for further information, and details of
your right to be accompanied).
After the investigation, a panel will meet with you to consider the complaint and the findings of the
investigation in accordance with the grievance procedure. At the meeting you may be accompanied by a
fellow worker or a trade union official.
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Following the conclusion of the hearing the panel will write to you to inform you of the decision and to notify
you of your right to appeal if you are dissatisfied with the outcome. You should put your appeal in writing
explaining the reasons why you are dissatisfied with the decision. Your appeal will be heard under the
appeal process that is described in the grievance procedure.
The use of the Disciplinary Procedure
If at any stage from the point at which a complaint is raised, we believe there is a case to answer and a
disciplinary offence might have been committed, we will instigate our disciplinary procedure. We will keep
you informed of the outcome.
This is a non-contractual policy and procedure which will be reviewed from time to time.
_________________________________________________________________________________
GUIDANCE FOR USING THE DIGNITY AT WORK POLICY
This is an example of an employment policy designed for a Council adhering to statutory minimum
requirements and does not constitute legal advice. As with all policies it should be consistent with your
terms and conditions of employment.
This guidance is provided to support understanding of the policy, and its application, as well as where local
adaptions may be required. The guidance is not part of the policy and should be removed from the policy
adopted and shared with Council employees.
The Dignity at Work Policy will replace a previous ‘Bullying and Harassment’ Policy, to create a policy that
is focused on encompassing behaviours beyond simply bullying and harassment, and zero tolerance with
the aim of dealing with concerns before they escalate. It is important that any commitment made in the
policy is applied in practice.
Wording has been suggested to demonstrate a Council’s commitment to promoting dignity and respect
where they have signed up to the NALC, SLCC and OVW Civility and Respect Pledge. Council’s that have
not signed up to this are requested to consider making this pledge which is based on basic behaviours and
expectations of all Council representatives to create workplaces that allow people to maintain their dignity
at all times. If your Council has not agreed to the pledge this wording should be removed.
The policy is drafted with consideration of employment language and terminology that is reflective of a
modern working environment, setting a tone that is engaging, collaborative and inclusive. A Council may
want to update references where relevant to reflect local terminology and structure however should be
considerate of equality, diversity and inclusion.
The examples of bullying and harassment are just that – examples. This should not be considered an
exhaustive list.
Notes:
Protected Characteristics
A ‘protected characteristic’ is defined in the Equality Act 2010 as age, disability, sex, gender reassignment,
pregnancy and maternity, race, sexual orientation, religion or belief, and marriage and civil partnership. It is
unlawful to discriminate against an individual because of any of the protected characteristics.
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Discrimination includes treating people differently because of a protected characteristic. Employees can
complain of harassment even if the behaviour in question is not directed at them. This is because the
complainant does not actually need to possess the relevant protected characteristic. An employee can
complain of unlawful harassment if they are related someone with a protected characteristic, or because a
colleague believes they have a protected characteristic.
Examples of harassment related to a protected characteristic could include;
•

•

•
•

•

•

•

•

Making assumptions about someone’s ability due to their age, or denying development
opportunities to someone based on their age. This could also include assumptions about their
lifestyle or making inappropriate jokes related to age.
Making fun or mimicking impairments related to a health condition, or using inappropriate language
about disabilities. Constantly selecting social activities that make it impossible for a colleague with a
disability to participate in.
Refusing to treat a person as their new gender, or disclosing information about their gender identity
could be harassment on the grounds of gender reassignment.
Pregnancy/Maternity harassment could include refusing opportunities due to pregnancy or
maternity leave, or inappropriate touching and invasion of personal space such as unwanted
touching of a pregnant person’s stomach.
Harassment based on race could include derogatory nicknames, or stereotyping based on ethnicity.
It could include racist comments or jokes, or assumptions about someone’s lifestyle based on their
ethnicity.
Gender harassment could include not considering people for a job based on gender stereotyping
roles, or implementing practices that disadvantage one gender over another. Rude, explicit jokes,
even if not directed at an individual, or comments on individuals dress or appearance.
Regularly arranging team meals over periods of fasting or religious occasions or failing to adjust a
dress code to accommodate religious dress could be examples of harassment based on
religion/belief.
Excluding same sex partners from social events could be sexual orientation and marriage/civil
partnership discrimination, as could not offer the same work-related benefits.

A person does not need to be employed or have 2 years qualifying service to make a discrimination claim
at a tribunal.
•
Job applicants who believe they have not been appointed because of a ‘protected
characteristic’ can make a claim.
•
New or established employees who are dismissed, or treated unreasonably because of a
health condition can make a discrimination claim.
•
An employee subjected to harassment can make a discrimination claim at a tribunal.
•
An employee asked to retire can make a discrimination claim at a tribunal
Legal risks
Successful unfair dismissal claims are limited to a compensation cap, whereas those for unlawful
discrimination have no cap.
A positive employment culture and swift action if conduct falls beneath acceptable standards will help
mitigate the risks. An unhealthy culture will make it difficult to defend claims.
The time to defend and the cost of defending tribunal claims can be significant, irrespective of the
outcome.
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Culture and behaviour
We work in eclectic communities and working environments and a positive culture within the Council
enables employees with different backgrounds and beliefs to share ideas and shape how the Council
achieves its objectives for their community.
It is important to recognise that different individuals may find different behaviours bullying or harassing so
while there is not always intent to offend or cause harm that does not mean that the effect of the behaviour
has not caused harm or offence.
It can take people a period of time to decide to raise their concerns, as they worry about consequences
(perhaps from peers by complaining about a colleague who is popular, or they fear victimisation from the
perpetrator or others). The Council should consider whether there are opportunities (such as 121s to offer
opportunity to reflect on relationships/morale) to identify issues earlier and address negative behaviours.
Individuals can often mention concerns they are experiencing but not want to take it further. The Council
should remind the complainant that it has a zero tolerance to bullying and harassment and remind them of
the policy in place to address concerns. If the allegations mentioned are significant, the Council may want
to suggest that it will need to investigate further, even if a ‘grievance’ is not raised, so as to ensure that any
concerns and risks are managed, and the Council is meeting its responsibilities and duty of care as an
employer.
Whilst both staff and Councillors jointly determine the working culture, Councillors are key in demonstrating
what is and isn’t acceptable behaviour. This is apparent from how Councillors behave with each other in
Council meetings and also in how standards of behaviour are applied through the use of informal
discussion and formal policies.
Scope
All Council representatives are expected to uphold the values of the Dignity at Work Policy; however this
policy sets out how allegations from employees will be managed. As indicated in the policy, concerns from
a contractor, agency worker etc. should be raised to the identified person, and an appropriate approach will
be considered based on the situation and relationship of the complainant with the Council.
Likewise, concerns raised about the behaviour of a contractor or agency worker would not generally be
managed via the full process (such as the disciplinary process) but appropriate action would be considered
based on the situation. To treat people (such as contractors, or a casual worker) engaged by the Council
the same as an employee could blur the status of the employment relationship, so consider seeking
professional advice if needed.
Managers
Recognising that Councils are of varying sizes, where the term manager/nominated manager is used it is
recognised this could be the clerk/chief officer, another employee of the Council, or a Councillor depending
on the situation. It is good practice to have a clearly identified person who is the responsible ‘line manager’
or equivalent contact for an employee so that there is clarity on how the employee should report concerns
to, who they notify if they are sick or to request leave etc. More often for Council employees this may be
the clerk/chief officer, and for the clerk/chief officer this could be the chair/deputy Chair, or possibly chair of
a staffing/personnel committee.
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Bullying and harassment & performance management
The policy sets out that bullying and harassment does not include appropriate criticism of an employee’s
behaviour or effective, robust performance management. It is not uncommon for an employee, when
receiving critical feedback, to claim that this is bullying and/or harassing. It is the role of the nominated
manager to provide effective and constructive feedback to encourage performance at the required
standard.
Even when the feedback is not positive it should be fair, communicated in a professional and reasonable
manner and shared with the objective of aiding understanding and achieving an improvement to overcome
the shortfalls. There is no absolute definition of when the feedback may not be appropriate. Often it will be
for the person/panel hearing the dignity at work complaint/grievance to determine whether the performance
management has upheld the standards expected in terms of respect and civility and any feedback has
been shared in a fair and professional way.
Responsibilities
All staff and representatives of the Council are responsible for their own behaviour in the workplace and for
taking steps to revise unacceptable behaviour and appropriately challenge that of others.
Leaders – Councillors, clerks, chief officers, managers - are responsible for ensuring that these standards
of treating people with civility, respect and courtesy are upheld, both through their own example, and by
communicating and promoting these expectations to all employees. They are also responsible for ensuring
that concerns raised are treated seriously and addressed in line with this policy in a timely manner.
During the investigation
Employers have a duty of care to provide a safe place of work. If a complaint is made, discuss how to
manage working relationships whilst the allegation is being investigated and until the outcome is
disclosed. This is as much for the protection of the alleged perpetrator as for the aggrieved.
Consider whether a neutral person should be offered as a ‘listening ear’ for both parties in the
investigation. This could be a Councillor or nominated manager who is not involved in the investigation or
allegations and can be a point of check in as raising, or being subject to allegations can be stressful.
Offer other support that may be appropriate to the situation such as signposting to support groups, time off
for counselling etc. If you have suspended a staff member, your duty of care continues and it is important
to consider their wellbeing and mental health.
Ensure that you communicate regularly with both parties.
The investigation and any subsequent hearing should be completed in accordance with the grievance
policy which sets out a process for dealing with concerns. You should ensure that the grievance policy
adopted adheres to any local policies and procedures, with consideration of any timescales and escalation
routes in your locally adopted policy.
Confidentiality
It may be possible for concerns to be raised with the perpetrator without disclosing the name of the
complainant however in a small Council it is likely that it will be clear that the accused will know where the
accusation has come from. The Council representative (clerk/chief officer/Councillor) speaking to the
alleged perpetrator must be clear that the discussion is confidential and the individual would be at risk of
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formal disciplinary action if there is any sort of victimisation or retaliation for the individual raising their
concern.
During any formal investigation it may be necessary to disclose the nature of the allegations and where
they came from to ensure a fair and balanced investigation and process. This should be discussed with the
person raising the concerns to understand any issues and how they may be mitigated. In some situations it
may be appropriate to provide anonymised witness statements however this would be a last resort, and
could compromise the fairness of the process. Where there is a genuine fear of consequences and this
may need to be considered, it is recommended that professional advice is sought. For the same reason it
can be difficult for a Council to consider an anonymous complaint, however if the concerns are significant
and compromise the Council in their duty of care to employees, then consideration of how the deal with the
matter may be required.
Victimisation
All employees have the right to raise genuine concerns without the fear of reprisals. If the aggrieved (or a
witness) is treated differently / less favourably because they have raised a complaint, then this is
victimisation. This would include isolating someone because they have made a complaint, cancelling a
planned training event, or giving them a heavier or more difficult workload. Victimisation can lead to a claim
to an employment tribunal.
False allegations
If an employee makes an allegation that they know to be untrue, or gives evidence that they know to be
untrue, the Council should consider the matter under the disciplinary procedure. Such an allegation would
be potentially be gross misconduct.
Complaints against Councillors
Following the Ledbury case, the law is clear that any formal complaint about a Councillor regarding a
breach of the code of conduct must be referred to the Monitoring Officer for investigation (either by the
complainant, or the Council with agreement of the complainant). During the investigation, it is critical to
ensure that where an employee of the Council has made the complaint, that the Council agrees reasonable
measures with the employee to protect their health and safety. Such measures may include a temporary
change in duties, change of work location, not attending meetings with the person about whom the
complaint has been made etc.
Careful consideration is required where a grievance is raised against the Council as a whole due to lack of
support related to Councillor behaviours. The specific allegations will need to be considered to determine
whether the allegations can be addressed by the Council, or require exploration of the Councillors
behaviour in order to respond, in which case the Monitoring Officer may be required to investigate the
alleged behaviours of a/any Councillors where this may relate to the code of conduct. It is a matter of fact
whether the complaint is against the Council and can therefore be dealt with by the Council’s grievance
procedure or against a Councillor and can only be dealt with by the Monitoring Officer.
Date:
Signed:
Council Chairman

Date:

Signed:
Town Clerk

Date:
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Item 9c

General Reserves Policy
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1. Introduction
Beverley Town Council is required to maintain adequate Financial Reserves to meet the needs of its operations and to
ensure financial security. The purpose of this policy is to set out how the Council will determine and review the level of
reserves.
The Joint Panel on Accountability and Governance Practitioners Guide (JPAG) (March 2022 edition) (section 5.31)
advises:
“As with any financial entity, it is essential that authorities have sufficient reserves (General and Earmarked) to finance
both its day-to-day operations and future plans. It is important, however, given that its funds are generated from
taxation/public levies, that such reserves are not excessive.”
Sections 32 and 43 of the Local Government Finance Act 1992 require local authorities to have regard to the level of
reserves needed for meeting estimated future expenditure when calculating the budget requirement. However, there is
no specific minimum level of reserves which an authority should hold, and it is the responsibility of the Responsible
Financial Officer to advise the Town Council about the level of reserves and to ensure that there are procedures for
their establishment and use.
2. Types of Reserves
These may be categorised as either General or Earmarked.
2.1

General Reserves

General Reserves are funds which do not have any restrictions on their use. They cushion the impact of uneven cash
flows, offset budget requirements, if necessary, or can be held in case of unexpected events or emergencies.
Setting the level of General Reserves is agreed with the Annual Budget.
JPAG (March 2022 edition) (section 5.32) advises:
“The generally accepted recommendation with regard to the appropriate minimum level of a Smaller Authority’s
General Reserve is that this should be maintained at between three (3) and twelve (12) months Net Revenue
Expenditure (NRE). NRE (subject to any planned surplus or deficit) is effectively Precept\Levy less any Loan
Repayment and/or amounts included in Precept\Levy for Capital Projects and transfers to Earmarked Reserves. The
reason for the wide range (3 to 12 months) is to cater for the large variation in sizes of individual authorities. The
smaller the authority the closer the figure should be to 12 months NRE, the larger the authority the nearer to 3 months.
In practice, any authority with an NRE in excess of £200,000 should plan on 3 months equivalent General Reserve. In
all of this it is important that each authority adopt, as a General Reserve policy, the level appropriate to their size and
situation and plan their Budget so as to ensure that the adopted level is maintained. Changes in activity levels/range
of services provided will inevitably lead to changes in the requisite minimum level of General Reserve in order to
provide working capital for those activities.
The primary means of building General Reserves will be through a reallocation of funds (underspend on a completed
project) and allocation from the annual budget. This will be in addition to any amounts needed to replenish reserves
which have been spent in the previous year. If in extreme circumstances General Reserves were exhausted due to
major unforeseen spending pressures within a particular financial year, the Town Council would be able to draw down
from its EMRs to provide short term resources.
2.2

Earmarked Reserves ‘EMR’s

EMRs must be held for genuine and intended purposes and their level should be subject to annual review and
justification. They should be separately identified to prevent query from internal and external auditors.
EMRs are held for several reasons and shall only be used for the purpose for which they were created:
a) Renewals – to enable the planning and financing of an effective program of equipment replacement and
property maintenance/refurbishment. The funds required are built up incrementally over several years when
taking into account asset conditions and asset life. They are a mechanism to smooth expenditure without the
need to vary budgets.
b) Carry forward of underspend on an uncompleted project – expenditure committed to a project but not spent in
the budget year. Reserves can be used as a mechanism to carry forward those resources.
c) Developers Contributions – proceeds from developers which can only be used for specified purposes.
d) Other Earmarked Reserves – these may be set up from time to time to meet known or predicted liabilities.
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Where the purpose of an Earmarked Reserve becomes obsolete, or where there is an over-provision of funds, the
excess may, on the approval of the Town Council, be transferred to other budget headings within the revenue budget,
to General Reserves or to one or more other Earmarked Reserves.
EMRs will be established on a “needs” basis in line with anticipated requirements and these are to be reviewed
annually when the budget is agreed.
Any decision to set up an EMR must be approved by Town Council. If the EMRs are used to meet short term funding
gaps, they must be replenished in the following financial year. However, EMRs which have been used to meet a
specific liability would not need to be replenished, after having served the purpose for which they were originally set
up.
3. Management and Control of Reserves
Movements in Earmarked Reserves and General Reserves shall be reported to the Town Council as part of the
quarterly Budget to Actual Monitoring Report and at monthly meetings if required. The use of Reserves shall be
approved by the Town Council.
The level of General Reserves shall be reviewed on an annual basis during the annual budgetary review and agreed
by the Town Council. The minimum level of General Reserves shall be recommended to the Town Council by the
Responsible Financial Officer. This will form part of the recommendations for the Annual Budget and Precept request
by the Town Council.
The current level of General Reserves to be held by the Council is set at equal to between three and six months of
predicted expenditure.
Earmarked Reserves shall be reviewed on an individual basis. This review will also be undertaken as part of the year
end account management. Approval for the creation, amendment, cessation or continuation of Earmarked Reserves
will be resolved by Full Council.
Date:

Signed:
Council Chairman

Date:

Signed:
Town Clerk

Date:
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Item 9d

INVESTMENT STRATEGY
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1. INTRODUCTIQN
Beverley Town Council (the Council) acknowledges the importance of prudently investing the reserve funds
held on behalf of the community as part of its fiduciary duty. This Strategy complies with the revised
requirements set out in the Department of Communities and Local Government Guidance on Local
Government Investments and takes into account Section 15(1)(a) of the Local Government Act 2003 and
guidance within Governance and Accountability for Local Councils Practitioner's Guide 2022.
The Local Government Act 2003 states that a local authority may invest:
•
•

For any purpose relevant to its functions under any enactment.
For the purpose of prudent management fits financial affairs.

The Council defines its treasury management activities as "the management of the Council's cash flows, its
banking and money market transactions, the effective control of the risks associated with those activities,
and the pursuit of best value performance consistent with those risks."
2. POLICY
This strategy establishes formal objectives, policies and practices and reporting arrangements for the
effective management and control of the Council's treasury management activities and the associated
risks and should be read in conjunction with the Council's Financial Regulations.
3. INVESTMENT OBJECTIVES
The Council's investment priorities are:
3.1
The security of its reserves and the adequate liquidity of its investments, and the return on
investment - the Council will aim to achieve the optimum return on its investments commensurate with
proper levels of security and liquidity.
3.2

All investments will be made in sterling.

3.3
The Department of Communities and Local Government maintains the borrowing of money purely to
invest or to lend and make a return is unlawful and the Council will not engage in such activity.
3.4
The Council will monitor the risk of loss on investments by review of credit ratings on a regular
basis. The Council will only invest in institutions of high credit quality - based on information from credit
rating agencies.
3.5

Investments will be spread over different providers where appropriate to minimise risk.

3.6
The fundamental principle governing Beverley Town Council's investment criteria is the security of
its investments, although investment return will be a consideration.
•

For 2022-25 the Council will invest as much of its balances as possible in low risk, accessible and
short term schemes in order to achieve its investment objectives. Investment schemes will be
ethical, responsible and of high credit quality, domiciled within the UK with a sovereign rating of Aor higher.

•

The Council will also consider investing in a property to potentially house the Council staff and
provide benefits to the local community.

4. RESPONSIBILITIES AND SEGREGATION OF DUTIES
4.1
This Investment Strategy sets out the framework within which financial investments are made, and
is approved by Full Council on the recommendation of the Policy Committee.
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4.2
The Responsible Financial Officer is responsible for selecting suitable investments which comply
with the strategy outlined in this document and will present them to the Policy Committee for consideration.
4.3
Procedures for the control of Investments (e.g. bank signatories) are defined in the Financial
Regulations.
5. SPECIFIED INVESTMENTS
5.1
Specified investments are those offering high security and high liquidity, made in sterling and with a
maturity of no more than a year. Such short term investments made with the UK Government or a local
authority or town or parish council will automatically be Specified Investments.
5.2
For the prudent management of its treasury balances, maintaining sufficient levels of security and
liquidity, Beverley Town Council will use:
•
•

Deposits with banks, building societies, local authorities or other public authorities.
Other approved public sector investment funds.

5.3
The choice of institution and length of deposit will be at the recommendation of the Policy
Committee and the resolve of Full Council.
5.4
The Council will aim to achieve a return on its investments commensurate with the proper levels of
security and liquidity.
6. NON SPECIFIED INVESTMENTS
These investments have greater potential risk - examples include investment in the money market, stocks
and shares. Given the unpredictability and uncertainty surrounding such investments the Council will not
use this type of investment.
7. LIQUIDITY OF INVESTMENTS
The Policy Committee in consultation with the Responsible Finance Officer and the resolve of Full Council
will determine the maximum periods for which funds may prudently be committed so as not to compromise
liquidity Investments will be regarded as commencing on the date the commitment to invest is entered into
rather than the date on which the funds are paid over to the counterparty.
8. LONG TERM INVESTMENTS
Long term investments are defined in the Guidance as greater than 12 months.
The Council does not currently hold any funds in long term investments.
9. INVESTMENT STRATEGY 2022-2023
For 2022-2023 the Council will invest as much of its balances as possible in low risk, short term products in
order to achieve its investment objectives.
10. END OF VEAR INVESTMENT REPORT
Investment forecasts for the coming financial year were accounted for when the budget was prepared. At
the end of the financial year, the Responsible Financial Officer will report on investment activity to the
Policy Committee.
11. REVIEW AND AMENDMENT OF REGULATIONS
11.1

This Investment Strategy will be reviewed annually and revised if considered necessary.

11.2

The Council reserves the right to make variations to the Investment Strategy at any time subject to
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the approval of Council. Any variations will be made available to the public
12. ENVIRONMENTAL AND ETHICAL SUSTAINABILITY
Where possible, the Town Council will invest finances with banks, building societies, etc., that have a
positive track record of investing in and working with companies that are environmentally and ethically
sustainable.
13. FREEDOM OF INFORMATION
In accordance with the Freedom of Information Act 2000, the Council's Investment Strategy will be
published on the Town Council's website www.beverley.gov.uk and is also available as hard copy from the
Town Council Offices.

Date:
:

Signed:
Council Chairman

Date:

Signed:
Town Clerk

Date:
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Item 9e

Press and
Media Policy
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1.0

INTRODUCTION

1.1

The Council's relationship with the community is vital to its work and the decisions it takes. An open
and constructive dialogue is a key requirement for influencing and developing services, identifying attitudes
and measuring satisfaction.

1.2

Effective media relations are an important factor in establishing a good relationship between the
Council and the community. Since members of the public generally rely on the media for local
information and news, it is important for the Council to present information about its activities and
aspirations in a consistent way.

1.3

The community in this sense includes all residents and elected representatives, businesses, schools,
shops, places of worship, statutory agencies, voluntary organisations, groups and associations.

1.4

This document sets out the framework for Council Members and employees to follow in contacting the
media and informing the public about the Council's activities, the decisions it takes and the services it
provides.

2.0

MEDIA OPPORTUNITIES

2.1

"The Media" is more than the local newspaper. The phrase encompasses many different means of
communicating a message to a wide audience, and includes broadcast media (radio and television), the
internet, social media tools, and a wide range of printed media (e.g. newspapers, free sheets, community
newspapers, magazines, leaflets, posters).

2.2

Many of the categories in 2.1 have different facets, e.g. a newspaper has feature writers and
specialist correspondents in addition to its "news" staff.

2.3

Different media respond more readily to certain factors. For example, newspapers are more likely to
print a general interest story if supplied with a photograph, radio items tend to be quite brief with a
short 'sound bite', and television producers will want moving pictures to illustrate a story. Social media
is more immediate.

3.0

MAKING CONTACT WITH THE MEDIA

3.1

The general principle is that the Clerk will act as the Press Officer. Any official contact with the media
concerning the Council's policies, the decisions it takes and the services it provides, are to be initiated
through the Clerk.

3.2

Press releases and statements will be prepared by the Clerk and/or Chairman in association with other
Members (as required), and will normally be restricted to matters that have been debated and agreed
by the Council.

3.3

Other Members of the Council and employees who identify a media opportunity should refer to the Clerk
so as to ensure accuracy and consistency in any subsequent press release or contact with the media.

3.4

If a Member or employee receives an approach or enquiry from the media about any matter relating to
the Council, it should be referred to the Clerk. A decision will then be made by the Clerk and/or
Chairman, in consultation with other Members where necessary, about the format and content of any
response.

3.5

Nothing in these guidelines is to be interpreted as preventing, or attempting to prevent, a Member from
expressing a personal opinion through the media, for example by writing to a newspaper or posting an item
on an internet site. Members must make it clear that any views expressed, where different from Council

Policy, are their own personal views. However, Members should take care not to misrepresent and/or
bring the Council into disrepute, and must bear in mind their responsibilities under the Model Code of

2
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Conduct.
3.6

Employees (other than the Clerk) should not contact the media on any matter relating to the Council
unless specifically authorised by the Clerk and/or Chairman of the Council.

3.7

All press releases and other materials are to be kept for reference where appropriate.

4.0

TALKING TO THE MEDIA

4.1

In response to a Council press release:
a) Any enquiry from the media is to be referred to the Clerk.
b) No-one else should offer any comment without prior discussion, except to confirm basic matters of fact
(dates of events, spelling of names, etc.)

4.2

In response to an unsolicited approach from a journalist or reporter (this includes enquiries about press
releases issued by other organisations)
a) The views of the Council may be expressed subject to the guidelines above.
b) The Clerk should be informed so that facts can be checked and appropriate action taken.

5.0

MONITORING

5.1

It is important to monitor the media for items (reports, articles, letters) about the Council in order to
know:
a) whether press releases and statements issued by the Council are picked up and used effectively.
b) what members of the community are saying about the Council.

5.2

Members and employees are encouraged to look out for items referring to the Council in the media
- original press cuttings should be sent to the Clerk. It is not permissible to send photocopies.

5.3

Anyone taking part in a radio or television broadcast should try to arrange for it to be recorded and a copy
sent to the Clerk. In the absence of a recording, a note of the broadcast's contents should be sent where
possible.
I

Date:

Signed:
Council Chairman

Date:

Signed:
Town Clerk

Date:

3
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Workshop Feedback
To consider the collated notes from Councillor’s workshop on 31st October 2022
ESSENTIAL
Hall and Offices to work autonomous

Item 10b

ADVISABLE
Staff room /
kitchenette
Committee meeting
room
Lift

POSSIBLE
Audio-visual connection

Hall user toilets / Toilets for Public (accessible and
unisex)

Community kitchen

Full storage for council
assets

Kitchen to service community functions in the hall

Reception

Stairs and lift access to upper floor

Heritage preservation

Shower and changing
room
Local artwork

Dedicated office for 3 people

Modular or
compartmentalised
heating

Flowers and plant life

Upstairs office space

Two-storey extension

Community cinema

Storage space – potentially upstairs

BTC branding
throughout

Maintain and restore
heritage features

Make full use of footprint

Catering options

Environmentally sustainable and efficient heat and
other energy sources, plus insulation

Room hire

Reception with small room for meeting customers
Staff toilets and kitchenette

Intercom system
Wifi, projector, sound system, hearing loop and full
connectivity
Changing places toilet
Council Hall or Chamber for meeting (councillors,
officers and public)
Civic Robes Storage and Changing Room
Full disability accessibility throughout
CCTV / Security / Alarm system
Chairs and tables for public use
Knock down garage and replace with extension

Use of upper floor
Small stage
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Item 10c

Draft banner idea for Town Council to consider

UNDER DEVELOPMENT
A new Town Hall and community
space for Beverley
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Risk Assessment: St John’s Ambulance Building (new Town Hall)
Date: October 2022
RISK ASSESSMENT RATING CRITERIA
Highly probable

4

76-99%
LIKELIHOOD

Probable

3

51-75%
Possible

2

26-50%
Unlikely

1

1-25%
1

2

3

4

Minor

Moderate

Serious

Major

IMPACT
FINANCIAL IMPACT
and/or
REPUTATIONAL IMPACT
and/or
HEALTH & SAFETY IMPACT

Loss of up to £1000

Loss of up to £10,000

Loss of up to £50,000

Loss of over £50,000

Minimal / localised damage
to reputation

Damage to reputation within
the town

Damage to reputation
within the region.

National damage to
reputation; intervention by
Government

No health and safety
impact

Minor injury, possibly
requiring treatment by
health care professional

Serious injuries

Fatality or life-changing
injuries

Page 66 of 99

Risk Appetite and Approaches to Managing Risk
Highly probable

4

TREAT (take action to
reduce risk exposure by
introducing measures /
controls)

76-99%

LIKELIHOOD

Probable

TERMINATE
(ie stop the activity that
generates the risk)

3

51-75%
Possible

2

26-50%
Unlikely
1-25%

1

TOLERATE (an informed
view reached that the
risk is accepted)

TRANSFER (usually via
insurance or other
contractual arrangement)

1

2

3

4

Minor

Moderate

Serious

Major

IMPACT

Risk Rating

Risk Appetite and Action

Green

Risks rated as GREEN are within the risk appetite of the Council. It is unlikely that further additional measures are required to control these
risks. These risks may be tolerated by the Council.
Risks rated as AMBER are within the risk appetite of the Council, however further additional measures may be needed to treat (i.e.
control) the risks and so reduce exposure OR to consider risk transfer e.g. via insurance, franchising or other contractual arrangement.
The Council must be periodically advised of amber risks and the action planned and/or taken to control them.
Risks rated as RED go beyond the risk appetite of the Council. Immediate action is required to bring the risk within the Council’s risk
appetite or, if this is not possible or desired, to terminate the activity that creates the risk. The Council must be immediately advised of red
risks and regularly updated on the action planned and taken to control them until they are within the risk appetite of the Council. Any action
taken must be in accordance with the Council’s Standing Orders and Financial Regulations.

Amber

Red
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Beverley Town Council
Risk Assessment – St John’s Building (new Town Hall) – updated 24th October 2022
Responsible
officer/
Committee

1

Timeframe

1

Additional controls required

Acting within powers

1/9/22

Full
Council

Purchase and disbursements
within EMR. Approximately
£100,000 EMR currently
budgeted available for
refurbishment following
purchase.

1/9/22

Full Council

Risk rating

Likelihood

Controls in place
Impact

Risks Identified

Purchase of St John’s Building
Power to purchase/act

S111 Local Government Act 1972
S133 Local Government Act 1972
Full Council agreed purchase and
disbursements at Meetings of 15th August and
22nd August 2022. Full decision and
transaction record held.
.
Earmarked reserves of £350,000 had been set
aside for the purchase of office space/building
for meeting space or community use

Budget to purchase

1

1

Initial surveys prior to purchase

1

1

Approved and undertaken prior to purchase

Auction

1

1

Auction requirements on 1st September to be
undertaken by approved practice and to
resolved upper limit

Surveyor did not identify any
1/9/22
problem to prevent purchase.
Solicitor advice also gained as a
Report on Title prior to purchase.

Full Council

1/9/22

Full Council

Impact

Likelihood

Responsible
officer/
Committee

Additional controls required

Risk rating

Controls in place

Timeframe
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Risks Identified

Buildings Insurance

2

2

Councillors Jack and P Astell to look at the
requirements under the buildings insurance
policy and undertake relevant work

Councillors Jack and P Astell to ASAP
report back to Assistant RFO and
cross reference whether work is
completed to insurance
specifications. Any additional
work required to arranged as a
matter of urgency.

Full Council

Security

2

2

Assistant RFO has contacted the Police to
regarding a change of ownership and
keyholders.

Consider security with regard to
ERNLLCA advice

ASAP

Full Council

Initial Action Following Purchase

Keys are currently held by Cllrs Jack, P
Astell, in the Office key safe box and in the
Office safe.
Utilities

2

2

Assistant RFO has registered ownership with
water and electricity companies. There is no
gas supply.

ASAP

Full Council

Business Rates

2

2

Assistant RFO has registered property with
Business Rates and queried Business Rate
Relief which is only payable if the property is
occupied and is only eligible if it is the only
business in that name.

ASAP

Full Council

Site Visit

2

2

This has been undertaken on 17th October
2022 for Councillors and Officers to view the
property

ASAP

Full Council

1

Responsible
officer/
Committee

1

Additional controls required

Risk rating

Likelihood

Controls in place
Impact

Risks Identified

Timeframe
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ASAP

Full Council

Development of the Project
Initial outside maintenance

JB Rural to quote for outside work to the front
in order to keep the building from looking
disused

Further quotes may be required
unless Council approve under
FRs as an extension to an
existing contract – see quote
first.
Meeting of 31st October 2022 to
start this process

Hedge has been trimmed back from the road.

Full Council

Business Case required to comply
with FR 14.4

3

2

Business case to be completed by Full
Council or duly delegated Committee

Personnel/Contractor arrangements
required to comply with FR 14.4

3

2

To be considered by Full Council or delegated
to Personnel Committee.
Keep staff informed through correct channels.

Meeting of 31st October 2022
to start this process

Full
Council

Budgeting

3

2

Full Council to consider budgeting proposals for Meeting of 31st October 2022
2023/2024 and any future planning budget
to start this process
proposals.

Full
Council

Requirements for PWLB to be considered
Timetable

3

2

Full Council to consider timeframes

Meeting of 31st October 2022
to start this process

Full
Council
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Communications

Monitoring

3

3

2

2

Demonstrate transparency.
Demonstrate value for money.
Communicate effectively the vision for the
project.
Communicate positively with members of the
public from the start.
Demonstrate effective consultation

Provide effective
communications to residents.
Provide approved statements
for Councillors and Officers to
use in the event of complaints.

Consider how to effectively monitor process of
redevelopment and its progression.

Meeting of 31st October 2022
to start this process

Signed ……………………………………………………………………………………….

Signed ………………………………………………………………………………………..

E Woodhouse
Date: 26th October 2022

Full
Council

Meeting of 31st October 2022
to start this process
Full
Council
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Item 12a

2 nd

Quarter

Financial Documents

1 st

July to

30th September 2022
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Beverley Town Council Internal Control Checklist
Review of the Effectiveness of the System of Internal Control

c.

b. -nAU<et-.

Internal Control

Suaaested testin
Has the Parish Council formally adopted
Standing Orders and Financial Regulations?

Standing Orders and
Financial Regulations

u,-~ ws ~~~
··'-9
~~C•°'
~ ..f"

v

v

v

~e,,\J i' (//voJ i J btj 11&- ._/
~Lr/10/t,02-Z-- ~ @;;
1.<,tl C~c=.: l I~/ t l/z_

+S<"-AJ >.AM ¢>ck..r; t l. __
Have these been reviewed against the latest
/
('~~, iA.% ( t>rt v. OCf. /'Z.OZ.-1)
model of NALC documents?
"('~o-<"CS~
~SSi~~~A
Has a Responsible Financial Officer been
v
.r o
aooointed with soecific duties?
Have items or services been competitively
urchased?
Is the cashbook maintained and uo to date?
Is a bank reconciliation carried out reoularlv?
Are payments in the cashbook supported by
invoices, authorised in accordance with a
minute resolution or delegated authority
k lwithin the Financial Regulations or Schemel
Payment Contr~Is an d boo ...,.a....
f ....
D....e,..le....a...a...
ti....
n~n?_ _ _ _ _ _ _ _ _ _ _-;.r - - - - ;-r - - - - ;-r - - - - - - - - - - - t-- - - i - -- --r - - - - - - - - - - - - - - - - t ·
keeping
Has VAT on payments been identified,
1
1
1 / 1
1
1
/
recorded and reclaimed?
Is S137 (Section 137 of the Local Government Act 1972

v

/

enables local councils to spend a limited amount of money for
purposes for which they have no other specific statutory
expenditure - maximum is £8. 82 per elector on electoral roll
1/
for4 wards in Beverley). Expenditure separately

recorded and within statutory limits? If the
Council has declared the General Power of
Competence, this is no longer a requirement.
Ensure power of GPC is declared.

/

Z.1.-
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Internal Control

Receipts/Income control

Debt Collection

Suggested testing

Is income orooerlv recorded and banked?
Does the precept approved agree to the
Council Tax authoritv notification?
Does the Council have in place debt
monitoring arrangements for the collection of
sums of money owed to them for Allotments

' f.t.M-('c;-("&..("~

Do all employees have contracts of
/
emolovment with clear terms and conditions?
Do salaries paid agree with those approved
/

o,~ruJ.

(,\.<f"(l..../'(jl.M..C/l 1-:S

f?_ro a~"s1z;i.,,..~ t- ""-ssl \.t;.At ofr.o.-r

iv......t.....
he
...........C.....o......u.....n......
c......
if?......- - - - - - - - - , . . . . - - - + - - - t - - - - + - - - - - - - - - - i - - - + - - - + - - - - - - - - - - - - - - - 1
Employment/Payroll Controls ~b....
Are other payments to employees a
./
aooroved bv the Council?
Have PAYE/NIC been properly operated by
v"'
/
the Council as an emolover?
Does the Council maintain an asset register
01'.eJ t •t) 11-c\-i 11•'
./
of all materials owned or in it's care?
Are the assets and investments registers up
/
to date?
Asset Controls
Do asset insurance valuations agree with
/
those in the asset reaister?
Has the council carried out a physical audit
/
flfStt /OJ lrHi O"\ t,t/t0
~
of their assets to confirm existence?.
£.,<..lf,,t('
~~ S
If there is anv unusual financial activitv?
Risk Management
Does a review of the minutes identifv this? I
I v
Arrangements
Do minutes record the council carrying out
an annual coroorate risk assessment?
Is the insurance cover appropriate and
adequate including the arrangements for
Fidelitv Guarantee?

tJ

~ti

v

Di'-6C•;eJ

v

/

v

r.--vvttw

v
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c

Ho fK\rJ .S.

Suggested testing

Internal Control
Bank Accounts

Is the bank mandate upto date and have the
list of authorised signatories been approved
by the Council?
Budget and Financial
Statement

Year End Controls

v

/

IinHassupport
the Council prepared an annual budget
of its precept?

/

v

Is actual expenditure against the budget
regularly reported to the Council?

I/ I I

Are there any significant unexplained
variances from budget?
Are year end accounts prepared on the
correct accounting basis (receipts and
payments or income and expenditure by the
RFO or by a competent individual,

I

1

Iv- I

I/ I

I

I/ I I

I

7J.-/t,_

~ \.J-~l t

ftef»d·.
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~ I !\It """' c. . . . a s €!_)".f'<!>'' A.e. ,,.

l/ 1

The review of the effectiveness of the internal control svstem (underpinned bv the internal controls checklist above was carried out

CJ{L.o~

Hof K'µs

Ot /tt

;i.ozi~
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C-

Opening Balance 1st End of Quarter 1 (to End of Quarter 2 (to End of Quarter 3 (to Final Quarter (to
April 2022
30th June)
30th September)
31st December)
31st March)

Account

Current Account
Reserve Account-deposit
Youth Support Account
Beverley Building Society Bond
Yorkshire Bank Credit Card

£281,208.61
£25,470.92
£1,500.67
£84,163.06

£259, 131.67
£25,482.99
£1,500.67
£84,163.06

Public Sector Deposit Fund (CCLA)
Totals

£350,184.43

£350,503.16

£742,527.69

£720,781.55

~ ;v-<ck-P'e..

I

Quarterly Balance Comparisons

of.

bU.-:\J.;\j

£213,650.52
£25,499.05
£1 ,500.67
£84,163.06
£9.33

*'

£101,076.83
£425,899.46

£0.00

£0.00
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Beverley Town Councll 2022/23
Bank - Cash and Investment Reconciliation as at 30 September 2022

Confirmed Bank & Investment Balances
Bank Statement Balances
30/09/2022

Current

30/09/2022

Reserves Account-deposit

30/09/2022

Youth Support Account

01/07/2022

Yorkshire Bank Credit Card

31/03/2022

Beverley Building Soc Bond

30/09/2022

Public Sector Deposit Fund

213,650.52
25,499.05 /
1,500.67 s
9.33 ..
84,163.06 /~
·
101,076.83
425,899.46

Other Cash & Bank Balances
0.00
425,899.46
Unpresented Pavments
80.00
425,819.46
Receipts not on Bank Statement
0.00

/

425,819.46

Closing Balance
All Cash & Bank Accounts
Current Account

2

Reserves Account - deposit

6

Youth Support Account

10

Virgin Money Store credit card

11

Beverley Building Society Bond

12

Public Sector Deposit Fund
other Cash & Bank Balances
Total Cash & Bank Balances

213,570.52
25,499.05
1,500.67
9.33
84,163.06
101,076.83
0.00
425,819.46

/
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Beverley Town Council 2022/23

12:08

Detailed Income & Expenditure by Budget Heading 30/09/2022

Month No: 6

Cost Centre Report

Actual
Current

Actual Year
To Date

Current
Annual

Variance
Annual

Committed
Expenditure

Funds
Available

% Spent

Transfer
to/from EMR

1Q1 Staff Costs
4000 Salaries

5,900

41,715

91,000

49,285

49,285

4001 Employers NI (not all staff)

546

5,169

10,000

4,831

4,831

51.7%

4002 Employers Pension 19.3%

1,139

8,893

18,000

9,107

9,107

49.4%

4005 Staff Costs

45.8%

0

0

2,000

2,000

2,000

0.0%

4006 WFH Allowance

52

312

0

(312)

(312)

0.0%

4025 Officer Training/Memberships

58

423

250

(173)

(173)

169.2%

1,750

4030 Officer Travel

25

28

0

(28)

(28)

0.0%

400

Staff Costs :- Indirect Expenditure

7,720

56,540

121,250

64,710

64,710

46.6%

2,150

Net Expenditure

(7,720)

(56,540)

(121,250)

(64,710)

plus Transfer from EMR

2,032

2,150

Movement to/(from) Gen Reserve

(5,688)

(54,390)

4130 Insurance

0

4,747

5,000

253

253

94.9%

4400 Stationery

550

764

500

(264)

(282)

156.5%

1,000

15

1,097

500

(597)

(597)

219.4%

2,000

(500)

(178)

500

678

678

(35.7%)

2,000

6001

0

102 Administration

4405 Photocopier
4440 Telephone
4442 Internet Access

19

0

325

780

455

455

41.7%

4443 Staff Mobiles

13

75

350

275

275

21.4%

150

4455 Postage

86

(3)

400

403

403

(0.7%)

300

0

2,812

3,900

1,088

1,088

72.1%

4460 Subscriptions
4465 Publicity and Promotion
4481 IT support, 365 + back up
4490 Website
4555 Legal Expenses

0

495

0

(495)

(495)

0.0%

1,000

185

1,311

2,800

1,489

1,489

46.8%

500

0

1,020

1,120

100

100

91.1%

4,505

4,095

2,960

(1,135)

(1, 135)

138.3%

4560 Data Protection Fees

0

0

460

460

460

0.0%

4580 Audit Fees

0

5,643

2,650

(2,993)

(2,993)

212.9%

4581 Bank Charges/annual cred card

17

200

150

(50)

(50)

133.5%

4582 Payroll Processing Fees

37

214

600

387

387

35.6%

Administration :- Indirect Expenditure

4,908

22,615

22,670

55

36

99.8%

Net Expenditure

(4,908)

(22,615)

(22,670)

(55)

plus Transfer from EMR

12,364

19,990

Movement to/(from) Gen Reserve

7,456

(2,625)

6001

19

6,540

6,500

19,990

Continued over page
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Beverley Town Council 2022/23

12:08

Detailed Income & Expenditure by Budget Heading 30/09/2022

Month No: 6

Cost Centre Report

Actual
Current

Actual Year
To Date

Current
Annual

Variance
Annual

Committed
Expenditure

Funds
Available

% Spent

Transfer
to/from EMR

105 Accornodation
14,000

7,000

7,000

64

400

336

336

16.0%

6,000

6,000

0

0

100.0%

2,158

1,800

(358)

(485)

127.0%

1,500

427

200

(227)

(227)

213.6%

300

521

3,126

5,400

2,274

2,274

57.9%

Accornodation :- Indirect Expenditure

4,636

18,775

27,800

9,025

8,897

68.0%

Net Expenditure

(4,636)

(18,775)

(27,800)

(9,025)

plus Transfer from EMR

2,873

3,100

Movement to/(from) Gen Reserve

(1,763)

(15,675)

4010 Mace Bearer

0

1,200

1,200

0

0

100.0%

4026 Councillor Training/Conference

0

60

0

(60)

(60)

0.0%

4100 Office Rent

3,500

4105 Room Hire

0

4110 Business Rates Office

0
615
0

4120 Utilities/Maintenance
4175 Alarm Maintenance
4180 Storage Rent

6001

7,000

128

128

50.0%
1,300

3,100

110 Civic and Democratic

77

77

0

(77)

(77)

0.0%

4500 Mayoral Allowance

0

1,500

1,500

0

0

100.0%

4505 Mayoral Ticket Events

0

0

200

200

200

0.0%

4090 Twinning travel hosp

4510 Members Allowances

0

1,250

1,500

250

250

83.3%

4511 Councillors Travel

0

186

0

(186)

(186)

0.0%

4520 Robes Maintenance

0

0

350

350

350

0.0%

4530 Civic Budget

0

685

4,000

3,315

3,315

17.1%

4535 Election Provision

0

0

4,000

4,000

4,000

0.0%

4830 Awards Evening

0

0

3,000

3,000

3,000

0.0%

Civic and Democratic :- Indirect Expenditure

77

4,958

15,750

10,792

10,792

31.5%

Net Expenditure

(77)

(4,958)

(15,750)

(10,792)

plus Transfer from EMR

1,754

2,000

Movement to/(from) Gen Reserve

1,677

(2,958)

0

3,000

20,880

17,880

17,880

14.4%

Grants :- Indirect Expenditure

0

3,000

20,880

17,880

17,880

14.4%

Net Expenditure

0

(3,000)

(20,880)

(17,880)

6001

ill

0

60

1,940

2,000

Grants

4808 Partnership Graants Ongoing

0

0

Continued over page

Page 79 of 99
03/10/2022

Page 3

Beverley Town Council 2022/23

12:08

Detailed Income & Expenditure by Budget Heading 30/09/2022

Month No: 6

Cost Centre Report

Actual
Current

Actual Year
To Date

Current
Annual

Variance
Annual

Committed
Expenditure

Funds
Available

% Spent

Transfer
to/from EMR

201 Town Maintenance Services
4245 Plant barnier/brick container

0

100

4270 Grit Bins New

0

(500)

850

4271 Litter Bins New

0

0

1,000

4274 Grit Bins Refills
4285 Maintenance Contractors
4291 Dog Waste Dispensers Schem
4300 Transport costs-van
4650 Streetlighting SLA
4660 CCTV Ann Maint and Power
4661 CCTV New

0

(100)

(100)

0.0%

1,350

1,350

(58.8%)

1,000

1,000

0.0%

0

0

1,400

1,400

1,400

0.0%

175

2,825

3,614

789

789

78.2%

7,000

0

2,248

0

(2,248)

(2,248)

0.0%

5,849

20

736

0

(736}

(736)

0.0%

737

0

0

15,250

15,250

15,250

0.0%

6,750

105

472

7,500

7,028

7,028

6.3%

500

0

0

0

0

0

0.0%

3,150

4663 CCTV Monitoring Costs/Upgrade

0

0

12,000

12,000

12,000

0.0%

4670 Toilet Campaign

0

1, 151

0

(1,151)

(1,151)

0.0%

1,151

Town Maintenance Services :- Indirect Expenditure

300

7,032

41,614

34,582

34,582

16.9%

25,137

Net Expenditure

(300)

(7,032)

(41,614)

(34,582)

plus Transfer from EMR

22,172

25, 137

Movement to/(from) Gen Reserve

21,872

18,104

8,286

3,286

0

(3,286)

(3,286)

0.0%

37,235

47,700

0

(47,700)

(47,700)

0.0%

Town Events :- Indirect Expenditure

45,521

50,986

0

(50,986)

Net Expenditure

(45,521)

(50,986)

0

50,986

plus Transfer from EMR

554

2,554

Movement to/(from) Gen Reserve

(44,967)

(48,432)

6001

0

205 Town Events
4625 Historic Lamps
4806 Platinum Jubilee

6001

0

(50,986)

2,554
2,554

206 Christmas DisQla>ts
4640 Christmas Lights lnfracstructu
4641 Christmas Lights NEW

1,000

1,000

0

(1,000)

(1,000)

0.0%

6,000

0

2,949

0

(2,949)

(2,949)

0.0%

10,000

4642 Christmas Lights POWER

0

0

350

350

350

0.0%

4643 Christmas Lights SLA

0

0

5,500

5,500

5,500

0.0%

Christmas Displays :- Indirect Expenditure

1,000

3,949

5,850

1,901

1,901

67.5%

Net Expenditure

(1,000)

(3,949)

(5,850)

(1,901)

plus Transfer from EMR

13,051

16,000

Movement to/(from) Gen Reserve

12,051

12,051

6001

0

16,000
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Detailed Income & Expenditure by Budget Heading 30/09/2022

Month No: 6

Cost Centre Report

Actual Year
To Date

Actual
Current
207 Floral

Current
Annual

Variance
Annual

Committed
Expenditure

Funds
Available

% Spent

Transfer
to/from EMR

Disgla~s

4647 Floral Displays plants/grow

5,615

5,615

63.1%

5,000

1,100

1,100

78.0%

4,850

5,000

150

150

97.0%

4,800

0

18,335

25,200

6,865

6,865 \ 72.8%

4,800

Net Expenditure

0

(18,335)

(25,200)

(6,865)

plus Transfer from EMR

4,800

4,800

Movement tof(from) Gen Reserve

4,800

(13,535)

235,000

235,000

0

(235,000)

(235,000)

0.0%

235,000

(9,272)

0.0%

15,000

0

9,585

4648 Floral Displays hanging basket

0

3,900

4649 Floral displays to water/care

0

Floral Displays :- Indirect Expenditure

6001

15,200

0

208 New Building Purchase
4700 Capital Purchase
4701 Disbursements re purchase

9,272

9,272

0

(9,272)

New Building Purchase :- Indirect Expenditure

244,272

244,272

0

(244,272)

Net Expenditure

(244,272)

(244,272)

0

244,272

plus Transfer from EMR

250,000

250,000

Movement to/(from) Gen Reserve

5,728

5,728

66

7,090

0

(7,090)

66

7,090

0

(7,090)

4200 Allotments Upkeep

0

1,660

300

(1,360)

(1,360)

553.2%

4201 Allotments Rent Cost Queens

0

600

1,200

600

600

50.0%

4202 Allotments Rent Keldgate/Lairg

0

188

200

12

12

94.0%

4204 Allotment Water

0

0

500

500

500

0.0%

Allotments :- Indirect Expenditure

0

2,448

2,200

(248)

(248)

111.3%

Net Income over Expenditure

66

4,642

(2,200)

(6,842)

1850 Insurance Claims Received

600

600

0

(600)

0.0%

1870 Interest Received

337

926

385

(541)

240.5%

0

141,414

0

(141,414)

0.0%

Income :- Income

937

142,940

385

(142,555)

37127.4

Net Income

937

142,940

385

(142,555)

6001

0

(244,272)

250,000

210 Allotments
1080 Income Allotments
Allotments :- Income

0.0%
0

0

0

300 Income

1900 Precept

0
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Detailed Income & Expenditure by Budget Heading 30/09/2022

Month No: 6

Cost Centre Report

Actual
Current

Actual Year
To Date

Current
Annual

Variance
Annual

Grand Totals:- Income

1,002

150,030

385

(149,645)

Expenditure

308,433

432,908

283,214

(149,694)

Net Income over Expenditure

(307,431)

(282,879)

(282,829)

50

plus Transfer from EMR

309,601

325,731

Movement to/(from) Gen Reserve

2,170

42,852

Committed
Expenditure

Funds
Available

% Spent

38968.8
146

(149,841)

152.9%

Transfer
to/from EMR
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Earmarked Reserves

Account
320 EMR - Building Jan 2021 CCLA
321

EMR - Transport Costs Jan 22

322 EMR - New Equip Ops Jan 2018
323 EMR - Election Costs Jan 22
324 EMR - Decoration Jan 2020

Opening Balance

Net Transfers

Closing Balance

350,000.00

-250,000.00

100,000.00

2,500.00

-736.54

1,763.46

0.00

0.00

12,000.00

12,000.00

0.00

0.00

325 EMR - Cherry Tree Jan 2018

0.00

326 EMR - Town Event Jan 2022

38,681.00

327 EMR - Beverley Day Event

0.00
-2,000.00

36,681.00

10,000.00

10,000.00

328 EMR - BACH 40k Orig Jul 2019

0.00

0.00

329 EMR - Vision Strategy Jul 2019

0.00

0.00

330 EMR - Gen Res 6 months oper

0.00

0.00

331

0.00

0.00

332 EMR - Brighter Bev Jul 2019

0.00

0.00

333 EMR - Recruitment Nov Jan 2019

0.00

0.00

334 EMR - Event Account

0.00

0.00

EMR - Twinning Jan 2019

335 EMR - Allotments Ops Jul 2019
336 EMR - Staff Jan 22
337 EMR - Field to Table Ac
338 EMR - New Tele system Jan 22
339 EMR - Website Jul 2019
340 EMR - Cllr Training Jan 2020
341

EMR - Pension Lunch Jan 2020

342 EMR - Skatepark Jan 22
343 EMR - Flag Poles Oct 2021
344 EMR - Litter/Grit Bin Jan 2020
345 EMR- Lighting Town Jan 2021

0.00

0.00

7,500.00

7,500.00
0.00

0.00
2,000.00

-2,000.00

1,600.00

0.00
0.00

0.00
-1,600.00

0.00

0.00

0.00

70,927.00

70,927.00

1,500.00

1,500.00

0.00

0.00
0.00

0.00

346 EMR - Floral Displays Jan 22

4,800.00

-4,800.00

347 EMR - Dog Waste Bags Jan 22

7,000.00

-7,000.00

348 EMR- Bev Beck cont Oct 2021

1,500.00

1,500.00

0.00

0.00

349 EMR - Post Office Mar 2020
350 EMR - Audit Yorks Jan 2020
353 EMR - Grants Jan 22
354 EMR - CCTV maint Jan 22

0.00

0.00

0.00

29,120.00

29,120.00

500.00

-500.00

355 EMR - Streetlighting Imp Jan22

4,000.00

-4,000.00

356 EMR - Street Furniture Jan 22

7,435.00

357 EMR - Cycle Racks Jan 22

0.00

0.00
0.00
7,435.00

1,000.00

1,000.00

358 EMR - Town Entry Signs Jan 22

15,000.00

15,000.00

359 EMR - Toilets Jan 22

10,000.00

360 EMR - Emergency Plan Jan 21
361

EMR - Legal Fees Jan 22

6,540.00

364 EMR - Matched Funding Jan 22

7,750.00

365 EMR - St John of Bev Jan 22
366 EMR - Pride Event
367 EMR - Great Get Together
368 EMR - Infrastructure Christmas
369 EMR - New Christmas Lights
370 EMR - Street Lighting
371

EMR - Cllrs Travel

372 EMR - Members Allowances
373 EMR - Officer Travel

-2,500.00

7,500.00
0.00

0.00
-6,540.00

0.00
7,750.00

554.00

-554.00

0.00

2,000.00

-1,700.00

300.00
0.00

0.00
6,000.00

-6,000.00

0.00

10,000.00

-10,000.00

0.00

2,750.00

-2,750.00

0.00

400.00

-400.00

0.00

2,000.00

-2,000.00

0.00

400.00

-400.00

0.00
Continued over page

Page 83 of 99

03/10/2022

Page2

Beverley Town Council 2022/23

12:08

Earmarked Reserves

Account
374 EMR - Officer Training
375 EMR - Stationery
376 EMR - Photocopier

Opening Balance

Net Transfers

Closing Balance

1,750.00

-1,750.00

0.00

500.00

-500 .00

0.00
0.00

2,000.00

-2,000.00

377 EMR - Telephone

500.00

-500.00

378 EMR - Pancake Race
379 EMR - Staff Mobiles

500.00
150.00

-150.00

0.00

380 EMR - Postage

300.00

-300.00

0.00

EMR - Publicity

1,000.00

-1,000.00

0.00

800.00

-800.00

0.00

383 EMR - Room Hire

1,300.00

-1,300.00

0.00

384 EMR - Utilities
385 EMR-Alarm

1,500.00

-1,500.00

0.00

300.00

-300.00

386 EMR-Youth

1,000.00

387 EMR - Maintenance Contractors

7,000.00

-7,000.00

0.00

388 EMR - CCTV new purchases

3,150.00

-3,150.00

0.00

637,207.00

-325, 730.54

311,476.46

381

382 EMR - Ext Audit 19 20

0.00
500.00

0.00
1,000.00
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DRAFT OFFICERS' BUDGET 2023 24
2021/22 2021/22 2022/23
Agreed Actual

101

Salaries (107 staff
4000 hours)
Employers NI (not
4001 all staff)
Employers
4002 Pension 19.3%

4005 Staff Costs
Working from
4006 home Allowance

Spend
to to
31/10/22

Agreed

80000 79246

91000

48919

6686

10000

5911

15000 18280

18000

10283

9100

2000

0

2000

754

2000

0

0

1000

55

400

42

4443 Staff Mobiles
4455 Postage

0
750

650
1000

This contingeny for
unexpected costs of
HR, sickness and
7500 overtime.

Increase- more
staff training.

Administration - Full Council

65
643

278
877

5000
1000
2500
1000

2000
780

500
700

0

2500

4030 Officer Travel

New telephone
4441 line
4442 Internet Access

0

Training of ILCA
and CiLCA,
Membership SLCC
and training by
ERNLLCA and
Conferences.

684

3920
759
3047
749

0

1248

250

5000
1500
4480
1500

0

364

1118

Insurance
Stationery
Photocopier
Telephone

Personnel Meeting
to be held to
discuss staffing
going forward

4 members of staff
(£26 x 4 members
of staff x 12
months).

2500

4130
4400
4405
4440

As per RBS

Staff Costs - Personnel

Officer Training
4025 Memberships

102

Ear
Marked
Officers' comment
Reserves
2023/24

4747
797
1659
472

0
455

88
162

End of 3 years
agreement in May
2023 - source 3
quotes. Includes
building insurance
for Well Lane office
with the Landlord.

New telephone
installed - no
charge as yet as
not completed full
month as ironing
out initial issues.
Reduce this line as
£15 per month for 5
sims - 2 spare sim
cards for new staff.

500

6000.00
1100.00
2750.00
1500.00

0.00
780.00

300.00
400.00
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NALC, ERNLLCA,
Pear Technology,
RBS, Open
Spaces, National
Allotment
Magazine.

4290.00

Kingfisher Media
book in hotel rooms
across UK
advertising
Beverley.

1100.00

Computer
4480 Equipment

New line for IT
purchases.

1000.00

IT support, 365 +
4481 back up

1496

IT support for
office,18 x 365
Licences and
remote back up.

3080.00

1020

Annual Hosting Fee
and support

1250.00

4460 Subscriptions

Publicity and
4465 Promotion

4490 Website
4555 Legal Expenses
Data Protection
4560 Fees

4580 Audit Fees

Bank
Charges/annual
4581 cred card

Payroll
4582 Processing Fees

105

4100 Office Rent
4105 Room Hire
Business Rates
4110 Office
Utilities and Office
4120 Maintenance

2800

0

2500
1120
2500

2876

0

4004
1620
3432

3900

1000

2800
1120
9500

2812

495

4095

0

0

460

0

2500

1851

3450

5643

30

38

150

200

600

420

600

250

ERYC assistance
with requests from
public.
Moneys vired from
other lines for
2019/20 and
2020/21 external
audit fees
Increased this line
as bank charges
are approx £30 per
month but have
free internet
banking.
Reduced pay roll
fees as did not set
up the payroll
company paying
staff directly.

Accommodation - Full Council

14000 14000
2000
600

14000
1700

7000
128

6000

6000

6000

4500 21028

3300

2240

6000

Further invoice re
legal fees due

Alarm
4175 Maintenance

500

177

500

427

4180 Storage Rent

5400

5287

5400

3647

10450.00

500.00

2915.00

360.00

450.00

Lease ends in June
2024.
14000.00

2000.00

Costs awaited

Increase for the
potential purchase
of a new HD
recorder.
Increased rental
and electrical
prices.

6600.00
3700.00

1000.00
5940.00

110
4010 Mace Bearer
Councillor
Training
4026 Conference
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Civic and Democratic
- Full Council

1200

2000

1200

357

Twinning travel
4090 hospitality
Mayoral
4500 Allowance
Mayoral Ticket
4505 Events

Members
4510 Allowances

4511 Councillors Travel
Civic Regalia and
Robes maintenance and
4520 upgrades

1200

1600

1200

60

0

211

No budget in
2021/22 - Agreed
Aug 2022 to add
£1000 from general
reserves - and
resolved a new line
to fund twinning
activities - Nov Full
Council decision.

2500.00

0.00

1500

1500

1500

1500.00

200

122

200

0

200.00

3500

1500

1500

0

3500

400

1250

186

25

350

0

4530 Civic Budget

4000

2832

4000

1132

4535 Election Provision

4000 23565

4000

0

3000

0

0

0

Budget for potential
of all councillors'
claiming

3500.00

Increased travel
due to training
following elections
in 2023.

1000.00

Quote received
from Michaels of
Bristol for light
Weight Robes
£1500 and Guest &
Philips repair £500

2400.00

Increased due to
elections in 2023 £24000 for 4 byelections and
£2000 for polling
12000 cards

4500.00

8000.00
3300.00

Grants - Full Council

115
Partnership
4808 Grants Ongoing

Increased due to
elections in 2023.

1500

300

4830 Awards Evening

1200.00

0

0

20880

3000

8 partnership
grants.

19080.00
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4810 Grants Fund

201

32500 23555

0

0

24340

Jubilee Business
Flags and Concert
for Ukraine taken
from this line.

Town Maintenance Services - Planning Environment & Servvices.

4230 Skatepark

0

161

0

0

Plant barrier/brick
4245 container

0

0

0

100

70927

4265 Street Furniture

3998

4266 Cycle Racks

1000

4267 Town Entry Signs

4270 Grit Bins New

4271 Litter Bins New

Skatepark annual
rental - majority for
refurbishment
Remove line as
moved to Centre
205 Floral.

73.00

Used for bench and
additional street
lighting SLA due to
increased power
costs.

Acting Clerk liaising
on project with East
Riding College.

0

2500

0

50

1674

0

0

850

1000

0

500

0

15000
3 bins ordered and
will spend 2022/23
budget - Potentially
4 repair and new
grit bins in 2023/24.
3 bins ordered and
will spend 2022/23
budget - Potentially
4 new litter bins in
2023/24.

1600

1400

£1500 - billed in
March 2023.

4274 Grit Bins Refills

Maintenance
4285 Contractors
Dog Waste
Dispensers
4291 Scheme
Transport costs4300 Van

0

17614

0

8437

1400

15000

0

1500

3000

JB Rural (£11,700)
and Cleaner
£2,100. Invoices
awaited for July
August Sept and
Oct for JB Rural use income from
allotments for grass
cutting done by JB
Rural.
Three more orders
required (in total
£3500) plus
dispenser repair.

250

3480

7000

2248

4000

1278

0

826

Fuel if van is used
but covers Service,
MOT, Tax and
1673.91 Insurance

17000

7700

0
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Site plan awaited
1500 from Councillor.

4306 Flag Poles
Tree Project - St
4307 John

0

56

0

0

Beverley Beck
4635 Project

4650 Streetlighting SLA

Streetlighting
4651 Improvements
CCTV Annual
Maintenance and
4660 Power

1500

18000 15223

4000

0

8500 34002

4661 CCTV new
CCTV Monitoring
4663 Costs/Upgrade

4670 Toilet Campaign

4675 Benches Project

0

15250

4000

7500

Town Council's
contribution to
Commuted Sums
application - Acting
Clerk liaising with
Team.

0

Increased cost to
£25500 in 2022/23
by virements and
invoiced at year
end

4000

Moneys vired from
this line to pay for
increased costs of
SLA - Street
Lighting

824

60/40 split with
ERYC invoiced at
year end

3150

0

0

0

0

0

595

12000

0

30000

10000

3500

0

1151

Invoiced at year
end
Was £10000 Moneys vired from
this line for other
7500 projects
Benches have been
paid for from Street
Furniture reserves.
Repair invoice to be
paid of £250. Is this
budget line
required?

0

13000

0

0

Town Events and Projects - Full Council

205

Awaiting Full

500 Council decision.

Pancake Race
Great Get
4603 Together

0

1000

1000

1000

Moneys vired from
this line to Jubilee
event.

0
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4625 Historic Lamps

0

4806 Beverley Event

0 17619

0

0
0

£5000 vired and
Town Council
agreed to budget
£3286 in 2023/2024
to complete the
project. To consider
allocation of £2000
per annum to allow
full refurbishment
costs every decade.

8286

Potential
Coronation Event
10000 2023

11019

4807 Pride
4815 Youth Support

300
1000

4820 Matched Funding
206
Christmas Lights
4640 Infracstructure
Christmas Lights
4641 NEW

0

Moneys vired from
this line to pay for
other costs.

To support external
grant applications
made by the
7750 Council

Christmas Displays - Planning Environment & Services

0 26282

0

1000

0

0

0

2949

0

0

Christmas Lights
4642 POWER

0

0

350

0

Christmas Lights
4643 SLA

0

0

5500

0

207

5286

Increase due to
power costs awaited.

0

Awaiting ERYC.

Floral Displays - Planning Environment & Services

Floral Displays
4647 plants/grow
Floral Displays
4648 hanging basket
Floral displays to
4649 water/care
208

0 23594

15200

9585

5000

3900

0

0

0

0
5000
4850
New Town Hall - Full Council

4700 Capital Purchase

0

0

0 235000

Disbursements re
4701 purchase

0

0

0

4702 Surveys/Scoping

9541

Floral Quote
resolved PES
4.10.22 with a
contingency for
watering of £5000
(to be added).
Beverley Minster
Mangers added for
planting, watering
and maintaining.

£250000 withdrawn
from CCLA with
100000 £235000 for
purchase and
£150000 for initial
disbursemens and
surveys

16000
3700
12800

0
0
5459
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210

Allotments - Planning Environment & Services

Allotments
4200 Upkeep
Allotments Rental
4201 Cost Queensgate
Allotments Rent
4202 Keldgate/Lairgate
Allotment Water
4204 Taps

300

1080 Income Allotments
1236 Income Civic

Income
1470 Photocopying
Insurance Claims
1850 Received
1870 Interest Received
1900 Precept

0

1039

3000

2304

1200

1200

1200

1200

200

188

200

188

0

0

500

Income

Budget
Precept
Band D

Awaiting to hear
from Consolidated
Charity re rent
2023/24.
Rent

0

7086

6653

0

7105

0

1518

0

0

3300

1200
200

Potential Repair
costs.

500

To be used to
spend on
allotments and
maintenance
contractors
To be used to
spend on civic
events

0.00

No copying done
since pre-Covid

20

19

0

0

0

0

0

600

0

401
272894

0
As required
Interest reduced
due to withdrawing
£250000.

385
1685
0 282829

Total Ear Marked
Reserves
General Reserves

Notes

Balance of upkeep
to be taken from
allotments income.

266488.91
68250

2021/22
991300
272894
£44.87

2022/23
1033957
282829
£45.61

0
1200
0
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PANCAKE RACE

Item 13

1. Background
(a) For several years, the Beverley Town Council and Beverley Rotary Club have worked in partnership
to run a pancake race.
(b) This takes place along Butcher Row on the morning of the nearest Sunday to Shrove Tuesday.
(c) Due to Covid and staff capacity, this event has not taken place since 2020.
(d) The Rotary Club has approached the Town Council about reviving it in 2023.
(e) If so, the date would be Sunday 19th or 26th February 2023 (Shrove Tuesday being 21st).

2. Practicalities and Management
(a) Whilst this event may be relatively small scale, it actually takes a significant amount of work to
organise.
(b) The responsibilities seem to be divided between the Rotary Club and Town Council as follows:
•

Rotatory Club
− Provide Stewards
− Provide Judges
− Encouraging businesses and community groups to enter teams

•

Town Council
− Health & Safety and Risk Assessments
− Barriers (provision, transport, set up and break down)
− Road Closures
− Insurance
− Police liaison
− First Aid
− Promotion and Publicity – posters, press releases, etc.
− Getting teams involved – entry form production, delivery, collection and collation
− Schedule of Races / Events Running Order
− Community Liaison – e.g. Beverley FM, etc.
− Cover any related costs

(c) The bulk of responsibilities appear to fall to the Town Council.
(d) Work needs to start on this in the early new year, especially recruiting teams to take part – without
participating teams there is no event.

3. Moving Forward
(a) The Town Council needs to decide whether or not it moves forward with this event.
(b) It needs to take into consideration the capacity of officers to be able to achieve the event, alongside
any budgetary requirements.
(c) This is the sort of event where Councillors themselves can provide support, in terms of getting
businesses and community groups to enter teams.
(d) Would another group, such as Beverley Chamber of Trade, be interested in taking this project on or
working in additional partnership on it?
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1. BTC Relationships with Twinning Associations

Item 14a

(a) Twinning in Beverley has been developed and managed by two independent community bodies:
(i) Beverley Lemgo Twinning Association (hereafter Lemgo)
(ii) Beverley Nogent-So-Oise Twinning Association (hereafter Nogent)
(b) Their formations predate the establishment of the Town Council in 1999.
(c) Whilst there may be some crossover of membership, each group has its own constitution and
officers.
(d) The Lemgo constitution states that the Mayor of Beverley is their honorary president in perpetuity
(the group wrote to the Town Council in 2001 requesting this be the case, which Council approved in
writing to them on 26th February 2001). The position of president comes with no committee duties,
but Mayor is always invited to attend official functions of the Association (when possible) and
support (in the most general term) visits from and to Lemgo.
(e) The Nogent constitution states that there is a place on their management committee for a
representative of the Town Council. The Mayor may also be invited to their dinners and events as
the local civic figurehead.
(f) The Town Council has always been mindful of the independence enjoyed by the two groups and not
wished to be seen as interfering in their business.
(g) The Town Council has been willing to provide financial and practical support for specific occasions,
such as when an official delegation from one of the twinned towns visits Beverley (e.g. financially
supporting and/or helping to organise an official reception).
(h) In the past, the Town Council annually set aside a specific budget line to support twinning activities,
but in recent years has removed this line and has instead viewed each request individually and
sourced any funding from other appropriate budget lines (e.g. civic).
(i) Whenever a charter has required signing, the Mayor (as the local First Citizen and a civic
firgurehead) has been invited to do so, as they represent the wider town and its people, not just
members of the twinning associations.
(j) Such charters are not legally binding contracts, but civic and ceremonial statements in principle to
new or ongoing links between a town and its twin(s).

2. Legal Framework to Support and Fund Twinning
Whilst there is nothing in law regarding how twinning agreements are arranged, the Town Council
budget can be legitimately allocated to support twinning via the following legislation:
(a) Local Government Act 1972, section 176: Payment of expenses of official and courtesy
visits, etc.
Subject to subsection (2) below, a local authority may —
•

defray any travelling or other expenses reasonably incurred by or on behalf of any members
in making official and courtesy visits, whether inside or outside the United Kingdom, on
behalf of the authority;

•

defray any expenses incurred in the reception and entertainment by way of official courtesy
of distinguished persons visiting the area of the authority and persons representative of or
connected with local government or other public services whether inside or outside the
United Kingdom and in the supply of information to any such persons.
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(b) Local Government Act 1972, section 144: Power to encourage visitors and provide
conference and other facilities.
A local authority may (either alone or jointly with any other person or body) —
•

encourage persons, by advertisement or otherwise, to visit their area for recreation, for
health purposes, or to hold conferences, trade fairs and exhibitions in their area; and

•

provide, or encourage any other person or body to provide, facilities for . . ., conferences,
trade fairs and exhibitions or improve, or encourage any other person or body to improve,
any existing facilities for those purposes.

In addition, depending on the nature of the event being funded, the following may also apply:
(c) Local Government Acting 1972. Section 137: General discretionary power to incur expenditure
(d) Local Government Acting 1972. Section 145: Entertainment and the Arts
3. Developing Twinning
(a) There appears to be on one way in which twinning is officially sanctioned.
(b) In some places, it is led by a council (e.g. town, borough, county, city, unitary, etc), whilst in others
an independent group or groups manage this. Some have one group to manage ALL twinning,
whilst others (such as Beverley) have groups which are twin specific. It all depends what suits the
local situation.
(c) However, there are some general principles that are followed. These are taken from SLCC Topic
Notes and www.twinning.org (a website suggested by SLCC and LGA) and include:
(i)

Twinning should not be led and over taken by elected representatives alone, but should
involve schools, sport clubs, leisure groups, senior citizens organizations, and other local
community associations. At the same time, the twinning needs

(ii)

The support of the community as a whole is important for a twinning – it needs to be
accessible and visible for every citizen to feel involved.

(iii)

The benefits of twinning should include promoting community well-being, public awareness
and learning, education and economic development.

(iv)

There is little value in forming a twinning unless there can be useful contact, communication
and exchange of information and people.

(v)

A twinning should be non-political, and a free, independent arrangement between two
communities.

(vi)

An intendent twinning association can be set up with the encouragement of the local authority
(the local authority being represented on the committee of the association and the current
mayor or chairman usually being president).

(vii) Membership is open to the wider community.
(viii) Care should be taken to see that any visits funded from public funds have a sound purpose
that results will be beneficial to the community, so as to avoid accusations by the press and
public as being “civic junketing”.
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4. Summary
(a) Beverley’s Nogent and Lemgo Associations have done a good job of nurturing twinning over many
years. They have forged longstanding links, helped to promote Beverley abroad and strengthened
unity between places at an increasingly fragmented time. They have the passion, capacity,
expertise and commitment to do this.
(b) The Town Council has been on the periphery, lending moral, practical and financial support were felt
appropriate, rather than taking a practical role in how twinning is managed and developed. This is
partly due to capacity issues, but also to ensure the independence of the groups remain unimpeded.
The Town Council has historically not wanted to be seen as “taking over” or “interfering” with the
groups.
(c) With the Mayor as Lemgo president and the Town Council having a rep on Nogent, these should
form the official links by which the Associations can liaise with the Town Council. The Mayor (re
Lemgo) and Town Council Rep (re Nogent) can report back to Full Council, raise requests from the
Associations and be the key conduit to link the groups to the Council.

5. Moving Forward
(a) It is the suggestion of Town Council officers, that the Town Council does not require a specific policy
on twinning, because it is not the body that runs twinning in the town – it is instead a supporter of
those groups that do. In addition, the Town Council may not have the required capacity to take a
more significant role in twinning.
(b) The Town Council’s position could be clarified by way of a resolution, along the lines of:
“Beverley Town Council continues to support the efforts of the local
Twinning Associations and acknowledges the positive cultural, economic
and social benefits twinning brings to Beverley. Whilst the Town Council
recognises that it does not manage or coordinate these worthwhile
endeavours, it will consider all requests for financial and practical support
from those bodies, dealing with each on a case-by-case basis. In
addition, the Town Council expresses thanks to the members of the
Twinning Associations for all their work and commitment to maintain and
develop relationships with Beverley’s current and potential twinned
towns.”
A resolution of this kind would succinctly encapsulate how the Town Council and twinning groups
work together. However, the role of the Mayor or Council Reps within those bodies is a matter for
their own constitutions in consultation with the Town Council.
(c) The Council may wish for the Mayor and Clerk to meet with a rep from each group to discuss more
specific details regarding the role the Mayor plays within their organisations, to help ensure future
incumbents are aware of what is expected of them.
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Item 14b
Twinning Survey
Below are the results from the Twinning Survey, which was on the Town Council
website and promoted in the local media. In total 41 people completed and
submitted their answers.

Are you aware that Beverley is twinned
with Lemgo in Germany?
NO
17%

YES
83%

Are you aware that Beverley is twinned
with Nogent-sur-Oise in France?
NO
7%

YES
93%
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Would you like to receive membership
information from either the BeverleyLemgo Twinning Association or the
Beverley-Nogent Twinning Association?

Neither
39%

Nogent
56%

Both
0%

Lemgo
5%

Do you think it would be a good idea for
Beverley to twin with Fucecchio in Italy?

UNSURE
24%

YES
51%

NO
25%
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If you think it is a good idea for Beverley
to twin with Fucecchio, would you like to
be involved with the group developing
this?

NO
22%

YES
78%

Please let us know any other thoughts or suggestions
you might have regarding town twinning.
More than ever, it is important to maintain and evelop links across Europe and beyond with other towns and, indeed,
nations. I would also support exploring a link with a country in Easter Europe.
A waste of money
I am already a member of the Nogent twinning association. l hosted several of the visitors from Fucecchio in Oct 19.
They were very enthusiastic about the idea of twinning with our town.
I think it would enhance relationships with our European neighbours, respecting cultural and social links and also
providing tourist opportunities.
I am actively involved in both current Twinning Associations + the new HANSA project. We ask for financial help from the
TC if needed + appropriate but mostly we finance ourselves. Since the misguided BREXIT event it is even more important
to further links with our countries + towns ,especially since language interest in schools is waning. I believe the LIBERAL
PARTY is pro-Europe so it makes sense that out TC supports this new Twinning request.

We have started our exchange of ideas years ago but our friendship was really beginning in 2019 when we came to pay a
visit to your nice town and wonderful people. Together , we are now trying to develop this agreement to share our
culture, tourism and commercial links .

I have been actively involved in twinning for over 30 years. The two towns seem well matched, just like Lemgo and
Beverley. It is important to emphasise, that town twinning is not only a European initiative. It is a global movement.
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I think it would be fun to link up with allotments in Fucecchio to compare notes on what works and what doesn’t. I have
an allotment and speak Italian. I‘d be happy to get involved in a project of that nature.
This is so good for Beverley. I am now a retired firefighter but links with Lemgo are all positive memories.
I've been a member of the Nogent Twinning group for 5 years; have hosted a Nogent councillor when they visited
Beverley, and have been to Nogent once. We've enjoyed entertaining our visitors and showing them Beverley and the
surrounding area. Beverley Town Twinning group have always enjoyed our return visits and the generosity of our French
hosts. I think Fucecchio has more in common with Beverley than Nogent as we share a stronger historic and cultural
past. As the UK is part of the continent of Europe, although no longer in the EU, I think we should keep the culture that
we share alive and vibrant and embrace the richness of the individual countries within it.
I believe that Nogent has withdrawn from the Association. We should like a replacement to be found. Twinning is a good
initiative and should be encouraged.
The Town Council should continue to support Beverley's international links as previous councils have done. Promoting
our town brings recognition and visitors who contribute significantly to the town's economic life. Cultural and sporting
links can follow on if enthusiasm is matched by financial assistance for travel and activity programmes. Exchanges are
not just about holidays they develop greater depths of understanding and goodwill.

At the present time I cannot get involved in possible Italy link as I have a very elderly parent with care issues which
prevents me from making commitments. But I would like to be kept on the mailing list for Italy and hopefully will be able
to get involved later.
Great idea with all sorts of potential benefits for all ages
Although I live in Hull, I'm a member of Beverley Anglo-French Society and was a member of the Dante Alighieri in Hull
(which is now folding). I would like to be involved, since Hull is extremely neglectful of its European 'sister cities' and
prefers to make a fuss over Freetown. It has no French or Italian twinnings, and these are the languages and cultures
that matter most to me. I have some experience in cultural activities, as I was Doors Open Days/European Heritage Days
co-ordinator for Scotland 2003-06, and am a member of a couple of historical societies in France and Italy.
I think it's a brilliant idea which we need now more than ever.
I have been to both Lemgo (and Stendal)) and Nogent-sur-Oise and am in favour of twinning, particularly if young people
become involved. Closer relations with our European neighbours are all the more important since Brexit.
I think this is a matter for Beverley Nogent and the Town Council to discuss. I am not against it but feel that it is not my
business.
It has to be a good idea to welcome others and their culture.
I think it is a wonderful idea and I also think the town should hold events to help fund the twinning so that we can be all
involved in the process.
I am already a member of the Beverley Nogent Association. I feel that it is vitally important to encourage and develop
links and understanding with other European nations. The twinning movement plays an important local role in this
process.
There are U3a groups currently learning Italian at beginners and intermediate level. They might be interested in visiting
Fucecchio as representatives of Beverley.
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Item 16
FORMAL OBJECTION
PLANNING APPLICATION REF – 22/03331/CM (PP-11598463) PROPOSED ERECTION OF A
HOUSEHOLD RECYCLING CENTRE (HRC)
We would like to formally object to the proposed recycling centre on Ings Road off Grange Way in
the Molescroft area of Beverley.
Our concerns are listed below –
Traffic congestion / management
•
•
•
•

•

Extra traffic from the proposed site (both industrial and household) will add to the
volume of traffic on Grange Way.
The extra traffic from the proposed site will restrict/hinder emergency ambulance
vehicles trying to access accidents and incidents across Beverley.
Traffic congestion along Grange Way will force traffic into Beverley town centre.
Residents trying to turn onto Grange Way from both ends of Lockwood Road will
experience problems and inevitably cause accidents from the build-up of stationery
vehicles waiting to turn into the proposed site.
Vehicles will automatically divert via Lockwood Road to avoid the build of stationery
traffic thus impacting on residents living in the housing estates there and where
resident’s children play in the designated play areas and playing fields.

Environment and pollution
•
•
•

The extra traffic from the proposed site will lead to an increase in noise pollution on
Grange Way.
The light pollution from the 8m floodlights to be used for the proposed site will
encroach on the lives of nearby residents.
The possibility of asbestos pollution could be dangerous to children in the nearby
nurseries not to mention nearby residents.

Location and effect on wildlife
•
•
•
•
•

Wildlife will be displaced as there will be less countryside for animals to live in.
Loss of hedgerows, trees and habitat.
Risk of pollutants from the proposed site entering the surrounding natural
environment.
The proposed site will deprive Beverley residents of much needed green open space
to satisfy mental health needs.
Knock on effect with the neighbourhood as a result of building on a flood zone area.

Impact on the surrounding areas
•

This site was previously refused planning permission for leisure and recreational
purposes on the basis that the “versatile land” would be “irretrievably lost”.

We would be grateful if you could please forward this email to the appropriate person for action.
We hope that councillors will be able to avert this blight on the beautiful Molescroft landscape for
their residents and voters.

NAME OF CORRESPONDANT PROVIDED

