
 

Town Clerk: Matthew Snowden 
Office Address: 12 Well Lane, Beverley, East Yorkshire, HU17 9BL 

Tel: 01482 874096     Email: clerk@beverley.gov.uk     Website: www.beverley.gov.uk 

31st May 2023 

To all members of Beverley Town Council 

Dear Councillor, 

FULL COUNCIL MEETING OF BEVERLEY TOWN COUNCIL 

You are hereby summoned to attend the Full Council Meeting of Beverley Town Council to be held at East Riding 
College Beverley on Monday 5th June 2023    to commence at 6.30pm. 

Yours faithfully, 

Matthew Snowden 
Town Clerk 

Notes About the Meeting 

Recordings: Members of the public are entitled to record meetings. The Town Council’s full policy regarding Recording of 
Meetings can be found on the website: https://www.beverley.gov.uk/policies-procedures/ 

AGENDA 

1. Public Forum
An opportunity for members of the public to address the Town Council (should there be any members of the
public present to do so).

2. Apologies
To Receive Apologies for Absence.

3. Declarations of Interest:

(a) Declarations: To record declarations of interest by any member of the council and officers in respect of
the agenda items listed below. Members declaring interests should identify the agenda item and type of 
interest being declared. 

(b) Dispensations:  To note dispensations given to any member of the council and officers in respect of the 
agenda items below. 

4. Minutes from the Previous Meeting
To confirm and sign minutes from the meeting of Full Council (Annual Meeting of the Town Council) on
Monday 15th May 2023.

5. Minutes from Committee Meetings
To confirm and sign minutes from the meeting of Planning Environment and Services Committee held on
Tuesday 23rd May 2023.
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6. Mayor’s Announcements and Correspondence
 

To receive information about and consider any potential future Mayoral Events. 

7. Reports from Councillors on External Bodies
To receive (if any) reports from Councillors representing the Town Council to external bodies.

8. Finances
To consider and resolve the following financial matters (documents attached):

(a) Past Audit and AGAR Matters: To receive updates on Audit and AGAR matters relating to previous years: 

i. External Auditor Report regarding Objections to the 2021-2022 AGAR:  To receive and

consider a report from PKF Littlejohn regarding objections raised with them by a member of the

public regarding the Town Council’s 2021-2022 AGAR.

Internal Audit Recommendations Acton Plan Updates: To receive updates on the 
Internal Audit Recommendation Action Plans (2020-2021, 2021-2022 and 2022-2023).

(b) Internal Control Systems 2022-2023: To review the effectiveness of the Internal Control: 

i. To review the effectiveness of the Internal Control System.

ii. To nominate two Councillors to review the internal control quarterly (cannot be members of the

Policy and Finance Committee or bank account signatories).

(c) Year End Accounts 2022-2023: To approve the Year End Accounts to 31st March 2023: 

i. To consider 2022-2023 income and expenditure against budget.

ii. Income and Expenditure Accounts.

iii. Balance Sheet and Earmarked Reserves.

(d) Internal Audit Report 2022-2023:  To receive and approve the End of Year Internal Audit documents: 

i. End of Year Final Internal Audit Report 2022-2023.

ii. Annual Internal Audit Report 2022-2023 (page 3 of AGAR).

iii. Explanation of “no” in the Annual Internal Audit Report.

iv. Recommendations to the Action Plans from the Internal Auditor’s Reports 2022-2023.

(e) Annual Governance and Accountability Return (AGAR) 2022-2023: To receive and approve AGAR 
2022-2023 Part 3 (see all attached): 

i. Annual Governance Statement 2022-2023 Section1 and explanations for items classified as “no”.

ii. Accounting Statements 2022-2023 Section 2.

iii. Cash and Investment Reconciliation as at 31st March 2023.

iv. Explanation of any significant variances.

v. Difference between Boxes 7 and 8 of the Annual Return 2022-2023.

vi. To approve dates for the period of public inspection of accounts.

9. Councillor Training
To consider approving bespoke whole-council training by ERNLLCA (Town Clerk to report).

ii.
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10. Town Hall Project
To consider the following matters relating to the Town Hall Project (Town Clerk to report and attached):

(a) VAT Report: To consider and resolve VAT registration issues, following the completion of the VAT 
report commissioned from DCK Accounting Solutions Ltd in relation to the Town Hall Project 
. 

(b) Updates: To receive any other updates regarding the Town Hall Project. 

11. Beverley Minster Eco Fair
To consider a request for the Town Council to support in principle Beverley Minster’s Eco Fair, thereby
helping to evidence local enthusiasm for this project to potential funders (Town Clerk to report).

12. Beverley Pride at Beverley Rugby Union Football Club (RUFC)
To consider a request for support from Beverley RUFC regarding their forthcoming Beverley Pride event
(Cllr Tom Astell to report).

13. RAF Squadron 47
To consider the following matters (Town Clerk to report and see attached):

(a) Project Information: To receive information about a project to commemorate RAF Squadron 47, which 
was founded in Beverley on 1st March 1916. 

(b) Meeting: To selected two Councillors to join the Town Clerk at a meeting with the project organiser and 
report back to the next appropriate meeting. 

14. Town Entry Signs
To selected up to four Councillors to join the Town Clerk at a meeting with students at East Riding College
at 10am on Thursday 15th June, for updates on the new Town Entry Signs Project.

15. What’s On Event
To provide Councillors with information about an opportunity for them to have a stall at the What’s On event,
organised by ERYC Active Communities Team at Beverley Leisure Complex on Sunday 25th July – this
could be an opportunity for Councillors to meet and speak with members of the community (see attached).

16. Dogger Bank Consultation
To receive and consider information regarding consultation events regarding the Dogger Bank South
Offshore Wind Farm project (see attached).

17. Hedgehogs R Us Project
To consider correspondence from Hedgehogs R Us – an environmental project to support hedgehogs –
through the purchase and distribution of highway surrounds (see attached).

18. Park and Ride Update
To receive and consider an update from ERYC following the Town Council’s correspondence to them
expressing concerns regarding the potential cancelling of this scheme (see attached).

19. To consider the exclusion of the press and public from the meeting on the grounds that
confidential information in relation to business contracts shall be disclosed (Public Bodies
(Admission of Meetings) Act 1960).

Motion: That the press and public be excluded from the meeting on the grounds that confidential 
information in relation to business contracts and staffing matter shall be disclosed (Public Bodies 
(Admission of Meetings) Act 1960). 

20. Employment Matters
To consider and resolve matters relating to an employment matter.
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Minutes of Annual Council Meeting and Mayor Making 

15th May 2023 
6:30pm at the Guildhall, Register Square, Beverley 

Present: Councillors T Astell (in the Chair), P Astell, D Boynton, A Healy, D Healy, D Horsley, G Johnson, L 
Johnson, C Giles, B Morgan, A Ramsdale, J Rebecchi, P Regina and E Whittaker. 

In Attendance: Matthew Snowden (Town Clerk),  
Libby Woodhouse (Assistant Town Clerk and Civic Officer) 
Carol Oliver (Responsible Finance Officer) 
Peter Nendick (Macebearer) 
Twenty-five members of the public 

1/23: Election of a new Chairman / Mayor for the 2023-2024 Municipal Year: 

(a) The outgoing Mayor gives a short address, presents cheques to their chosen charities and 
presides over the election of the new Chairman / Mayor of Beverley for the 2023-2024 
Municipal Year. 

Councillor L Johnson welcomed everyone to the meeting including newly elected Councillors and 
those who have been re-elected.   She thanked Councillors who had retired.  She gave a short 
report regarding her achievements and engagements during 2022-2023 and thanked Town Council 
Staff, her Deputy Councillor T Astell, Rev Fran Rhys and Consort Councillor G Johnson.  The Mayor 
presented funds to her Charities - £400.29 to Open Doors and £1538.30 to Guide Dogs.  £150 was 
donated to SSAFA in lieu of Christmas Cards. 

The Mayor asked for nominations for the new Chairman/Town Mayor. 

Councillor A Healy proposed Councillor Tom Astell, seconded by Councillor Morgan 

Resolved:  There being no further nominations, Councillor Tom Astell is duly elected as Mayor of 
Beverley for 2023-2024. 

(b) The newly elected Chairman / Mayor and Mayoress / Consort will be robed and adorn the Chains 
of Office. 

The new Mayor left the Chamber and adorned the robes and chains and returned to Chair the meeting. 

(c) The newly elected Chairman / Mayor will sign the Declaration of Acceptance of Office. 

The Mayor signed the Declaration of Acceptance of Office. 

The Mayor thanked the outgoing Mayor, Councillor Linda Johnson, for her exemplary dedication and 
leadership during her two years of office as Mayor. 

(d) The newly elected Chairman / Mayor announces their Mayoress / Consort. 

The Mayor announced his Mayoress will be Mrs Abbey Lister 

The Mayor thanked Councillors and colleagues for placing trust in him as the Mayor of Beverley for the 
forthcoming year.  He is proud and honoured to be the 419th Mayor of Beverley.  Three years ago, he 
was elected Mayor during the first lockdown in 2020 which was an anxious time for everyone but he 
could not achieve his ambitions for that year.   

Item 4 
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During lockdown the Town had pulled together and strengthened through adversity and had united.  
This was echoed during the Platinum Jubilee celebrations when the town came together and 
community spirit heightened which he hopes to take forward during the next year. 
The Mayor thanked retired Councillors – Duncan Jack, Ian Gow, Chloe Hopkins and David Tucker and 
presented plaques to those present. 

The Mayor stated that he is proud to be the first Mayor of the newly elected Council and wishes to bring 
everyone together to make Beverley a cleaner, greener and fairer place to live by leading from the front 
and publicising the work of the charity sector.  Beverley will be holding its first Pride event this year 
which he hoped to support and celebrate diversity. 

2/23: To Receive Apologies for Absence 

There were no apologies for absence 

3/23: Councillor Declarations 
To note Councillor Declarations of Acceptance of Office and Register of Interests. 

The Council noted that all Declarations of Acceptance of Office had been signed and all Register of Interests 
had been completed. 

4/23: Declarations: 

(a) To record declarations of interest by any member of the council and officers in respect of the 
agenda items listed below. Members declaring interests should identify the agenda item and type 
of interest being declared. 

No declarations of interest were made 

(b) To note dispensations given to any member of the council and officers in respect of the agenda 
items below. 

No dispensations were requested or given. 

5/23: Election of new Deputy Chairman / Mayor of Beverley for the 2023-2024 Municipal Year: 

(a) The newly elected Deputy Chairman / Mayor of Beverley presides over the election of a Vice 
Chairman / Deputy Mayor of Beverley for the 2022-2023 Municipal Year. 

Councillor P Astell nominated Councillor David Boynton, seconded by Councillor E Whitaker. 

Resolved:  There being no further nominations, that Councillor David Boynton is duly elected 
Deputy Mayor of Beverley for 2023-2024. 

(b) The newly elected Deputy Chairman / Mayor will announce their Deputy Mayoress / Consort. 

The Deputy Mayor did not announce a Mayoress/Consort at this time. 

(c) The newly elected Deputy Chairman / Mayor and Deputy Mayoress / Consort will be robed 
and adorn the Deputy Mayor’s Chains of Office.  

The meeting was adjourned whilst the Deputy Mayor left the Chamber and adorned the robes and 
chains and returned to the meeting. 

The Deputy Mayor thanked Councillors for this honour and he will represent the Town and well as 
he can to the best of his abilities. 
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6/23: Mayoral Address 
To receive an address from the newly elected Mayor of Beverley, including announcement of the 
good causes for which they will raise funds during the 2022-2023 Municipal Year. 

The Mayor had given an address earlier in the meeting.  He announced his Charities this year will be the 
Lollipop Group and Kicks Count. 

7/23: Minutes from the Last Meeting 
To approve the Minutes of the Full Council Meeting of 24th April 2023 (see attached). 

Proposed:  Councillor T Astell Seconded:  Councillor L Johnson 

Resolved:  That the minutes of the Full Council Meeting of 24th April 2022 are approved and signed as a 
true and correct record. 

8/23: Policies and Procedures 
To make arrangements to review and adopt the following documents: 

(a) Standing Orders 
(b) Financial Regulations 
(c) Code of Conduct 
(d) Scheme of Delegation – review of delegation and terms of reference of Committees. 

Proposed:  Councillor T Astell Seconded:  Councillor B Morgan 

Resolved: That the Council refers these documents to the Policy and Finance Committee to review 
and make recommendations to Full Council 

9/23: Committees 

(a) Committee Appointments: To appoint the following Committees (see attached): 

Proposed:  Councillor A Healy  Seconded:  Councillor Morgan 

Resolved:  To appoint the following Committees: 
Policy and Finance Committee 
Planning, Environment and Services Committee 
Personnel Committee 
Town Hall Advisory Working Group 

(b) Committee Memberships: To elect members, chairs and vice-chairs to the Committees (see 
attached): 

Proposed:  Councillor D Healy  Seconded:  Councillor J Rebecchi 

Resolved:  That the membership of the following Committees is as follows: 

Policy and Finance – Councillors L Johnson, G Johnson, P Regina, J Rebecchi, A Ramsdale, T 
Astell, P Astell and D Healy (substitute is Councillor A Healy). 

Planning, Environment and Services – Councillors A Healy, B Morgan, D Horsley, C Giles, E 
Whitaker, D Boynton, J Rebecchi, A Ramsdale (substitutes are D Healy and G Johnson) 

Personnel – Councillors D Healy, T Astell, L Johnson and A Healy 
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Town Hall Working Group – Councillors D Boynton, P Astell, A Healy, E Whitaker and J 
Rebecchi (any Councillors can attend if wished and Duncan Jack and Ian Gow to attend as non-
Councillors with no voting rights). 

Proposed:  Councillor D Healy  Seconded:  Councillor A Ramsdale 

Resolved:  That the following are appointed as Chairs/Vice Chairs of the Committees 

Policy and Finance:  Chairman – Councillor L Johnson, Vice Chair – Councillor P Regina 
Planning, Environment:  Chairman – Councillor A Healy, Vice Chair – Councillor B Morgan 
Personnel: Chairman – Councillor D Healy, Vice Chair – Councillor T Astell 
Town Hall Working Group:  Chairman – Councillor D Boynton, Vice Chair – Councillor P Astell. 

10/23: Partnership Ambassadors 
To select Councillors to act as Ambassadors to the Council’ s Partnership Grant organisations (see 
attached): 

Proposed:  Councillor D Healy Seconded:  Councillor J Rebecchi 

Resolved:  That the following Councillors are ambassadors to the Council’s Partners 

(a) Beverley Barge Preservations Society – Councillor G Johnson 
(b) Beverley in Bloom – Councillor P Astell 
(c) Beverley Puppet Festival – Councillor E Whitaker 
(d) Beverley Rugby Union Football Club – Councillor D Boynton 
(e) Cherry Tree Community Association Youth Project – Councillor J Rebecchi 
(f) East Riding Theatre – Councillor C Giles 
(g) Stage4Beverley – Councillor L Johnson 
(h) Two Churches One Town – Councillor D Horsley 

11/23: External Groups 
To select Councillors to represent the Town Council to the following groups and bodies (see 
attached): 

Proposed:  Councillor D Healy Seconded:  Councillor L Johnson 

Resolved: That the Following Councillors will represent the Town Council on the following outside bodies 

(a) East Riding and North Lincolnshire Local Councils Association – ERNLLCA – Councillors P Astell 
T Astell 

(b) Parish Planning Liaison Meetings – Councillor E Whitaker 
(c) Beverley Chamber of Trade – Councillors A Healy and B Morgan 
(d) Coronation Garden Project Group – Councillor A Healy 
(e) Nogent Twinning Association – Councillor D Horsley 

12/23: Meeting Calendar for 2023-2024 
To approve a calendar of meetings for the 2023-2024 Municipal Year in accordance with Standing 
Orders – this calendar will be technically provisional, with meetings not legally obligated to take 
place until the official summons are published and circulated (see attached).   

Proposed:  Councillor T Astell Seconded:  Councillor P Astell 

Resolved:  To approve the Meeting Calendar for 2023-2024. 

13/23: Electronic Summons and Communications 
To resolve to receive all meeting summons and related agenda, additional documentation, etc., via 
email. 

Proposed:  Councillor E Whitaker Seconded:  Councillor A Healy 

Page 7 of 83



Resolved:  That the Council approves meeting summons and related agenda documentation to be sent via 
email to Councillors. 

14/23: Internal Auditor 
To reconfirm Internal Audit Yorkshire as Beverley Town Council’s Internal Auditor for 2023-2024 (this 
will be the third year of a previously resolved three-year contract). 

Proposed:  Councillor T Astell Seconded:  Councillor L Johnson 

Resolved:  To reconfirm Internal Audit Yorkshire as Beverley Town Council’s Internal Auditor for 2023-2024. 

15/23: Policies and Procedures 
To receive and resolve how to review policies, procedures and practices (copies of which can be 
found via the following link: https://www.beverley.gov.uk/policies-procedures/) 

Proposed:  Councillor T Astell Seconded:  Councillor B Morgan 

Resolved:  To refer all Policies and Procedures to the Policy and Finance Committee for review and to 
make recommendations to Full Council. 

16/23: Assets 
To review and confirm the Council’s Asset Register and Inventory (attached) 

Proposed:  Councillor T Astell Seconded:  Councillor A Healy 

Resolved:  That the Council has reviewed and confirmed the Asset Register. 

17/23: Insurance 
To confirm the Town Council’s Insurance (attached) 

Proposed:  Councillor T Astell Seconded:  Councillor D Healy 

Resolved:  That the Council’s insurance is confirmed 

18/23: Subscriptions 
To confirm subscriptions to: 

(a) East Riding and North Lincolnshire Local Councils Association (ERNLLCA) 
(b) Society of Local Council Clerks (SLCC) 
(c) National Society of Allotment and Leisure Gardeners. 

Proposed:  Councillor T Astell Seconded:  Councillor D Healy 

Resolved:  That the subscriptions are confirmed. 

19/23: Review of Legal Agreements with other Authorities 
To confirm the ongoing Service Level Agreements (SLA) for provision of the following services: 

(a) ERYC – Data Protection SLA 

Proposed:  Councillor T AstelL Seconded:  Councillor D Healy 

Resolved:  To confirm the ongoing SLA for Data Protection with ERYC 

(b) ERYC – Christmas Lighting SLA 

Proposed:  Councillor T Astell Seconded:  Councillor A Healy 
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Resolved:  To confirm the ongoing SLA for Christmas Lighting with ERYC 

(c) ERYC – Street Lighting SLA 

Proposed:  Councillor T Astell Seconded:  Councillor J Rebecchi 

Resolved:  To confirm the ongoing SLA with ERYC for Street Lighting 

(d) ERYC – CCTV SLA 

Proposed:  Councillor T Astell Seconded:  Councillor Councillor L Johnson 

Resolved:  To confirm the ongoing SLA with ERYC for CCTV due to the licence for monitoring the 
CCTV being held with ERYC and managed at the Control Centre at Bridlington. 

20/23: Budget 2023/2024 and s137 Expenditure 
To receive and note the following 

(a) To receive the approved budget for 2023/2024 

The approved budget was received and noted. 

(b) To note the s137 for 2023/2024 is £9.93 per elector of the Parish. 

The s137 limit for 2023-2024 was noted 

Meeting finished at 7.35 pm 

Signed: Dated: 

The Mayor, Mayoress, Councillors and guests adjourned to the Mayor’s Parlour for refreshments. 
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Minutes of the Planning, Environment & Services Committee 

23rd May 2023 

6:30pm at the Town Council Offices, Well Lane, Beverley 

Present:  Councillors A Healy (in the Chair), C Giles, D Horsley, G Johnson (substitute) B Morgan, A Ramsdale 

In Attendance:  Matt Snowden (Town Clerk) and Libby Woodhouse (Assistant Town Clerk and Civic Officer) 

1/23: To Receive Apologies for Absence 

The Committee received apologies for absence from Councillors D Boynton, R Rebbechi and E Whitaker. 

2/23: Declarations: 

(a) To record declarations of interest by any member of the council and officers in respect of the 
agenda items listed below. Members declaring interests should identify the agenda item and 
type of interest being declared. 

There were no declarations of interest. 

(b) To note dispensations given to any member of the council and officer in respect of the agenda 
items below. 

There were no dispensations 

3/23: Previous Minutes 
To note the previous minutes for the meeting held 4th April 2023, previously circulated, approved and 
signed at Full Council on 24th April 2023 

The Committee noted that the minutes of the Planning Environment and Services Committee meeting of 4th 
April 2023 were approved and signed as a true and correct record at the Full Council Meeting of 24th April 
2023. 

4/23: New Councillor Planning Introduction 
To receive a short introduction to the way the Town Council manages the planning consultation 
process and overview of Material Planning Considerations (see attached and Town Clerk to report) 

The Committee received a short presentation on the planning consultation process and material planning 
considerations. 

5/23: Delegated Planning Applications 
To note the delegated responses submitted by the Town Clerk and in consultation with the Chair of 
Planning Property and Services (see attached). 

The Committee noted the delegated responses submitted by the Town Clerk as below. 

Item 5 
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Item Planning Ref Address Application Details Delegated Response 

(a) 23/00683/PLF Sleek 8 St Marys 
Court North Bar 
Within Beverley  
HU17 8DG 

Change of use from hairdressers 
(Class E) to tattoo and piercing 
studio (sui generis) 
(retrospective) 

Beverley Town Council has 
no objection to this 
application. 

(b) 23/00620/PLB 9 St Marys 
Manor North Bar 
Within Beverley 
HU17 8DE 

Internal alterations and relocation 
of internal fire door 

Beverley Town Council has 
no objection to this 
application. 

(c) 23/00708/PLF 7 Outer Trinities 
Beverley 
HU17 0HN 

Installation of UPVC windows and 
front door to replace existing 
timber framed units 

Beverley Town Council has 
no objection to this 
application. 

(d) 23/00818/PLF 14 Holderness 
Crescent 
Beverley 
HU17 0BE 

Erection of a single storey 
extension to rear following 
demolition of existing extension 

Beverley Town Council has 
no objection to this 
application. 

(e) 23/01062/PLF 8 York Road 
Beverley 
HU17 8DP 

Erection of single storey 
extension to rear 

Beverley Town Council has 
no objection to this 
application. 

(f) 23/00930/PLF 8 Landress Lane 
Beverley 
HU17 8HA 

Reconstruction of front elevation 
and installation of a UPVC bow 
window and composite door 
following demolition of existing 

Beverley Town Council has 
no objection to this 
application, on the condition 
appropriate materials are 
used wherever possible, to 
ensure the work fits in the with 
surrounding street scene. 

(g) 23/01149/TCA 93 Minster 
Moorgate 
Beverley 
HU17 8HP 

MINSTER AREA CONSERVATION 
AREA - Crown lift 2 no. Purple 
Plum trees (T1 & T2) and 1 no. 
Green Gage Plum tree (T3) to 5.5 
metres over the highway and 
crown thin by 10% to remove 
epicormic growth; Crown thin 1 
no. Cherry tree (T4) by 15% to 
allow wind to pass through the 
canopy more easily to reduce risk 
of limb; Remove 1 no. Apple tree 
(T5) due to severe lean and low 
amenity; Remove 1 no. Apple tree 
(T6) by due to low amenity, 
cankers and close proximity to 
neighbouring property 

Beverley Town Council has 
no objection to this 
application, on the condition 
work is carried out a time that 
has the least negative effect 
on wildlife. In addition, for 
every one tree felled, the 
Town Council requests two 
new suitable replacement 
trees be planted – if this is not 
possible on site, the applicant 
to liaise with the ERYC Tree 
Officer to have them planted 
elsewhere. 

(h) 23/00824/PLF 1 Foley Avenue 
Beverley 
HU17 8FA 

Installation of log-burning stove 
with associated chimney to side 
and replacement bi-fold doors to 
rear 

Beverley Town Council 
agrees with the comments of 
ERYC Building Conservation. 
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6/23: Planning and Environment Applications 
The Committee’s views are sought on the following planning and environmental planning applications 
on which the Town Council has been consulted by the Local Planning and Environment Authority. 

Resolved:  That the Committee submits the following responses to the planning applications listed. 

Item Planning Ref Address Application Details Responses 

(a) 23/01131/PLF 28 Admiral Walker 
Road Beverley 
HU17 8NR 

Erection of detached 
outbuilding to front/side 
garden 

Beverley Town Council has 
no objection to this 
application. 

(b) 23/01184/PLF Thornlea 4 
Westwood Gate 
Beverley 
HU17 8LZ 

Erection of single storey 
extension to side and rear 

Beverley Town Council has 
no objection to this 
application. 

(c) 23/01093/PLB 
and 
23/01092/PLF 

49 Flemingate 
Beverley 
HU17 0NT 

Erection of single storey 
extension to rear and 
installation of replacement 
windows and doors 
(Amended Scheme 
22/02844/PLB) 

Beverley Town Council 
welcomes the retention of 
historic aspects of this 
property and the proposed 
use of suitable materials, 
and has no objection on the 
condition the concerns of the 
ERYC Conservation Officer 
are positively addressed. 

(d) 23/01182/PAD 
and 
23/01183/PLB 

NatWest 60 - 61 
Saturday Market 
Beverley 
HU17 8AA 

Display of 2 non-illuminated 
fascia signs, non-illuminated 
ATM tablet sign, non-
illuminated nameplate, non-
illuminated vinyl to fanlight 
above entrance door, non-
illuminated level access 
signage to door and 
internally mounted and 
illuminated digital screen to 
front window 

Beverley Town Council has 
no objection to this 
application. 

(e) 23/01026/PLB 4 North Bar Without 
Beverley 
East Riding Of 
Yorkshire 

Repairs to external timber 
facade and render 

SUGGESTED RESPONSE: 
Beverley Town Council 

welcomes this application. 

This is one of the most recognisable and historically important 
properties in the town and is in much need of repairs and 
refurbishment.  However, the Town Council agrees with the 
Civic Society’s comments regarding the carved figures and 
shields. These need specific care and attention which, if 
feasible, might be better carried out by specialists off-site.  This 
will also protect them from accidental damage whilst the rest of 
the work is being carried out to the frontage of the building.  

(f) 23/01292/PLF 
and 
23/01293/PLB 

59 Eastgate 
Beverley 
HU17 0DR 

Part change of use from 
retail to residential 
accommodation in 

Beverley Town Council has 
no objection to this 
application. 

(i) 23/01158/PLB 57 North Bar 
Without Beverley 
HU17 7AG 

Installation of rainwater pipe to 
side 

Beverley Town Council has 
no objection to this 
application. 
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association with the existing 
dwelling 
 

(g) 23/01166/PLF Base Fitness 
Phoenix House 
Riverview Road 
Beverley 
HU17 0JG 
 

Erection of a single storey 
extension following 
demolition of existing 
portacabin and external shed 

Beverley Town Council has 
no objection to this 
application. 

(h) 23/01393/TCA The Old Guildhouse 
19 Ladygate 
Beverley  HU17 8BH 

BEVERLEY MARKETS AREA 
CONSERVATION AREA - 
Crown reduce 1 no. Cedar 
tree (T1) to remove new 
growth from crown 
previously reduced by 3 
metres 
 

Beverley Town Council has 
no objection to this 
application, on the condition 
work is carried out a time of 
the year that will have the 
least negative effect on 
wildlife. 
 

(i) 23/01392/TCA Chapter House Care 
Home 31A Keldgate 
Beverley  HU17 8HU 

MINSTER AREA 
CONSERVATION AREA - 
Remove 4 no. Conifer trees 
due to proximity to 
neighbouring property on 
Old Manor Lawns 

Beverley Town Council feels 
unable to comment on this 
application, as there are no 
detailed reasons for the 
removal of these established 
trees. Therefore, the Town 
Council requires further 
details from the applicant to 
give reasons for and justify 
their removal.  
 

(j) 23/01279/PLB Beverley Railway 
Station Railway 
Square Beverley  
HU17 0AS 

Installation of tactile paving 
strips to platforms at 
Beverley Railway Station 

Beverley Town Council has 
no objection to this 
application, which is part of a 
nationwide programme of 
works to ensure railway 
stations install enhanced 
safety measures for 
commuters with visual 
impairments. 
 

(k) 23/01258/PLB 22 Railway Street 
Beverley 
HU17 0DX 

Formation of 2 no. structural 
openings and fitting 2 no. windows; 
removal of existing modern window 
and blocking up opening; 
construction of 2 no. stud walls to 
form shower room and utility; 
removal of existing modern double 
doors and side lights and replacing 
them with bi-folding doors and 
fitting in shelves within current 
boxed in area 
 

Beverley Town Council has 
no objection to this 
application. 

 
 
7/23: Allotment Updates (Town Council Officers to report on all) 
 

(a) Allotment Locations: To receive an explanation where the allotments are located. 
 

The Committee received a presentation on the location of the Town Council’s allotments along with a brief 
explanation regarding ownership, leasing arrangements and rent bandings. 
 

(b) Allotment Allocation: To receive an explanation as to how allotment plots are allocated. 
 

The Committee received a report on how plots are allocated and policy documents on the website. 
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(c) Waiting List Update: To receive an update on the allotments waiting list. 

The Committee received an update on the waiting list.  There are 27 on the waiting list from within the 
town boundary, 44 on the waiting list from outside the town boundary and 17 wanting the other half to 
their existing plot.   

15 plots had been re-let since 1st April and 90% of tenants had paid their rent since letters went out at the 
beginning of April. 

A review of rent receipts against allotment expenditure will be carried out. 

(d) Allotment Management Updates:  To receive any other updates and matters relating to the 
allotments. 

The Committee received updates regarding recent and ongoing issues relating to allotments which 
currently are – damage and intimidation to tenants and their property at the Queensgate site, damage to 
property at the Sparkmill site, Japanese Knotweed, bonfire complaints, asbestos, tree cutting, installation 
of new taps, allotment clearance work, plot 1 Queensgate contract for the Allotment Association and the 
potential event for plot holders by the Association. 

88/23: Watts Road Brick Planters 
To receive a report on the Watts Road brick planters, previously discussed by the committee 
(Assistant Town Clerk to report). 

The Committee received a report explaining that the issue of a broken and overgrown brick planter on Watts 
Road had been ongoing for some time and residents had continually complained about the state of it.  The 
planter is owned by ERYC Housing Department and is on the Highway. The ERYC Housing Department has 
recently agreed to look into it with a view to fixing the planter and then the Town Council can add it to the list of 
planters to plant up throughout the town providing colour for the community during the year. 

Meeting finished at 7.45 pm. 

Signed ………………………………………………………………………………………………  Date ……………………… 
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NAME AND 
ADDRESS 
REDACTED

Sent by emai: EMAIL REDACTED

DDI:  

+44 (0)20 7516 2200 

Email:  

sba@pkf-l.com 

Date:  

30 May 2023 

Ref:  

VK/47131/SAAA/HU0026 

Beverley Town Council: audit of accounts for the year ended 31 March 2022 

Dear NAME REDACTED

Thank you for your email and attached letter of objection dated 21 July 2022 in connection with 

Beverley Town Council (the Council). You have raised matters in respect of the 2021/22 Annual 

Governance and Accountability Return (AGAR). 

We wrote to you on 23 August 2022 to inform you that two of your eligible objections had been 

accepted for further consideration. We have written to the Council and received its formal response and 

all of the additional information that we requested. All documents material to our decisions on the 

accepted objections are in the public domain or have previously been shared with you. 

You have not asked us to consider reporting on these matters in a public interest report or to consider 

the lawfulness of the expenditure in 2021/22; however, we have considered whether each accepted 

objection should be included in a public interest report and whether we should apply for a declaration 

under section 28(3) of the Local Audit and Accountability Act 2014 (the 2014 Act) in respect of 

Objection 1.  

Our decisions following consideration of the accepted objections under Step 3 of the National Audit 

Office’s Auditor Guidance Note 04 are set out below: 

Objection 1: You object to the Council’s failure to follow financial regulations in respect of 

expenditure of £7,704 on Jubilee flags in January 2022. 

You assert that the Council was unable to provide a record of alternative quotations as required 

by Financial Regulations 10.3 and 11.1(h); that the purchase order was not provided as 

required per Financial Regulations 10.1; and that the minuted decision of Council or a 

delegated subcommittee, or an Officer Decision Record relating to the decision to make this 

purchase was not provided. 

Findings: This objection relates to an item of account in Box 6 of the Accounting Statements. 

We have included below the wording of the financial regulation clauses which are relevant to 

this objection: 

Item 8a.i 
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10.1 An official purchase order or letter shall be issued for all work, goods and services 

unless a formal contract is to be prepared or an official order would be inappropriate. 

Copies of orders shall be retained. 

10.3 All members and officers are responsible for obtaining value for money at all times. 

An officer issuing an official order shall ensure as far as reasonable and practicable that 

the best available terms are obtained in respect of each transaction, usually by 

obtaining three or more quotations or estimates from appropriate suppliers, subject to 

any de minimis provisions in Regulation 11.1 below. 

11.1(h) When it is to enter into a contract of less than £25,000 in value for the supply of 

goods or materials or for the execution of works or specialist services other than such 

goods, materials, works or specialist services as are expected as set out in paragraph 

(a) the Clerk or RFO shall obtain 3 quotations (priced descriptions of the proposed 

supply); where the value is below £5,000 and above £1,000 the Clerk or RFO shall 

strive to obtain 3 estimates. Otherwise, Regulation 10.3 above shall apply. 

We note that a tender was prepared to select an event organiser for the Jubilee Event with 

advice from the East Riding and Northern Lincolnshire Local Councils Association. The minutes 

of the Full Council meeting on 2 August 2021, paragraph 59/21, clearly detail that four event 

organiser companies were considered to produce a community celebration day for the Platinum 

Jubilee, and that the Council selected UK Event Associates Ltd (UKEAL). During this meeting, it 

was also agreed that a Platinum Jubilee Working Group be established to oversee the 

development of the project, ensure accountability and to confirm progress was being made, and 

that UKEAL be in attendance at these meetings. 

We reviewed the Service Level Agreement between UKEAL and the Council, and cannot find a 

requirement within the agreement for UKEAL to follow the Council’s Financial Regulations.  

Section 5.4 of the agreement states: 

‘Additional items including, but not limited to, out of pocket expenses, disbursements, or 

any items requested by the Client after the signing of this Agreement must be confirmed 

by the Client in writing before being acted upon by the Company. Any such items shall 

be invoiced by the Company to the Client at the discretion of the Company and payment 

therefor shall be due within 30 days of the date of the invoice.’ 

Although it was not a requirement for UKEAL to follow the Council’s Financial Regulations, we 

were informed that UKEAL obtained four quotes for the supply of flags and selected the supplier 

that offered the best value. We consider that the costs to investigate this item of expenditure 

further would be disproportionate to the sum involved. 

The selected supplier of the hand waving flags (Indicoll Ltd) invoiced the Council directly, the 

invoice totalled £6,420 plus VAT of £1,284, a copy of which we have reviewed. 

Conclusion: We do not uphold this objection. 

Objection 2: You object to the Council’s failure to implement internal audit recommendations in 

a timely manner.  

Findings: This objection relates to the response given in Assertion 7 of the Annual Governance 

Statement. We note that the 2021/22 Annual Internal Audit Report has identified weaknesses in 

relation to reviewing the Financial Guidelines, improving the Fixed Asset Register, and Policies 

for the Fixed Asset Register, Reserves and Purchase Orders are to be written. These 

governance and control weaknesses will be raised within our external auditor report on the 

2021/22 AGAR. 

The Council provided us with the position as at 5 September 2022 against the Internal Audit 

Action Plan 2020/21 and the Audit Action Plan 2021/22. We note that of the 37 points raised in 

the Internal Audit Action Plan 2020/21, two thirds had been addressed, and a third remained in 
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progress. As at 5 September 2022, 4 of the 12 items from the Internal Audit Action Plan 

2021/22 remained outstanding. 

The minutes of the Full Council meeting on 14 February 2022, section 131.2, provide an 

example of an update on the progress of actions resulting from the Internal Audits. It states that 

there has been constant progression; however, it would take 2-3 years to address all points.  

We note that the progress of the Internal Audit Action Plans from 2020/21 and 2021/22 is 

updated throughout the year at Full Council meetings, and that although all points raised have 

not yet been addressed, the majority of points appear to have been addressed in a timely 

manner. 

Conclusion: We partially uphold this objection and are minded to raise reporting matters in our 

external auditor report on the 2021/22 AGAR in respect of the weaknesses raised by the 

Internal Auditor. 

Having considered whether each accepted objection should be included in a public interest report and 

whether we should apply for a declaration under section 28(3) of the 2014 Act in respect of Objection 1, 

we have decided not to take either course of action.  

Please note that there is no right of appeal against a decision not to issue a public interest report in 

respect of any of the objections. With regard to Objection 1, you have a right to appeal our decision not 

to apply for a declaration under section 28(3) of the 2014 Act. Should you wish to do so, you must 

appeal to the High Court within the period of 21 days beginning with the day after you receive this 

statement of written reasons. 

At this stage, we would like to remind both you and the Council of the need to ensure compliance with 

relevant data protection legislation (including GDPR). This could include, for example, redacting 

personal information (such as the objector’s name, address or other identifying information) from any 

subsequent publication or sharing of the objections and related correspondence.   

Yours sincerely 

PKF Littlejohn LLP 

cc Beverley Town Council c/o Matt Snowden – Clerk & Carol Oliver – RFO 
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No Recommendation Action Taken Progress

Internal Control Policy and Internal Control Checklist 
approved at Full Council 07/06/21 and will be reviewed at 
the end of every Quarter.

Two councillors appointed each year to carry our Quarterly 
Internal Control Checks, which are subsequently ratified at 
Full Council.

Considered at Policy and Finance 12/05/21

4 That the Standing Orders and Financial Regulations are reviewed to ensure 
the financial stipulates correspond to each other (in particular SO 18)

Resolved: Revised and updated Standing Orders and 
Financial Regulations approved by Full Council on 
20/09/21

Completed

8 That all purchase orders are countersigned by another officer to ensure 
there is a segregation of duties of the Town Clerk and RFO who may be the 
same authorising and approving officer.

Issue positively resolved Completed

Rather than purchase a stamp, an A5 document will be 
attached to every invoice, indicating where signatories 
should sign, for what purpose and the date. A stamp would 
have obscured details on invoices - this will resolve that 
issue whilst perfoming the same function.

Forms working well and new Internet Banking Policy 
approved 20/09/21

11 That the authorisation reference field is Completed within the RBS Omega 
Accounting system.

Issue positively resolved Completed

Considered at Policy and Finance 12/05/21

The Committee reviewed the current system of electronic 
bank payments and whether additionally two Councillors 
were required to approve payments which could result in 
payments not being made on time.  Currently, the Acting 
Town Clerk and two Councillors sign the documents for 
payment, purchase orders are in place, all payments come 
to Full Council or Committee, and two Councillors 
undertake a quarterly check.  No one officer is able to 
upload payments to the bank and make the payments as 
well.

13 That the council and officers comply with the councils Financial Regulations, 
in particular contract thresholds and where required, estimates, quotes and 
tenders be obtained.

Issue positively resolved Completed

14 That consideration is given to obtaining a professional HR fixed fee service 
which may achieve best value for money.

Contract signed after a considering various options. 
WorkNest has been resolved by Full Council to provide 
ongoing HR and H&S support to the Town Council.

Completed

15 That the CCTV Service Level Agreement is reviewed with East Riding 
Council to ensure that the council is receiving best value for money. A copy 
of the agreement to be retained on file.

Contract reviewed and approved at Annual Meeting of Full 
Council in May 2023 - also note that ERYC hold the 
licence to use the CCTV alongside the SLA to provide 
practical and monitoring services.

Completed

Internal Audit Recommendation Action Plan
NOTE: In total, the below action plans total 82 different points.  As of 31/05/23 a total of 68 are now classed as 

Completed, with 14 classed as on-going

1

2

3

5

6

7

9

10

12

Review internal control systems and policies Completed

Issue positively resolved 

Issue positively resolved 

That the council considers a review all the accounting entries, in particular 
the income entries to ensure that they have been coded correctly and linked 
to the correct boxes that would provide the figures for the year end 
accounting statements that form part of the AGAR.

That consideration is given to the management and administration of the 
Mayors charity in accordance with the legal requirements set out in the Local 
Government Act and the Charity Commission Law.

That the schedule of payments presented to council or committee includes 
an authorisation column that should state the authorisation reference which 
may be a Financial Regulation reference for payments made in accordance 
with a contract or direct debit arrangement, a scheme of delegation 
authorisation or a council or committee minute reference.

That copies of all signed purchase orders are retained on file and a copy to 
be attached to the invoice on payment for audit purposes.

That an authorisation stamp is used for all invoice payments. An 
authorisation stamp could include details for Certifying Officer; Authorisation 
reference; Purchase Order number; System Code; Date Paid and Payment 
Type which could include details of the cheque number, direct debit 
arrangement or bank transfer reference.

That the Scheme of Delegation is reviewed to confirm if standing committees 
are delegated any budgets to incur expenditure and any delegations to 
correspond to the councils budget.

That the purchase order template on the RBS system be reviewed to include 
details for authorisation reference, authorising and approving officer or 
alternatively a purchase order stamp be used to record these details.

That sufficient evidence is appended to the invoices for payments made via 
bank transfer to provide an adequate audit trail and verification that the 
online payment corresponds to the invoice.

Completed

Completed

Completed

Completed

Completed

Completed

Completed

Issue positively resolved 

Issue positively resolved 

Issue positively resolved 

Internal Audit 2020-2021

Resolved: all fundraising monies raised by the Mayor goes 
directly to the good cause for which the money is being 
raised without the money being held or banked by the 
Town Council.

Completed

Item 8a.ii
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17 To consider reissued Debit and Credit Cards Debit Card renewed in the Clerk's name for immediate 
purchases.  Credit Card I RFO's name in process of 
renewal awaiting final credit check.

Ongoing

19 That the Councils considers developing and adopting Risk Management 
Statements and Policies in accordance with Financial Regulation 17.1.

Issue positively resolved Completed

20 That the risk assessment document is reviewed by the council to include all 
key risks facing that impact on service delivery and prevent the council from 
delivering its objectives. This should include business continuity measures. 
The risk document should include a risk rating criteria of the potential 
consequences and the likelihood for each individual risk.

Issue positively resolved Completed

21 That the council considers developing and adopting GDPR policies to 
comply with the GDPR regulations that came into force on the 25 May 2018. 
Model policies can be obtained from SLCC or the local county association.

New policy recommended at Policy and Finance 
Committee on 19/04/21 and officially at Full Council on 
07/06/21

Completed

22 That the councils reviews its IT back-up arrangements having regards to 
GDPR and data loss.

Email sent to Hallbeck on 06/05/21 asking for advice on 
systems and costs for remote backup. They have 
confirmed they will send quotes.

Completed

23 That the council follows the budgeting process as set out within the guidance 
contained within the practitioner’s guide.

Update: 22/07/21 - this is specific to budget setting time Ongoing

24 That the council develops project plans or a business case inclusive of a 
time-frame for delivery to support the budgeting process that will assist 
members to determine the costs for ear-marked reserves.

All Councillor's encouraged to use specially created project 
forms to propose and develop ideas.

Completed

26 That the full council receives budget monitoring statements in accordance 
with Financial Regulation 4.8.

Update 22//07/21 - To further consider this, with Quarters 
going to P&F for scrutiny and final approval then at the 
following Full Council meeting

Completed

27 That the requirements of the petty cash are reviewed and that any 
outstanding money is paid into the petty cash and that the Financial 
Regulations are updated accordingly

Petty cash no longer kept Completed

Resolution: In accordance with the 2020/21 Year End 
Internal Audit report and to address a historic anomaly in 
the Personnel Committee minutes dated 6th February 2013 
(minute number 217), this Council recognises that the 
Town Clerk’s salary scale is Point 31, with additional 
scales to reflect services and qualifications, making the 
final pay scale Point 33, and that this has been the case 
the since that meeting.   An addendum will now be added 
to the Town Clerk’s contract to confirm this.

UPDATE: 22/07/21 - to finalise this, signed at Personnel 
Committee on 29/07/21 (delayed due to councillors unable 
to attend due to Covid)

29 That all overtime is sanctioned in advance and recorded on the timesheets 
accordingly and submitted to payroll. Timesheets to be retained on file.

Town Clerk approves overtime for other officers. Chair of 
Personnel approves overtime for Town Clerk.  All overtime 
hours then reviewed by Personnel Committee to ensure 
Councillors keep up to date.

Completed

30 That the Chairman’s allowance is paid in accordance with the PAYE scheme 
via the payroll provider.

At Full Council on 07/05/21, Councillors resolved to 
continue paying optional allowances to all elected 
members and an extra allowance to the Mayor, all of which 
will be processed via PAYE

Completed

31 That an annual inspection of the asset register items is carried out to ensure 
that all items listed can be physical verified in accordance with Financial 
Regulation 14.6.

Partially Completed and ongoing.    The Asset Register 
approved at the Annual Town Council Meeting in May 
2023, whilst work on the inventory is ongoing.

Ongoing

As above

33 That the updated asset register is reviewed against the insurance policy to 
ensure that all insurable assets are covered under the insurance policy.

Issue positively resolved Completed

25

28

32

16

19 That consideration is given to obtaining a professional HR fixed fee service 
which may achieve best value for money.

That all council officers record estimates and quotations in a quotations 
database created by the RFO.

That improvements are made to the asset register to include asset reference 
numbers, location / land registry details, quantity and replacement values for 
insurance purposes.

That an examination of employee salaries is undertaken to confirm that the 
correct salary payments have been made in accordance with the contract of 
employment taking into account the new NJC pay scale points applicable 
from the 01 April 2019. Employees should be provided with documentation to 
confirm the transfer of the new pay points and the new SCP pay point that is 
applicable to their post.

That the level of general reserves is reviewed to ensure it is within the 
recommended guidelines of 3- 12 months of Net Revenue Expenditure 
(NRE). Note: The larger the authority the nearer to 3 months reserves should 
be retained for example, any authority with an NRE in excess of £200,000 
should plan on 3 months equivalent General Reserve.

Completed

Completed

General Reserves reduced from 9 to 6 months at Full 
Council on 20/09/21, with the a further to 3 month 
reduction in the 2022-23 budget. 

Issue positively resolved 

UPDATE: 06/10/21 - Contract signed after a considering 
various options. WorkNest has been resolved by Full 
Council to provide ongoing HR and H&S support to the 
Town Council.

On 27/05/21, the Personnel Committee considered how 
best to resolve a matter raised as part of the Internal Audit 
in relation to staffing.  After much research, it was 
discovered that a minor error in minutes dating back to 
2013 needed to be addressed to resolve the matter. The 
following recommendation was subsequently approved by 
Full Council on 07/06/21

Ongoing

Completed

Completed
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34 That the AGAR previous year balances state ‘Restated’ where the figures 
have been restated and that an explanation is provided to the external 
auditor with a breakdown of the variance

Issue positively resolved Completed

35 That the balance for the un-named Beverley Town Council account balance 
showing on the Cash and Investment Reconciliation at 31 March 2021 is 
amended to £83 953 18 as per bank statement Previous figure on the

Issue positively resolved Completed

36 That a general reserve policy is adopted to ensure that the level of reserves 
is appropriate to the size and situation of the council and to enable budget 
planning. This will assist the council to maintain an adopted level in 
accordance with the practitioners guide.   

General Reserves Policy adopted by Full Council Completed

37 That the notice period of the inspection dates for the exercise of public rights 
is calculated correctly for the 2020/21 financial year in accordance the 
Accounts and Audit Regulations 2015 (as stipulated in the pro forma

Issue positively resolved Completed

No Recommendation Action Taken Progress

1 To ensure that the bank reconciliation statements for all accounts are 
reported to Council or duly delegated committee at least once in each 
quarter and at each financial year end and that a member other than a 
cheque signatory signs and verifies the statement against the original bank 
statement in compliance with Financial Regulation 2.2. This activity on 
conclusion should be recorded in the council minutes.

Issue positively resolved Completed

2 That the Internet Banking Policy is referenced within the Financial 
Regulations internet banking section (6.15,6.16 and 6.17) and that there is 
reference to the Finance Officer acting in a ‘Service Administrator’ capacity 
to set-up online banking payments.

Issue positively resolved Completed Feb 2023

3 That a list of continuing contracts and obligations is provided to council or 
duly delegated committee each financial year for approval to allow payments 
to be made by the RFO in accordance with Financial Regulation 5.6. 
Alternatively, the council could review the Financial Regulation 5.5 and 5.6 
and the parameters which allows the RFO to make the payments in advance 
of the payment schedule being presented to council.

Issue positively resolved Completed

4 That the expenditure delegations for the Town Clerk in the Financial 
Regulations and Scheme of Delegation correspond to each other.

Issue positively resolved Completed Feb 2023

5 That additional detail is included as part of the expenditure audit sheet. 
Recommended detail to include:
Expenditure Authorisation
 -Authorisation to Incur Expenditure: insert reference

Issue positively resolved Completed

6  That the council introduces additional controls to the Financial Regulations 
to:
 -Stipulate the usage of the debit and credit cards for example the use could 

be restricted to purchases that cannot be made via the normal ordering 
process
 -Maximum limit placed on the overall usage for the credit card and the 

maximum amount per individual transaction.
 -Procedures in place to ensure that the card is cancelled in the event the 

card holder leaves the organisation.

Debit Card renewed in the Clerk's name for immediate 
purchases.  Credit Card I RFO's name in process of 
renewal awaiting final credit check.

Ongoing

7 That the council or duly delegated committee confirms the honorarium 
payment (if any) to be awarded to the councils Mace Bearer confirmed by 
minute resolution or alternatively the arrangement to be formalised by both 
parties to recognise the payment of Mace Bearer services to be invoiced to 
the council.

Resolved - although this will be something that will happen 
annually, the arrangement regarding how to positively 
address this is resolved.

Completed

8 That the council reviews the arrangements for the sale of tickets for the 
Mayors Charity and considers setting up a charitable trust board to comply 
with the Trust Fund requirements for local councils set out in the 
Practitioners Guide or alternatively ensures all mayoral ticket sales are made 
directly to the mayors nominated charity.

Already implement in the 2021-2022 Financial Year Completed

9 That the Corporate Risk Register as a live document remains updated and 
under review at all times and that further consideration is given to the risks 
associated with business continuity and staff cover for the Acting Clerk.

Resolved for 2021/22 Completed

10 That the RBS Omega Accounting software is used to prepare the budget 
with an executive summary that could be prepared in excel to demonstrate 
how the precept has been calculated and how all the spending projections

Resolved for 2022/23 Completed

11 That budget training is delivered to members and officers and that keys 
stages of the budgeting process set out in the Governance and 
Accountability Practitioners Guide are considered as part of the budget 
preparation.

Financial Officer FILCA Completed 8th June 2022.  
Ongoing for other officers and Councillors

Ongoing

12 That the increase in hours for the Finance Officer is formally approved by 
council.

Resolved at Full Council on 14th February 2022 Completed

13 That all employees sign a copy of their contract variation letter to 
acknowledge their agreement to the variation of the Employment Contract.

By late of February/early March 2022 Completed

14 That the Acting Clerk/RFO signs the overtime sheets for all staff as their line 
manager and that the timesheets for the Acting Clerk/RFO are signed by the 
Chair of the Council or Chair of the Personnel Committee as determined by 
the council. Timesheets to be signed in advance prior to payroll processing 
and retained on file for audit purposes.

Resolved Completed

Interim Internal Audit Recommendations 2021-2022
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15 That a contracts procurement timetable is created to list all council contracts 
and the contract values and that market testing of long-term contracts on a 3-
5 year cycle is undertaken in a timely manner prior to the expiry of the 
contract period to ensure best value for money. The timetable should include 
sufficient detail to identify the start and end date of the contract; the contract 
value and details of the contract and responsible committee. The contracts 
timetable should be kept under regular review by the Responsible Financial 
Officer (RFO) and the Council / responsible committee for overseeing the 
councils’ finances and reviewing contracts in accordance with the 
requirements of the Financial Regulations.

General list approved at March Full Council - Suppliers 
Policy to be considered at Policy and Finance Committee 
in June 2023 and subsequently approved by Full Council.

Ongoing

No Recommendation Action Taken Progress

1 That the asset register document is reviewed to ensure accuracy of 
information is recorded for purchases and date acquired. A full review of the 
cashbook should be undertaken to ensure that the asset register includes 
the purchases of all fixed assets during the year (items for padlocks, heaters 
and flags to be included in the register). The asset value in box 9 of the 
accounting
statement would need to be updated accordingly to reflect the changes in 
asset values.

Review of cashbook done.  Asset value In box 9 reflected 
changes

Completed

That the refreshed asset register is further developed and that improvements 
are made to include the following information:

1) A detailed description of the item location or a note to reference where 
the detailed item location is recorded ie reference to a separate spreadsheet 
tab

2) A column to include quantity against the asset description. For example 
‘dog waste dispensers’ doesn’t refer to how many exist.

3) A column to include a replacement value for insurance and asset 
replacement purposes.

4) A column to assign custodian officer and committee responsible for the 
asset.

3 That a general reserve policy is adopted to ensure that the level of 
reserves is appropriate to the size and situation of the council and to 
enable budget planning. The policy to incorporate   the
management of Earmarked reserves, their intended purposes, procedures 
for review and control.

Issue positively resolved Completed

4 That the narrative for the explanations for significant variances are 
reviewed prior to submission for external audit to include a better level of 
detail.

Issue positively resolved Completed

5 That a dedicated website page is set-up on the town council website that 
could be referenced as the ‘Transparency Code’ which would set out the 
published information with internal website links where applicable. The 
information to be published within the frequencies stipulated and the 
guidance referenced within the transparency code.

This has been actioned.  The information was on the 
website but under Finances

Completed May 2023

6 That the pro-forma document provided by the external auditor is Completed 
in future to advertise the exercise of public rights.

This has been actioned.  Form provided from the link 
provided  from external auditor used

Completed

7 That the notice of conclusion of audit and external auditor certificate for the 
2020/21 financial year is uploaded on the town council website.

Issue positively resolved Completed

8 That an update is obtained from PKF Littlejohn’s relating to the costs of the 
additional external audit fess due to the challenge correspondence 
received and that the council allocates money to fund this expenditure.

This has been Completed and the Notice of Conclusion of 
Audits for 2019/20 and 2020/21 have been received.  
Meeting to be held in August to discuss and approve 

t f th f

Completed

No Recommendation Action Taken Progress

1 That the expenditure delegations for the Town Clerk in the Financial 
Regulations and Scheme of Delegation correspond to each other.

A review was taken and these were adopted in March 2023 
at Full Council.

Completed

2 That improvements are made to the list of continuing contracts and 
obligations prepared in accordance with Financial regulation 5.6 to record 
additional detail:

     The end date of the contract
     Total contract value
     Frequency of payment
     Confirmation of a contract on file
     Responsible committee or council for reviewing the contract
     Review date - This should be at least three months prior to the expiry 

date of the contract to allow adequate time to carry out a procurement 
exercise and to test the market prior to ensure best value for money is 
secured.

The Contracts were reviewed and the additional 
information added as per the list and approved at Full 
Council March 2023

Completed

3 That an appropriate policy or controls are introduced to manage approved 
suppliers and that this detail be set out in a separate policy with a reference 
to the Financial Regulation or that the policy requirement and procedures be 
incorporated within the Financial Regulations.

An Approved  Suppliers Policy is to be considered at 
Policy and Finance June 2023.

Ongoing

4 That a separate cost centre be set-up for the new council building purchase 
and that appropriate nominol codes be set-up to assign payments such as 
‘initial set-up costs’, legal and professional fees etc.

The new building has a separate cost centre and codes 
within the accounting software

Completed

End-of-Year Internal Audit Recommendations 2021-2022

2 Asset regiser being refreshed but due to time constraints of 
our contractor and officers, the inventories of the Unit 2 
and garage have not been undertaken.   Due to current 
sick leave of Town Clerk and Acting Town Clerk this has 
not taken place as meetings in June or July. 

Completed

Interim Internal Audit Recommendations 2022-2023
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5 That the council considers the appointment of a specialist business 
consultant to prepare a business plan to incorporate the delivery and 
management of the project following the purchase of St Johns Building. The 
business plan should record details of budgets and timeframes and 
appropriate income and expenditure details following completion of the 
project. Further comments relating to this project are included under the risk 
management section of the internal audit report.

Project Manager Contract agreed and to be signed in June 
2023.   Council to consider the appointment of a specialist 
Business Consultant.

Ongoing

6 As the council does not operate with petty cash or a credit card, it is 
recommended that consideration be given to applying for a replacement 
credit card which can offer an alternative payment method for online 
transactions and provide insurance cover in the case where products are not 
received.

A debit card is in place and a credit card has been applied 
for, credit checks being undertaken (June 2023) and 
expected to be received shortly.

Ongoing

7 As the council is embarking on a new building project that may include 
business activities, we would recommend that advice is sought from a VAT 
consultant as soon as possible as there may be VAT reclaim implications on 
surrounding building works that may fall within the scope of business 
activities that may require the council to register for VAT. Further guidance is 
available in the VAT notice 749 (relating to non-business activities).

A specialist VAT company has been appointed and 
registration of VAT is to be undertaken in June 2023.

Completed

8 That additional appropriate controls in the ‘additional controls required’ 
column are considered to assess what additional actions are required to 
reduce the risk rating to a manageable level for business continuity and staff 
shortages.

From 1st April 2023 , there is a Town Clerk and Proper 
Officer, Assistant Town Clerk and Civic Officer, 
Responsible Financial Officer and Full Council resolved to 
employ a new member of staff for 25 hours in the future.

Ongoing

9 That the risk register records the risks and controls in place for banking 
arrangements, business continuity and payments to suppliers.

The risk register will be amended in due course. Ongoing

10 That the council  considers the recruitment for the Town Clerk/RFO post at 
its earliest convenience and that this forms part of the councils risk 
assessment as part of addressing staffing capacity and business continuity.

From 1st April 2023 , there is a Town Clerk and Proper 
Officer, Assistant Town Clerk and Civic Officer, 
Responsible Financial Officer and Full Council resolved to 
employ a new member of staff for 25 hours in the future.

Completed

11 St Johns Building Project - The risks associated with this project should be 
set out a project risk assessment which forms part of the councils corporate 
risk register.

St Johns Building Project has its own general risk 
assessment.

Completed

12 That the internal control checks are formally recorded in the council minutes 
by a minute resolution with any recommendations agreed by the meeting.

The internal control checks are recorded in the Council 
minutes.

Completed

13 That the main asset register data and the breakdown recorded in the 
separate tabs correspond to each other and that any discrepancies be 
addressed.

This has been approved by Full Council in May 2023. Completed

14 That a physical check of the assets be undertaken prior to the 31 March 
2023 in accordance with the Financial Regulations.

A phyiscal check of some of the assets has taken place 
and is on going.

Ongoing

No Recommendation Action Taken Progress

1 That the budget document clearly demonstrates the councils current year 
agreed budget, actual year to date budget and projected year position to 
assist members to understand the underlying budget detail and variances.

This is noted and  2024/25 budget preparation has been 
set up to provide this information.

Completed

2 Transparency Code: That the expenditure list for payments over £500.00 
includes the detail specified in the code: • date the expenditure was incurred 
• local authority department which incurred the expenditure • beneficiary • 
summary of the purpose of the expenditure • amount • Value Added Tax that 
cannot be recovered • merchant category (eg. computers, software etc)

3 Transparency Code: That the procurement information is published in line 
with the requirements specified in the code.

4 Transparency Code: That additional detail is inserted in the publication 
requirements for Local Authority land to comply with the requirements 
stipulated in the code.

5 Transparency Code: That the publication requirements for grants, voluntary, 
community and social enterprise organisations is published on the council 
website. For each identified grant, the following information must be 
published as a minimum: • date the grant was awarded • time period for 
which the grant has been given • local authority department which awarded 
the grant • beneficiary • beneficiary’s registration number • summary of the 
purpose of the grant • amount

6 Transparency Code: That additional detail be inserted in the organisation 
chart to comply with the publication requirements set out in the code 

7 Transparency Code: That the council publishes the pay multiple information 
on the website as required by the code.

8 That information relating to waste contracts be published on the website in 
accordance with the requirements of the code.

Not all the information was on the website on the day of the 
internal audit visit.  Beverley Town Council uploads the 
information required under the “Finances” drop-down tab of 
our website (www.beverley.gov.uk).

Since the attendance of the Internal Auditor, Beverley 
Town Council has created a “Transparency” page - 
https://www.beverley.gov.uk/transparency/ to ensure 
publishing in accordance with the relevant legislation.  A 
link to this can be found on the embedded footer of every 
page throughout the website and via the “Finances” drop-
down tab.

Beverley Town Council appreciates that it has to declare 
"No" due to some transparency details being inCompleted 
at the time of the Internal Audit, but hopes that PKF 
Littlejohn will appreciate the subsequent and ongoing 
efforts to positively address this. 

Completed

End-of-Year Internal Audit Recommendations 2022-2023
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Internal Control
Suggested testing

Yes No Comments Yes No Comments
Has the Parish Council formally adopted 
Standing Orders and Financial Regulations?

Have these been reviewed against the latest 
model of NALC documents?

Has a Responsible Financial Officer been 
appointed with specific duties?

Have items or services been competitively 
purchased?

Is the cashbook maintained and up to date?

Is a bank reconciliation carried out regularly?

Are payments in the cashbook supported by
invoices, authorised in accordance with a
minute resolution or delegated authority
within the Financial Regulations or Scheme
of Delegation?

Has VAT on payments been identified, 
recorded and reclaimed?

Beverley Town Council Internal Control Checklist - 2023 24
Review of the Effectiveness of the System of Internal Control

Standing Orders and 
Financial Regulations

Payment Controls and book 
keeping

Councillor 1 Councillor 2

Item 8b.i
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Internal Control Suggested testing

Yes No Comments Yes No Comments

Payment controls and book 
keeping

Is S137  (Section 137 of the Local Government Act 1972

enables local councils to spend a limited amount of money for 

purposes for which they have no other specific statutory 

expenditure - maximum is £8.82 per elector on electoral roll 

for 4 wards in Beverley) .  Expenditure separately 
recorded and within statutory limits? If the 
Council has declared the General Power of 
Competence, this is no longer a requirement. 
Ensure power of GPC is declared.

Is income properly recorded and banked?

Does the precept approved agree to the 
Council Tax authority notification?

Debt Collection

Does the Council have in place debt 
monitoring arrangements for the collection of 
sums of money owed to them for Allotments 
and other council chargeable 
activities/services?
Do all employees have contracts of 
employment with clear terms and conditions?

Do salaries paid agree with those approved 
by the Council?

Are other payments to employees and 
approved by the Council?

Councillor 1 Councillor 2

Employment/Payroll Controls

Receipts/Income control

Page 24 of 83



Internal Control Suggested testing

Yes No Comments Yes No Comments

Employment/Payroll Controls
Have PAYE/NIC been properly operated by 
the Council as an employer?

Does the Council maintain an asset register 
of all materials owned or in it's care?

Are the assets and investments registers up 
to date?

Do asset insurance valuations agree with 
those in the asset register?

Has the council carried out a physical audit 
of their assets to confirm existence?

If there is any unusual financial activity?

Does a review of the minutes identify this?

Do minutes record the council carrying out 
an annual corporate risk assessment?

Is the insurance cover appropriate and 
adequate including the arrangements for 
Fidelity Guarantee?

Bank Accounts

Is the bank mandate upto date and have the 
list of authorised signatories been approved 
by Council

Asset Controls

Risk Management 
Arrangements

Councillor 1 Councillor 2
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Internal Control Suggested testing
Yes No Comments Yes No Comments

Is the bank mandate upto date and have the 
list of authorised signatories been approved 
by the Council?

Has the Council prepared an annual budget 
in support of its precept?

Is actual expenditure against the budget 
regularly reported to the Council?

Are there any significant unexplained 
variances from budget?

Are year end accounts prepared on the 
correct accounting basis (receipts and 
payments or income and expenditure by the 
RFO or by a competent individual, 
ie.accountant?

Transparency Code
Does the Town Council website comply with 
the Transparency Code?

Councillor 1 Print Name

Councillor 2 Print Name

Year End Controls

The review of the effectiveness of the internal control system (underpinned by the internal controls checklist above was carried out)

Budget and Financial 
Statement

Councillor 1 Councillor 2

Date

Date
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14:08 
Detailed Income & Expenditure by Budget Heading 31/03/2023 

Month No: 12 Cost Centre Report 

Actual Year Current Variance Committed Funds % Spent 

To Date Annual Annual Expenditure Available 

101  Staff Costs   

4000   Salaries 86,863 91,000 4,137 4,137 95.5%) 

4001  Employers NI (not all staff) 9,917 10,000 83 83 99.2%) 

4002  Employers Pension 19.3%) 17,619 18,000 381 381 97.9%) 

4005  Staff Costs 0 2,000 2,000 2,000 0.0%) 

4006  WFH Allowance 364 0 (364) (364) 0.0%) 

4025  Officer Training/Memberships 1,240 250 (990) (990)    496.0%) 

4030  Officer Travel 65 0 (65) (65) 0.0%) 

Staff Costs :- Indirect Expenditure 116,067 121,250 5,183 0 5,183 95.7o/o 

Net Expenditure (116,067) (121,250) (5,183) 

6001 plus Transfer from EMR 2,150 

Movement to/(from) Gen Reserve (113,917) 

ill Administration

4130 Insurance 4,607 5,000 393 393 92.1%) 

4400 Stationery 1,069 500 (569) (569) 213.9%) 

4405 Photocopier 2, 191 500 (1,691) (1,691) 438.1 Ofo

4440 Telephone 1,227 500 (727) (727) 245.5%) 

4442 Internet Access 691 780 89 89 88.5%) 

4443 Staff Mobiles 150 350 200 200 42.9%) 

4455 Postage 727 400 (327) (327) 181.8%) 

4460 Subscriptions 4, 161 3,900 (261) (261) 106.7°/o 

4465 Publicity and Promotion 495 0 (495) (495) 0.0% 

4481 IT support, 365 + back up 2,884 2,800 (84) (84) 103.0% 

4490 Website 1,320 1,120 (200) (200) 117.9% 

4555 Legal Expenses 9,738 2,960 (6,778) (6,778) 329.0% 

4560 Data Protection Fees 460 460 0 0 100.0% 

4580 Audit Fees 9,093 2,650 (6, 443) (6,443) 343.1% 

4581 Bank Charges/annual cred card 368 150 (218) (218) 245.2% 

4582 Payroll Processing Fees 441 600 159 159 73.6% 

Administration  :- Indirect Expenditure 39,623 22,670 (16,953) 0 (16,953) 174.So/o 

Net Expenditure (39,623) (22,670) 16,953 

6001 plus Transfer from EMR 19,990 

Movement to/(from) Gen Reserve (19,633) 

Item 8c.i
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14:08 
Detailed Income & Expenditure by Budget Heading 31/03/2023 

Month No: 12 Cost Centre Report 

Actual Year Current Variance Committed Funds % Spent 

To Date Annual Annual Expenditure Available 

105  Accomodation   

4100  Office Rent 14,000 14,000 0 0 100.0%) 

4105   Room Hire 401 400 (1) (1)   100.1%) 

4110   Business Rates Office 6,000 6,000 0 0 100.0%) 

4120   Utilities/Maintenance 8,342 1,800 (6,542) (6,542) 463.4%) 

4175  Alarm Maintenance 865 200 (665) (665)   432.3%) 

4180  Storage Rent 5,828 5, 400 (428) (428)    107.9%) 

Accomodation   :-  Indirect  Expenditure 35,435 27,800 (7,635) 0 (7,635) 1 27 .5o/o 

Net Expenditure (35,435) (27,800) 7,635 

6001 plus Transfer from EMR 3,100 

Movement to/(from) Gen Reserve (32,335) 

110  Civic  and Democratic   

4010   Mace Bearer 1,200 1,200 0 0 100.0%) 

4026   Councillor Training/Conference 60 0 (60) (60) 0.0%) 

4090  Twinning travel hosp 775 0 (775) (775) 0.0%) 

4500   Mayoral Allowance 1,500 1,500 0 0 100.0%) 

4505   Mayoral Ticket Events 208 200 (8) (8)   103.8%) 

4510   Members Allowances 1,250 1,500 250 250 83.3%) 

4511   Councillors Travel 186 0 (186) (186) 0.0%) 

4520   Robes Maintenance 30 350 320 320 8.6%) 

4530  Civic Budget 4,893 4,000 (893) (893)    122.3%) 

4535  Election Provision 0 4,000 4,000 4,000 0.0%) 

4830  Awards Evening 2,301 3,000 699 699 76.7%) 

Civic and Democratic :- Indirect Expenditure 12,402 15,750 3,348 0 3,348 78. 7o/o 

Net Expenditure (12,402) (15,750)  (3,348) 

6001 plus Transfer from EMR 246 

Movement to/(from) Gen Reserve (12,156) 

115 Grants 

4808 Partnership Grants Ongoing 19,580 20,880 1,300 1,300 93.8%) 

4810 Grants Fund 9, 276 0 (9, 276) (9,276) 0.0%) 

Grants :- Indirect Expenditure 28,856 20,880 (7,976) 0 (7,976) 138.2% 

Net Expenditure (28,856) (20,880) 7,976 

6001 plus Transfer from EMR 7,046 

Movement to/(from) Gen Reserve (21,810) 
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14:08 
Detailed Income & Expenditure by Budget Heading 31/03/2023 

Month No: 12  Cost Centre Report 

 
 

Actual Year 

 
Current 

 
Variance 

 
Committed 

 
Funds 

 
% Spent 

To Date Annual Annual Expenditure Available  
 

201  Town  Maintenance Services   

1252  Income Town Maintenance 9,100 0 (9,100) 0.0%) 

 

 Town Maintenance Services :- Income 9,100 0  (9,100)  
4230 Skatepark 73 0  (73)  (73) 0.0%) 

4245 Plant barrrier/brick container 100 0  (100)  (100) 0.0%) 

4265 Street Furniture 220 0  (220)  (220) 0.0%) 

4270 Grit Bins New (118) 850  968  968 (13.9%) 

4271 Litter Bins New 1,000 1,000  0  0 100.0%) 

4272 Grit Bin refills 1,575 0  (1,575)  (1,575) 0.0%) 

4274 Grit Bins Refills 0 1,400  1,400  1,400 0.0%) 

4285 Maintenance Contractors 10,235 3,614  (6,621)  (6,621) 283.2%) 

4291 Dog Waste Dispensers Schem 4,810 0  (4,810)  (4,810) 0.0%) 

4300 Transport costs-van 846 0  (846)  (846) 0.0%) 

4650 Streetlighting SLA 23,876 15,250  (8,626)  (8,626) 156.6%) 

4670 Toilet Campaign 1,151 0  (1, 151)  (1,151) 0.0%) 

Town Maintenance Services :- Indirect Expenditure 43,768 22,114 (21,654) 0 (21,654) 1 97 .9o/o 

 
 Net Income over Expenditure (34,668) (22,114)  12,554  

6001 plus Transfer from EMR 28,756    

 Movement to/(from) Gen Reserve (5,912)    

205 Town Events     

4604 Pancake Race 579 0  (579)   (579) 0.0%) 

4625 Historic Lamps 3,286 0  (3,286)   (3,286) 0.0%) 

4806 Platinum Jubilee 47,700 0  (47,700)   (47,700) 0.0%) 

 Town Events :- Indirect Expenditure 51,565 0  (51,565)  0 (51,565)  

 Net Expenditure (51,565) 0  51,565     

6001 plus Transfer from EMR 3,054        

 Movement to/(from) Gen Reserve (48,511)        

206 Christmas Dis12la:is         

4640 Christmas Lights lnfracstructu 1,531 0  (1,531)   (1,531) 0.0%) 

4641 Christmas Lights NEW 3,299 0  (3,299)   (3,299) 0.0%) 

4642 Christmas Lights POWER 350 350  0   0 100.0%) 

4643 Christmas Lights SLA 5,815 5,500  (315)   (315) 105.7°/o 

Christmas Displays :- Indirect Expenditure 10,995 5,850 (5,145) 0 (5,145) 1 87 .9o/o 

 
  

Net Expenditure (10,995) (5,850) 5,145 
 

  

6001 plus Transfer from EMR 16,000 

 
Movement to/(from) Gen Reserve 5,005 

 
 

Page 29 of 83



14:08 
Detailed Income & Expenditure by Budget Heading 31/03/2023 

Month No: 12 Cost Centre Report 

Actual Year 

To Date 

Current 

Annual 

Variance 

Annual 

Committed 

Expenditure 

Funds 

Available 

% Spent 

207 Floral Dis12lal'.s 

4647 Floral Displays plants/grow 20,150 15,200 (4,950) (4,950) 132.6%) 

4648 Floral Displays hanging basket 5,000 5,000 0 0 100.0%) 

4649 Floral displays to water/care 4,950 5,000 50 50 99.0%) 

Floral Displays :- Indirect Expenditure 30,100 25,200 (4,900) 0 (4,900) 119.4o/o 

Net Expenditure (30,100) (25,200) 4,900 

6001 plus Transfer from EMR 4,800 

Movement to/(from) Gen Reserve (25,300) 

208 New Buildin Purchase 

4700 Capital Purchase 235,000 0 (235,000) (235,000) 0.0%) 

4701 Disbursements re purchase 9,541 0 (9,541) (9,541) 0.0%) 

4702 Utilities 1,078 0 (1,078) (1,078) 0.0%) 

4703 Scoping and Surveys 2,695 0 (2,695) (2,695) 0.0%) 

4704 Project Manager 589 0 (589) (589) 0.0%) 

New Building Purchase :- Indirect Expenditure 248,903 0 (248,903) 0 (248,903) 

Net Expenditure (248,903) 0 248,903 

6001 plus Transfer from EMR 250,000 

Movement to/(from) Gen Reserve 1,097 

209 CCTV 

4660 CCTV Town 1,242 7,500 6,258 6,258 16.6%) 

4663 CCTV Monitoring Costs/Upgrade 12,000 12,000 0 0 100.0%) 

4664 Maintenance 6,768 0 (6,768) (6,768) 0.0%) 

4667 CCTV power 561 0 (561) (561) 0.0%) 

CCTV :- Indirect Expenditure 20,571 19,500 (1,071) 0 (1,071) 105.5o/o 

Net Expenditure (20,571) (19,500)  1,071 

210 Allotments 

1080 Income Allotments 7,327 0 (7,327) 0.0%) 

Allotments :- Income 7,327 0 (7,327) 

4200 Allotments Upkeep 2,012 300 (1,712) (1,712) 670. 7°/o 

4201 Allotments Rent Cost Queens 1,200 1,200 0 0 100.0% 

4202 Allotments Rent Keldgate/Lairg 188 200 12 12 94.0% 

4204 Allotment Water 42 500 458 458 8.4% 

Allotments :- Indirect Expenditure 3,442 2,200 (1,242) 0 (1,242) 156.5% 

Net Income over  Expenditure 3,884 (2,200) (6,084) 
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14:08 
 

Detailed Income & Expenditure by Budget Heading 31/03/2023 
 

Month No: 12 Cost Centre Report 

 
 

Actual Year 

To Date 

  
Current 

Annual 

  
Variance 

Annual 

 
Committed 

Expenditure 

 
Funds 

Available 

 
% Spent 

 

 

300  Income 

1820  Income Beverley TC 146 

  
 

 
0 

  
 

 
(146) 

   
 
 

0.0%) 

 

1850  Insurance Claims R eceived 600  0  (600)   0.0%)  
1870  Interest R eceived 4,305  385  (3,920)   1118.1%)  
1900 Precept 282,829  0  (282,829)     

Income :- Income 287,880  385  (287,495)   74774,0  

Net Income 287,880  385  (287,495)     

Grand Totals:- Income 304,307  385  (303,922)   79040,7  

Expenditure 641,727  283,214  (358,513) 0 (358,513) 226,6%  

Net Income over Expenditure (337,421)  (282,829)  54,592     

plus Transfer from EMR 335,141 
        

Movement to/(from) Gen Reserve (2,280)         
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Beverley Town Council 2022/23 

Income and Expenditure Account for Year Ended 31st March 2023 

31st March 2022 

Operating Income 

31st March 2023 

1,518 Civic and Democratic 0 

0 Town Maintenance Services 9,100 

5,516 Town Events 0 

6,653 Allotments 7,327 

273,315 Income 287,880 

287,001 Total Income 304,307 

Running Costs 

108,139 Staff Costs 116,067 

24,579 Administration 39 ,623 

47,092 Accommodation 35,435 

31,101 Civic and Democratic 12,402 

23,954 Grants 28,856 

64,956 Town Maintenance Services 43 ,768 

18,619 Town Events 51 ,565 

26,282 Christmas Displays 10,995 

23,594 Floral Displays 30 ,100 

0 New Building Purchase 248,903 

0 CCTV 20,571 

2,427 Allotments 3,442 

370,743 Total Expenditure 641 ,727 

General Fund Analysis 

69,316 Opening Balance 73,167 

287,001 Plus : Income for Year 304,307 

356,317 377,474 

370,743 Less : Expenditure for Year 641,727 

(14,426) (264,254) 

(87,593) Transfers TO I FROM Reserves (368,591) 

73,167 Closing Balance 104,337 

Item 8c.ii
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22/05/2023 

14:08 

31st March 2022 

0 

936 

13,029 

281,209 

25,471 

1,501 

84,163 

350,184 

756,493 

41,668 

4,451 

46,119 

Beverley Town Council 2022/23 

Balance Sheet as at 31 March 2023 

Current Assets 

Debtors 

Prepayments 

Vat Due 

Current Account 

Reserves Account - deposit 

Youth Support Account 

Beverley Building Society Bond 

Public Sector Deposit Fund 

756,493 Total Assets 

Current Liabilities 

Accruals 

Allotment Bonds 

710,374 Total Assets Less Current Liabilities 

Represented By 

73,167 General Fund 

350,000 EMR - Building Jan 2021 CCLA 

2,500 EMR - Transport Costs Jan 22 

0 EMR - New Equip Ops Jan 2018 

12,000 EMR - Election Costs Jan 22 

38,681 EMR - Town Event Jan 2022 

10,000 EMR- Beverley Day Event 

0 EMR-Allotments Ops Jul 2019 

7,500 EM R - Staff Jan 22 

2,000 EMR - New Tele system Jan 22 

1,600 EMR - Cllr Training Jan 2020 

70,927 EMR - Skatepark Jan 22 

1,500 EMR - Flag Poles Oct 2021 

0 EMR - Litter/Grit Bin Jan 2020 

4,800 EMR - Floral Displays Jan 22 

7,000 EMR - Dog Waste Bags Jan 22 

1,500 EMR - Bev Beck cont Oct 2021 

29,120 EMR - Grants Jan 22 

500 EMR - CCTV maint Jan 22 

2 

650 

10,271 

91,318 

0 

0 

84,442 

200,866 

9,145 

5,451 

Item Sb.iii 

31st March 2023 

387,549 

14,596 

387,549 

372,953 . 

104,337 

107,500 

0 

1,000 

24,000 

0 

10,000 

2,220 

7,500 

0 

0 

41,419 

1,500 

935 

5,000 

0 

1,500 

10,994 

0 

Item 8c.iii
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22/05/2023 Beverley Town Council 2022/23 

14:08 Balance Sheet as at 31 March 2023 

31st March 2022 31st March 2023 

4,000 EMR - Streetlighting Imp Jan22 

7,435 EMR - Street Furniture Jan 22 

1,000 EM R - Cycle Racks Jan 22 

15,000 EMR - Town Entry Signs Jan 22 

10,000 EMR - Toilets Jan 22 

6,540 EM R - Legal Fees Jan 22 

7,750 EMR - Matched Funding Jan 22 

554 EMR - St John of Bev Jan 22 

2,000 EMR - Pride Event 

6,000 EMR - Infrastructure Christmas 

10,000 EMR - New Christmas Lights 

2,750 EMR - Street Lighting 

400 EMR - Cllrs Travel 

2,000 EMR - Members Allowances 

400 EMR - Officer Travel 

1,750 EMR - Officer Training 

500 EM R - Stationery 

2,000 EM R - Photocopier 

500 EMR- Telephone 

500 EM R - Pancake Race 

150 EMR - Staff Mobiles 

300 EM R - Postage 

1,000 EMR - Publicity 

800 EMR - Ext Audit 19 20 

1,300 EMR - Room Hire 

1,500 EM R - Utilities 

300 EMR-Alarm 

1,000 EMR-Youth 

7,000 EMR - Maintenance Contractors 

3,150 EMR - CCTV new purchases 

710,374 

The above statement represents fairly the financial position of the authority as at 31March2023 

and reflects its Income and Expenditure during the year. 

Signed: 
Chairman 

Signed: 
Responsible 
Financial 
Officer 

Date :--------

Date : ________ _ 

0 

3,998 

1,000 

15,000 

0 

15,000 

7,750 

3,000 

300 

2,000 

5,000 

0 

0 

0 

1,000 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

1,000 

0 

0 

372,953 
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Date of Year-End Visit: 02 May 2023 

Date Report Issued: 11 May 2023 

Status: Final 

Prepared by Internal Audit Yorkshire 

Internal Auditor: Ms Safia Kauser 

Tel: 07553 960 125 

Email: info@internalaudityorkshire.co.uk 

Web: www.internalaudityorkshire.co.uk 

 This report must not be reproduced without the prior permission of Internal Audit Yorkshire © 

Financial Year Ending 31st March 2023 

This internal audit report takes into account the best practice and internal auditing standards 

referenced within the Practitioners’ Guide to Governance and Accountability for Local 

Authorities. 

The Internal audit report should inform the authority’s responses to Assertions 2 and 6 in the Annual 

Governance Statement that forms part of the Annual Governance and Accountability Return [AGAR]. 

This internal audit report should therefore be made available to support and inform members 

considering the authority’s approval of the annual governance statement. 

Internal audit does not involve the detailed inspection of all records and transactions of an 

authority in order to detect error or fraud. 

Beverley Town Council 
Internal Audit Report [Year-End] 

Item 8d.i
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1. Background

1.1 Authorities in England operate within a legal framework which provides them with the necessary 

statutory powers and authority to deliver local public services. Authorities and their clerks/chief 

executives/RFOs should always be aware of, and have regard to, the legal power they are exercising 

when deciding on any action including to spend public money. 

1.2 The proper practices for smaller authorities (Town and Parish Council’s) are included in the 

Governance and Accountability for Smaller Authorities, the Practitioners Guide. Smaller authorities in 

England must complete an Annual Return and an Annual Governance Statement to the public. The 

Annual Return must be submitted to the external auditor within the statutory deadline of 30 June. 

2. Purpose of Internal Audit

2.1 Internal auditing is an independent, objective assurance activity designed to improve an 

organisation’s operations. It helps an organisation accomplish its objectives by bringing a 

systematic, disciplined approach to evaluate and improve the effectiveness of risk management, 

control and governance processes. 

2.2 The purpose of internal audit is to review and report to the authority on whether its systems of 

financial and other internal controls over its activities and operating procedures are effective. The 

internal audit function must be independent from the management of the financial controls and 

procedures of the authority which are the subject of review. The person or persons carrying out 

internal audit must be competent to carry out the role in a way that meets the business needs of the 

authority. 

2.3 The objectives for Internal Audit Yorkshire are to undertake a programme of work to help discharge 

the statutory internal audit responsibilities and form a judgement of the effectiveness of internal 

control arrangements during the financial year. The list is not exhaustive and can vary from each 

authority who can agree a specific programme of work with its internal auditor provider each year. 

The key systems and processes will range from: 

• Proper book-keeping including the cash book; bank reconciliations

• Standing orders and financial regulations;

• Payment controls/petty cash; Income controls;

• Budgetary controls; Petty cash procedure;

• Payroll controls; Asset control;

• Year-end procedures; and risk management arrangements.

3. Our Objectives and Programme of Work

3.1 Our programme of cover has been designed to afford reasonable assurance that the Councils 

financial systems are robust and are operating in an effective manner and in compliance with the 

statutory legal framework. Our reasonable internal audit assurance definition indicates that ‘There is 

generally a good system of governance, risk management and control in place. Some issues, non-

compliance or scope for improvement were identified which may put at risk the achievement of 

objectives in the control area audited’.  

3.2 Our work during the interim visit and the year-end visit will enable us to reach judgements on the 

internal control objectives in the Annual Internal Audit Report which forms part of the Councils Annual 

Governance and Accountability Return [AGAR].     
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4. Our Scope of Work During the Interim Visit

4.1  We covered the following areas during our interim visit on the 28th October 2022. A report was issued 

to the council on the 14th November 2022 detailing the findings. 

• Book Keeping

• Standing Orders and Financial Regulations; Authorisation of continuing contracts and

obligations; Approved Suppliers; Expenditure Testing; Purchase of St Johns Building; Credit and

Debit Cards; VAT

• Risk Management Arrangements; Insurance; Effectiveness of the system of Internal Control

• Budgetary Controls and Financial Health

• Income Controls including the precept

• Petty Cash Procedures

• Payroll Controls

• Asset and Investment Registers

• Bank Reconciliations

4.2. Our Scope of Work During the Year-End Visit 

4.3  The year-end audit visit took place on the 02 May 2023 at the Council offices. The following areas were 

covered: 

• Budgetary Controls (Follow up from the interim visit)

• Accounting Statements and supporting documentation; Year-End Bank Reconciliation

• Legislative Publication Requirements

• Exercise of Public Rights relating to the 2021/22 Financial Year

• Publication Requirements relating to the 2021/22 AGAR

4.4 Internal Control Objectives F, K and O were not applicable to Beverley Town Council. 

4.5 We would like to thank Carol Oliver the Responsible Financial Officer for all her help and assistance with 

the audit. 
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5.1 Findings 

5.2 Budgetary Controls and Financial Health 

5.3 The key stages of the budgeting process are referred to within the Governance and Accountability 

Practitioners Guide. The Councils Financial Regulations section three refers to the process involved in 

the budget preparation. In summary, its requires each committee to submit proposals to the council for 

consideration. The RFO is then required to prepare a draft budget inclusive of a three year forecast to be 

considered by the relevant committee and the council.  The precept is to be agreed at the January 

meeting. 

5.4 The council during the 2022/23 financial year had several committees. Some of these committees had 

delegated budgets and other committees had the delegated authority to spend subject to the limits 

agreed by council.  

5.5 A review of the minutes confirmed that that the Policy, Environment and Services committee was 

requested to review the budget proposals drafted by the RFO that were reported to the meeting held on 

the 01 November 2022. We could not find any minute references in the Personnel Committee that a 

review of the staffing budgets had taken place. We are informed by officers that the Personnel committee 

was unable to review the next year salary budgets as part of the budgeting process due to the staff roles 

being under evaluation by the East Yorkshire Local County Association. It is noted that budget proposals 

were considered by full council at the meeting held on the 12 December 2022 following additional 

budget recommendations from the Town Hall Advisory committee. The budget proposals considered by 

council included salary recommendations by the local County Association. 

5.6 A draft budget was presented to the Policy and Finance committee on the 09 January 2023 

recommending a proposed budget of £370,850 including the use of earmarked reserves that were 

reviewed as part of the budgeting process. The council agreed the precept at the meeting held on the 

16th January 2023. 

5.7 The budget document was reviewed. We note that the document did not include the actual year to date 

expenditure which would provide underlying detail to members to inform them how the projected year 

end expenditure had been calculated. The use of earmarked reserves was included in the budget detail 

presented to members and the proposed budget for the next year. The budget document did not include 

the three year forecast as required by the Financial Regulations.  

5.8 Some improvements have been made to the budget since the last financial year for example we reviewed 

a precept calculation summary sheet which demonstrates how the precept figures had been arrived at. 

Audit testing was undertaken during the audit to review the precept calculation and although some lines 

in the calculation were not entirely clear, the audit testing confirmed that the precept had been calculated 

correctly. A discussion was held with the RFO regarding the budget detail that can assist members to 

Budgetary Controls and Financial Health 

Internal Control Objective: The precept or rates requirement resulted from an adequate budgetary 

process; progress against the budget was regularly monitored; and reserves were appropriate. 

Aim: Verify the annual precept request is the result of a proper budget process, that budget progress has 

been regularly monitored and the Councils reserves are appropriate. 

Note: Please refer to the interim report for the findings in this control area. The remaining audit testing 

was carried out at year-end to reach a conclusion on the internal audit response. 
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understand the variances in the budget that can further assist the budget planning and forecasting and 

an example budget document was shown to the officers during the visit.  

 

5.9. The precept calculation testing is set out below: 

Opening Cashbook Balance 01 April 2022  £    710,374.00  A 

Actual Precept Received 2022-23  £    282,829.00  B 

Projected Income 2022-23  £      10,022.00  C 

Projected Expenditure 2022-23 (inc reserves)  £    638,057.00  D 

Total  £    365,168.00 A + B + C - D 

Reserves Expenditure (carry forward to 23/24)  £    266,396.14  E 

Projected General Reserves 22-23  £      68,250.00  F 

Projected Balance at 31 March 2023  

Contribution towards 23-24 Budget  £      30,521.86  G 

Projected Year End Balances 31 March 23  £    365,168.00  E + F + G 

   
Projected Opening Balance 01 April 2023  £    365,168.00  A 

Projected Income 23/24 (less precept)  £        7,700.00  B 

Projected Expenditure 23/24  £    330,915.00  C 

Earmarked Reserves 23/24 (c/f 22/23)  £    266,396.14  D 

General Reserves 2023/24  £      68,250.00  E 

Projected Closing Balance - Deficit to be raised via 

the Precept  -£   292,693  

A + B - C - D - E = 

Precept Requirement 

 

5.10 The reserves were reviewed as part of the budgetary process and at year end. A total of £266,396.14 

will be carried forward to the 01 April 2023 in addition to a new earmarked reserve of £2,219.86 that 

relates to the Allotment Taps.  

 

 

5.11 Year End Accounting Statements and Supporting Documentation 
 

5.12 The council continues to use external support from a Consultant from RBS Omega Accounting software 

to assist with the year-end accounting statements. This was completed remotely by the Consultant who 

assisted the RFO with the year-end documentation. The accounts have been prepared on an income and 

expenditure basis.  

 

5.13 We reviewed the AGAR previous year figures at 31 March 2022 to ensure that these had been correctly 

recorded as the prior year comparative figures. No issues were identified.   

 

 

RECOMMENDATION 

R1: That the budget document clearly demonstrates the councils current year agreed budget, 

actual year to date budget and projected year position to assist members to understand the 

underlying budget detail and variances.  

Year-End Accounting Statements 

 

Internal Control Objective: Accounting statements prepared during the year were prepared on the 

correct accounting basis (receipts and payments or income and expenditure), agreed to the cash book, 

supported by an adequate audit trail from underlying records and where appropriate debtors and 

creditors were properly recorded. 

Aim:  Obtain assurance that accounts prepared on correct statements (income and expenditure, debtors 

and creditors, over £200,000) or (summary receipts and payments, under £200,000) and that working 

papers can be followed through to final document. 
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5.14 The working detail for the total figure recorded in box 4 ‘Staff Costs was reviewed to ensure that it did 

not include mileage, travel expenses, homeworking allowances or any other expenses claimed by 

employees.  

 

5.15 The AGAR accounting statement figures were reviewed with underlying financial records printed out 

from the RBS accounts software. The balance sheet figures are summarised: 

• Debtors – £2.00 (this relates to allotments) 

• Prepayments – balance of £650.00. This relates to two month costs of the council insurance 

which is due for renewal on the 01st June.  

• VAT Due – balance of £10,271 outstanding  

• Accruals – balance of £9,145 – Working paper was reviewed during the audit.  

• Allotment Bonds - £5,451 recorded on balance sheet.  

 

5.16 The year-end cash and reserves balances were reviewed against the bank statements and data 

recorded in box 8 totalling £372,626.  

• £91,318.48 – Current Account (Money Virgin) 

• £84,442.07 – Beverley Building Society Bond (statement reviewed at 31 December 2022. RFO 

has confirmed that this is a deposit account and interest is normally received once a year.  

• £200,865.83 – Public Sector Deposit Fund 

 *x2 bank accounts closed (Youth Support & Reserves)

  

5.17 The total fixed assets was recorded as £467,583 at 31 March 2023 variance of £216,542 in comparison 

to the fixed asset total recorded at the last year ending 31 March 2022.  The new Additions to the 

Register are itemised below: 

• £235,000 – New Building Purchase 

• -£9,100 – Sale of Van (26.01.23) 

• -£7,704 – Jubilee Flags (Given away at Jubilee Event 2022) 

• -£400 – Disposal of Old Barrels (February 2023) 

 

5.18 The councils total reserves of £372,953, comprised of a total of £268,616 (balance of £266,396.14 + 

£2,219.86) and a General Fund balance of £104,337 (comprising of a General Reserve £73,815 and a 

contribution of £30,521.86). The councils general reserves were found to be within the recommended 

guidelines stipulated within the Governance and Accountability Practitioners Guide (see reserve 

breakdown detail at 31st March 2023: 

 General Reserves of £73,816 (the total figure recorded on the balance sheet of 
£104,337 includes a contribution of £30,521.26 towards the 2023/24 budget)  £    104,337  

Earmarked Reserves  

EMR - Building Jan 2021 CCLA  £  107,500   EMR - Street Furniture  £        3,998  

EMR - New Equip Ops Jan 2018  £       1,000   EMR - Cycle Racks  £        1,000  

EMR - Election Costs  £    24,000   EMR - Town Entry Signs  £      15,000  

EMR - Beverley Day Event   £    10,000   EMR - Legal Fees  £      15,000  

EMR - Allotments Ops  £       2,220   EMR - Matched Funding  £        7,750  

EMR - Staff  £       7,500   EMR - St John of Bev  £        3,000  

EMR - Skatepark  £    41,419   EMR - Pride Event  £            300  

EMR - Flagpoles  £       1,500   EMR - Infrastructure Christmas  £        2,000  

EMR - Litter/Grit Bin Jan 2020  £          935   EMR - New Christmas Lights  £        5,000  

EMR - Floral Displays Jan 22  £       5,000   EMR - Officer Travel  £        1,000  

EMR - Bev Beck contr Oct 2021  £       1,500   EMR - Youth  £        1,000  

EMR - Grants   £    10,994      

Total Reserves (General + Earmarked 
less contribution to 2023/24 budget)  £  372,953    
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5.19 The document to explain the significant variances has been completed by the RFO and explanations 

have been provided with a numerical breakdown for boxes 3, 6 and 9. 

5.20 We note that the council has adopted a General Reserves policy which reflects the management, review 

and control of both general and earmarked reserves in accordance with the guidelines stipulated within 

the Governance and Accountability Practitioners Guide. The policy was adopted at the full council 

meeting held on the 20th February 2023.  

5.21 Legislative Publication Requirements 

Data Transparency Code 

5.22 The Government has published the ‘Local Government Transparency Code’ as a code of recommended 

practice under section 2 of the Local Government, Planning & Land Act 1980. This Code, which can be 

found at  Title (publishing.service.gov.uk) came into effect on the 01 April 2015.  This is applicable to 

parish and town councils where gross income or gross expenditure exceeds £200,000. The Code does 

not replace or supersede the existing framework for access to and re-use of public sector information 

provided by the:  

• Freedom of Information Act 2000 (as amended by the Protection of Freedoms Act 2012)

• Environmental Information Regulations 2004

• Re-use of Public Sector Information Regulations 2005

• Infrastructure for Spatial Information in the European Community regulations 2009

• Sections 25 and 26 of the Local Audit and Accountability Act 2014 which provides rights for

persons to inspect a local authority's accounting records and supporting documentation, and to

make copies of them.

5.23 The Code provides for publication of a comprehensive set of information, including Unique Property 

Reference Numbers of land and building assets (principal authorities may be able to help with these). 

There is no prescribed Code for councils where gross turnover is between £25,000 and £200,000 but 

all councils must have a Publication Scheme complying with the Information Commissioner’s 

requirements.   

5.24 Audit testing was carried out following checks on the town council website. The results are summarised 

in the table below. 

Legislative Publication Requirements 

Internal Control Objective:  The authority publishes information on a free to access website/webpage up 

to date at the time of the internal audit in accordance with the relevant legislation. 

Note: The auditing requirements in the practitioners guide are not entirely clear that provide the guidance 

relating to objective L that has changed for the 2022-23 financial year. Therefore testing has been carried 

out to seek assurance on the publication requirements of the Accounts and Audit Regulations 2015 - 

Section 13 (2) (b) to ensure that Councils display the AGARs for the five years 2017-18, 2018-19, 2019-

20, 2020-21 and 2021-22 on their website and compliance with the Local Government Data Transparency 

Code (if applicable). 

Aim: Obtain assurance that the council has complied with the publication of the AGAR for the last five 

years; compliance with the Local Government Data Transparency Code and Freedom of Information Act, 

Publication Scheme.  

Page 41 of 83

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/408386/150227_PUBLICATION_Final_LGTC_2015.pdf


Title Frequency and requirement 

Expenditure 

exceeding 

£500 

Quarterly publication  

Publish details of each individual item of expenditure that exceeds £500, including items of 

expenditure, consistent with Local Government Association guidance, such as:  

• individual invoices

• grant payments • expense payments

• payments for goods and services

• grants • grant in aid

• rent • credit notes over £500

• transactions with other public bodies.

For each individual item of expenditure the following information must be published: 

• date the expenditure was incurred

• local authority department which incurred the expenditure • beneficiary

• summary of the purpose of the expenditure • amount

• Value Added Tax that cannot be recovered • merchant category (eg. computers, software

etc) 

Internal Audit Findings:  

The council has made improvements since the last year to itemise the payments separately 

to comply with the requirements of the code. We found that whilst the payment list for 

2022/23 was up to date at the time of the audit, the information disclosed in the list did not 

fully meet the publication requirements specified in the code. See link: Payments-Over-500-

2022-2023.pdf (beverley.gov.uk) 

RECOMMENDATION 2:   

That the expenditure list for payments over £500.00 includes the detail specified in 

the code:  

• date the expenditure was incurred

• local authority department which incurred the expenditure • beneficiary

• summary of the purpose of the expenditure • amount

• Value Added Tax that cannot be recovered • merchant category (eg. computers,

software etc) 

Procurement 

Information 

Quarterly publication  

Publish details of every invitation to tender for contracts to provide goods and/or services 

with a value that exceeds £5,000. For each invitation, the following details must be 

published:  

• reference number • title

• description of the goods and/or services sought

• start, end and review dates • local authority department responsible.

Quarterly publication  

Publish details of any contract, commissioned activity, purchase order, framework 

agreement and any other legally enforceable agreement with a value that exceeds £5,000. 

For each contract, the following details must be published:  

• reference number

• title of agreement • local authority department responsible

• description of the goods and/or services being provided

• supplier name and details • sum to be paid over the length of the contract or the

estimated annual spending or budget for the contract 

• Value Added Tax that cannot be recovered

• start, end and review dates • whether or not the contract was the result of an invitation to

quote or a published invitation to tender 

• whether or not the supplier is a small or medium sized enterprise and/or a voluntary or

community sector organisation and where it is, provide the relevant registration number. 
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Internal Audit Findings:  

The council has published the information for contracts exceeding £5,000 however this 

does not fully meet the requirements for the publication as set out in the criteria above. 

RECOMMENDATION 3: 

That the procurement information is published in line with the requirements specified 

in the code. 

Local 

authority 

land 

Annual publication 

Publish details of all land and building assets including: 

• all service and office properties occupied or controlled by user bodies, both freehold and

leasehold 

• any properties occupied or run under Private Finance Initiative contracts

• all other properties they own or use, for example, hostels, laboratories, investment

properties and depots 

• garages unless rented as part of a housing tenancy agreement

• surplus, sublet or vacant properties

• undeveloped land

• serviced or temporary offices where contractual or actual occupation exceeds three

months 

• all future commitments, for example under an agreement for lease, from when the

contractual commitment is made 

For each land or building asset, the following information must be published together in one 

place:  

• Unique Property Reference Number

• Unique asset identity - the local reference identifier used by the local body, sometimes

known as local name or building block. There should be one entry per asset or user/owner 

(eg. on one site there could be several buildings or in one building there could be several 

users, floors/rooms etc – where this is the case, each of these will have a separate asset 

identity). This must include the original reference number from the data source plus 

authority code  

• name of the building/land or both

• street number or numbers - any sets of 2 or more numbers should be separated with the

‘-‘ symbol (eg. 10-15 London Road) 

• street name – this is the postal road address

• post town and United Kingdom postcode

• map reference – local authorities may use either Ordnance Survey or ISO6709 systems to

identify the location of an asset, but must make clear which is being used. Where an 

Ordnance Survey mapping system is used (the grid system) then assets will be identified 

using Eastings before Northings. Where geocoding in accordance with ISO 6709 is being 

used to identify the centre point of the asset location then that reference must indicate its 

ISO coordinates  

• whether the local authority owns the freehold or a lease for the asset and for whichever

category applies, the local authority must list all the characteristics that apply from the 

options given below: for freehold assets:  

• occupied by the local authority

• ground leasehold

• leasehold

• licence

• vacant (for vacant properties, local authorities should not publish the full address

details and should only publish the first part of the postcode)

For leasehold assets: 

• occupied by the local authority

• ground leasehold

• sub leasehold

• licence for other assets:
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• free text description eg. rights of way, access etc.

• whether or not the asset is land only (without permanent buildings) or it is land with a

permanent building. 

Internal Audit Findings: 

We found that although land information is published, it is not published with the specific 

requirements of the code, see link: Beverley-Town-Council-Land-Asset-Register-owned-

and-leased.pdf For example, not all the properties detailed state the freehold or lease of the 

asset and the characteristics as set out in the criteria above.  

RECOMMENDATION 4: 

That additional detail is inserted in the publication requirements for Local Authority 

land to comply with the requirements stipulated in the code.  

Grants to 

voluntary, 

community 

and social 

enterprise 

organisations 

Annual publication  

Publish details of all grants to voluntary, community and social enterprise organisations. 

This can be achieved by either:  

• tagging and hence specifically identifying transactions which relate to voluntary,

community and social enterprise organisations within published data on expenditure over 

£500 or published procurement information, or  

• by publishing a separate list or register.

For each identified grant, the following information must be published as a minimum: 

• date the grant was awarded

• time period for which the grant has been given

• local authority department which awarded the grant

• beneficiary

• beneficiary’s registration number

• summary of the purpose of the grant

• amount

Internal Audit Findings: 

A grants page is set up on the website. No publication information could be found relating 

to the grant publication requirements set out in the code.  

RECOMMENDATION 5 

That the publication requirements for grants, voluntary, community and social 

enterprise organisations is published on the council website. For each identified 

grant, the following information must be published as a minimum:  

• date the grant was awarded

• time period for which the grant has been given

• local authority department which awarded the grant

• beneficiary

• beneficiary’s registration number

• summary of the purpose of the grant

• amount

Organisation 

chart 

Annual publication  

Publish an organisation chart covering staff in the top three levels of the organisation. The 

following information must be included for each member of staff included in the chart:  

• grade • job title

• local authority department and team

• whether permanent or temporary staff • contact details

• salary in £5,000 brackets, consistent with the details published for Senior Salaries

• salary ceiling (the maximum salary for the grade).

* This should exclude staff whose salary does not exceed £50,000.
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Internal Audit Findings: 

The council does not employ any staff with a salary exceeding £50,000. The council has 

made improvements since the last year by publishing an organisation chart however this 

does not fully comply with the publication requirements set out in the code as it does not 

include details if temporary or permanent. 

RECOMMENDATION 6 

That additional detail be inserted in the organisation chart to comply with the 

publication requirements set out in the code (see criteria above). 

Pay Multiple Annual publication  

Publish the pay multiple on their website defined as the ratio between the highest taxable 

earnings for the given year (including base salary, variable pay, bonuses, allowances and 

the cash value of any benefits-in-kind) and the median earnings figure of the whole of the 

authority’s workforce. The measure must:  

• cover all elements of remuneration that can be valued (eg. all taxable earnings for the

given year, including base salary, variable pay, bonuses, allowances and the cash value of 

any benefits-in-kind)  

• use the median earnings figure as the denominator, which should be that of all employees

of the local authority on a fixed date each year, coinciding with reporting at the end of the 

financial year  

• exclude changes in pension benefits, which due to their variety and complexity cannot be

accurately included in a pay multiple disclosure. 

Internal Audit Findings: 

This information could not be located from the website. 

RECOMMENDATION 7 

That the council publishes the pay multiple information on the website as required by 

the code. 

Waste 

Contracts 

One-off publication  

Local authorities must publish details of their existing waste collection contracts, in line with 

the details contained in paragraphs 32 of the Code, at the point they first publish quarterly 

contract information under Part 2 of this Code. 

Internal Audit Findings: 

This information could not be located from the website. 

RECOMMENDATION 8 

That information relating to waste contracts be published on the website in 

accordance with the requirements of the code. 

AGAR [Published for the last five years] 

Internal Audit Testing Compliance Comments / Recommendations 

Publication of the AGAR for the last 

five years in accordance with the 

Accounts and Audit Regulations 

2015, section 13 (2)? 

Yes 2017/18: Yes – see link: SKM_C36820091714060 

(beverley.gov.uk) 

2018/19: Yes – see link: SKM_C36820091714030 

(beverley.gov.uk) 

2019/20: Yes – see links: SKM_C36820090110480 

(beverley.gov.uk); 2019-2020-External-Auditor-

Report-and-Certificate.pdf (beverley.gov.uk) 

2020/21: Yes – see link: Annual Returns (AGAR) | 

Beverley Town Council 
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Freedom of Information 

5.25 Due to the council not fully complying with the requirements of the Local Government Data 

Transparency Code, we must tick ‘No’ to internal audit objective L. 

5.26 Exercise of Public Rights relating to the 2021/22 Financial Year 

5.27 Publication Requirements relating to the 2021/22 AGAR 

2021/22: Yes – see link: Annual Returns (AGAR) | 

Beverley Town Council 

Freedom of Information Act – Has 

the Council adopted a Publication 

Scheme? 

Yes The council have adopted the ICO Model 

Publication Scheme for parish councils. This was 

available on the website, see link: Information 

available from ………… (beverley.gov.uk) 

Publication of Exercise of Public Rights – 2021/22 Financial Year 

Internal Control Objective:  In the year covered by this AGAR, the authority correctly provided for a 

period for the exercise of public rights as required by the Accounts and Audit Regulations (during 

2022/23 AGAR period, were public rights in relation to the 2021/22 AGAR evidenced by a notice on the 

website and/or authority approved minutes confirming the dates set). 

Aim: Verify the publication of inspection of public rights for the 2021/22 financial year. 

Internal Audit Testing Compliance Comments / Recommendations 

Do arrangements for public inspection of 

council’s records exist? The inspection 

window must include a 30-working day 

period including the first 10 working days of 

July following the end of the financial year to 

which the accounts relate. Evidence of public 

inspection notice seen? And website 

address. 

Yes See link: Town-Council-Notice-of-Public-

Rights-and-Publication-of-Unaudited-

AGAR.pdf (beverley.gov.uk) 

Publication Requirements relating to the 2021/22 AGAR 

Internal Control Objective:  The authority has complied with the publication requirements for 2021/22 

AGAR (see AGAR Page 1 Guidance Notes). 

Aim:  Review evidence for publication (Form 3): AGAR to be approved and published by 01 July 2022 at 

the very latest. External Audit Certificate and Conclusion of Audit of Notice to be posted on the council 

website by 30 September 2022. 

Internal Audit Testing Compliance Comments / Recommendations 

Before 01 July 2022, the authority should 

have published: 

a) Notice of the period of exercise rights

and a declaration that the accounting 

statements are as yet unaudited. 

Yes See link:  Town-Council-Notice-of-Public-

Rights-and-Publication-of-Unaudited-

AGAR.pdf (beverley.gov.uk) 
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 ----------------END OF REPORT – RECOMMENDATIONS ACTION PLAN ATTACHED ------------

b) Section 1 the Annual Governance

Statement approved and signed page 4 

Yes See link:  SKM_C36822060911050 
(beverley.gov.uk) 

c) Section 2 the Accounting Statements

approved and signed page 5 

Yes See link:  SKM_C36822060911050 
(beverley.gov.uk) 

Not Later than the 30 September 2022: 

d) Notice of conclusion of audit

Yes An interim notice has been issued due to 

the audit not being completed as a result of 

correspondence received. See link:  

SKM_C36822092910060 (beverley.gov.uk) 

e) Section 3 – External Auditor Report and

Certificate 

Yes See notes above, see link:  
SKM_C36822092910060 (beverley.gov.uk) 

f) Sections 1 and 2 of AGAR including any

amendments as a result of the limited 

assurance review 

Not 

applicable 
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No Recommendation 

Page 

No 

Responsible 

Officer Committee Timescale 

1 

That the budget document clearly demonstrates the councils current year agreed budget, actual 

year to date budget and projected year position to assist members to understand the underlying 

budget detail and variances. 

4 

2 

Transparency Code: That the expenditure list for payments over £500.00 includes the detail 

specified in the code:  

• date the expenditure was incurred

• local authority department which incurred the expenditure • beneficiary

• summary of the purpose of the expenditure • amount

• Value Added Tax that cannot be recovered • merchant category (eg. computers, software etc)

7 

3 

Transparency Code: That the procurement information is published in line with the requirements 

specified in the code. 

8 

4 

Transparency Code: That additional detail is inserted in the publication requirements for Local 

Authority land to comply with the requirements stipulated in the code.  

9 

5 

 Transparency Code:  That the publication requirements for grants, voluntary, community and social 

enterprise organisations is published on the council website. For each identified grant, the following 

information must be published as a minimum:  

• date the grant was awarded

• time period for which the grant has been given

• local authority department which awarded the grant

• beneficiary

• beneficiary’s registration number

• summary of the purpose of the grant

• amount

9 

1. Appendix A – Recommendations Action Plan

Beverley Town Council  

Recommendations – Year-End Internal Audit Report 2022/23 
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No  Recommendation 

Page 

No 

Responsible 

Officer Committee Timescale 

6 

Transparency Code: That additional detail be inserted in the organisation chart to comply with the 

publication requirements set out in the code (see criteria above). 

10 

7 

Transparency Code: That the council publishes the pay multiple information on the website as 

required by the code. 

10 

8 

That information relating to waste contracts be published on the website in accordance with the 

requirements of the code. 

10 
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Annual Internal Audit Report 2022/23 

Beverley Town Council 

www.beverley.gov.uk 

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis 
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls 
in operation and obtained appropriate evidence from the authority. 

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage. 
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set 
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all 
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate 
to meet the needs of this authority. 

A. Appropriate accounting records have been properly kept throughout the financial year. 

B. This authority complied with Its flnanclal regulations, payments were supported by invoices, all 
expenditure was approved and VAT was appropriately accounted for. 

c. This authority assessed the significant risks to achieving Its objectives and reviewed the adequacy 
of arrangements to manage these. 

D. The precept or rates requirement resulted from an adequate budgetary process; progress against 
the budget was regularly monitored; and reserves were appropriate. 

E. Expected income was fully received, based on correct prices, properly recorded and promptly 
banked; and VAT was appropriately accounted for. 

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved 
and VAT appropriately accounted for. 

G. Salaries to employees and allowances to members were paid in accordance with this authority's 
approvals, and PAYE and NI requirements were properly applied. 

H, Asset and Investments registers were complete and accurate and properly maintained. 

I. Periodic bank account reconciliations were properly carried out during the year. 
J . Accounting statements prepared during the year were prepared on the correct accounting basis (receipts 

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 
trail from underlying records and where appropriate debtors and creditors were properly recorded. 

K. If the authority certified Itself as exempt from a limited assurance review in 2021/22, it met the 
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance 
review of its 2021122 AGAR tick "no/ covered'7 

L. The authority published the required Information on a website/Webpage up to date at the time of the 
internal audit in accordance with the relevant legislation. 

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of 
public rights as required by the Accounts and Audit Regulations (during lhe 2022-23 AGAR period, 
were puiJl/c rights in relalfon ta t11e 2021-22 AGAR evidenced by a notice on the website and/or 
authority approved minutes confirming t11e dates set). 

N. The authority has complied with the publication requirements for 2021/22 AGAR 
(see AGAR Page 1 Guidance Notes). 

0 . (For local councils only) 
Trust funds (including charitable) - The council met its responsibilities as a trustee. 

For any other risk areas Identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed). 

Date(s) internal audit undertaken 

28/10/2022 02/05/2023 

Signature of person who 
carried out the internal audit 

Name of person who carried out the internal audit 

S Kauser [Internal Audit Yorkshire] 

Date 11/05/2023 

*If the re.sponse is 'no' please state the lmpllcatlons and action b1!1ng taken to addr.es.s any weakness In c9ntrol 
identified (add sepiirate $heets if needed). 

*"Not~: If the response 1.s 'hOt covered' please i;;tate when the most recent internal audit.work was !'lbne in this area anq when lt is 
next planned; or, if ~verage Is not required, the annua.1 Internal audit rt.iport must explain why not (add separate _sheets if needed). 

Annual Governance and Accountability Return 2022/23 Form 3 Page 3 of 6 
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Explanation of “No” on the Internal Auditor’s Report 

L. The authority published the required information on a website / 

webpage up to date at the time of the internal audit in accordance with 

the relevant legislation. 

Beverley Town Council uploads the information required under the “Finances” 

drop-down tab of our website (www.beverley.gov.uk). 

Since the attendance of the Internal Auditor, Beverley Town Council has 

created a “Transparency” page - https://www.beverley.gov.uk/transparency/ to 

ensure publishing in accordance with the relevant legislation.  A link to this can 

be found on the embedded footer of every page throughout the website and 

via the “Finances” drop-down tab. 

Beverley Town Council appreciates that it has to declare "No" due to some 

transparency details being incomplete at the time of the Internal Audit, but 

hopes that PKF Littlejohn will appreciate the subsequent and ongoing efforts to 

positively address this.  

Item 8d.iii
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No
Recommendation Responsible 

Officer
Action Taken

1
That the expenditure delegations for the Town Clerk in the Financial Regulations and 
Scheme of Delegation correspond to each other.

All Officers A review was taken and these were adopted in 
March 2023 at Full Council

2

That improvements are made to the list of continuing contracts and obligations 
prepared in accordance with Financial regulation 5.6 to record additional detail:

     The end date of the contract
     Total contract value
     Frequency of payment
     Confirmation of a contract on file
     Responsible committee or council for reviewing the contract
     Review date - This should be at least three months prior to the expiry date of 

the contract to allow adequate time to carry out a procurement exercise and to test 
the market prior to ensure best value for money is secured.

RFO The Contracts were reviewed and the additional 
information added as per the list.

3

That an appropriate policy or controls are introduced to manage approved suppliers 
and that this detail be set out in a separate policy with a reference to the Financial 
Regulation or that the policy requirement and procedures be incorporated within the 
Financial Regulations.

All Officers and 
Policy and Finance

To be discussed at Policy and Finance

4

That a separate cost centre be set-up for the new council building purchase and that 
appropriate nominol codes be set-up to assign payments such as ‘initial set-up 
costs’, legal and professional fees etc.

RFO The new building has it own cost centre and codes 
within the accounting system.

5

That the council considers the appointment of a specialist business consultant to 
prepare a business plan to incorporate the delivery and management of the project 
following the purchase of St Johns Building. The business plan should record details 
of budgets and timeframes and appropriate income and expenditure details following 
completion of the project. Further comments relating to this project are included 
under the risk management section of the internal audit report.

All Officers Project Manager Contract agreed and to be signed 
in May 2023. VAT specialist meeting held with 
advice given to move forward at Full Council in June 
2023

6

As the council does not operate with petty cash or a credit card, it is recommended 
that consideration be given to applying for a replacement credit card which can offer 
an alternative payment method for online transactions and provide insurance cover in
the case where products are not received.

RFO A credit card has been applied for and expected to 
be received shortly.

7

As the council is embarking on a new building project that may include business 
activities, we would recommend that advice is sought from a VAT consultant as soon 
as possible as there may be VAT reclaim implications on surrounding building works 
that may fall within the scope of business activities that may require the council to 
register for VAT. Further guidance is available in the VAT notice 749 (relating to non-
business activities).

All Officers A specialist VAT company has been engaged to 
assist with the VAT and its implications.

8

That additional appropriate controls in the ‘additional controls required’ column are 
considered to assess what additional actions are required to reduce the risk rating to 
a manageable level for business continuity and staff shortages.

Personnel/All 
Officers

To be considered

9

That the risk register records the risks and controls in place for banking 
arrangements, business continuity and payments to suppliers.

All Officers This is in place

10

That the council  considers the recruitment for the Town Clerk/RFO post at its 
earliest convenience and that this forms part of the councils risk assessment as part 
of addressing staffing capacity and business continuity.

All Officers From 1st April 2023 , there is a Town Clerk and 
Proper Officer, Assistant Town Clerk and Civic 
Officer, Responsible Financial Officer and Full 
Council resolved to employ a new member of staff in 
the future,

11
St Johns Building Project - The risks associated with this project should be set out a 
project risk assessment which forms part of the councils corporate risk register.

All Officers St Johns Building Project has its own risk 
assessment.

12
That the internal control checks are formally recorded in the council minutes by a 
minute resolution with any recommendations agreed by the meeting.

All Officers The internal control checks are recorded im the 
Council minutes.

13
That the main asset register data and the breakdown recorded in the separate tabs 
correspond to each other and that any discrepancies be addressed.

RFO This has been addressed.

14

That a physical check of the assets be undertaken prior to the 31 March 2023 in 
accordance with the Financial Regulations.

All 
Officers/Maintenan
ce Contractor

A phyiscal check of some of the assets has taken 
place but there still some assets to be checked.

Recommendations Action Plan - Interim Internal Auditor Item 8d.iv 
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1
That the budget document clearly demonstrates the councils current year agreed 
budget, actual year to date budget and projected year position to assist members to 
understand the underlying budget detail and variances.

RFO This is noted and will be undertaken in 2024/25 
budget preparation.

2

Transparency Code: That the expenditure list for payments over £500.00 includes 
the detail specified in the code: • date the expenditure was incurred • local authority 
department which incurred the expenditure • beneficiary • summary of the purpose of 
the expenditure • amount • Value Added Tax that cannot be recovered • merchant 
category (eg computers software etc)

3
Transparency Code: That the procurement information is published in line with the 
requirements specified in the code.

4

Transparency Code: That additional detail is inserted in the publication requirements 
for Local Authority land to comply with the requirements stipulated in the code.

5

Transparency Code: That the publication requirements for grants, voluntary, 
community and social enterprise organisations is published on the council website. 
For each identified grant, the following information must be published as a minimum: 
• date the grant was awarded • time period for which the grant has been given • local
authority department which awarded the grant • beneficiary • beneficiary’s registration
number • summary of the purpose of the grant • amount

6
Transparency Code: That additional detail be inserted in the organisation chart to 
comply with the publication requirements set out in the code 

7
Transparency Code: That the council publishes the pay multiple information on the 
website as required by the code.

8
That information relating to waste contracts be published on the website in 
accordance with the requirements of the code.

Clerk

The information was on the website under Finances 
at the time of the Internal Auditor's visit.  On receipt 
of the report a Transparency page is now on the 
website www.beverley.gov.uk and all the ifnormation 
that is required under the legislation is linked. 

Recommendations Action Plan - Final Internal Audit
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Section 1 – Annual Governance Statement 2022/23 

Officer Recommendation 

Much positive work has been done to enhance and improve the 
governance systems by which the Council works.  This is reflected by 
the comments of the Internal Auditor, who officially acknowledges the 
good progress and development being made. 

Therefore, Officers recommend to Full Council that the Annual 
Governance Statement 2022/23 (on the next page), should be 
completed as follows: 

That statements 1 to 6 and 8 of the Annual Governance Statement 
can, in all good consciousness, be categorised as “Yes”. 

That statement 7 is categorised as “No”.  This is because whilst many
of the recommendations of the Internal and External Auditors have been 
positively addressed and completed, there are still some that are either 
ongoing or still require further action.  The action plan states how those 
items requiring further work will be addressed (e.g. it has been 
recommended that the Town Council adopt a Suppliers Policy – this will 
be considered at the June 2023 Policy and Finance Committee with a 
final recommended policy document coming before a subsequent Full 
Council meeting for final approval).   

That statement 9 can be categorised as “N/A”, as the Town Council 
does not manage any trusts or hold money within its accounts for other 
charitable purposes (all money raised for Mayoral Charities goes directly 
to them and is not initially deposited into any of them Town Council’s 
bank accounts for later distribution). 

Item 8e.i
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Section 1 -Annual Governance Statement 2022/23 

We acknowledge as the members of: 

our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2023, that: 

Agreed 

~ Yes means that this aulho11ly 

1. We have put in place arrangements for effective financial 
management during the year, and for the preparation of 
the accounting statements. 

2. We maintained an adequate system of internal control 
Including measures designed to prevent and detect fraud 
and corruption and reviewed its effectiveness. 

3. We took all reasonable steps to assure ourselves 
that there are no matters of actual or potential 
non-compliance with laws, regulations and Proper 
Practices that could have a significant financial effect 
on the ability of this authority to conduct its 
business or manage its finances. 

4. We provided proper opportunity during the year for 
the exercise of electors' rights in accordance with the 
requirements of the Accounts and Audit Regulations. 

5. We carried out an assessment of the risks facing this 
authority and took appropriate steps to manage those 
risks, including the introduction of internal controls and/or 
external insurance cover where required . 

6. We maintained throughout the year an adequate and 
effective system of internal audit of the accounting 
records and control systems. 

7. We took appropriate action on all matters raised 
in reports from internal and external audit. 

8. We considered whether any litigation, liabilities or 
commitments, events or transactions, occurring either 
during or after the year-end, have a financial impact on 
this authority and, where appropriate, have Included them 
in the accounting statements. 

9. (For local councils only) Trust funds Including 
charitable. In our capacity as the sole managing 
trustee we discharged our accountability 
responsibilities for the fund(s)lassets, including 
financial reporting and, if required, independent 
examination or audit. 

prepared its accounting statements in accordance 
with the Accounts and Audit Regulations. 

made proper arrangements and accepted responsibility 
for safeguarding the public money and resources in 
its charge. 

has only done what it has the legal power to do and has 
complied with Proper Practices in doing so. 

during the year gave all persons Interested the opportunity to 
inspect and ask questions about this authority's accounts. 

considered and documented the financial and other risks it 
faces and dealt with them properly. 

arranged for a competent person, independent of the financial 
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority. 

responded to matters brought to its attention by internal and 
external audit. 

disclosed everything it should have about its business activity 
during the year including events taking place after the year 
end if relevant. 

Yes I No I NIA has met all of its responsibilities where, as a body 
corporate, it is a sole managing trustee of a local 
trust or trusts. 

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe 
how the authority will address the weaknesses identified. These sheets must be published with the Annual 
Governance Statement. 

This Annual Governance Statement was approved at a 
meeting of the authority on: 

and recorded as minute reference: 

Signed by the Chairman and Clerk of the meeting where 
approval was given: 

Chairman 

Clerk 

Annual Governance and Accountability Return 2022/23 Form 3 Page 4 of 6 
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Section 2 - Accounting Statements 2022/23 for 

Year ending Notes and guidance 

31 March 31 March Please round all figures to nearest £1. Do not leave any 
2022 2023 boxes blank and repo11 £0 or Nil balances. All figures must 

£ £ agree to underlying financial records 

1. Balances brought Total balances and reserves at the beginning of the year 
forward l<?f4\ ((o -, to3/lf. as recorded in the financial records. Value must agree to 

Box 7 of previous year. 

2. ( +) Precept or Rates and Total amount of precept (or for IDBs rates and levies) 
Levies 212gq4- 2??28'2q received or receivable in the year. Exclude any grants 

received. 

3. (+)Total other receipts Total income or receipts as recorded in the cashbook less 

\4-101 .11~18 the precept or rates/levies received (line 2). Include any 
grants received. 

4. (·)Staff costs Total expenditure or payments made to and on behalf 

I 0<02 \ 2- I I 4 3q8 of all employees. Include gross salaries and wages, 
employers NI contributions, employers pension 
contributions, gratuities and severance payments. 

5. (·)Loan interest/capital Total expenditure or payments of capital and interest 
repayments 0 0 made during the year on the authority's bo"owings (if any). 

6. (·)All other payments Total expenditure or payments as recorded in the cash-

264-531 617330 book fess staff costs (line 4) and loan interest/capital 
repayments (line 5). 

7. (=)Balances carried 
'1 lo~r4- 3'T2_c~53 

Total balances and reserves at the end of the year. Must 
forward equal (1 +2+3) - (4+5+6). 

8. Total value of cash and The sum of all current and deposit bank accounts, cash 
short term investments 14251-~ 37fob2.<o holdings and short term investments held as at 31 March -

To agree with bank reconciliation. 

The value of all the property the authority owns - it is made 9. Total fixed assets plus 
251 OU- I long term investments U..b15<63 up of all its fixed assets and long term investments as at 

and assets 

10. Total borrowings 

11a. Disclosure note re Trust funds 
(including charitable) 

11b. Disclosure note re Trust funds 
(including charitable) 

0 0 

I certify that for the year ended 31 March 2023 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and payments 
or income and expenditure basis following the guidance in 
Governance and Accountability for Smaller Authorities - a 
Practitioners' Guide to Proper Practices and present fairly 
the financial position of this authority. 

Signed by Responsible Financial Officer before being 
presented to the authority for approval 

Cf'<LO (i vey 
Date ~St M01j 1023. 

31 March. 

The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB). 

The Council, as a body corporate, acts as sole trustee and 
is responsible for managing Trust funds or assets. 

The figures in the accounting statements above do not 
include any Trust transactions. 

I confirm that these Accounting Statements were 
approved by this authority on this date: 

as recorded in minute reference: 

Signed by Chairman of the meeting where the Accounting 
Statements were approved 

Annual Governance and Accountability Return 2022/23 Form 3 Page 5 of 6 
Local Councils, Internal Drainage Boards and other Smaller Authorities* 

Item 8e.ii
Page 56 of 83



Beverley Town Council 2022/23
Bank - Cash and Investment Reconciliation as at 31 March 2023

Confirmed Bank & Investment Balances
Bank Statement Balances

Current31/03/2023 91,318.48Yorkshire Bank Credit Card31/03/2023 0.00Beverley Building Soc Bond31/03/2023 84,442.07Public Sector Deposit Fund31/03/2023 200,865.83
376,626.38

Other Cash & Bank Balances
0.00

376,626.38Receipts not on Bank Statement
0.00

Closing Balance 376,626.38All Cash & Bank Accounts
1 Current Account 91,318.4810 Virgin Money Store credit card 0.0011 Beverley Building Society Bond 84,442.0712 Public Sector Deposit Fund 200,865.83

Total Cash & Bank Balances 376,626.38
Other Cash & Bank Balances 0.00
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Name of smaller authority: 
County area (local councils and parish meetings only): 

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2021/22 2022/23 Variance Variance
Explanation 
Required?

Automatic responses trigger below based on figures 
input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority (must include narrative and supporting figures)

£ £ £ %

794,116 710,374
Explanation of % variance from PY opening balance not 
required - Balance brought forward agrees

272,894 282,829 9,935 3.64% NO

14,107 21,478 7,371 52.25% YES

increased allotment rent £674, no civic dinner, no income christmas lights, 
no photocopying (-£1518, -£5516 -£19), sold town Council van £9100, one 
insurance claimed received £600, overpayment of van insurance and legal 
fees £146 and increased interest £3904

106,212 114,398 8,186 7.71% NO

0 0 0 0.00% NO

264,531 527,330 262,799 99.35% YES See attached tab "payments"

7 Balances Carried Forward 710,374 372,953 VARIANCE EXPLANATION NOT REQUIRED
NO

742,528 376,626 VARIANCE EXPLANATION NOT REQUIRED

251,041 467,583 216,542 86.26% YES

Purchase of Building £235,000, sold Van £9100, All Flags given out 
Jubilee event £7704, damaged bin £380, grit bin, £400 and damaged 
Christmas lights £874

0 0 0 0.00% NO

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS INTEREST PAYMENT)

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in the green 
boxes where relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than £200); 
• New from 2020/21 onwards: variances of £100,000 or more require explanation regardless of the % variation year on 
year;
• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual
precept/rates & levies value (Box 2).

5 Loan Interest/Capital Repayment

6 All Other Payments

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and 

Item 8e.iv
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Explanation for ‘high’ reserves
(Please complete the highlighted boxes.)

£ £ £
Earmarked reserves:
Building Rennovation 107500
New computer purchase 1000
Election Fees 24000
Beverley Day Event 10000
Allotment tap replacement (new) 2220
Skatepark renovation 41419
Staff contingecy 7500
Civic Flag Poles 1500
Grit Bin Replacement 935
Floral Displays 5000
Matched Funding Bev Beck 1500
Grants 10994
StreetFurniture 3998
Cycle Racks 1000
Town Entry Signs 15000
Legal Fees 15000
Matched Funding 7750
Councill Awards Evening 3000
Pride Event 300
Infrastructure Christmas Lights 2000
New Christmas Lights 5000
Historic Lamps refurbishment 1000
Youth work 1000

268616

General reserve 104337
104337

Total reserves (must agree to Box 7) 372953

Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year 
end:
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Income
2021/22 2022/23

6653 7327 674 Income from Allotments
1518 0 -1518 Income Civic
5516 0 -5516 Income Christmas Lights

0 9100 9100 Sale of van
19 0 -19 Income Photocopying

0 146 146 Refunds of legal fees and van 
0 600 600 Insurance Claims Received

401 4305 3904 Interest Received
7371

Page 66 of 83



2020/21 2021/22
754 364 -390 Reduced working from home allowance as some staff returning to the office full time.

1118 1240 122 Increased Officer Training and Membership fees
357 60 -297 Less  Councillor Training/Conference

55 65 10 Increased officer travel as more visits to allotments
0 775 775 Twinning travel hospitality to support three visits from Japan, Germany and Nogent

600 401 -199 Reduced room hire as committee meeting in Council Chamber
21028 8342 -12686 Utilities increased and payment of outstanding gas bill 

3920 4607 687 Insurance increased due to more assets purchased
177 865 688 Repairs to alarm recorder and new screen

5287 5828 541 Storage Rent increase as new Lease in Sept 2022
1039 2012 973 Allotments Upkeep

0 42 42 Allotment Water costs
161 73 -88 Annual rent for Skatepark £73 and no repairs

0 100 100 Plant barrrier/brick container repair
0 220 220 Bench repair

50 0 -50 No expense on Town Entry Signs
1674 -118 -1792 New grit bins ordered but there is a delay on stock

0 1000 1000 New litter bins ordered but there is a delay on stock
0 1575 1575 Grit Bin refills - not refilled  in 2020/21 due to Covid

8437 10235 1798 Maintenance Contractors Contract 
3480 4810 1330 Dog Waste Dispensers Scheme - purchase of bags for dispensers
1278 846 -432 Van sold no costs incurred in relation to the van.

56 0 -56 St John Project was a specific project
759 1069 310 Increased costs on stationery due to staff returning to the office

3047 2191 -856 Deceased costs as using email and less printing
749 1227 478 Increased costs for telephone due to staff returning to the office

65 0 -65 New telephone line installed in 2021/22
643 691 48 Internet Access - renewal of contract
278 150 -128 New deal re staff mobiles
877 727 -150 Reduced postage as using email

2876 4161 1285 Increased subscriptions for training 
0 495 495 Publicity and Promotion in Kingfisher Media Guide

Page 67 of 83



4004 2884 -1120 IT support, 365 + back up 
1620 1320 -300 Website set up now and reduced costs.

122 208 86 Less events paid for for Mayor
1500 1250 -250 Members Allowances - not all claimed.

0 186 186 Mayor's travel 2021/22
25 30 5 Cleaning Robes

2832 4893 2061 Mones vired into civiic budget to pay for civic event
23565 0 -23565 Election Provision

3432 9738 6306 Legal Expenses increased due to legal advice required
0 460 460 Data Protection SLA

1851 9093 7242 2019/2020 and 2020/21 challenges fees for External Auditor
38 368 330 Increased Bank Charges

420 441 21 Payroll Processing Fees increased mid year
1000 0 -1000 No Great Get Together

0 579 579 Pancake Race event recommenced
0 3286 3286 Historic Lamps re

26282 1531 -24751 Christmas Lights Infracstructure - reduced SLA paid
0 3299 3299 Christmas Lights - new lights purchased
0 350 350 Fees to light Christmas Lights
0 5815 5815 Christmas Lights SLA to erect and take down

23594 20150 -3444 Contract renewed for Floral Displays plants/grow
0 5000 5000 Floral Displays hanging basket
0 4950 4950 Floral displays to water/care

15223 23876 8653 Streetlighting SLA increased costs
34002 0 -34002 CCTV Town new coding

0 1242 1242 CCTV Town - new coding on account software
0 12000 12000 CCTV Monitoring Costs/Upgrade new coding on accounts software
0 6768 6768 Maintenance of CCTV new coding on accounts software
0 561 561 CCTV power new coding on accounts software
0 1151 1151 Vired to SLA Street Lighting and Toilet campaign project not been developed

595 0 -595 Repair to benches
0 235000 235000 Purchase of 93 Wilbert Lane
0 9541 9541 Disbursements re purchase of 93 Wilbert Lane
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0 1078 1078 Utilities for 93 Wilbert Lane
0 2695 2695 Surveys for 93 Wilbert Lane
0 589 589 Advertising for Project Manager

18018 47700 29682 Platinum Jubilee expenses for event
0 19580 19580 Partnership Grants Ongoing

23555 9276 -14279 Grants payable to local community
0 2301 2301 Awards Evening

262799
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Total fixed assets 251041 467583 216542

235000
9100 Van 
7704 Jubilee of Flags
1254 Disposal of old lights

400 Disposal of old barrels

235000 18458 216542
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CONFIRMATION OF THE DATES OF THE PERIOD FOR THE 

EXERCISE OF PUBLIC RIGHTS 

 
Name of smaller authority : Beverley Town Council 
 
 
County Area (local councils and parish meetings only): ________________________________ 

 

 
On behalf of the smaller authority, I confirm that the dates set for the period for the 

exercise of public rights are as follows:  
 

Commencing on Thursday 8th June 2023 

 

and ending on     Thursday 20th July 2023 
 

 
(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday – 
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2023 (i.e.  
Monday 3 July – Friday 14 July).  
 
We have suggested the following dates: Monday 5 June – Friday 14 July 2023. The latest possible dates that 
comply with the statutory requirements are Monday 3 July – Friday 11 August 2023.) 

 
 
 
 
 
 
 
 

Signed:  

 

Role: Responsible Financial Officer 
    
 
 

 
 

This form is only for use by smaller authorities subject to a 
review:  
Please submit this form to PKF Littlejohn LLP with the AGAR Form 3 and other requested 
documentation – this form is not for publication on your website. 
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BEVERLEY TOWN COUNCIL 
Report to the Council following meeting held on 19Tn April at the Council Offices 

Report prepared by Melodie Beevers 

Present at the meeting: 

From Beverley Town Council: 

Matt Snowdon, Clerk to the Council 
Cllr David Horsley 
Cllr. David Boynton 
Caro] Oliver, RFO 

DCK Accounting: 
Derek Kemp 
Melodie Beevers 

Reason for Consultation: 

To discuss potential VAT issues relating to proposed refurbishment of recently acquired property at Wilbert 
Lane, Beverley with a view to use as the Town Hall together with the provision of meeting rooms and 
community space together with the usual offices. 

Councillors are concerned as to the VAT implications might be. 

The purchase price did not include VAT and there is currently no 'Option to Tax' in place on the building. 

Background: 

The council is not currently registered for VAT but submits a 'special' VAT claim permitted under Section 
33 of the VAT Act 1994. Claims are submitted on a VAT 126 form. There is currently no income received by 
the council that could be subject to VAT, allotments being 'outside the scope' of VAT. 

The Parish Council accounting records are kept on Rialtas. This is a version of accounting software 
specifically designed for Parish and Town Councils and meets the requirements of VAT tax digital and 
produces Budget Reports in line with Council demands. The software would cope with VAT should the 
council decide it is necessary to become VAT registered. 

VAT as it a pplies to Town and Parish Councils 

Parish and Town Councils have been given certain dispensations when it comes to reclaiming VAT. Section 
33 of the VAT Act 1994 allows Parish Councils that receive no income that could be subject to VAT, to 
reclaim refunds under this special provision without having to register for VAT. 

1) VAT can be reclaimed on Non-Business activities (which include statutory obligations, such as 
allotments) and anything not producing income (e.g. Street Lighting). 

2) VAT can also be reclaimed on any activities generating Vatable income. 
3) In respect of activities which generate exempt income, Input VAT (i.e. VAT on Expenditure) can only 

be reclaimed if the VAT claimable does not exceed £7,500 (known as the 'de-minimis' limit) in any 
one financial year. If the de-minimis limit is exceeded then the total amount of VAT claimed on 
these activities must be repaid in full to HMRC. 

Page 1 of3 
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VAT CANNOT be claimed on behalf of other organisations. It is a criminal offence for a Parish Council 
to use its VAT status to reclaim VAT on behalf of a third party. HMRC could prosecute for 'undue enrichment' 
and have the right to terminate a council's special status enabling them to reclaim VAT without having to be 
VAT registered. 

Regarding the de-minimis rules, if there is any doubt whether or not the council could breach the £7,500 limit, 
a calculation should be done every year to demonstrate that the limit hasn't been breached. This does not need 
to be sent to HMRC, but should be kept with the returns in case of an inspection. 

Current income streams include: 
Fees for Allotments. (Outside the scope of VAT) 

The issue for discussion is the substantial refurbishment of the building 

The council would like to know if they can reclaim all the VAT on the costs and how to go about it, and if 
not, what other options are available. 

Derek explained the Opt to Tax rules. He explained that the council must get HMRC's agreement to Opt to 
Tax (which can be refused ifHMRC believe the income is insufficient to generate pro rata VAT income) and 
it then remains in place for 20 years. Without an 'Opt to Tax' on the building the council will almost certainly 
breach the de minimis rules (due to the refurbishment costs) and would thus lose all VAT relating thereto. 

Derek suggested three possible options: 

4. To forego claiming VAT on the refurbishment. 

2. Make no charges at all, (the costs will then be on the precept). Making no charges transfers the putative 
Town Hall usage to 'Non Business' so all VAT can be recovered. 

3. Form a Trust and pass the running of the building to a Trust. However, this would be subject to all the 
problems of running a Trust. The upsides are that the Trust would be able to claim all the VAT and 
the Trust would be exempt from rates. (Councillors present were not in favour of this option.) 

4. Option to Tax the property, so all income would be subject to VAT. All VAT would be recoverable 
(including pre build costs). 

Note: The option tax is automatic because it's a new purchase of a building. 

Income is likely to be in the region of £20K per annum. The gain on Opting to Tax would be in the region of 
£60K plus the ability to claim VAT on the running costs, and this is our clear recommendation. 

Any activities that generate income are subject to becoming VAT registered and charging VAT on the income. 

The council should make the decision as to whether or not to 'Opt to Tax the building before any money is 
spent, and we understand the next relevant full meeting is scheduled for June. 

In the meantime we would ask Council to complete a form '64-8' to enable us to act for the council. The cost 
of completing the application is included in the consultation fee, as long as there are no protracted queries or 
discussions with HMRC 
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The suggested time scale: 

The next council meeting is in June. At this meeting council should: 

1. make the decision to register for VAT, agree the effective date and pass all necessary resolutions (we 
will provide draft of these shortly). 

2. Appoint DCK as agents to enable HMRC to talk to us (by completingfonn 64-8 to follow). 
3. A Letter of authority is required for The Clerk to act on behalf of the council (draft to follow) . 
4. Complete the application to become VAT registered, or instruct us complete and then forward to you 

for signature, it is your wet signature that will be required on this form. 
5. Complete the Option to Tax form (can be post-dated to the date the project is expected to start). From 

the date of this resolution we need the form completed, sent back to us and lodged with HMRC within 
30 days. Again your wet signature will be required on this form. 

The forms will need to be sent to us ASAP after the resolution, with a copy of the resolution. 

Melodie Beevers 
10th May 2023 
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Re: Number 47 Squadron RAF

Alistair Macdonald  Tue 5/23/2023 11:11 AM

To: BTC Clerk <Clerk@beverley.gov.uk>

Dear Mr Snowden,

I sent a similar email to Graham Stuart MP last week and had a lengthy discussion with him last
Saturday morning in Beverley. He appeared to be most supportive of my proposal to have a
plaque or plinth positioned somewhere in the town depicting the fact that Number 47 Squadron
was formed in Beverley on 1 March 1916.

The squadron was formed as a Royal Flying Corps unit near to the race course and was active as a
home defense unit protecting Hull and the East Riding. Recently, as seen be millions of the British
public on all of the news channels, the squadron's C-130J Hercules aircraft and their crews were
heavily involved in the successful rescue of UK nationals and others from Sudan.

Although a controversial subject made by the British government, the C-130s are being withdrawn
from service on 30 June 2023 and the squadron will disband at its base at RAF Brize Norton on that
date.

It has been my intention therefore to attempt to have some form of recognition of this very
famous and distinguished squadron mentioned somewhere within Beverley - perhaps in the
Memorial Gardens, as suggested by Mr Stuart. However, such details could be discussed at a later
meeting between you and me.

I will copy you my full email to Mr Stuart and we can perhaps discuss the matter when you return
to your office.

Yours sincerely,

Alistair Macdonald
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Fwd: Number 47 Squadron RAF

Number 47 Squadron of the Royal Air Force was formed in Beverley as a Royal Flying Corps unit on
1 March 1916 near to the race course and was active as a home defense unit protecting Hull and
the East Riding. Recently, as seen by millions of the British public on all of the news channels, the
squadron's C-130J Hercules aircraft and their crews were heavily involved in the successful rescue
of UK nationals and others from Sudan.

Although a controversial decision made by the UK government, the C-130s are being withdrawn
from service on 30 June 2023 and the squadron will disband at its base at RAF Brize Norton on that
date.

The Hercules aircraft of No. 47 Squadron have been at the forefront of UK military operations since
they were introduced into RAF service in 1966; including during the Falklands War, Iraq, the Balkans
and Afghanistan - not to mention numerous humanitarian operations in recent years. The
squadron is the second most-decorated in the RAF. (See on the internet - 47 Squadron Special
Forces Flight history.)

Although I was not a member of the squadron, as an ex-Warrant Officer parachute jumping
instructor (PJI), I flew and operated in the rear fuselage of the Hercules aircraft (including with 47
Squadron) for almost 30 years on parachute instructor and paratrooper despatching duties until
my retirement from the RAF.

As such, I have been attempting to have the squadron's formation in Beverley recognised by the
town in the form of a plaque or plinth of some description and I have been in discussions with the
Town Clerk on this matter.

Yesterday, I was discussing the matter with an active member of the squadron with a view to finally
getting the project up-and-running and I was wondering if you, in your capacity as the local MP,
could exert some authority in moving the project forward? Matters of funding and the inscription
on any such plaque or plinth would be a matter for the squadron; however, any 'local area' funding
would help greatly. Likewise, a suitable and prominent location within the town for such a plaque
or plinth could be discussed at Town Clerk level.

Finally, I have made great efforts in an attempt to secure a fly-past over the town during 14 June
2023 when the squadron intends to over-fly the various bases in England that the Hercules aircraft
operated from during its long history of supporting the UK in the air transport and tactical
operations role. I am, through various contacts, attempting to persuade the squadron to 'swing
north' and over-fly our town of Beverley on that date. I will, over the next few weeks, attempt to
fullfil that expectation; however, I may ask that you exert some 'diplomatic pressure' in achieving
such a fly-past which would provide a source of local and national media interest.

PS: The Blackburn Beverley aircraft, named after our town and built locally at Brough, was also
operated by Number 47 Squadron - yet another local connection.
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Beverley What’s On 
Community Event
in Memory of Ivan Usher

Come and find out what clubs,  
activities and community groups 
are going on in Beverley.

FREE taster sessions of a wide range 
of activities for over 50s, children and 
families from walking sports to 
skateboard sessions (see overleaf for 
activities and timings).

FREE Boditrax body composition scans

Come and support your local school 
football teams as they compete for the 
Ivan Usher Schools Competition.

Supporting 
East Yorkshire Foodbank, 
and we ask people 
to ‘bring a tin’.

For more information please contact Laura Hutchinson on 07887 653489
or email laura.hutchinson@eastriding.gov.uk

Visit eastridingleisure.co.uk
 EastRidingLeisure   EastRidingLeisure    ERLeisure   er_leisure

Sunday, 25 June 2023, 10am - 3pm at East Riding 
Leisure Beverley, Flemingate, Beverley HU17 0LT

www.eastriding.gov.uk
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Beverley What’s On Community Event
Sunday, 25 June 2023, 10am - 3pm at East Riding Leisure Beverley

Itinerary of Events
Information stalls in the function room, 10am - 3pm
Come and have a chat to see what community groups are going on in your area.

FREE state-of-the-art Boditrax precision  
body composition scans available on the day.

Come and support your local school football teams as they 
compete for the Ivan Usher Schools Competition.  

FREE Taster Activities

For more information please contact Laura Hutchinson on 07887 653489  
or email laura.hutchinson@eastriding.gov.uk

Visit eastridingleisure.co.uk
 EastRidingLeisure   EastRidingLeisure    ERLeisure   er_leisure

Time Activity Age Group Location
10 - 10.45am Walking Netball Women 50+ Sports Hall

10 - 10.30am Kixx 3 - 5 years Sports Hall

10.30 - 11am Kixx 6 - 10 years Sports Hall

10am - 12 noon Flemingate Bowls Club All Welcome Flemingate 
Bowls Club

11am Nordic Walking with JLS All Welcome Meet Outside 
Reception

11am 1 hour Walking For Health Walk All Welcome Meet Outside 
Reception

11 - 11.45am Fitmums and Friends 
Junior Athletics 5 - 10 years Sports Hall

11.15am - 12 noon Self Defence 5 years+ Sports Hall

12 noon Fitmums and Friends Try a Mile All Welcome Meet Outside 
Reception

12 noon - 12.45pm Chair Based Exercise 
and Lets Get Moving Adults 18+ Sports Hall

12.15 - 1pm AFC Tickton Walking Football Men Over 50 Sports Hall

1 - 1.30pm Redkites Basketballl 5 - 12 years Sports Hall

1.15 - 2pm Eduskate 6 - 11 years Sports Hall

1.30 - 2pm Redkites Basketball 13 - 16 years Sports Hall

2 - 3pm Back To Netball Adults 18+ Sports Hall

2.30 - 3.30pm Beverley Preschool Gymnastics 2 - 4 years Sports Hall
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Dagger Bank South 
Offshore Wind Farms 

MrMSnowden 
Beverley Town Council 
12 Well Lane 
Beverley 
HU179BL 

Swindon, 25/05/2023 

Dogger Bank South Offshore Wind Farms 

RWE 

Offshore Wind 

Your ref. NA 
Your letter NA 
Our ref. DBS Statutory Consultation 
Phone 0800 254 5459 
Email dbs@rwe.com 

Statutory Consultation 06 June 2023 - 17 July 2023 
Planning Act 2008 

RWE Renewables Dogger Bank South (East) Limited and RWE Renewables Dagger Bank South 
(West) Limited (herein 'RWE') are in the process of preparing proposals for developing the Dag
ger Bank South (DBS) Offshore Wind Farms. 

DBS is made up of two separate sites, DBS East and DBS West. RWE is progressing the devel
opment phase of both projects. As the DBS developments are in excess of lOOMW, they are 
considered as 'Nationally Significant Infrastructure Projects' and the application for planning 
permission (termed a Development Consent Order or DCO) will be considered by the Planning 
Inspectorate (PINS). 

The requirements for applications to the Secretary of State for a DCO are set out in the Plan
ning Act 2008 and subsequent guidance issued by Government and the Planning Inspec
torate (PINS). Copies of all the relevant information can be found on the PINS website at 
https://irifrastructure.planninginspectorate.gov.uk. 

RWE is now at the stage where it wishes to consult with various interested parties, including 
consultees prescribed under s42 of the Planning Act 2008. You have been identified as a 
Parish Council within which the proposed development is located. 

We recognise consultation to be a vital stage in the development of our projects and this stat
utory consultation provides the opportunity for us to engage with communities, local authori
ties and stakeholders and forthem to comment on the project as the plans evolve. Feedback 
from members of the public and other stakeholders will be considered in our continued devel
opment of the project and will also be reported to the Secretary of State when our application 
is submitted. 

RWE has prepared the following consultation documents: 

RWE Renewables UK Limited: Registered in England and Wal'"s no. 037SB404 
Greenwood House. Westwood Woy, Westwood Business Pork, Coventry, United Kingdom CV4 BPB. 
RWE Renewables Management UK Limited: Registered in England and Wales no. 12087808 
Registered Office: Windmill Hill Business Park· Whitehill Way· Swindon· Wiltshire· SNS 6PB. 
RWE Renewables UK Swindon Limited: Registered in England and Wales no. 02SS0622 
Registered Office: Windmill Hill Business Park· Whitehill Way· Swindon· Wiltshire· SNS fiPB. 
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Dogger Bank South 
Offshore Wind Farms RWE 

• Preliminary Environmental Information Report (PEIR) 
o Volume 1: PEIR Chapters; 
o Volume 2: Figures; and 
o Volume 3: Appendices. 

• PEIR Non-Technical Summary 
• Consultation Brochure (signpost document) 
• Consultation Questionnaire 

All consultation documentation is available to view on our website, www.dog
gerbanksouth.co.uk. Please do not hesitate to contact the team by emailing dbs@rwe.com or 
by phoning OSOO 254 5459 should you require hard copies of consultation documents to be 
posted to you. 

Hard copies of the NTS and Consultation Brochure will be available at our consultation events 
listed below: 

Consultation Events 
Date Location Times 
Friday 9 June 2023 Beverley Memorial Hall, 73-75 Lairgate, 3pm-7pm 

Beverley HUl 7 SHN 
Saturday 10 June Skipsea Village Hall, Bridlington Rd, 3pm- ?pm 
2023 Skipsea, Driffield Y025 ST J 
Thursday 22 June Leven Sports Hall & Playing Field, North 3pm-7pm 
2023 St, Leven, Beverley HUl 7 5NF 
Friday 23 June 2023 Skipsea Village Hall, Bridlington Rd, 3pm -?pm 

Skipsea, Driffield Y025 ST J 
Saturday 24 June Beverley Memorial Hall, 73-75 Lairgate, llam -4pm 
2023 Beverley HUl 7 8HN 

Hard copies of the NTS and Consultation Brochure are available upon request via email 
(dbs@rwe.com) or phone (OSOO 254 5459) and will also be available to view free of charge in 
the below access points during the consultation. Each venue has computer facilities available 
to the public (there may be a charge) which will allow access by way of the internet to the PEIR 
and other consultation documentation. 

Access Points 
Cross Hill, Driffield Mon 09:30 - 1S:30, Tue - Fri 09:30 -

Driffield Library Y0256RO 16:30, Sat 09:30 - 12:30, Sun Closed 
Mon, Wed, Fri 09:30 - 17:00, Tue, Thu 

Champney Road, Bev- 09:30 - 20:00, Sat 09:00 - 16:00, Sun 
Beverley Library erley, HUl 7 SHE Closed 

Mon 09:30 - 17:00, Wed 09:30 -
14 King Street, Bri- lS:OO, Thu 09:30 - 15:00, Sat 09:30 -

Bridlington Central Library dlington, Y015 2DF 13:00, Tue, Fri, Sun Closed 
Cottingham Library and Market Green, Mon, Tue 09:30 - 16:30, Thu 09:30 -
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Dogger Bank South 
Offshore Wind Farms 

Page 3 

Customer Service Centre Cottingham, HU16 
50G 

220 Greenwood Ave-
Greenwood Avenue Library nue. Hull, HU6 9RU 

Hornsea Library and Cus- Broadway, Hornsea, 
tamer Services HU181RU 

Recreation Hall. East 
Street. Leven, Beverley 

Leven Library HU175NG 
1st Floor, 2a Marshall 

Bridlington Community Ave, Bridlington Y015 
Hub Centre 2DS 

RWE 

18:30, Fri 09:30 - 13:00, Sat 09:30 -
12:30, Wed, Sun Closed 
Mon, Fri 10:00 -17:00. Tue 10:00 -
17:30, Wed 10:00 - 18:30, Sat 10:00 -
13:00, Thu, Sun Closed 
Mon, Fri 09:30-16:30, Tue 12:30 -
18:30, Thu 09:30 - 13:30, Sat 09:30 -
12:30, Wed. Sun Closed 

Wed 10:30 - 12:30 and 15:30 - 19:00, 
Mon, Tue Closed, Thu - Sun Closed 

Tue, Wed 10:00 - 16:30 
Thur - Mon - Closed 

You can respond to our consultation directly via the project website or, if preferred, electronic 
copies of questionnaires are available to download and hard copies can be requested or are 
available at our consultation events. 

We will also be holding two webinar sessions as part of the consultation on 27 June 2023 and 
6 July 2023. Further details on how to register can be found on our website. 

This is a part of the statutory consultation process required under the Planning Act 2008. The 
consultation will open at 9am on 6 June 2023 and will run until 17 July 2023. Consultation 
responses must be received by 23:59 on 17 July 2023 to guarantee inclusion in the Consul
tation Report. 

If you would like to find out more information about the DBS projects. please visit our website. 
www.doggerbanksouth.co.uk, or contact the team using the contact details at the top of this 
letter. We look forward to receiving your feedback and meeting you at one of our consultation 
events. 

Yours sincerely, 

Trevor Baker 
Projects Lead - Dagger Bank South 
RWE Renewables UK Swindon Limited 
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Linda Cook 
12 Richmond Close 
Market Weighton 

YO433EX 

HedgehogsRus@mail.com 
Firstly, thank you for taking the time to read this letter! 
I am writing to all Councils, Parishes, Towns and Wards in the UK to ask them to take part in this 
amazing project! 

Hedgehogs R Us Highway Project 

With Hedgehog numbers in decline and Hedgehog awareness on the rise, there has never been a 
better time to get involved in Hedgehog conservation. 

A Hedgehog Highway is a 5 inch gap in a fence and is essential in the battle to prevent the extinction 
of our endangered spiky friends. This gap allows them access to forage for food and meet mates.  

Hedgehog shaped fence surrounds raise awareness to the plight of Hedgehogs, create a talking point 
and encourage others to take part in the project. Fence surrounds are made from recycled plastic 
and can themselves be recycled. 

I am asking for each area of the UK to use a small portion of their assigned funds to purchase a box 
of hedgehog highway surrounds and make them available for their residents.  

Each box of 50 is £150 and includes: 
* 50 Hedgehog Highway surrounds & 50
information leaflets 
*A display box & window sticker showing you
are part of the project. 

Ideas of how to benefit your community 
include: 
*Donate the Highways and leaflets to your local
school to educate in wildlife conservation 
*Swap the Highways for a donation of Hedgehog food which can then
be given to your local Hedgehog Rescue Centre 

The project will be receiving a lot of publicity in the coming months via Social Media and I really 
hope that you choose to take part. 

My dream is to make the whole of the UK one giant Hedgehog Highway and for that dream to come 
true, it needs EVERYONE to take part.  

Money is donated to Hedgehog Conservation for every box sold too! 

If you would like to order or have any questions please do not hesitate to get in touch and thank you 
for caring. 

Linda Cook, Founder of Hedgehogs R Us 
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